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CrnoBd noa6opku

acceptance /skseptsns/

npuHATUE
the act of agreeing with or believing something; the process of allowing someone to belong to a group

His acceptance into the team made him very happy.
Ero NPUHATUE B KOMaHAY caoenaso ero o4eHb cCHaCT/IMBbIM.

accomplishments /kamplijmants/

AOCTUXXEeHUsA
things that have been done successfully, especially with effort or skill

Her academic accomplishments earned her a scholarship.
Eé aKageMmyeckune 0oCTMXXeHUA NnpuHecnn en cTnneHauto.

achievements tjivmants

OOCTUXeHUd
things that you have done successfully, especially after hard work

She listed her academic achievements on her resume.
OHa nepe4vyuncnnia CBoOU akagemMmiyeckme 0oCTm>xXeHmnd B pe3toMe.

applicant '=pikant
KaHaunpaTt
A person who formally requests a job, place on a course, or some other opportunity

| There were over 200 applicants for the position.
Ha aTy [o/mKHOCTb 6b1510 nogaHo 6onee 200 3as8BOK.

apply for /splarfr/

noaaBaTtb 3adBKY

to make a formal request for something, such as a job, a place at a university, or permission to do
something

She applied for a job at the bank.
OHa nopana 3asiBKY Ha paboTy B 6aHKe.

attach resume /s'tat| rezju:mer/

NPUKpenuTb pesioMme

to add a document with your work experience and education to an email or online form when applying
for a job

Please attach your resume to this email.
I'Io>1<any|?1CTa, npukKpennTe Balle pe3ioMe K 3TOMY NMUCbMy.

yetanotherenglish.com



availability /sverlobiliti/

AOCTYMHOCTb
the fact that something can be obtained or used, or the degree to which this is so

Please check the availability of the product before ordering.
[MoxanyncTa, NpoBepbTE HanMuMe ToBapa Nnepen 3akasoMm.

bullet points /bulit pomnts/

MapKUPOBaHHbIA CMMUCOK
Items in a list that are marked with a symbol (like a dot) to make them stand out.

Please present your ideas in bullet points.
MoxxanyncTa, NpeacTaBbTe CBOM MOEN B BUAE MAPKMPOBAHHOIO CMUCKA.

career objective /ko'riar sb'dzektv/

KapbepHas uenb
A statement of what you want to achieve in your professional life, often used in a resume or job
interview.

In the resume, she wrote a clear career objective to show her ambition.
B pe3ioMe OHa Hanncana YeTKylo KapbepHYIo Lenb, yTO6bI MOKa3aTb CBOU aM6I/ILI,VII/I.

certification ss:tfrkeijn

cepTudukaumsa
the process of officially confirming that something meets certain standards, or the document that
proves this

She obtained an IT security certification to improve her job prospects.

OHa nonyuuna ceptudmkaTt B 0651aCT MHOOPMaLMOHHOM 6€30MacHOCTM AN YyYLeHNa CBOMX KapbepHbIX
nepcneKTus.

chronological order /krons'lodziksl >:da/

XPOHOJIOrMYEeCKNn NOPSAOK
The arrangement of events or items in the order in which they happened, from earliest to latest.

Please list your work experience in chronological order.
I'Io>Kany|710Ta, nepeyncnnuTe Ball onbIT pa6OTbI B XPOHO/IOrM4eCKOM nopsagke.

combination resume /kombrnerfan rrzju:m/

KOM6UHUpPOBaHHOE pe3ioMe
A resume that combines elements of both chronological and functional formats, highlighting skills and
work history.

A combination resume allows you to showcase your skills while also providing a clear work history.

KoM6uHnpoBaHHOE pesioMe MOo3BONSET NPOAEMOHCTPUPOBATL BallM HaBbIKK, a TakXe NpPeaocTaBUTb YETKYIO
TpynoByto 6uorpaduio.
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contact information /kontzkt mfa'merfn/

KOHTaKTHas UHdopmMauumsa
Details such as a phone number, email address, or home address that allow someone to be reached.

Please provide your contact information so we can send you the details.
|_|O)KaJ'IyIZCTa, YKaX>kuTe Bally KOHTaKTHYIO VIHdJOpMaLI,I/I}O, YTOObI Mbl MOTIN OoTnpaBnTb BaM AeTalln.

contract /kontraekt/

KOHTpaKT
a written or spoken legal agreement between people or organizations

She signed a two-year contract with the company.
OHa nognucana ABYyX/ETHUMA KOHTPAKT C KOMMaHUen.

cover letter ks Jeta/

conpoBoauTesibHoOe NMCbMO
a letter that you send with your CV or resume when applying for a job, explaining why you are suitable

Make sure your cover letter highlights your relevant experience.
VGGJJ,VITer, 4YTO Balle conpoBoguTenbHoOe NMMCbMO I'IO,DHépKVIBaeT Ball COOTBeTCTBy}OLLI,VIVI onbIT.

customize resume /knstamarz rezju:mer/

apanTupoBaTb pe3ioMe
To adapt or tailor a resume (CV) to fit a specific job application or employer.

You should customize your resume for each job you apply for.
BaMm cnenyeT agantupoBaTb pe3toMe Nof KaXKayto BaKaHCUIO, Ha KOTOPYIO Bbl MOOAETE 3asABKY.

CV silvi:
pe3iome

a short written document that lists your education, skills, and work experience, used when applying
for a job

Please send your CV and cover letter to the HR department.
I_IO)KaJ'IyIZCTa, oTrnpaBbTe CBOE pes3ioMe n conpoesoguTenbHoe NMCbMO B OTOEN Kaapos.

degree /drgri

rpagyc
a unit used for measuring temperature or the size of an angle

Water boils at 100 degrees Celsius.
Bopa kunut npu 100 rpagycax Llenbcus.

edit /ed.at/

pepaKTupoBaTb

to prepare a piece of writing or a film for publication or broadcast by correcting mistakes and making
improvements

She spent two hours editing her essay before submitting it.
OHa noTpaThna gBa 4Yaca Ha pefnakTnpoBaHUe CBOEro acce, npexne 4emM caoatb ero.
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education /edzukerfan/

o6paszoBaHue
the process of teaching and learning, especially at school or university

A good education is important for a successful career.
Xopolee o6pa3oBaHMe BaXKHO 415 YCMELWHON Kapbepbl.

employer mphis
paboTtopartenb
a person or organisation that pays people to work for them

Your employer must provide a safe working environment.
Baw paboTtogaTtenb JomkeH obecnedunTb 6e3onacHyto pabouyio cpeny.

employment history /im'pbimant histari/

TpyaoBasi 6uorpapus
A record of the jobs a person has had in the past, including dates and employers.

Please include your employment history on the application form.
[MoxanyncTa, ykaXknte Bally TpyaoByto 6uorpaduio B aHKeTe.

experience /1k'sp1arians/

onbIT
knowledge or skill you get by doing something, or something that happens to you

He has ten years of experience in teaching.
Y HEero necaTb NET onbITa npenogaBaHnA.

follow up ‘lsv ap

NPoAo/MKUTDb
to take further action after an initial contact or event, often to check progress or get more information

I'lLL follow up with you next week to see how the project is going.
2| CBAXYCb C BaMU Ha cne,u,ylou.l,eﬁ Hepene, 4YTOObI Y3HaTb, KakK noer NPOEKT.

font font

wpuoT
a set of letters, numbers, and symbols of the same style and size used in printing or on a computer
screen

The document should be written in a clear font like Arial.
[OKYMeHT Oo/mKeH 6bITb HannucaH YETKMUM WpndToM, HanpuMep Arial.

format /f:mzt/
dopmart
the way in which something is arranged, organized, or presented

The exam will be in a new format this year — multiple choice instead of essays.
B 3TOM rogy ak3aMeH NnponaéTt B HOBOM popMaTe — C BbIBOPOM OTBETA BMECTO 3CCE.
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full-time foltaim

MoJiHbIM pabounii geHb
working or involving the full number of hours considered normal

She got a full-time job at the hospital.
OHa nonyyuna paboTy Ha NOMHbIM AeHb B 60NbHULLE.

functional resume /fankfsnal rizju:m/

dyHKUMOHaNbHOe pe3ioMe
A type of resume that focuses on skills and abilities rather than on work history in chronological order.

A functional resume is useful if you have gaps in your employment history.
DYHKLMOHaNbHOE pe3ioMe NOJIe3HO, ECNTN Y Bac €CTb NepepbiBbl B TRPYOOBOW AEATENIbHOCTU.

highlight skills /hailart skilz/

nopg4yepkuBaTtb HaBblKU

to emphasize or make noticeable the abilities and expertise that you have, especially in a job
application or interview

In your CV, highlight skills that are relevant to the job.
B pe3oMe noa4epKHNTE HaBblKN, KOTOPbIE MMEIOT OTHOLWLEHNE K pa60Te.

hiring manager ‘hawsrim 'manidzs
MeHep)Kep No HanMy
the person responsible for interviewing and selecting candidates for a job

The hiring manager will review your application and schedule an interview.
MeHemxep No HaMy PacCMOTPUT Bally 3asBKY M Ha3Ha4YUT cobecenoBaHme.

include education /inkiu:d edju'kern/

BKJIlOUaTb 06pa3oBaHue
to have education as part of something, such as a program, plan, or budget

The new curriculum will include education on financial literacy.
HoBas yuebHasa nporpamMma 6yget BkJloyaTb o6pa3oBaHue B 061acT GUHaHCOBOW FPaMOTHOCTMU.

internship ‘'ints:nfip

CTaXXnpoBka

a period of work experience, often for a student or recent graduate, to gain practical skills in a
profession.

She completed a three-month internship at a law firm.
OHa npoLuna TPEXMECAYHYIO CTaXXUPOBKY B IOPUANYECKON PUpPME.

interview /intovju:/
MHTEepBbIO
a formal meeting where someone is asked questions, especially for a job or by a journalist

She had a job interview on Monday.
B noHepenbHMK y Heé BbIN1o cobeceqoBaHWe Ha paboTy.
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job application /dzpb aplrkerfan/
3asBneHue o npuéMe Ha paboTty
A formal request for a job, usually in writing, including a letter or form and sometimes a CV.

She filled out a job application at the supermarket.
OHa 3anonHuna 3asiBfieHne o NpuémMe Ha paboTy B CynepmMapKeTe.

jOb fair /'d3znb fear/

ApMapKa BaKaHCUM
An event where employers and job seekers meet to discuss job opportunities.

| met several recruiters at the job fair and got two interviews.
A BCTPETU HECKOJIbKO PEKPYTEPOB Ha APMapKe BakaHCUN U NOMy4unn ABa cobecenoBaHuUs.

job title /dzpb tarti/

AOJMKHOCTb
The name of a person's job or position in a company or organization.

Her job title is Marketing Manager.
E€ 0OMKHOCTb — MeHeOXKep Mo MapKETUHTY.

layout /leravt/

pacnono)xeHue
the way in which the parts of something are arranged

The layout of the apartment is very practical.
lMnaHnpoBKa KBapTUPbl OYEHb MPaKTUYHag.

list experience /st ik'sprarians/

yKasbiBaTb OMbIT PpaboThbl
to mention your previous jobs and skills in a CV or application

Make sure you list experience relevant to the job you are applying for.
0O6sa3aTencbHO YKaXKuTe onbIT, COOTBeTCTBleIJJ,Mﬁ OOJIHKHOCTU, Ha KOTOPYIO Bbl NpeTeHayeTe.

mention achievements 'menfsn a'tfi:vmants

ynoMUHaTb AOCTUXKEHUS
To refer to or talk about things that someone has done successfully, especially in a positive way.

In her speech, she mentioned the achievements of the team.
B cBoem peun oHa ynoMsiHyna gOCTUMXKEHUS KOMaHAbI.

mid-level /mid'leval/

cpenHero ypoBH4
at an intermediate level, especially in a job or skill

She got a mid-level position in the company.
OHa nonyyumna OO/MKHOCTbL cpegHero ypoBHA B KOMMNaHUN.
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negotiate /nrgsufiert/
poroesapuBaTbcs
To talk with someone in order to reach an agreement about something

The unions are negotiating a new pay deal with the company.
Mpodcolo3bl BeoyT NeperoBopbl C KOMMAHMEN O HOBOM cornalleHuu o6 onnaTte Tpyaa.

networking /net.ws:.km/

HEeTBOPKUHI
the activity of meeting and talking to people to exchange information and develop professional
contacts

Networking is essential for career growth.
HeTBOPKMHI Heo6X0AMM A9 KapbepHOro pocTa.

notice period /nsutrs prariad/

CpOK yBeaoMIieHus
The amount of time you must officially tell your employer that you are leaving your job before you
actually leave.

My contract requires a three-month notice period.
Mol KOHTpaKT TpebyeT TPEXMECAYHOrO CPOKa yBeOOMEHUS.

offer /ofs/

npepnaraTtb
to say that you are willing to give something to someone or do something for them

She offered me a cup of tea.
OHa npepioxuna MHe Yallky 4vas.

part-time pa:ttam
HEenoJIHbIN pabounin AEHb
working or done for only part of the usual working time

She has a part-time job at the library.
Y Heé paboTa C HenonHbIM paboynM OHEM B BUBIMOTEKE.

permanent 'ps:manant

NOCTOSAHHbIN
lasting for a very long time or forever; not changing

The damage to his hearing was permanent.
Yuwep6 ero cnyxy 6bis1 MOCTOAHHbIM.

personal profile /'p3:sanal 'pravfarl/

NUYHbIN Npodunb

A short description of a person, especially one that shows their character, abilities, or work, often used
on social media or in a professional context.

She updated her personal profile on the company website.
OHa o6HoBWIa CBOWM NINYHBIN MPOdUSIb Ha CarTe KOMMNaHUW.
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portfolio /p>:tfou.lisv/

noptdenb LeHHbIX 6yMar
a collection of investments owned by a person or organization

She has a diversified portfolio of stocks and bonds.
Y Heé amBepcudPULMpPOBaHHbLIM NOpTdenb akLnM U obnmraunn.

position /pszijen/
noJsioxeHue
the place where someone or something is, or the way they are placed

Can you move to a more comfortable position?
Moxkelwwb NpUHATL 6osiee yoobHOe NooXeHne?

professional summary /pra'fefanal 'samari/
npogeccrnoHanbHoe pe3siomMe
A short section at the top of a resume or CV that summarizes your skills, experience, and career goals.

Start your resume with a professional summary that highlights your key strengths.

HauHunTe pesioMe ¢ KpaTKoro onrucaHus NnpopeccnoHasibHOro onbiTa, B KOTOPOM BblAeEHbI Balln KJlOYEBbIE
CUNbHbIE CTOPOHDI.

proofread ‘pru:fri:d

BblYMTbIBaTb
to read a text carefully to find and correct mistakes

Please proofread your essay before submitting it.
MoxxanyncTa, BbluMTaTE CBOE 3CCe Nepeq coaden.

qualifications /kwolifrkerfanz/

KBanupukauusa
official records showing that you have completed a course of study or passed an exam

What qualifications do you need for this job?
Kakue gmnnoMmbl Hy>XHbI 15 9TON paboTbl?

quantify results /kwontifar rizalts/

KonnyecTBeHHO oL eHnBaTb pe3ynbTaThbl
To measure or express the outcomes of something in numbers or amounts.

We need to quantify the results of our marketing campaign to see if it was effective.

HaM Hy>XHO KONTMYECTBEHHO OLLEHUTb PE3YyNbTaThl HaLlen MapKETUHIOBOW KaMMnaHUK, YTobbl MOHSATb, 6blna M oHa
3D DEKTUBHON.

recruiter /rrkruts/

PeKkpyTep
a person whose job is to find and hire new employees for a company

The recruiter called me for an interview.
PeryTep NMO3BOHWT MHE ONA co6ece,u,OBaH|/|;|.
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references /refsran.siz/

CCbINKa
the act of mentioning someone or something in speech or writing

The book contains many references to historical events.
KHura COOEPXUT MHOTIO CCbINNOK Ha UCTOpun4veckune cobbITuS.

rejection /rrdzekfan/
OTKas3
the act of not accepting or not welcoming someone or something

She was disappointed by the rejection of her application for the scholarship.
OHa 6bina pasoyapoBaHa 0TKa30M Mo €€ 3asBKe Ha CTUMEHAMNIO.

responsibilities risponsebilitiz

o6a3aHHOCTU
things that you are expected or required to do as part of your job or duty

Her responsibilities include managing the team.
B eé& 06593aHHOCTN BXOAUT yNpaBfieHne KoMaHOom.

resume /rr'zju:m/

BO306GHOBJIATb
To start doing something again after a pause or stop

Work on the project will resume next Monday.
Pa6oTa Hag NPOeKToM BO306GHOBUTCS B CNeayoLWnii MOHeAeNbHUK.

revise /rivarz/

NoBTOPATb
to study something again before an exam

| need to revise for my history exam tomorrow.
MHe HY>XHO NOBTOPUTb MaTepunan nepen 3aBTpallHMM 3K3aMeHOM Mo UCTOPUN.

salary expectations /sxlsri ekspek'terfanz/

oXXupgaHuga no 3apnnarte
The amount of money that a person hopes to earn in a job, often stated when applying for a position.

What are your salary expectations for this position?
KakoBbl Bally OXXxmnpgaHus no 3apnnate on4d 3TOMN LOJHKHOCTU?

skills skilz

HaBbIKU
the ability to do something well, usually because you have learned and practiced it

She has excellent writing skills.
Y Heé OT/INYHbIE HaBbIKW MUCbMa.
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start date /sta:t dert/

[JaTa Havyana
The date on which a person begins a job, course, or other activity.

When is your start date at the new company?
Korpga Bawa pata Hayana paboTbl B HOBOM KOMMNaHUN?

strengths strenes

CUJIbHbl€ CTOPOHbI
the qualities or abilities that make someone or something effective

One of her greatest strengths is her ability to communicate clearly.
OpnHa 13 eé CUNbHbIX CTOPOH — YMEeHUNe ACHO nsnaratb MbIC/N.

submit application /sob'mit zplrkerfan/

nopartb 3asaBrieHne
to formally give or send a request for something, such as a job, a place at a university, or permission

You must submit your application before the deadline.
Bbl O/MKHBI NogaTh 3asBlieHUE 00 Kpa|7|Hero CpokKa.

tailor resume ‘teils rrzju:m

apanTupoBaTb pe3ioMe
to adapt or customize a resume (CV) to fit a specific job application or employer's requirements.

You should tailor your resume to each job you apply for.
Bbl 0OMKHbI afanTUpPoBaTb CBOE pe3loMe Mo, KaXkaylo BakaHCUIO, Ha KOTOPYIO MogaéTe 3aaBKY.

temporary ‘temparari
BPEMEHHbIN
Lasting for only a limited period of time; not permanent

He found a temporary job while he was looking for something permanent.
[Moka OH Mckan NOCTOAHHYIO PaboTy, OH HALLEN BPEMEHHYIO.

thank-you note ‘6znk ju: naut
6narogapCcTBeHHOE NMUCbMO
a short letter or message written to express gratitude for a gift, favor, or hospitality.

She sent a thank-you note after the interview.
OHa oTnpasBuna 6narogapCcTBEHHOE MMCbMO Nocrie cobecenoBaHNUS.

training /tremnin/

obyuyeHue
the process of learning the skills you need for a job or activity

All new employees must complete safety training.
Bce HoBble COTPYOHUKW OOJIKHbI I'IpOIZTI/I MHCTPYKTaX no 6e30mMacHoCTu.
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update /apdert/

o6HOBNATb
to add the most recent information to something; to make something more modern

Please update your software regularly to stay secure.
PerynsapHo o6HoBRANTEe NnporpaMMHoe obecrneyveHne s 6e3onacHoCTu.

use action verbs ju:z '=kjn va:bz

MCNONb30BaThb rarosibl 4EeNCTBUA
To use verbs that describe specific actions (e.g., run, jump, create) instead of vague or passive
language, especially in writing or speaking to make it more dynamic and clear.

In your resume, use action verbs like 'managed’ or ‘created' to describe your achievements.

B pesioMe MCMonb3yinTe rnarosbl 4eNCTBUSA, TaKMe KaK «yrnpassai» Un «cosnan», YTobbl onmcaTb CBOM
LOCTUXKEHMUS.

vacancy /veikansi/

BakaHcus
A job or position that is available and has not yet been filled

The company has advertised several vacancies for software engineers.
KoMnaHusa o6baBuia 0 HECKONbKMX BaKaHCUAX ONs MHXXeHepoB-NporpaMmMnCTOB.

volunteer work /volan'tis wz:k/

BOJIOHTEpCcKasd paboTa
Work done without payment to help other people or a cause.

She does volunteer work at the local hospital on weekends.
Mo BbIXOOHbBIM OHa 3aHMMAaETCHA BOIOHTEPCKOM paboTom B MECTHOM BONbHULLE.

weaknesses ‘wiknssiz

cna6bble CTOPOHbI
the parts of someone or something that are not good or effective

He acknowledged his weaknesses and worked to improve them.
OH npuaHan cBou cnabble CTOPOHbI U paboTan Hag UX ynydleHneM.

work experience /ws:k ik'spiarisns/

onbIT PaboThl
The experience and skills you gain from working in a job or doing a particular type of work.

She has five years of work experience in marketing.
Y Heé nNaTb NeT onbiTa paboTbl B MapKETUHTE.
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Yek-rimcT camMmornpoBepkm

3aKpol NpaBylo KOMOHKY, BCMOMHW MepeBo — OTMETb BblyUYeHHOE.
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