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CrnoBd noa6opku

binder /bamnds/

nanka-ckopocliMBaTesb
a hard cover for holding loose papers together

She put the documents in a three-ring binder.
OHa nonoxwuna OOKYMEHTbI B Narnky ¢ TpeMsa KoJibuaMn.

binder clip /bamnds kirp/

3a)xuMm anqa éymar
a metal clip with a black triangular cover used to hold papers together

She used a binder clip to keep the documents organized.
OHa vcnonb3oBana 3a)xmm ang ymar, 4Ytobbl JOKYMEHTbI 6bIIN B MOPSOKE.

bookmark /bokma:k/

3aknagka (B KHure)

A small strip of paper, card, or other material placed in a book to mark the reader's place; also a saved
link to a web page in a browser.

She put a bookmark in her novel before going to sleep.

I'Iepe,u. CHOM OHa BNnoO>Xuna 3akjagkKy B cBOM POMaH.

bulletin board /bol.i.tin ba:d/

JOoCKa 06bABNEeHUN
a board on a wall where you put notices or information

There is a bulletin board in the hallway with announcements.
B kopupgope ecTb focka 06bsBNEeHU C OO6bABNEHUSAMN.

business card /biznis ka:d/

BU3UTHaA KapToO4Ka

a small card with your name, job title, company, and contact details that you give to people you meet
in business situations

She handed me her business card after the meeting.
OHa Bpy4dunna MHe CBOIO BUSUTHYIO KapTO4YKY NOCJsie BCTPEYNn.

calculator /kaikjslerts/

KanbKyndaTop
a small electronic device used to do mathematical calculations

You can use a calculator in the maths exam.
Ha ak3aMeHe No MaTeMaTUKe MOXXHO UCMONb30BaTb KanbKynaTop.
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calendar /k=linds/

KaneHpapb
a chart or table showing the days, weeks, and months of a year

Mark the date on your calendar so you don't forget.
OTMeTb 0aTy B KaneHpape, 4TOObI HE 3a0bITh.

chalk /ip:k/

Men
a white or colored stick used for writing on a blackboard

The teacher wrote on the board with a piece of chalk.
YyuTtenb nucan Ha gocke KYyCO4YKOM Mena.

chalkboard /tp:kbrd/ (a2)

KJjlaccHasi gocka
A dark board in a classroom that you write on with chalk.

The teacher wrote the math problem on the chalkboard.
Yuutenb Hanucan MaTeMaTn4eCKylo 3agadvy Ha K/1laCCHOM OOCKe.

clipboard /kiipba:d/

nnaHweTr
a small board with a clip at the top for holding papers, used for writing on when you are not at a desk

The teacher walked around with a clipboard to take attendance.
Yuyutenb xoaun c nnaHweToM, oTMe4ad NPUCyTCTBYIOLWUNX.

composition book /kompa'zifan buk/

TeTpagb AN COYUHEHUIN
a notebook with a sewn binding and a flexible cover, often used by students for writing assignments

She bought a new composition book for her English class.
OHa Kynuia HOBYIO TeTpadb O/ COYMHEHUN ON19 YPOKa aHIMUIACKOro.

correction fluid /ksrekjn flusd/

KOppeKTUupyloLiada XXUAKOCTb
a white liquid used to cover mistakes in writing or typing

She used correction fluid to fix the typo in her essay.
OHa ncnonb3oBana KOPPEKTUPYIOLLYIO XXNOKOCTb, YTOObI MCMPaBUTb OneYvyaTKy B CBOEM 3CcCe.

correction tape /ksrekjan terp/

KOppeKTUupyoLwiad neHTa
a strip of white material used to cover mistakes in writing or typing so that you can write over it again

She used correction tape to fix the typo in her report.
OHa ncnosnb3oBana KOPPEKTUPYIOLLYIO JIEHTY, YTOBObl UCMPaBUTbL ONeYaTKy B OTYETE.
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daily planner /deili ‘plzena/

eXegHeBHUK
a book or digital tool used to plan and organize tasks for each day

| write all my appointments in my daily planner.
41 3anucbliBalo BCe CBOU BCTpEeYn B eXXxegHeBHUK.

desk organizer /'desk p:ganaiza/

opraHamsep anq ctona
a container or set of containers used to keep items on a desk tidy and organized

| bought a wooden desk organizer to hold my pens, paper clips, and sticky notes.
A Kynun AepeBsiHHbIA OpraHansep s cTona, Ytobbl XpaHUTb PYYKU, CKPEMNKU U CTUKEPBI.

dry erase marker /drarrreiz'maka/

Mapkep ana 6enoi oocku
A pen that writes on whiteboards and can be easily wiped off with a dry cloth or eraser.

Please use a dry erase marker on the whiteboard, not a permanent one.
MoxanyncTa, ncnonb3ynte Mapkep Os 6eon JOCKU, a He NePMaHEHTHbIN.

elastic band /rlzs.tik band/

d/laCTUYHasdA JieHTa
a thin circle of rubber used to hold things together

She used an elastic band to tie the hair.
OHa ncnonb3oBana pe3unHKy, YTobbl 3aBA3aTb BOSIOCHI.

envelope /envalaup/

KOHBEpPT
a flat paper container used for sending letters

She sealed the envelope and put a stamp on it.
OHa 3anevartana KOHBEPT U HaKnewuna Mapky.

eraser /rreizs/

nacTtuk
a small object used to remove pencil marks from paper

| need an eraser to fix my mistake.
MHe Hy>KeH NnacTuK, 4Tobbl MCNPaBUTb OLLNGKY.

file folder fail foulds

nanka ana ¢ainos
a folded piece of cardboard used to hold papers, often with a tab for labeling

She put the documents in a blue file folder.
OHa nonoxkuna OOKYMEeHTbl B CUHIOIO NManky ana 6yMar.
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folder /faolda/

nanka
A named area on a computer where files are stored and organised

Save the document in the 'Projects’ folder on your desktop.
CoxpaHuTe OOKYMeHT B nanke «[NpoekTbl» Ha paboyeM cTone.

glue stick /glu: stik/

KneeBoM KapaHpaall
a stick of solid glue that you use to stick paper or card together

| used a glue stick to paste the picture into my notebook.
A ncnonb3oBan KieeBor KapaHgall, YTobbl BKNEUTb KAPTUHKY B TETPaab.

graph paper /gra:f perpar/
MUIIMMETpPOBKa
paper printed with a grid of lines for drawing graphs or diagrams

The math teacher asked students to use graph paper for the assignment.
YuuTtenb MaTteMaTukin nonpocun y4eHNKOB NCNonb3oBaTb MUTNTNMMETPOBKY 014 3a0aHNA.

grid paper /grid perpar/
MUNNINMMETpPOBKa
paper printed with a grid of lines for drawing graphs or diagrams

Engineers often use grid paper for technical drawings.
MH>KeHepbl YaCTO UCMOMb3YIOT MUNINTIMMETPOBKY AN TEXHUUYECKNX YEPTEXEN.

hanging folder /hznm favlds/

nogBecHas nanka
a folder designed to hang in a filing cabinet, with hooks that fit onto a rail

She filed the documents in a hanging folder labeled ‘Invoices'.
OHa nopgwwuna OOKYMEHTbl B NOABECHYIO NankKy ¢ Hagnucblo «CyeTta».

hole punch /hsul pantf/

AblpokKon
a tool used to make holes in paper so it can be put in a binder

Can you pass me the hole punch? | need to file these documents.
Mepenan MHe OblPOKON, NoXanyncTa. MHe HY>KHO NOALWMNTb 3TN OOKYMEHTbI.

index card /indeks ka:d/

KapTouka ans sanucemn
a small, thick piece of paper used for writing notes or information, often for studying or organizing data

She wrote vocabulary words on index cards to study for the exam.
OHa Hanucana CnoBapHble C/10Ba Ha KapTo4ykKax O04a NoAroToOBKU K 9K3aMeHY.
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ink cartridge /mk ka:.tridz/
YEPHUNbHbIA KapTpPUaX
a container of ink for a printer

| need to replace the ink cartridge in my printer.
MHe HY>XHO 3aMeHUTb YePHUIbHbIN KapTPpUOXK B NPUHTEPE.

ink pad ‘K pad

wreMnenbHasa nogyLika
a small block of material soaked with ink, used for stamping

Please press the stamp firmly onto the ink pad before stamping the document.
I‘Io>+<any17|CTa, NNOTHO NPMXMUTE NeYaTb K LUITEMMNENBHOMN noagyuwke nepepn 1eM, Kak CTaBUTb OTTUCK Ha OOKYMEHTe.

label ‘el

3TUKeTKa
a small piece of paper, fabric, or plastic attached to something to give information about it

Always read the label on medicine bottles before taking them.
Bcerpna untante 9TUKETKY Ha (DJ'IaKOHaX C nekapcTtBaMu nepen npuMeHeHneMm.

label maker /lerbsl merkar/

NPUHTEpP 3TUKETOK
a device that prints sticky labels for organizing items

She used a label maker to create labels for the folders.
OHa ncnonb3oBana NPUHTEP 3TUKETOK, YTOOBI coenaTtb HaKJlenkn ongd nanok.

label printer /levbsl prin.tar/

MPUHTEpP 3TUKETOK
a device that prints sticky labels for organizing items

The warehouse uses a label printer for shipping labels.
Ha cknapge MCNONb3YIOT NPUHTEP 3TUKETOK ONd NOYTOBbIX HAaKNTIEeekK.

laminating pouch /izmmerti pavt]/

NnaMMHaUMOHHbIN KapMaH
a plastic sleeve used to protect documents by sealing them with heat

Insert the paper into a laminating pouch and run it through the machine.
BcTaBbTe 6GyMary B TaMUHALMOHHbBINA KapMaH U NPONYyCTUTE Yepes MaLluuHY.

letter opener /let.ar su.pan.ar/

HOXX AN nucem
a tool used to open envelopes by cutting the paper

She used a letter opener to open the envelope.
OHa ncnonb3oBasia HOX ON15 MUCEM, YTOObI BCKPbITb KOHBEPT.
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letterhead /iet.s.hed/

dUpMeEHHbI 6naHK
the name and address of a company or organization printed at the top of their official paper

Please send your application on company letterhead.
MoxanyncTa, oTnpaBbTe 3asiBieHe Ha UPMEHHOM 61aHKe KOMMaHUU.

liquid glue ‘ikwid glu:
XUAKUM Kneu
a sticky liquid used to join things together

Use liquid glue to attach the paper to the cardboard.
Mcnonb3ynTe XXnoKum Knen, 4tobbl NPUKPEnnTb ByMary K KapToHy.

loose-leaf paper /lus.lif per.ps/

nucrtosas 6ymara
Paper that is not bound in a notebook, with holes so it can be put into a ring binder.

| need to buy some loose-leaf paper for my binder.
MHe HY>KHO KynuTb IMCTOBYIO ByMary ans Moen nanku.

magnet ‘magnit

MarHuTt
an object that attracts iron or steel and can pull other metal objects toward it

The magnet picked up all the paperclips.
MarHmnT nogo6pan Bce CKpPenkKu.

marker /ma:ka/
Mapkep
a pen with a thick tip used for writing or drawing

She used a red marker to highlight the important words.
OHa ucnonb3oBana KpaCHbIIZ Mapkep, 4YTOObI BbIAENNTb BaXXHbIE ClIOBA.

notebook /naut.buk/

TeTpagb
A small book with blank or lined pages for writing notes

She always carried a small notebook in her bag to write down ideas.
OHa Bcerga Hocuna ManeHbKuii 65I0KHOT B CYMKeE, YTOObI 3anucbiBaTh MOEWN.

page marker peidz maks
3aKnapka
a small object used to mark a page in a book

| use a colorful page marker to remember where | stopped reading.
4 MCNONb3YI0 UBETHYIO 3aKnanky, YTOObI NMOMHWUTL, rOe A4 OCTaHOBUJICA YNTATb.
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paper clip /'perps klip/
CKpernka
a small piece of bent wire used to hold sheets of paper together

She used a paper clip to keep the documents together.
OHa ncnonb3oBasna CKpenky, YTOObI CKpennTb OOKYMEHThI.

paper cutter /peips ‘knta/

pe3ak ang 6ymaru
a tool or machine used to cut paper, often with a blade and a flat surface

She used a paper cutter to trim the sheets to size.
OHa ncnonb3oBana pesak ona éymMarm, 4tobbl 06pesaTth INCThI 40 HY>XXHOro pasmepa.

paper punch /perps pantyy (a2
Ablpokon
a small device used to make holes in paper so it can be put in a binder

Can you pass me the paper punch? | need to hole-punch these documents.
I'Iepe,ua|7| MHe ObIPpOKO/I, ﬂO)KaJ'IyVICTa. MHe HY>XXHO cOenaTtb OTBEPCTUA B 3TUX OOKYMEHTAX.

paper shredder /per.ps fred.ar/

wpepep
a machine that cuts paper into small pieces to destroy documents

They put the confidential documents into the paper shredder.
OHM NoMecTUNN KoHOUAEHUManbHble OKYMEHThI B LWpeaep.

paperweight /pempawert/
npecc-nanbe
a small heavy object used to hold loose papers in place

She used a glass paperweight to keep her documents from blowing away.
OHa ucnonb3oBasna CTeKIAHHOEe npecc-nanbe, 4YTOObI OOKYMEHTbl He pa3fieTanncCob.

pen pen

pyuyka
a thin object used for writing with ink

Can | borrow your pen? | need to sign this form.
MO>XHO 51 BO3bMY TBOIO PY4YKY? MHe HY>KHO nognucaTtb 3Ty GopMy.

pencil /'pensal/

KapaHpaall
A thin stick of wood with a grey or coloured material inside, used for writing or drawing

Can | borrow a pencil? | need to write something down.
Mo>xHO MHe KapaHpalw? MHe HY>XHO KOoe-4To 3anucaTthb.
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pencil case /pen.ssl kers/

neHan
a small container for holding pencils, pens, and other writing tools

She put her pencils and eraser in her pencil case.
OHa nonoxkuna KapaHpawwn n nacTtuk B NeHarn.

pencil pouch /pensal pautj/
neHan
a small bag or case used to hold pens, pencils, and other writing tools.

She put her colored pencils in a pencil pouch.
OHa nonoXwuna cCBou LBETHbIe KapaHpalwwy B neHarn.

planner /pizn.ar/

NNaHMPOBLLUK
a person who makes plans for something

She works as a wedding planner.
OHa paboTaeT opraHusaTtopoM cageb.

post-it note /psust it navt/

CTUKep
a small piece of sticky paper used for writing notes and attaching to surfaces

She left a post-it note on his desk with the meeting time.
OHa ocTaBuna CTUKEpP Ha ero CTose C BPEMEHEM BCTPEYUMN.

printer paper /prin.tar per.par/

odpucHasa bymara
paper designed for use in printers

We need to buy more printer paper for the office.
HaM Hy>kHO KynuTb ewwe 6ymaru ons npuHTepa B odpuc.

push pin /pof pin/

KHonkKa
a short pin with a flat, round head, used to attach papers to a board or wall

She used a push pin to hang the poster on the bulletin board.
OHa ncnonb3oBana KHOmMKY, YTo6bl MOBECUTb NlakaT Ha AOCKY O6bABNEHUIN.

rubber band /rab.s baend/

pe3nHoBas neHTa
a thin circle of rubber used to hold things together

He put a rubber band around the stack of papers.
OH 06BA3an cTonky 6yMar pe3vHKOMn.
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ruler /ru:ls/

nuHemka
A straight flat strip of wood or plastic used for measuring or drawing straight lines

Use a ruler to draw a straight line.
Mcnonb3yn NMHenKy, 4Tobbl NPOBECTU NPSMYIO JIMHUIO.

SCissors 'sizaz

HOXXHULLbI
a tool with two sharp blades used for cutting paper, cloth, etc.

Can | borrow your scissors to cut this paper?
MO>XHO O0OMKNTb TBOU HOXKHULLbI, YTOBLI pa3pesaTb aTy bymMary?

sharpener /ja:pans/

TouUNIKa
a tool for making pencils sharp

Can | borrow your pencil sharpener?
MO>XHO OO0OMKNTb TBOIO TOUYUITKY?

shredder /'[red.ar/

wpepep
a machine that cuts paper into small pieces, used to destroy documents

Please put these confidential reports through the shredder.
MoxanyncTa, NPONyCTUTE 3TU CEKPETHbIE OTYETHI Yepes Lwpenep.

spiral notebook /spaisral navtbuk/

TeTpaab Ha cnupanun

A notebook with pages that are held together by a spiral wire or plastic binding, allowing the notebook
to lie flat and pages to be turned easily.

She bought a spiral notebook for her biology class.
OHa Kynuna TeTpagb Ha cnupanu ona 3aHATUI No Buonorun.

stamp /stzmp/

MapkKa
a small piece of paper that you stick on a letter or parcel before posting it to show that you have paid
for it to be sent

You need to put a stamp on the envelope before mailing it.
lMepen oTnpaBKOM HY>XHO HaKNEeNTb MapKy Ha KOHBEPT.

staple remover /stempal r'mu:va/

aHTucTennep
A small tool used to remove staples from paper.

Use a staple remover to take out the staples before recycling the paper.
Mcnonb3ynTte aHTUCcTEennep, YTobbl yoanuTb cKobbl Nepen nepepaboTkon 6ymMaru.
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stapler ‘sterpls

cTennep
a device used to fasten papers together by pushing a thin piece of metal through them

Can you pass me the stapler? | need to staple these documents.
Mepenan MHe cTennep, noxanyncrta. MHe HY>HO CKPenuTb 3TN OOKYMEHTHI.

stapler remover /stempls rrmu:va/

aHTUCTennep
a tool used to remove staples from paper

Use a stapler remover to take out the staples without tearing the paper.
Mcnonb3ynTte aHTMCTENNep, YTo6bl N3BEYb CKOObI, HE MopBaB Bymary.

staples ‘sterpalz

CKOGbI
small pieces of wire used to fasten papers together

I need to buy more staples for the stapler.
MHe HY>XHO KynuTb eLLé ckob ans ctennepa.

sticky flags /stii flgz/

CTUKepbI
small pieces of paper with a sticky strip on the back, used for marking pages or writing notes

She used sticky flags to mark important pages in the report.
OHa ncnonb3oBana CTUKepbl, YTOObl OTMETUTL BaXKHble CTPaHULbl B OTYETE.

sticky note /stiki naut/

CTUKep
a small piece of paper with a sticky strip on the back, used for writing notes and attaching them to
surfaces

| left a sticky note on your desk with the meeting time.
A octaBun CTUKep Ha TBOEM CTOJE C BpeMeHeM BCTpeun.

tape /terp/

JIeHTa
a long narrow strip of material with a sticky surface, used to stick things together

Use some tape to seal the box before sending it.
3aKienTe CKOTYEM KOPOOKY nepen oTrpaBKOW.

toner ‘tsuns

TOHUK
a liquid used on the skin after washing to clean and tighten pores

Apply toner with a cotton pad after cleansing.
HaHecuTe TOHUK BaTHbIM OUCKOM MOCE OYULLLEHUS.
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trimmer /trim.ar/

cekartop
a tool used for cutting small branches, grass, or hedges

He used a trimmer to cut the overgrown bushes.
OH ncnonb3oBan KyCTopes, 4YTOObI nogpesaTtb pa3pocllneca KyCcTbl.

weekly planner ‘wi:kii plens

eXXeHeaebHbIA NNaHUPOBLUMK
a book or chart used to plan activities for each day of the week

| use a weekly planner to organize my work and personal tasks.

whiteboard marker /waitbr:d ma:ks/

Mapkep ana 6enoi oocku
a pen used to write on a whiteboard

Please use a whiteboard marker to write on the board.
MoxanyncTa, ncnonb3ynte Mapkep s 6enon gocku, 4Tobbl NMcaTb Ha LOCKE.

yetanotherenglish.com

A MCronb3ylo exeHenenbHbIM NaHUPOBLLMK, YTOGbI OPraHM30BaTb CBOM paboyne 1 NYHbIe gena.

12



Hek-TIMCT camMmornpoBepKkn

3aKpol NpaBylo KOMOHKY, BCMOMHW MepeBo — OTMETb BblyUYeHHOE.
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binder

binder clip
bookmark
bulletin board
business card
calculator
calendar
chalk
chalkboard
clipboard

composition book

correction fluid
correction tape
daily planner

desk organizer

dry erase marker

elastic band
envelope
eraser

file folder
folder

glue stick
graph paper
grid paper
hanging folder
hole punch
index card
ink cartridge
ink pad
label

label maker

label printer

laminating pouch

letter opener
letterhead

liquid glue
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nanka-ckopocLumMBaTesb
3aXkuMm onqa éymar
3aknapgka (B KHure)
OOCKa 06bsABNEHUN
BU3UTHasa KapTo4yka
KanbKynaTop
KaneHpapb

Men

KflaccHas pocka
niaHweTt

TeTpanb o4 COYNHEHUN

KOPPEeKTUpPYIoLLas XNOKOCTb

KOppEKTUpYloLLasa eHTa
eXXeOHEeBHMK
opraHamsep gns ctona
MapKep ans 6enom 4OCKu
3anacTUYHas NeHTa
KOHBEPT

nacTuK

nanka gns ¢annos
narka

KJ1leeBOW KapaHaaLl
MUINIMMETPOBKA
MUNITIMMETPOBKA
noaBecHas nanka
ObIPOKON

KapTo4ka ons sanucen
YePHUIbHbBIN KapTpUoX
LWTEMNEeNbHasa nogyLKa
3TUKETKA

NPUHTEP 3TUKETOK
NMPUHTEP 3TUKETOK
NaMUHaUMOHHbIV KapMaH
HOXX 419 MNCEM
PUPMEHHbIN 6naHK

XUOKUN Knew
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loose-leaf paper
magnet
marker
notebook
page marker
paper clip
paper cutter
paper punch
paper shredder
paperweight
pen

pencil

pencil case
pencil pouch
planner
post-it note
printer paper
push pin
rubber band
ruler

scissors
sharpener
shredder
spiral notebook
stamp

staple remover
stapler
stapler remover
staples

sticky flags
sticky note
tape

toner

trimmer

weekly planner

whiteboard marker
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nucrtosas 6ymara
MarHuT

Mapkep

TeTpanb
3aKknapgka
cKpenka

pesak ona éymaru
ObIPOKON
wpenep
npecc-narbe
py4yka

KapaHpaL

neHan

neHan
NJaHNPOBLUMK
CTUKEp

oducHas bymara
KHOMKa
pes3nHoBas NneHTa
NMHEnKa
HOXXHULLbI
TOounnKa

Wwpenep
TeTpanb Ha crnmpanu
MapkKa
aHTucTennep
cTennep
aHTMCTEnnep
CKOObl

CTUKEPb

CTUKEp

NneHTa

TOHUK

cekaTop
©XeHefeNbHbIN NAaHUPOBLLMNK

Mapkep ons 6enown 0ocku
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