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CrnoBd noa6opku

administration /odminrstrerfon/

agMUHUCTpauuda
the management of an organization or country; the people responsible for this

The administration announced new economic policies.
A,D,MVIHVICTpaLI,VIﬂ 06bsBUIA O HOBOM 3KOHOMMUYECKOM NONUTUKE.

adviser /advaizs/

COBETHUK
A person who gives advice or help to someone, especially in a professional way

She works as a financial adviser at a large bank.
OHa paboTaeT GUHaHCOBbLIM COBETHUKOM B KPYNHOM GaHKe.

advisor odvarzs

COBETHUK
a person who gives advice, especially someone who is an expert in a particular subject

She hired a financial advisor to help manage her investments.
OHa HaHana (DVIHaHCOBOFO KOHCYJNbTaHTa ond ynpasneHna CBOMMU MHBECTULUAMMN.

agenda odzends

noBecTKa AoHA
a list of things to be discussed at a meeting; a set of aims or goals

The first item on the agenda was the company's financial performance.
rlepBbIM NMYHKTOM NOBECTKWN OHA Oblno CDI/IHaHCOBoe Nnofio>XkeHne KoMnaHuu.

application /zpirkerjan/
3asfaBKa
a formal written request for something, such as a job or permission

She sent her job application yesterday.
OHa oTrnpaBuna 3asBKy Ha paboTy BYepa.

architect /a-kitekt/

apXuUTeKTop
a person who designs buildings and makes plans for their construction

The architect designhed a modern office building in the centre of the city.
ApPXUTEKTOP CNPOEKTUPOBan COBPEMEHHOE ODUCHOE 3aaHNe B LEeHTPe ropopa.

babysitter /bemisita/

HSAHA
a person who looks after someone's children while the parents are away

They hired a babysitter so they could go out for dinner.
OHM HaHAaMN HAHIO, YTOObI NMOY>XXWHaTb B peCTopaHe.
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baker /berks/

nekapb
a person whose job is to make and sell bread, cakes, and other baked goods

The baker gets up at four in the morning to have fresh bread ready by sunrise.
[Mekapb BCTAET B UeTblpe yTpa, YTOObl K pacCBETY NPUrOTOBUTL CBEXUN X1e6.

barman /ba:man/

6apmMeH
A man who serves drinks in a bar or pub.

The barman mixed her a cocktail and slid it across the counter.
BapMeH NpuroToBu e KOKTENb U MOABUHYN Yepes CTOMKY.

brainstorming /bremst:min/

MO3roBOM1 LLITYPM
a method of group discussion in which people suggest many ideas quickly without judging them

The team held a brainstorming session to come up with new marketing ideas.
KomaHpa npoeena MO3roBOW WTYpPM Onda reHepaunn HOBbIX MapPKeTUHIoBbIX noen.

builder /bids/

cTpouTesb
A person or company that constructs buildings or other structures.

They hired a local builder to extend their kitchen.
OHW HaHANM MECTHOIO CTPOUTENS, YTOObI PaCLUMPUTb KYXHIO.

business use /buznis jus/

AenoBoe Ucnosib3oBaHue
the purpose of using something for work or commercial activities, not for personal or fun reasons

This software is licensed for business use only.
[aHHoe nporpaMmMmHoe obecneveHne JIMUEH3NPOBaHO TOJIbKO 014 0en10BOro Ncnojib3oBaHuA.

career /ks'riar/

Kapbepa
the series of jobs that someone has in a particular area of work over a long period

She had a successful career as a journalist for over 20 years.
OHa ycnelwHo npopaboTana xXypHannuctoMm 6onee 20 net.

chief /ti:f/

pykoBoguTtenb
the person in charge of a group or organization; a leader

He became the chief of police at the age of forty.
OH cTan HayanbHMKOM MNOMULMn B COpOK neT.
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deadline /dedlan/
pennanH
A date or time by which something must be finished or done

We have to submit the report before the deadline on Friday.
Mbl LOMKHBI CAaTb OTYET 0 KparHero cpoka B MATHULLY.

department /drpa:tmant/

oTaen
one of several parts into which a large organization is divided, each with a special function

She works in the marketing department.
OHa paboTaeT B oTOeNe MapKeTUHra.

design work /dr'zamn wa:k/

npoekTHaa paboTa
the activity of creating plans, drawings, or models for something to be built or made

She has been doing design work for a new office building.
OHa 3aHMMaeTCcs NPOEKTHOM paboToM A1 HOBOrO OPUCHOro 34aHNUS.

document /dokjumant/

AOKYMEHT
an official or formal piece of writing, or a file stored on a computer

Please sign this document and return it by Friday.
I‘Io>+<any17|CTa, nognuunTe aToT AOKYMEHT N BepHUTe ero Ao NATHULbI.

duty /dju:ti/
ponr
something that you must do because it is morally right or because it is your job

It is your duty as a citizen to vote in elections.
Kak rpa>gaHuH, Bbl 0653aHbl y4yacTBOBaTb B Bbl60an.

employment /im'ploimant/

3aHATOCTb
the state of having paid work; the act of giving work to someone

The government is trying to increase employment.
rlpaBVITeJ'IbCTBO MbiTaeTCA NOBbICUTb 3aHATOCTb HaceneHn4d.

equipment /rkwipmant/
o6opynoBaHue
the tools, machines, and other things needed for a particular purpose

The hospital needs new medical equipment.
BbonbHMuge HY>XHO HOBO€ MeaUNLUNHCKOoe OGOpy,D,OBaHI/Ie.
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firefighter /fasfartas

MnoXXapHbIi
a person whose job is to stop fires from burning and to save people from them

Firefighters worked through the night to control the blaze.
I'Io>Kapr|e pa60Tan|/| BCIO HOUb, YTOObI B35ITb OFOHb MOA, KOHTPO/b.

game store owner /gemm st>: 'suna/

Bfagenel, MarasmHa urp
a person who owns and manages a store that sells games, such as video games, board games, or card
games.

The game store owner ordered new board games for the holiday season.
Bnapeneu MmarasuHa Urp 3akasali HoBble HaCTOJIbHbI€ UTPbl K NpPa3gHN4YHOMY CE30HY.

hairdresser /hesdress/

napukMmaxep
a person whose job is to wash, cut, and style people's hair

She goes to the hairdresser every six weeks to keep her hair looking neat.
Ka)kgble wecTb Hefenb OHa XOOUT K napuKMaxepy, 4TOObI BOSIOCHI BbIFNSLENN AKKYpPaTHO.

innovator /inaverts/

HoBaTop
a person who introduces new ideas, methods, or inventions

Steve Jobs was considered one of the greatest innovators in technology history.
CtuB O>06C cunTaeTcs OGHUM U3 BEIMYaNLLNX HOBAaTOPOB B UICTOPUM TEXHOJOT M.

inspection /in'spek/n/
OCMOTP
an official examination or check of something to make sure it is correct or safe

The building passed the safety inspection.
30aHue NpoLwsio NpoBepKy 6e3onacHoCTy.

intern 't

CTaXxeép
a student or recent graduate who works for a short time at a company to get experience

She worked as an intern at a law firm last summer.
[MpownbiM NeToM OHa paboTana CTaXXEPOM B lopuanveckon pupme.

internship ‘mtz:nfip
CTa>XUpoBKa

a period of work experience, often for a student or recent graduate, to gain practical skills in a
profession.

She completed a three-month internship at a law firm.
OHa npoLunia TPEXMECAYHYIO CTaXXUPOBKY B lopnanveckon pupme.
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interviewee /intovju:li/

MHTEpPBbIOUPYEMbIi
a person who is being interviewed

The interviewee was nervous but answered all the questions confidently.
VIHTepBbIOVIpyEMbIIZ BOJIHOBaNcC4d, HO yBepeHHO OTBeTh/1 Ha BCe BOMPOCHI.

leadership /ii:.ds.fip/
nnaepcTBo
the ability to lead others; the position or function of a leader

Good leadership is essential for any successful team.
Xopoluee nMpoepcTBo HEO6X0AMMO O/1s N0OON yCrewHon KoMaHabl.

maintenance /meimntsnans/

TexHu4yeckoe obcnyxxusaHue
the work of keeping something in good condition, or the money paid for this

Regular maintenance of your car can prevent expensive repairs.
PerynﬂpHoe TEXHN4YeCKoe OGCJ‘Iy)KMBaHIAe aBTOMOOUIA NOMOraeT n3bexarb OoporocroduLlero peMoHTa.

management /mznidzmant/

ynpaBneHue
the activity of controlling and organizing something, especially a business

Good management is essential for a successful company.
Xopoluee ynpaBneHme Heob6xoaMmMo Oas yCnewHon KOMNaHuu.

mechanic /mrkenik/

MeXaHUK
A person whose job is to repair and maintain machines, especially motor vehicles

She took her car to the mechanic because the engine was making strange noises.
OHa oTBe3na MalWnHY K MEXaHUKY, MOTOMY 4YTO OBUraTeslb n3gaBali CTpaHHbIE 3BYKMW.

mission /mijn/

MuUuccus
an important task or job, especially one sent on behalf of an organisation or government

The soldiers were sent on a dangerous mission.
Conpatbl 66111 OTAPaBNEHbl HA OMacHOe 3agaHue.

organisation />:gsnarzerfan/

opraHunsauus
a group of people who work together for a shared purpose; also the act of planning or arranging things

She works for a non-profit organisation.
OHa paboTaeT B HEKOMMEPYECKOM OpraHu3aumu.
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organization />:gsnarzeifon/
opraHusauuda
a group of people working together for a common purpose

She works for a charity organization.
OHa paboTaeT B 611aroTBOpPUTENIbHON OpraHn3auuu.

organizers /2:ganaizaz/

opraHusartop
a person who arranges and plans an event or activity

The organizers of the conference did a great job.
OpraHusaTopbl KOHGEPEHLUWM Npoaenany OTANYHYyo paboTy.

overwork / @vva'w3:k/

nepepaboTrka
working too much or too hard, which can damage your health

Overwork is a serious problem in Japan, where it has even been linked to death.
MepepaboTka — cepbEé3Has npobnema B ANOHUMU, FOe OHa fa)ke CBA3aHa Co CMepThIo.

perks ps:ks

npusuneruu
special advantages or benefits that you get from a job or situation

One of the perks of this job is a company car.
OfHa 13 npuBUIernm aTom paboTbl — cny>kebHasa MallnHa.

picker /piks/

cbopLymk
a person who picks fruit, flowers, etc.

The fruit pickers work from dawn to dusk.
CoopLukn ppyKToB paboTaloT OT 3apu 4O 3apu.

postman /paustman/

noyTasiboH
a person whose job is to deliver letters and parcels to people's homes (mainly British English)

The postman delivered a large parcel to our door this morning.
[MoyTanbOH NPUHEC K Halweln aBepun 60MbLLYI0 MOCbINIKY CEroOAHSA YTPOM.

presentation /prezn'terjn/

npeseHTauus
a formal talk to a group of people showing or explaining information

She gave a presentation on the new marketing strategy.
OHa cpenana npeseHTauuio o HOBOWM MapKeTVIHFOBOIZ CcTpaTterumn.
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producer /pra'dju:ss/
npoun3soguTesb

a person or organisation that makes or grows something; a person who organises a film, show, or
album

Brazil is the world's largest coffee producer.
Bpasunusa aBnseTca KpynHenwnm Npon3BoanTenemMm Kkode B Mupe.

profession /prafefan/

npodeccus
a type of job that needs special training or skills, especially over a long period

Medicine is a demanding profession.
MeonunHa — TpeboBaTenbHada Nnpodeccus.

promotion /pra'maufan/

nosbileHne
a move to a higher rank or job; advertising or publicity for a product or cause

She worked hard and finally got a promotion to team leader.
OHa ycepoHo Tpyounacb 1 HaKOHeL, nony4yuna noebllWeHe 00 pyKoBOoonuTenda KoMaHabl.

reception /rrsepfan/

peceniieH
the area near the entrance of a hotel or office building where guests are welcomed

Please leave your key at reception when you check out.
MoxxanyncTa, ocTaBbTE K/IOY Ha pecernuweHe npu Bolesae.

registration /redz'streijn/

perucTtpauumda
the act of recording information officially, or the document that shows this

You need to complete your registration before the course starts.
BaM HY>XHO NPONTU perncTpauumio oo Hayana Kypca.

repetitive tasks /rpetitiv tassks/

noBTopsoLlMecs 3agavuum
tasks that are done many times in the same way, often boring

She left her job because she couldn't stand the repetitive tasks.
OHa yBOnnacb, NOTOMY YTO He BbIHOCUIIa NOBTOpPAOLWMECA 3afa4dn.

rescue teams /reskju: tizmz/

cnacaTtenbHble KoMaHabl
groups of people trained to save others from dangerous situations

Rescue teams searched for survivors after the earthquake.
CnacaTenibHble KOMaHObl MCKan BbIXXUBLUMX Mocne 3eMneTpdaceHna.
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researcher /rrss:ts/

nccnepgosartesib
A person who studies a subject carefully in order to discover new facts or information

Researchers at the university have discovered a new method of treating the disease.
MccneposaTtenu B YHUBEPCUTETE OTKPbINTN HOBbIN METOA NeYeHns 60n1e3Hun.

responsibility /risponsrbriti/
OTBETCTBEHHOCTb
a duty to take care of or deal with something or someone

It is your responsibility to check the facts.
[MpoBepka ¢pakToB — Balla OTBETCTBEHHOCTb.

salesman /seilzman/

npopnaseL
A man whose job is selling goods or services

The salesman showed us several different models before we made a decision.
I'Ipo,uaBeu, NnokKas3aJl1 HaM HEeCKOJ1bKO pPa3/in4HbIX MO,D,eI'IeVI, npexne 4eM Mbl NPUHANK peleHne.

service /ssvis/

ycnyra
work done for someone or an organization; help provided to customers

The hotel is famous for its excellent service.
OTenb 3HAMEHUT CBOUM OT/TIUYHbIM O6CJ‘Iy>KVIBaHVIeM.

shift [ift

coBur
A change in position or attitude; a period of time during which a group of workers works

The factory operates with three shifts a day.
3aBo[ pa60TaeT B TP CMEHbl B O€Hb.

specialist /spefalist/
cneunanucTt
a person with expert knowledge in a particular subject or job

You should see a specialist about that knee pain.
BaMm cnenyeT o6paTnTbCcA K cneumanmcTy no nosogy 605m B KoneHe.

taking orders ‘terki >:dez

NpuUHATUE 3aKa3a
the act of a waiter or waitress writing down what customers want to eat or drink

Taking orders is the first step in serving customers.
|_|pVIHF|TI/Ie 3aKasa — ﬂepBbIIZ war B OGCJ‘Iy)KMBaHMM KITMEeHTOB.
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taylor ‘teils

nopTHOM
a person who makes, repairs, or alters clothes, especially men's suits and jackets

He went to the taylor to have his suit fitted.
OH Noweén K NopTHOMY, YTOObI MPUMEPUTHL KOCTIOM.

teamwork ‘ti:mws:k

KOMaHpgHas pa6oTa
the ability of a group of people to work well together to achieve a goal

Good teamwork is essential for any successful project.
Xopolas koMaHfHasa paboTa HeobxoanmMa g noboro ycnewHoro npoexKTa.

teller /telo/

Kaccup
a person who works in a bank and deals with customers, receiving and paying out money

The teller counted out the cash and handed it to the customer.
KaCCVIp nepecynTan oeHbrn n nepenan nx KNnneHTy.

the head of &5 hed av

pykoBoguTesb
the person who is the leader or in charge of something

She is the head of the marketing department.
OHa pyKoBoauTeNb OTAENa MapKeTUHra.

unemployment /anim'ploimant/

6e3paboTuua
the state of being without a job; the number of people without jobs

Unemployment rose sharply during the recession.
YpoBeHb 6e3paboTuLibl Pe3KOo BblPOC BO BPEMS peLeccun.

union /juznian/
npodgcoios
an organization of workers that aims to protect their rights and interests

The workers decided to join the trade union.
Paboune pewmnnm BCTYnnTb B NpodCoios.

vacancy /veikansi/

BakaHcus
A job or position that is available and has not yet been filled

The company has advertised several vacancies for software engineers.
KoMnaHusa o6baBuna 0 HECKONbKMX BaKaHCUAX ONs MHXXeHepoB-NporpaMmMnCTOB.
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volunteer /volan'tia/

po6posoney,
a person who chooses to do work without being paid, especially for a charity or other organization

She works as a volunteer at the local hospital on weekends.
OHa paboTaeT 0O6pOBOSbLEM B MECTHOM 60SIbHULLE MO BbIXOOHbIM.

work style /ws:k starl/

CTUJ1b pa6oThbl
the way a person prefers to work, including their habits, methods, and environment.

Her work style is very organized and methodical.
E€ ctunb paboTbl 04EHb OPraHN30BaHHbIN M METOOUYHbIN.

workplace /'w3:kpleis/

paboyee MmecTo
The place where you work, such as an office, factory, or shop

The new rules apply to every workplace in the country.
HoBble npaBuna pacnpocTpaHATCA Ha BCe pa6ow|e MeCTa B CTpaHe.
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Yek-rimcT camMmornpoBepkm

3aKpo NpaBylo KONMOHKY, BCMIOMHU NepeBof, — OTMETb BblyYEHHOE.
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agMUHUCTpaums
COBETHUK

COBETHUK
noBecTKa OHSA

3asBKa

apXUTEKTOP

HAHSA

nekapb

6apMeH

MO3rOBOW LWTYPM
cTpouTenb

OenoBoe UCMOJb30BaHNE
Kapbepa

pyKoBOOMTENb
fennanH

otoen

npoekTHas paboTa
OOKYMEHT
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3aHATOCTb
obopypoBaHue
MOXXapHbI

BnageneL, MarasvHa urp
napukmaxep

HoBaTOpP

OCMOTP

CTaXeép

CTaXXMpoBKa
WHTEPBbIONPYEMBIN
NnMpepcTBo
TexHN4eckoe obenyXXnsaHue
yrnpasreHue

MeXaHUK
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opraHusauus

opraHun3aund
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opraHmsaTtop
nepepaboTtka
npuBunNerumn
cb6opLumK
NMoYTanboH
npeseHTauus
NPOn3BOOUTESb
npogeccus
noBbILIEHNE
pecereH
permctpauus
noBTOpSAOLLMECH 3a8a4n
cnacartenbHble KOMaHabl
nccnegoBaTtesb
OTBETCTBEHHOCTb
nponaseL,

ycnyra

coBuUr
cneunanuct
NpUHATUE 3aKasa
NMOPTHOM
KoMaHOHas paboTa
Kaccup
pyKoBoOuTENb
6e3paboTtuua
npogcoio3
BaKaHcus
nobpoBonel,
CTWUNb PaboThI

paboyee MecTo
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