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CrnoBd noa6opku

administrative /sd'ministrativ/

aAMUHUCTPATUBHbIN
connected with organizing and managing something

She handles all the administrative work in the office.
OHa BeET BCIO afMUHUCTPaTUBHYIO paboTy B oduce.

clerical /klerky/

KaHLUEeNnapCcKumn
related to routine office work such as filing, writing letters, or keeping records; relating to clergy

She has a clerical position at the hospital, managing patient records.
OHa 3aHMMaEeT OOJHKHOCTb penonponssogonTend B 60J'IbHI/1LI,e, ynpasndaa sanncaMmm naumneHToB.

competent /komprtant/

KOMMETEHTHbIN
having the skill and ability to do something well

She is a highly competent engineer with years of experience.
OHa BblCOKOKBaJ‘IVI(DVILI,VIpOBaHHbll7| NHXXeHep C MHOIroJ1IETHUM OlbITOM.

cooperative /ksuvnparativ/

KOOHGp&TMBHbIﬁ
willing to work with others and help them; involving people working together

The students were very cooperative during the group project.
CTy,D,eHTbI Obl/IN OYEHb FOTOBbI K COTpyOoHM4YeCTBY BO BpeM4d rpynnoBOro npoekTa.

demanding /drma:ndmy/

TpeboBaTesibHbIN
needing a lot of effort, skill, or time; asking for a lot

Teaching young children is a very demanding but rewarding job.
PaboTa ¢ ManeHbKUMM 0eTbMU OYEHDb Tpe6OBaTeana, HO MPUHOCUT yooBIETBOPEHNE.

experienced iksprarianst

OMbITHbIN
Having a lot of knowledge or skill because you have done something for a long time

We need an experienced doctor for this position.
Ha aTy [ONXHOCTb HaM HYXEH OMbITHbLIM Bpay.

junior /'d3u:nia/

Mnapwmin
lower in rank or less experienced than others; younger

He is a junior employee who just started working here.
OH MMafLwun COTPYAHUK, KOTOPbIN TONbKO YTO Hayan 3gech paboTaTb.

yetanotherenglish.com



manual /'maenjual/

py4HoIi
done with the hands or requiring physical effort, rather than using machines or computers

Manual labour requires physical strength.
PyuHou Tpyn TpebyeT GU3NYEeCKOn Cusbl.

more efficient mo:r rfijnt

6onee apPeKTUBHbLIN
achieving maximum productivity with minimum wasted effort or expense; more effective than before
or than something else.

The new system is more efficient than the old one.
HoBas cuctemMa 6onee adpdekTnBHa, YeM cTapas.

official /a'f1fal/

oduLmanbHbIi
relating to or decided by a government, organisation, or other authority

The official language of Brazil is Portuguese.
OdunumanbHbIn A3blK Bpasunmm — NopTyranbCKUN.

postal ‘psustal

MOYTOBbIN
relating to the system for sending and receiving letters and parcels

Please include your postal address on the application form.
MoxanyncTa, yka)knte CBOM NOYTOBbIN agpec B 6naHKe 3aaBNeHus.

productive /pra'daktiv/

NPOAYKTUBHbIN
achieving a lot; doing useful work efficiently

| had a very productive day and finished all my tasks.
Y MeHS 6bl1 O4EHDb l‘lpO,D,yKTVIBHbIVI OEHb, N A BbIMNOJIHWIIA BCE 3a4a4MN.

professional /prafefanl/

npogeccuoHasnbHbIN

relating to a job that requires special training and skills, or done by people who do it as their main paid
job

You should get professional advice from a lawyer.

BaMm cnenyeT nonyunTb NpodecCmoHanbHy0 KOHCYNbTaLMIO lopuUcTa.

qualified /'kwnolifard/

KBannuumpoBaHHbIN
having the necessary skills, knowledge, or experience for a job or activity

Are you qualified to teach English?
Y Bac ecTb KBarIVIdJVIKaLI,VIﬂ npenonasatend aHIMMNCKOro?
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redundant /ri'dandant/

YBOJIEHHbIA NO COKpPALLEHUIO
(British English) having lost your job because your employer no longer needs you

Over 200 workers were made redundant when the factory closed.
Bonee 200 pabouunx 6b1710 COKpaLLEHO Nocse 3aKpbiTUS 3aBoa.

responsible /rrsponsibl/

OTBETCTBEHHbIN
having a duty to do something or to take care of someone or something

Parents are responsible for their children's safety.
Pogutenn HECYT OTBETCTBEHHOCTb 3a 6e30nacHOCTb CBOUX ,u.eTe17|.

retired /rritasd/

BblLIeALWMA HA NEHCUIO
having stopped working permanently, usually because of age

My grandfather is retired and spends his time gardening.
Mon gepyuka Ha NeHcun U NPOBOAUT BpeMs B cafy.

senior /sinis/
cTapLwumii
higher in rank or position; older

She applied for a senior position at the company.
OHa nogana 3asiBKY Ha CTapLlyio OIKHOCTb B KOMMNaHUW.

skilled skid

KBannuumpoBaHHbIN
having the ability to do something well because of training or experience

The company needs skilled workers who can operate complex machinery.

unemployed /anmmplord/

6e3paboTHbIN
not having a paid job; out of work

She has been unemployed for six months and is looking for work.
OHa yXxe wecTb MecqaueB 6e3 paboTbl M aKTUBHO ULLET €&.

working /'w3:kin/
pa6ouuni
relating to or suitable for work; employed

What are the working hours at this company?
KakoB pabouunit AeHb B 3TON KOMAaHUN?
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Yek-rimcT camMmornpoBepkm

3aKpol NpaBylo KOMOHKY, BCMOMHW MepeBo — OTMETb BblyUYeHHOE.
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administrative

clerical
competent
cooperative
demanding
experienced
junior
manual
more efficient
official
postal
productive
professional
qualified
redundant
responsible
retired
senior
skilled
unemployed

working

aOMUHUCTPATUBHbIN
KaHLLeNnsapcKum
KOMMETEHTHbIN
KoonepaTuBHbIN
TpeboBaTeNbHbIN
OMbITHbIN

MNagLwmnm

pyyYHON

6onee adpPeKTUBHbLIN
oduumanbHbIN
MOYTOBBI
NPOOYKTUBHbIN
npodeccnoHanbHbIn
KBanMpuULMpoBaHHbIN
YBOJIEHHbIN MO COKpPaLLEHUNIO
OTBETCTBEHHbIN
BblLWEALWNA Ha MEHCUIO
cTapLum
KBannpuLUMpOBaHHbIN
6e3paboTHbIN

pabounn



