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CrnoBd noa6opku

administrative /sd'ministrativ/

aAMUHUCTPATUBHbIN
connected with organizing and managing something

She handles all the administrative work in the office.
OHa BeET BCIO afMUHUCTPaTUBHYIO paboTy B oduce.

advancement /sdva:nsmant/

npoasun>xeHune
progress or development in something; the process of being promoted

Technological advancement has changed the way we live.
TexHn4eckunmn nporpecc nsMeHmn Hatl 06pa3 XU3HW.

analyst /znalist/

aHanNnUTUK
A person whose job is to study and examine something carefully and give an opinion about it

Financial analysts predicted a rise in share prices.
®DunHaHCOBbIE aHANUTUKN npenckasanu pocT LUeH Ha akunn.

applicant '=pikant
KaHaunpaTt
A person who formally requests a job, place on a course, or some other opportunity

| There were over 200 applicants for the position.
Ha aTy [o/mKHOCTb 6b1510 nogaHo 6onee 200 3as8BOK.

banker /bzn.kar/

6aHKup
A person who works in a senior position in a bank or is in charge of a bank

The investment banker earned a large bonus at the end of the financial year.
MHBECTULMOHHbBIN BGaHKMP NOMYyYuns KPpYynHbIn 60HYC B KOHLE GUHaHCOBOro roaa.

bartender /ba:.ten.dar/

6apmMeH
a person who serves drinks at a bar

The bartender mixed a cocktail for the couple at the bar.
EapMeH CMellan KoOKTennb Ona napbl 3a CTOMNKOWN.

candidate /kzndidst/
KaHaupaTt
a person who wants to be chosen for a job or elected to a position

Three candidates are running for president in this election.
Ha aTtux Bbl60an Ga)'IJ'IOTVIDYIOTCH TPU KaHOnOaTa B Npe3naeHThl.
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CEO /sivivou/
reHeparnbHbI AUPEKTOP
the highest-ranking person in a company, responsible for making major decisions

The CEO announced a new strategy to expand into Asian markets.
reHepaanblﬁ ONPEKTOopP 06bsABUIT O HOBOW CTpaTernn Bbixoga Ha a3anaTtCkne pPblHKU.

certification ss:tfrkeijn

cepTudukaumsa
the process of officially confirming that something meets certain standards, or the document that
proves this

She obtained an IT security certification to improve her job prospects.

OHa nonyuuna ceptudmkat B 06/1aCT MHOOPMAaLMOHHOM 6€30MacHOCTM AN YyYLlleHNa CBOMX KapbepHbIX
nepcneKTus.

certify /ss:.t.fay

cepTudpuumupoBaTb
to officially state that something is true or that someone has achieved a required standard

The doctor certified that he was unable to work due to illness.
Bpau yonoctoBepun, YTO OH HEe MOXKET paboTaTb No 6oMe3HN.

clerical /klerk/

KaHLeNapCKuUn
related to routine office work such as filing, writing letters, or keeping records; relating to clergy

She has a clerical position at the hospital, managing patient records.
OHa 3aHMMaeT OOJIHKHOCTb penonponssognTend B 6OJ'II:HVILI,e, ynpasndaqa sanncamm naumneHToB.

colleague /koli:g/

Konnera
A person you work with, especially in a professional job

Several of my colleagues and | are organising a charity event next month.
Heckonbko Moux Konner n 4 opraHnsyem 6nar0TBopMTeanoe MeponpuaTtne B cnepylouwem Mecqdle.

collector /kslekts/

KoJineKuuoHep
a person who collects things as a hobby or job

He is an avid stamp collector with thousands of rare examples.
OH 3aa4/bI KONNEKLMOHEP MAPOK C ThiCAYaMM PedKnUX 3K3eMMNAapoB.

commander /ks'ma:nds/

KoOMaHaup
an officer in charge of a military unit or operation

The commander ordered the troops to advance.
KoMaHaup npukasan BorMckaM HacTynathb.
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compensate /kompsnsert/

KOMrNneHCupoBaTtTb

To provide something good to balance the effect of something bad; to pay money to someone for
damage or loss

The company agreed to compensate all customers affected by the data breach.
KoMnaHusa cornacunach KOMMNeHCHpoBaThb yLu,ep6 BCeM KJIMEeHTaM, NOCTpaaaBLUMM OT YTEYKU OAaHHbIX.

competent /komprtant/

KOMMETEHTHbIN
having the skill and ability to do something well

She is a highly competent engineer with years of experience.
OHa BblCOKOKBaNMMPULMPOBAHHbIN MHXXEHEP C MHOIFOIETHUM OMbITOM.

Compile kam'pail

COCTaBNATb
to collect information from different places and arrange it in a book, list, or report

She spent months compiling data for her research.
OHa noTpaTtuna Mecqdubl Ha C60p OaHHbIX 019 CBOEro nccnenoBaHud.

conference /konfarans/

KoHpepeHuus
a large formal meeting where people discuss a particular topic

She is attending an international conference in Berlin.
OHa y4yacTByeT B MeXAyHapoaHom KoHdepeHumn B bepnnHe.

consult /ksn'salt/

KOHCynbTUpOBaTbCA
To go to someone for advice or information.

You should consult a doctor if the pain continues.
Ecnu 605nb He NpoxoauT, BaM crieayeT o6paTuUTbCH K Bpayy.

consultant /ksn'saltant/

KOHCYNbTaHT
An expert who gives professional advice to businesses or people.

They hired a management consultant to improve the company.
OHM HaHANM KOHCYNbTaHTa No YNpaBfeHuo oaga yny4lweHnsa paboTbl KOMNaHUK.

cooperate /kounparert/

coTpyAHU4YaTb
To work together with someone or a group to achieve a common goal

The two countries agreed to cooperate on environmental issues.
[Be CTpaHbl [OroBOpPUNNCb COTPyOgHNYaThL B 061aCTN 3KONOrNYeCcKnx BOMPOCOB.
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cooperation /ksupp.arerfan/

COTPYyAHUYECTBO
the act of working together towards a shared goal

The project succeeded thanks to close cooperation between the two teams.
MpoekT ygancsa 6narogaps TECHOMY COTPYAHUYECTBY Mexay OBYMS KOMaHOaMu.

cooperative /ksuoparativ/

KoonepaTuUBHbIN
willing to work with others and help them; involving people working together

The students were very cooperative during the group project.
CTynOeHTbl ObIIM OYEHb FOTOBbI K COTPYAHUYECTBY BO BPEMSA rPYMNMNOBOro NpoekKTa.

corporal /k:paral/

Kanpan
a low-ranking officer in the army or air force

The corporal gave orders to the new recruits.
Kanpan otoaBan npukasbl HOBO6paHL,aM.

craftsman ‘kra:ftsman

pemMecneHHUK
a person who is very skilled at making things by hand

The furniture was made by a skilled craftsman using traditional methods.
Me6enb 6blna n3roToBeHa yMeibiIM MaCcTepoM C NCnob3oBaHMEM TpaaULUNOHHbLIX MEeTOO0B.

Crew /kru:/

3Kunax
the group of people who work on a ship, plane, or other vehicle; the people who work together to make
a film or TV show

The captain spoke to the crew before departure.
KanutaH noroBopwun C aKnna>xem nepen otnpaBieHNEM.

demanding /drma:ndmny

Tpe6oBaTesNbHbIN
needing a lot of effort, skill, or time; asking for a lot

Teaching young children is a very demanding but rewarding job.
PaboTa ¢ ManeHbkKnMM 0eTbMmM OUeHb TpeboBaTelbHa, HO MPUHOCUT YOOBIETBOPEHUE.

deputy /depjoti/
3aMecTuTesb
a person who is second in rank and acts in place of the main person when needed

The deputy minister attended in place of the minister.
3aMMVIHVICTpa npucyTcTBoBan BMECTO MUHUCTPA.
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draft /dra:ft/

YepHOBUK
a first version of a document or plan that is not yet final

| wrote a first draft of the report.
¢l Hanucan NepBbIn YEPHOBUK OTYETA.

electrician 1jextrisn

ANeKTpPUK
a person whose job is to install, repair, and maintain electrical wiring and equipment

We had to call an electrician because the lights in three rooms suddenly stopped working.
Ham MPULWLNOCH Bbl3BaTb 3JIEKTPKMKA, MOTOMY 4YTO B TpéX KOMHaTaX BHe3arnHo rnorac cBeT.

employ /1im'plor/

HaHUMaTb
to give someone a paid job; to use a method or skill for a particular purpose

The factory employs over 500 workers.
3aBopg HaHuMaeT 6onee 500 pabounx.

employee /imploi/
paboTHUK
a person who is paid to work for someone else

The company has over 500 employees.
B koMnaHun paboTaeT 6onee 500 cOTpyoHUKOB.

employer b
paboTtopartenb
a person or organisation that pays people to work for them

Your employer must provide a safe working environment.
Baw pabotogaTens gomkeH obecneunTb 6e3onacHyto pabouyto cpeny.

executive /igzekjotiv/

pykoBoguTesb
a senior manager in a company or organisation who makes important decisions

She became chief executive of the company at age 40.
B 40 neT oHa cTana McnonHUTENbHbIM OUPEKTOPOM KOMMaHUN.

exploit /ik'sphit/

dKcnnyaTupoBaTb

To use someone or something for your own advantage in an unfair way; or to make good use of a
resource.

The company was accused of exploiting cheap labour in developing countries.
KomMnaHuio 06B1HUNK B IKcnnyaTtaunm ,D,eLIJéBOFO TPYAa B pa3BuBaloWLNXCA CTpaHaxX.
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feedback fi:dbxk

o6paTHas cBfi3b
information or comments about how well someone is doing something

The teacher gave the students detailed feedback on their essays.
YuuTenb gan cTyoeHTaM nogpobHyio o6paTHYIO CBA3b MO UX 3CCe.

foreman /f:man/

6puragup
A worker who is in charge of a group of other workers

The foreman organised the schedule for the construction workers.
Bpurapgmp opraHnsoBasn pacnucaHue O CTPoUTENbHbIX paboymnx.

founder /faonda/

OCHoBaTeslb
a person who starts an organization, company, or institution

She is the founder of a successful tech startup.
OHa ocHoBaTe b yCnewHOoro TexHonorm4eckoro ctaprana.

guideline /gaidiamn/

pekoMeHpauus
a rule or piece of advice about how to do something or how to behave in a particular situation

The government has issued new guidelines on healthy eating.
[MpaBnTENBECTBO N3[a50 HOBblE PEKOMEHLALMM MO 300POBOMY MUTaAHUIO.

headquarters /nedkw>:taz/

wTab-kBapTUpa
the main office or centre of control of an organisation or military operation

The company's headquarters are located in New York.
LiTa6-kBapTMpa KOMMaHUM HaxoouTCcs B Hbio—l7lop|<e.

housekeeper /havski:pa/

3KOHOMKa
a person who is paid to manage a household or to clean and manage rooms in a hotel

The wealthy family employed a housekeeper to manage their estate.
boratas ceMbsl HaHANa 39KOHOMKY And ynpasneHna NnoMecTbeM.

housewife /havswarf/

JOMOXOo3sIlKa

a woman who stays at home to manage the household and care for her family rather than going out to
work

After having children, she chose to become a housewife.
[Mocne poXaeHUs OeTen oHa pelunna ctaTb JOMOXO3ANKOMN.
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implement /impiiment/
BHeOpATb
to put a plan, system, or policy into action; to begin using something

The government plans to implement the new policy next year.
rlpaBMTeanTBO nnaHnpyeT BBeCTu B nencrteue HOBYIO NOJIMTUKY B clenywueM rony.

implementation mpimen‘terjan

BHepgpeHue
the process of putting a plan or system into action

The implementation of the new policy will start next month.
BHeppeHne HOBOM NONUTUKN HAUHETCA B CNenyioLeM MecsLe.

initiative /rnistv/
UWHUUMNaATUBa

a new plan or action intended to solve a problem; the ability to make decisions without being told what
to do

The government launched a new initiative to reduce unemployment.
rlpaBI/ITeJ'IbCTBO 3anycTunio HOBYIO MHMUMATUBY NO COKpPaLLeHUIo 6e3pa60TVILLbI.

inspect /in'spekt/
ocMaTpuBaTtb
To look at something carefully in order to check its quality or condition.

The engineer inspected the bridge for any signs of damage.
MH>keHep oCcMOTpEN MOCT Ha NpeaMeT NoBPEeXAeHUN.

inspector /in'spekts/

MHCNeKTop
an official who inspects things to check they meet standards; a police officer of middle rank

The health inspector visited the restaurant to check hygiene standards.
CaHI/ITaprIIZ MHCMEKTOP noceTunn pecTtopaH ond npoBepKn rMirmeHnYeCcKnx HopMm.

inventor /in'ven.tar/

nsobpeTarenb
A person who designs or creates something new for the first time

Thomas Edison was one of history's most prolific inventors, with over a thousand patents.
Tomac 3aMCOH 6bin OAHMM N3 CaMbliX MN1I0AOBUTLIX M306peTaTenen B UCTOPUM — C 6oJiee YeM ThICAYbIO MAaTEHTOB.

keeper /ki:.psr/

XpaHuTesnb
a person who is responsible for looking after something or someone

The zookeeper fed the lions every morning.
CMOTpVITeJ'Ib 300MapKa KopMun nbBOB Ka>kaoe yTpo.
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laborer ‘leibsrar

pa6ouuni
A person who does hard physical work outdoors or in a factory, usually needing no special skills

The construction site employed hundreds of laborers from across the region.
Ha cTpouTenbHOM 06bekTe paboTanu COTHM pabounx U3 pasHbiX PanoHOB.

labourer /leibaras

pa6ouunn
a person who does heavy physical work, especially outdoors, for wages

Labourers worked twelve hours a day to build the railway.
Paboune paboTanu no gBeHagLaTb 4YacoB B AeHb, YTOObI MOCTPOUTb XENE3HYI0 OOPOrY.

manual /'maenjual/

py4HoIi
done with the hands or requiring physical effort, rather than using machines or computers

Manual labour requires physical strength.
PyuHou Tpyn TpebyeT GU3NYEeCKOn Cusbl.

mentor /menty/

HacTaBHUK
an experienced person who advises and helps a less experienced person over a period of time

She found a mentor who guided her through the early years of her career.
OHa Halna HacTaBHMKA, KOTOPbIN NPOBEN €€ Yepes NepBble rofbl Kapbepbl.

messenger /mesmdza/

nocnaHHUK
A person who carries messages or items from one person or place to another

A messenger arrived at the palace with urgent news.
B asope, I'IpVI6bIl'I NOCNaHHUK C CPOYHbIMU HOBOCTAMMWN.

mover /mu:s/

rpy3umK

a person or company that helps people move their furniture and belongings to a new home; also a
person who drives change

The movers arrived early in the morning to pack up the furniture.
lpy3umku npmuexanu paHHUM yTPOM, 4TO6bl ynakoBaTb Mebesb.

multitasking /mal.tita:.skim/

MHorosagayHocTb
the ability to do several things at the same time

Multitasking is often required in fast-paced jobs.
MHorosagayHocTb YacTo TpebyeTcs Ha paboTax € 6bICTPbIM TEMIMOM.
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nominee ,nomi'ni:

HOMMHaHT
a person who is suggested or chosen for a prize, job, or position

She was the nominee for best actress at the awards.
OHa 6bl/1a HOMUHMPOBaHa Ha NYYLLYIO XXEHCKYIO POJib Ha NPEMUN.

operator /oparerta/

onepaTtop
a person who operates a machine, or a company that runs a service

The tour operator offers trips to over 50 countries.
TyponepaTtop npegnaraet noesnku B 6onee yem 50 cTpaH.

organizer 'J:ganaiza

opraHusaTop

a person who arranges and plans an event or activity; a small diary or case used to keep information
and documents tidy

The event organizer made sure everything ran smoothly on the day of the conference.
OpraHusaTop MeponpusaTusa yéeguncs, 4To B AeHb KOHPEepeHLnM BCE NpoLuno 6e3 3aMMHOK.

oversight ‘sovasart

Hap3op
the action of watching or managing something to make sure it is done correctly

The project was completed under the oversight of the senior manager.
[MpoeKT 6bi/1 3aBEPLUEH MO HaA30POM CTapLUEro MeHeaXxepa.

overtime /sovataim/

cBepxypo4Has paboTa
Extra time that you work beyond your normal working hours

She worked overtime every day this week to meet the deadline.
Bclo aTy Hepgento oHa paboTana CBEPXYPOUHO, YUTOObI yCneTb K AeananHy.

paperwork /'perpaw3:k/
6ymarkHasa paboTa
documents and forms that need to be filled in, especially as part of an official or business process

Starting a new business involves a lot of paperwork.
OTKpbITME HOBOIro 6M3HECa COMPSXKEHO C 6OMbLIMM KONMYECTBOM ByMaXkHOM paboThbl.

personnel /ps:sonels

nepcoHan
the people who work for an organization

All personnel must wear ID badges at all times.
Becb nepcoHan 06513aH NOCTOSAHHO HOCUTb yAooCTOBEPEHUA.
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planning /plznm/
nnaHupoBaHue
the process of deciding in advance what you want to achieve and how

Good planning is essential for a successful project.
Xopomee nnaHnpoBaHune Heobxoaumo ans yCnewHOoro npoeKkTa.

plumber /piam.ar/

CaHTEeXHUK
a person who installs and repairs water pipes and related equipment

We called a plumber to fix the leaking pipe in the kitchen.
MbI BbI3Bann caHTEXHUKA MOYNUHUTL NPOTEKAOLWLYI0 TPY6OY Ha KyXHe.

postal ‘psustal

No4YTOBbIN
relating to the system for sending and receiving letters and parcels

Please include your postal address on the application form.
MoxanyncTa, yka)knte cCBOM NOYTOBbIN agpec B 6naHKe 3agBNeHus.

procedure /pra'si:dzs/

npoueaypa
an official or established way of doing something; the steps taken to complete a task

There is a strict procedure for handling complaints in our organisation.
B Halueln opraHusaumm cyLecTByeT CTporas npouenypa paccCMoTpeHmns »anob.

productivity /prodaktiveti/

npoun3BoauUTesIbHOCTb

the rate at which goods or work are produced, especially in relation to the time, money, and workers
needed

The new software increased our team's productivity by 30%.
HoBoe nporpaMmMmHoe obecrneyeHmne noBbICUIIO npon3BoaAnNTENIbHOCTb Halwen KoMaHabl Ha 30%.

project /prodzekt/
NPoOeKT
a planned piece of work with a specific aim, usually involving several people

The team is working on a large construction project.
KomaHpa paboTaeT Haf KPYMHbIM CTPOUTESIbHBIM MPOEKTOM.

ranger ‘reindss

peirHpxep
A person whose job is to look after a forest, park, or area of countryside; also a soldier trained for rapid
operations

The park ranger warned visitors to keep a safe distance from the bears.
CMOTpVITeJ'Ib napka npepynpenun noceTuTenen nep>XxatbCd Ha 6e3onacHoM paccToaHnn OT Me,D,Be,D,eIZ.
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recruit /rkru:t/

HabupaTtb
To find new people to join an organisation, company, or army

The company is actively recruiting young graduates for their new office.
KoMnaHusa akTMBHO HaHUMaET MOJIO4bIX BbIMYCKHMKOB o4 CBOEro HoOBoro oqmca.

redundant /r'dandant/

YBOJIEHHbIM MO COKpPALLEHUIO
(British English) having lost your job because your employer no longer needs you

Over 200 workers were made redundant when the factory closed.
Bonee 200 paboumnx 6bI/10 COKPALLEHO NMOC/e 3aKpbITUA 3aBOa.

reorganization ri:>:.gs.narzerfon

peopraHusauumda
the act of changing the way something is organized, especially a company or system

The company announced a major reorganization to cut costs.
KoMnaHus o6bsiBUIa 0 KPYNHOW peopraHusaumm s cokpaleHns pacxonoB.

reorganize /ri’d1.ga.naiz/
peopraHu3oBbiBaTb
to change the way something is organized or arranged

The new manager decided to reorganize the department completely.
HoBbI MeHeOXXep peLLmn NOIHOCTbIO PeopraHn3oBaThb OTAEN.

resign /r1'zain/

YBOJIbHATbCSA
To voluntarily leave your job or an official position

The minister resigned from her position after the scandal became public knowledge.
MVIHVICTp yuwna B OTCTaBKYy, KOrga ckaHgan ctan ooctoaHnem 06LWECTBEHHOCTH.

resignation /rezgnersn/

OTCTaBKa

The act of leaving your job or position formally; also the feeling of accepting something bad without
complaining

She handed in her resignation after the argument with her boss.

[Mocne ccopbl ¢ Ha4YanbHUKOM OHa rnogarna 3asBrieHne 06 yxoge.

retirement /rtaremant/

neHcusa
the period of your life after you have stopped working permanently

She plans to travel during her retirement.
OHa nnaHnpyeT nytTewecTBoBaTb Ha NEHCUN.
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salesperson /seilz.ps:.san/

npopaeey
a person whose job is to sell products or services

The salesperson showed us different models before we made a decision.
I'Ipo,uaBeu, nokKas3al HaM pa3Hble Moaenn, npexne 4emM Mbl NPUHANK peleHne.

seller /sels/

npopaeseL
a person who sells things

This auction platform allows individual sellers to reach buyers worldwide.
3Ta ayKuUMOHHas niatdopmMa No3BoNseT MHANBUAYaANbHbIM NMPOOaBLLAM BbIXOAUTb Ha MOKyMNaTenen no BCemy
MUpy.

servant /ss:ent/

cnyra
a person who is employed to do work in someone else's home, or to serve a master

In the Victorian era, wealthy families employed many servants to manage their households.

shopkeeper /jopki:ps/
BnapeneL, Mmara3nHa
a person who owns or manages a small shop

The local shopkeeper knew all his regular customers by name.
MecTHbIN Brnagesnewl MaradnHa 3Has1 BCexX NMOCTOAHHbIX r|0Kyr|aTene17| Mo UMeHU.

skilled skid

KBannuumpoBaHHbIN
having the ability to do something well because of training or experience

The company needs skilled workers who can operate complex machinery.
KoMnaHun Hy>Hbl KBanu@uuupoBaHHble paboTHUKN, YMeloLme 06Cy>XXnBaTb CNIOXHOE 060pyaoBaHMeE.

specialty /spefslti/
cneuuanbHOCTb
a particular subject or skill that someone knows a lot about or that a place is famous for

Seafood is a specialty of this coastal restaurant.
MopenponyKTbl — pUpMeHHOe 6711040 3TOro NPUBPEXHOro pecTopaHa.

spokesman /spauks.man/

npeancraBuTesb
A man who is chosen to speak officially for a group, organisation, or government

The government spokesman announced that negotiations with the workers had broken down.
OdunumanbHbIM NpeacTaBUTENb NPaBUTENbCTBa O6bABUI, YTO NEPErOBOPLI C pabounMin 3aLUnn B TYMUK.

yetanotherenglish.com

B BUKTOpPMaHCKYI0 3Noxy COCTOATENIbHbIE CEMbW HAHUMalM MHOIO Cyr ANA BeAeHUA OOMaLUHEro XO39MCTBa.

13



spokeswoman ‘spaukswoman

oduuManbHbI NpeacTaBUTENb
a woman who speaks officially on behalf of a group or organisation

The company's spokeswoman denied the rumours at a press conference.
OdunumanbHbI NpeacTaBUTENb KOMMaHUM OMPOBEPIIa CyXU Ha Npecc-KoHbepeHLUn.

streamline /stri:mlain/

onTUMU3UPOBATb
to make a process or system work better by making it simpler and faster

The company streamlined its production process to reduce costs.
KoMnaHusa onTuMusnpoBasna Npomn3BOACTBEHHbIN MPOLECC, YTOObl CHU3UTL 3aTPaThI.

submit /sabmit/

nopasaTtb
to give or send something to someone for them to consider or judge

Please submit your application by 31 October.
MoxanyncTta, noganTe 3aaBKY A0 31 okTa6ps.

superintendent /su:psrintendant/

CcynepuHTeHOeHT
a person in charge of a department or activity, especially a senior police officer

The superintendent oversees all police operations in the area.
CynepuHTEHOEHT OCYyLLeCTBNAET HAf30p 3a BCEMM MNONULLENCKUMU ONepaLmamMm B parioHe.

supervise 'su:pavaiz
KOHTpOJIUpoBaTb
to watch over and direct a person, activity, or process to make sure it is done correctly

A teacher must supervise students during examinations.
Yuntenb gOMMKEH KOHTPONMpoBaThb CTYAEHTOB BO BpeMA 3K3aMEHOB.

supervision /su:psvizan/
Hap3op
the act of watching over people or activities to make sure everything is done correctly

Children should not be left alone without adult supervision.
[eTeln Henb34a OCTaBNATb OAHMX 6€3 Hag30pa B3POC/bIX.

supervisor /'su:pavaiza/

pyKkoBoguTesb
a person whose job is to watch and direct the work of other people

Please report any problems directly to your supervisor.
O nobbix NpobneMax cooblianTe HanNpPsMyo BalleMy pyKoOBOAUTENIO.
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suspend /so'spend/

npuocTtaHaBuBaTb
To officially stop something from continuing for a period of time, or to prevent someone from working
or participating for a time

The player was suspended for two games after receiving a red card.
Urpok 6b111 oTCTpaHEH Ha ABE UMPbl MOC/E MOYyYEHUS KPaCHOW KapTOUKMU.

toil /o

TpyauTbCcA
to work very hard for a long time, often doing physical work

The workers toiled in the fields from dawn until dusk.
Paboune TpyomMnuce Ha Nonsx ¢ pacceeTa 0O 3akarTa.

trainee /trerniv

cTaxeép
a person who is being trained for a job

She joined the company as a trainee and worked her way up.
OHa npuvwna B KOMNaHUIO CTa)KépOM M NocTerneHHo nogHamacbh rno KapbepHOVI necTtHuue.

translator /trensilertar/

nepeBoguyUuK
A person or device that changes words from one language into another language

She worked as a translator for the United Nations, translating from French and Spanish into English.
OHa pa6oTana nepeBogynkom B OOH, nepeBoaa ¢ GppaHLLy3CKOro U UCMaHCKOro Ha aHIMIMACKUNA.

undertake /ands'terk/

6paTb Ha cebs
to agree to start and be responsible for a task or activity

The government undertook to reduce unemployment within two years.
rlpaBMTeanTBO B34/10 Ha cebs 06593aTENbCTBO CHU3UTb GeBpaGOTMLI,y B Te4eHune OByx net.

unload Anlsud

pasrpyxatb
to remove goods or cargo from a vehicle, ship, or container

The workers began to unload the truck at the warehouse.
Paboune Havyanu pasrpy>xaTb rpy30BUK Ha CKNage.

veteran /vetaran/

BeTepaH
a person who has served in the military, especially during a war

The veterans gathered to remember those who had died in battle.
BeTepaHbl cobpannck, YTo6bl MOYTUTL NAMATb NOrMéLwmx B 6010.
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workaholic w3:ka'holrk

TPYyAOrosink
a person who works too much and finds it very difficult to stop working

My boss is a workaholic who stays in the office until midnight every day.

workman ‘'ws:kman

pa6ouunn
a man who does physical or manual work, especially in building or repairs

Several workmen arrived to fix the roof.
Heckonbko pabovnx npuexann NOYNHUTb KPbILLy.

yetanotherenglish.com

Mot HayasbHUK — TPYOOrONNK, KOTOPbIN KaXkAbli JeHb OCTAaETCSA B opuUce [0 MOomyHOUN.
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Yek-rimcT camMmornpoBepkm

3aKpo NpaBylo KONMOHKY, BCMIOMHU NepeBof, — OTMETb BblyYEHHOE.
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administrative
advancement
analyst
applicant
banker
bartender
candidate
CEO
certification
certify
clerical
colleague
collector
commander
compensate
competent
compile
conference
consult
consultant
cooperate
cooperation
cooperative
corporal
craftsman
crew
demanding
deputy
draft
electrician
employ
employee
employer
executive
exploit
feedback
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aOMUHUCTPATUBHbIN
NPoLBUXEHNE
aHaNUTUK
KaHangoat

6aHKnp

6apMeH

KaHonpoat
reHepanbHbI ANPEKTOP
cepTudukaums
cepTuduumpoBaTtb
KaHLENAPCKUn
Konnera
KonnekumoHep
KOMaHaunp
KOMMEHCUPOBAaTb
KOMMETEHTHbIN
COCTaBNATb
KOHpepeHuUmna
KOHCYNbTUPOBaTbCA
KOHCYNbTaHT
cCoTpyaHWYaTb
COTPYOHNYECTBO
KoonepaTuBHbIN
Kanpan
peMeCcneHHNK

T EN
TpeboBaTebHbIN
3aMecTuTenNb
YEepPHOBUK
ANEKTPUK
HaHUMaTb
paboTHUK
paboTtomaTenb
pyKkoBoOuTE b
3KCNyaTMpoBaTh

obpaTHas cBA3b
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foreman
founder
guideline
headquarters
housekeeper
housewife
implement
implementation
initiative
inspect
inspector
inventor
keeper
laborer
labourer
manual
mentor
messenger
mover
multitasking
nominee
operator
organizer
oversight
overtime
paperwork
personnel
planning
plumber
postal
procedure
productivity
project
ranger
recruit
redundant
reorganization
reorganize

resign
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6puragmp
OocHoBaTenb
pekoMeHpaunsa
wrab-kBapTUpa
3KOHOMKaA
JOMOX0351Ka
BHEOPATb
BHeOpeHue
nHULMaTnBa
ocMaTpuBaTh
MHCNEKTop
n3obpeTaTtensb
XpaHuTenb
pabo4nn

pabounn

pyyYHON

HacTaBHUK
MOCNaHHNK
rpy34nK
MHOro3aga4yHocCTb
HOMMWHaHT
onepatop
opraHusaTtop
Hagsop
CBepxypoyHas paboTa
6yMa)xkHas paboTa
nepcoHan
niaaHMpoBaHme
CaHTEXHUK
NOYTOBbIN
npouenypa
NPOU3BOAUTENBHOCTb
NpPoeKT

penHpxep
HabupaTb
YBOJIEHHbIN MO COKPALLEHUNIO
peopraHnsaums
peopraHn30BbIBaTb

YBOJIbHATbCA
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resignation
retirement
salesperson
seller
servant
shopkeeper
skilled
specialty
spokesman
spokeswoman
streamline
submit
superintendent
supervise
supervision
supervisor
suspend
toil

trainee
translator
undertake
unload
veteran
workaholic

workman
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oTcTaBka
neHcus
npopaseL,
npopaseL,
cnyra

Bnapeney MmarasmHa

KBanMpULMPOBaHHbI

cneunanbHOCTb

npencrtaBuTeslb

OCDI/ILI,VIaJ'IbeIVI npencrtaBuTeslb

ONTUMN3NPOBATb
nopgasaTb
CYNEePUHTEHOEHT
KOHTpPONMpoBaTb
Hag3op
pPyKOBOOMTENb
npuocTaHaBnnBaTb
TPYAUTbCA

CTaXeép
nepeBoOaYnK
OpaTb Ha cebs
pasrpy>atb
BeTEpaH
TPYLOroinK

pabounn

19



