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CrnoBd noa6opku

administration /odminrstrerfon/

agMUHUCTpauuda
the management of an organization or country; the people responsible for this

The administration announced new economic policies.
A,D,MVIHVICTpaLI,VIﬂ 06bsBUIA O HOBOM 3KOHOMMUYECKOM NONUTUKE.

adviser /advaizs/

COBETHUK
A person who gives advice or help to someone, especially in a professional way

She works as a financial adviser at a large bank.
OHa paboTaeT GUHaHCOBbLIM COBETHUKOM B KPYNHOM GaHKe.

advisor odvarzs

COBETHUK
a person who gives advice, especially someone who is an expert in a particular subject

She hired a financial advisor to help manage her investments.
OHa HaHana (DVIHaHCOBOFO KOHCYJNbTaHTa ond ynpasneHna CBOMMU MHBECTULUAMMN.

agenda odzends

noBecTKa AoHA
a list of things to be discussed at a meeting; a set of aims or goals

The first item on the agenda was the company's financial performance.
rlepBbIM NMYHKTOM NOBECTKWN OHA Oblno CDI/IHaHCOBoe Nnofio>XkeHne KoMnaHuu.

application /zpirkerjan/
3asfaBKa
a formal written request for something, such as a job or permission

She sent her job application yesterday.
OHa oTrnpaBuna 3asBKy Ha paboTy BYepa.

appoint /s'pomt/

Ha3Ha4yaTb
to choose someone officially for a job or position

| She was appointed as head of the department last year.
B npownoM rogy eé€ HasHauunm pykoBoauTenemM otaena.

approve /s'pru:v/
opo6paTb
To officially agree to or accept something.

The committee approved the new budget.
KomuteT ogobpmn HOBbIN BIOOXKET.
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architect /a:kitekt/

apxXuTeKTop
a person who designs buildings and makes plans for their construction

The architect designed a modern office building in the centre of the city.
ApPXUTEKTOP CMPOEKTUPOBAs COBPEMEHHOE OPUCHOE 30aHME B LEHTPE ropoaa.

assign /s'samn/

Ha3HauyaTtb
to give someone a particular job or task to do

The teacher assigned each student a different topic for their essay.
YuunTenb HasHauymn KaXxgoMy YY4eHUKY pasHylo TEMY 019 COYNHEHUS.

babysit /berbistt/

cupeTb Cc oeTbMU
to look after someone's children for a short time while the parents are out

Can you babysit for us on Friday evening?
Tbl HE MOXXeLb NOCUOETH C AETbMU B nATHULY BeqepOM?

babysitter /bemisita/

HSAHA
a person who looks after someone's children while the parents are away

They hired a babysitter so they could go out for dinner.
OHW HaHANM HAHIO, YTOObI MOYXXMHAaTL B pecTopaHe.

baker /berks/

nekapb
a person whose job is to make and sell bread, cakes, and other baked goods

The baker gets up at four in the morning to have fresh bread ready by sunrise.
[Mekapb BCTAET B UeTblpe yTpa, YTOObI K pacCcBETY NPUrOTOBUTbL CBEXUN X1e6.

barman /ba:man/

6apmMeH
A man who serves drinks in a bar or pub.

The barman mixed her a cocktail and slid it across the counter.
BapMeH NpuUroToBuU e KOKTENb U MOABUHYN Yepes CTOMKY.

brainstorming /bremst:min/

MO3roBOM1 LLITYPM
a method of group discussion in which people suggest many ideas quickly without judging them

The team held a brainstorming session to come up with new marketing ideas.
KomaHpa npoeena MO3roBOW WTYpPM Onga reHepaunn HOBbIX MapPKEeTUHIoBbIX noen.
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builder /bilds/

cTpouTesib
A person or company that constructs buildings or other structures.

They hired a local builder to extend their kitchen.
OHWM HaHANMN MECTHOr o cTpouTens, 4YTOObI pPacwmnpnTb KYXHIO.

career /ko'riar/

Kapbepa
the series of jobs that someone has in a particular area of work over a long period

She had a successful career as a journalist for over 20 years.
OHa ycnelwHo npopaboTana xXypHannuctoMm 6onee 20 net.

chief /ti:f/

pykoBoguTtenb
the person in charge of a group or organization; a leader

He became the chief of police at the age of forty.
OH cTan HayanbHMKOM MNOMULMU B COpOK neT.

deadline /dedlam/

aennanH
A date or time by which something must be finished or done

We have to submit the report before the deadline on Friday.
Mbl LOMKHbI CAATh OTYET 0 KPaHero cpoka B MATHULLY.

deliver /drive/

AOCTaBNATb
to take goods or letters to a particular place; to give a speech or presentation

The package was delivered to my house this morning.
Mocbinka 6bly1a OCTaBEHA KO MHE OMOM 3TUM YTPOM.

department /drpa:tmant/

oTaen
one of several parts into which a large organization is divided, each with a special function

She works in the marketing department.
OHa paboTaeT B oTAeNe MapKeTUHra.

document /dokjumant/

AOKYMEHT
an official or formal piece of writing, or a file stored on a computer

Please sign this document and return it by Friday.
I'Io>Kany|710Ta, nognuunTe 3ToT AOKYMEHT U BepHUTEe ero 0o NATHULbI.
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duty /dju:ti/
ponr
something that you must do because it is morally right or because it is your job

It is your duty as a citizen to vote in elections.
Kak rpa>gaHuH, Bbl 0653aHbl y4yacTBOBaTb B Bbl60an.

efficiently /rffantii/

3pPeKTUBHO
in a way that works well without wasting time, energy, or resources

She organized the files efficiently, saving us a lot of time.
OHa adpdeKTMBHO opraHm3oBarna daisbl, CSKOHOMMB HaM MHOIO BPEMEHM.

employment /im'ploimant/

3aHATOCTb
the state of having paid work; the act of giving work to someone

The government is trying to increase employment.
rlpaBI/ITeJ'IbCTBO MbiITaeTCA NOBbICUTb 3aHATOCTb HaceeHn4d.

equipment /rkwipmant/
ob6opynoBaHue
the tools, machines, and other things needed for a particular purpose

The hospital needs new medical equipment.
BonbHWULE HY>XHO HOBOE MeguLMHCKOe o6opynoBaHume.

experienced iksprarianst

OMbITHBbIN
Having a lot of knowledge or skill because you have done something for a long time

We need an experienced doctor for this position.
Ha 3Ty OOJDKHOCTb HaM HY>XXeH OnMbITHbIN Bpay.

firefighter /fasfarta/

No>XapHbIi
a person whose job is to stop fires from burning and to save people from them

Firefighters worked through the night to control the blaze.
[MoxkapHble paboTanu BCIO HOYb, YTOObI B3ATb OrOHb MO4, KOHTPOSb.

hairdresser /hesdress/

napukMaxep
a person whose job is to wash, cut, and style people's hair

She goes to the hairdresser every six weeks to keep her hair looking neat.
Ka)kgble wecTb Hefenb OHa XOOUT K napunKMaxepy, 4TOObI BOSIOCHI BbIFNSLENN AKKYpPaTHO.
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hire /haia/

HaHUMaTb
to employ someone for payment; to borrow something for a short time for payment

We need to hire an experienced project manager for the new contract.
Ham HY>XHO HaHATb ONbITHOrO MeHe>kepa NpoeKTa OJid HOBOro KOHTpakTa.

innovator /inaverts/

HoBaTop
a person who introduces new ideas, methods, or inventions

Steve Jobs was considered one of the greatest innovators in technology history.
CtuB >X06C cunTaeTcs O4HUM U3 BEIMYaNLLNX HOBAaTOPOB B UICTOPUM TEXHOOT M.

inspection /in'spek/n/
OCMOTP
an official examination or check of something to make sure it is correct or safe

The building passed the safety inspection.
30aHune NpoLwsio NpoBepKy 6e3onacHoCTy.

intern 't

CTaXxeép
a student or recent graduate who works for a short time at a company to get experience

She worked as an intern at a law firm last summer.
[MpownbiM NeToM OHa paboTana CTaXXEPOM B lopuanveckon pupme.

internship ‘mtz:nfip
CTa>XUpoBKa

a period of work experience, often for a student or recent graduate, to gain practical skills in a
profession.

She completed a three-month internship at a law firm.
OHa npoLuna TPEXMECAYHYIO CTaXXUPOBKY B lopnanveckomn pupMe.

interviewee /mntsvju:i/
MHTEepPBbIOUPYEMbIi
a person who is being interviewed

The interviewee was nervous but answered all the questions confidently.
MHTepBbIOMPYEMBbIN BOSTHOBAJICS, HO YBEPEHHO OTBETUIT HA BCE BOMPOCHI.

leadership /ii:.ds.fip/
nupepcTBo
the ability to lead others; the position or function of a leader

Good leadership is essential for any successful team.
Xopoluee nmaepcTBo Heo6XxoaMMo Afis No6oN yCrnewHon KoMaHabl.
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maintain /memn'ten/

nogpepXXueaTb
to keep something in good condition by checking and repairing it

It is expensive to maintain an old house.
CopepykaTb CTapbI LOM JOPOro.

maintenance /meintanans/

TeXHUYeckoe obcnyXxnsaHue
the work of keeping something in good condition, or the money paid for this

Regular maintenance of your car can prevent expensive repairs.
PerynsapHoe TexHn4eckoe obcnyXxnBaHne aBToMobumna noMoraeT n3bexxaTb 4OPOroCTOAWEro peMoHTa.

management /mznidzmant/

ynpasneHue
the activity of controlling and organizing something, especially a business

Good management is essential for a successful company.
Xopoluee yrnpaBneHve Heo6xoaMmMo s yCrnewHon KOMNaHuu.

mechanic /mrkenik/

MexXaHuK
A person whose job is to repair and maintain machines, especially motor vehicles

She took her car to the mechanic because the engine was making strange noises.
OHa oTBe3na MalWnHy K MeXaHWUKY, MOTOMY 4YTO ABUraTesNlb n3gaBall CTPpaHHbIE 3BYKMW.

mission /mijn/

Muccud
an important task or job, especially one sent on behalf of an organisation or government

The soldiers were sent on a dangerous mission.
Conpatbl 661K oTnpaB/eHbl Ha OnacHoe 3adaHune.

negotiate /nrgsufiert/
porosapuBaTbcCs
To talk with someone in order to reach an agreement about something

The unions are negotiating a new pay deal with the company.
Mpodcoio3bl BeoyT NeperoBopbl C KOMMNAaHMEN O HOBOM cornaiwieHnm o6 onnate Tpyaa.

organisation />:gsnarzerfan/

opraHunsauus
a group of people who work together for a shared purpose; also the act of planning or arranging things

She works for a non-profit organisation.
OHa paboTaeT B HEKOMMEPYECKOM OpraHu3aumu.
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organization />:gsnarzeifon/
opraHusauuda
a group of people working together for a common purpose

She works for a charity organization.
OHa paboTaeT B 611aroTBOpPUTENIbHON OpraHn3auuu.

organizers /2:ganaizaz/

opraHusartop
a person who arranges and plans an event or activity

The organizers of the conference did a great job.
OpraHusaTopbl KOHGEPEHLUWM Npoaenany OTANYHYyo paboTy.

overwork / @vva'w3:k/

nepepaboTrka
working too much or too hard, which can damage your health

Overwork is a serious problem in Japan, where it has even been linked to death.
MepepaboTka — cepbEé3Has npobnema B ANOHUMU, FOe OHa fa)ke CBA3aHa Co CMepThIo.

perks ps:ks

npusuneruu
special advantages or benefits that you get from a job or situation

One of the perks of this job is a company car.
OfHa 13 npuBUIernm aTom paboTbl — cny>kebHasa MallnHa.

picker /piks/

cbopLymk
a person who picks fruit, flowers, etc.

The fruit pickers work from dawn to dusk.
CoopLukn ppyKToB paboTaloT OT 3apu 4O 3apu.

postman /paustman/

noyTasiboH
a person whose job is to deliver letters and parcels to people's homes (mainly British English)

The postman delivered a large parcel to our door this morning.
[MoyTanbOH NPUHEC K Halweln aBepun 60MbLLYI0 MOCbINIKY CEroOAHSA YTPOM.

presentation /prezn'terjn/

npeseHTauus
a formal talk to a group of people showing or explaining information

She gave a presentation on the new marketing strategy.
OHa cpenana npeseHTauuio o HOBOWM MapKeTVIHFOBOIZ CcTpaTterumn.
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producer /pra'dju:ss/
npoun3soguTesb

a person or organisation that makes or grows something; a person who organises a film, show, or
album

Brazil is the world's largest coffee producer.
Bpasunusa aBnseTca KpynHenwnm Npon3BoanTenemMm Kkode B Mupe.

productive /pra'daktiv/

NPOAYKTUBHbIN
achieving a lot; doing useful work efficiently

| had a very productive day and finished all my tasks.
Y MeHs 6bi1 O4YeHb I'IpO,D,YKTVIBHbIVI OEeHb, N 4 BbIMNOJIHWUIa BCe 3ada4l.

profession /profefsn/

npodeccus
a type of job that needs special training or skills, especially over a long period

Medicine is a demanding profession.
MeguuuvHa — TpeboBaTtenbHas npodeccus.

promote /pro'maot/

npogBuraTtb
to support something or help it grow; to raise someone to a higher position

She was promoted to senior manager.
EE& noBbicnnn 0o ctapliero MeHeaxepa.

promotion /pra'maufan/

nosbileHne
a move to a higher rank or job; advertising or publicity for a product or cause

She worked hard and finally got a promotion to team leader.
OHa ycepoHo Tpyounnacb 1 HaKOHeL, nony4yuna noebllWeHe 00 pyKoBoonTenda KoMaHabl.

qualified /kwolrfard/

KBannuumpoBaHHbIN
having the necessary skills, knowledge, or experience for a job or activity

Are you qualified to teach English?
Y Bac ecTb KBanudpumkauus npenogaBaTenis aHrMMNCKoro?

reception /risepjan/

peceniweH
the area near the entrance of a hotel or office building where guests are welcomed

Please leave your key at reception when you check out.
I'Io>Kany|710Ta, OCTaBbTe KJ1l0Y Ha peceniweHe npu Bble3ne.

yetanotherenglish.com



register /redzsts/

pernctpupoBaTtbcs
to record your name or information officially, often to take part in something

You must register for the course by Friday.
Bbl LOMKHBI 3anmMcaTbCs Ha KypC A0 NATHULLbI.

registration /redzrstreijn/

peructpauusa
the act of recording information officially, or the document that shows this

You need to complete your registration before the course starts.
BaM HY>XHO NPONTM perncTpaunio oo Hayana Kypca.

researcher /rrss:ts/

nccnepgosartesib
A person who studies a subject carefully in order to discover new facts or information

Researchers at the university have discovered a new method of treating the disease.
MccnepoBaTtenu B YHUBEPCUTETE OTKPbINTN HOBbIN METOA NeYeHns 60n1e3Hun.

responsibility /risponsrbriti/
OTBETCTBEHHOCTb
a duty to take care of or deal with something or someone

It is your responsibility to check the facts.
[MpoBepka ¢pakToB — Balla OTBETCTBEHHOCTb.

responsible /rrsponsibl/

OTBETCTBEHHbIN
having a duty to do something or to take care of someone or something

Parents are responsible for their children's safety.
Pogutenn HECYT OTBETCTBEHHOCTb 3a 6e30MnacHOCTb CBOUX OETEN.

salesman /seilzman/

npopnaseL
A man whose job is selling goods or services

The salesman showed us several different models before we made a decision.
MpopaBew, Nokasan HaM HECKOJIbKO PasnnyHbIX MOAENEN, MPeXAe YeM Mbl MPUHANN PeLLEHNE.

service /ssuwis/

ycnyra
work done for someone or an organization; help provided to customers

The hotel is famous for its excellent service.
OTenb 3HaMEHUT CBOUM OT/IUYHbIM OﬁCﬂy)KVIBaHllleM.
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shift [ift

coBur
A change in position or attitude; a period of time during which a group of workers works

The factory operates with three shifts a day.
3aBo[ pa60TaeT B TP CMEHbl B O€Hb.

specialise /spefslaz/
cneunanMsnpoBaTbCA
To focus on one particular subject, skill, or area of work and become an expert in it.

She decided to specialise in corporate law after graduating.
[Mocne okoH4YaHMA y4E€BLI OHa pelunia cneumanm3anpoBaTbCs B KOPNopaTUMBHOM MpaBse.

specialist /spefalist/
cneunanucTt
a person with expert knowledge in a particular subject or job

You should see a specialist about that knee pain.
Bam cnepnyet 06paTVITbCF| K cneynanncTty no nosony 6051 B KONEHE.

specialize /spefsla/
cneunanM3npoBaTbCA
to concentrate on and become an expert in a particular subject or skill

She decided to specialize in criminal law.
OHa pelwunna crneumanmsnpoBaTbCa Ha YroIOBHOM rMpaBse.

taylor ‘teils

nopTHOM
a person who makes, repairs, or alters clothes, especially men's suits and jackets

He went to the taylor to have his suit fitted.
OH Noweén K NopTHOMY, YTOObI MPUMEPUTHL KOCTIOM.

teamwork ‘ti:mws:k

KOMaHpgHasa pa6oTa
the ability of a group of people to work well together to achieve a goal

Good teamwork is essential for any successful project.
Xopolas koMaHfHasa paboTa HeobxoanmMa g noboro ycnewHoro npoexKTa.

teller /telo/

Kaccup
a person who works in a bank and deals with customers, receiving and paying out money

The teller counted out the cash and handed it to the customer.
KaCCVIp nepecynTan oeHbrn n nepenan nx KNnneHTy.

yetanotherenglish.com

11



unemployed /Anim'plo1id/

6e3paboTHbIN
not having a paid job; out of work

She has been unemployed for six months and is looking for work.
OHa y>Xe WwWecTb Mecqaues 6e3 pa60TbI M aKTUBHO ULLET €é.

unemployment /anim'ploimant/

6e3paboTnua
the state of being without a job; the number of people without jobs

Unemployment rose sharply during the recession.
YpoBeHb 6e3paboTuLbl PE3KO BbIPOC BO BPEMS PELLECCUMN.

union /juznian/
npo¢gcoios
an organization of workers that aims to protect their rights and interests

The workers decided to join the trade union.
Paboune pewmnnm BCTynnTb B NpodColos.

vacancy /verksnsi/

BakaHCcus
A job or position that is available and has not yet been filled

The company has advertised several vacancies for software engineers.
KoMnaHuna o6baBuia 0 HECKOJIbKMX BaKaHCUAX ONs MHXXeHepoB-NporpaMmMnCToOB.

volunteer /volan'tia/

po6posoney,
a person who chooses to do work without being paid, especially for a charity or other organization

She works as a volunteer at the local hospital on weekends.
OHa paboTaeT 0O6pOBOSbLEM B MECTHOM 60SIbHULLE MO BbIXOOHbIM.

working /ws:kmn/

pa6ouunn
relating to or suitable for work; employed

What are the working hours at this company?
KakoB pabouunit oeHb B 3TON KOMAaHUN?

workplace /'w3:kpleis/

paboyee mecTo
The place where you work, such as an office, factory, or shop

The new rules apply to every workplace in the country.
HoBble npaBuna pacnpocTpaHATCA Ha BCe pa60w|e MeCTa B CTpaHe.
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Yek-rimcT camMmornpoBepkm

3aKpo NpaBylo KONMOHKY, BCMIOMHU NepeBof, — OTMETb BblyYEHHOE.
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qualified
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responsible
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TeXHU4YecKoe obcny>XnBaHue
ynpaBneHue
MEeXaHUK

Muccus
LOoroBapuBaTbCs
opraHnsauus
opraHmsaums
opraHusaTop
nepepabotka
npuemnerum
cbopLumK

NoYTanboH
npeseHTauns
npon3BoaUTESNb
NMPOAYKTUBHbIN
npodeccud
npoaBuratb
MOBbILLEHNE
KBanM®OULMPOBAHHbIN
pecereH
perncTpmpoBaTbCs
permctpauus
nccnegoBaTtesb
OTBETCTBEHHOCTb
OTBETCTBEHHbIN
nponaseL,

ycnyra

coBuUr
crneunanmsanpoBaTbCcs
cneunanuct
creumanmsnpoBaThbCs
NMOPTHOM

KOMaHOHas paboTa
Kaccup
6e3paboTHbIN
6e3paboTuua
npogcoio3

BaKaHcus

nobpoBonel,
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Cj working
O workplace
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