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CrnoBd noa6opku

appreciate /z'prizjiert/
LEHUTb
to recognise how good or valuable someone or something is and be grateful for it

| really appreciate your help with this project.
$1 oUeHb LeHIo Bally NMOMOLLb B 3TOM NMPOEKTE.

archive /a:karv/

apxus
a collection of historical documents or records, or the place where they are stored

The old letters were kept in the family archive.
CTapre nncbMa XpaHUIUCH B CEMENHOM apxuBee.

archive folder /a:kaw 'favlda/

apxuBHagq nanka
a folder on a computer where old files are stored to keep them organized and save space

I moved all my old emails to an archive folder.
A nepeMecTunn BCe CTapble NMCbMa B apXUBHYIO Narky.

attach document o'tzt| dokjomant

NMPUKpennTb AOKYMEHT
to add a file (like a PDF or photo) to an email or message

Please attach the document to your email before sending it.
MoxxanyncTta, NpUKpenuTe AOKYMEHT K BalleMy NUCbMy nepep oTnpaBKOn.

attach file /o'teetf fal/
npukpennTb pann
to send a file together with an email or message

Please attach the file to your email before sending it.
MoxanyncTa, NpukpenuTe Gann K BalleMy n1ucbMy rnepepn oTrnpaBKOW.

attachment stztjmant

npuBA3aHHOCTb
a strong feeling of love or connection towards someone or something

The child formed a strong attachment to the family's new puppy.
Pe6&HOoK cunbHO npumedasanca K HOBOMY LWEHKY B CeMbe.

best /best/

nyJywmn
of the highest quality or standard; most suitable or appropriate

She's the best student in the class.
OHa Nyduwaa CTyaeHTKa B KJiacce.

yetanotherenglish.com



body /bodi/
Teno
the whole physical structure of a person or animal

Exercise keeps your body healthy.
yn pa>kHeHnA nogaep>XXmMBakoT 300P0BbLE TENa.

bounce back /baons baek/

onpaBUTbCSA
to recover quickly from a setback, illness, or difficult situation

After losing his job, he bounced back and found a better one.
MoTepsB paboTy, OH BLICTPO OMPaBUIICA WU HALWLEN NTyYLLYIO.

business email 'biznis 'i:meil

jenosoe NMcbMo
a formal or professional message sent by email in a work context

Please send a business email to confirm the meeting.
I'Io>Kany|710Ta, oTnpaBbTe OenoBoe NNCbMo, 4TOObI noaoTreepanTb BCTpeYy.

CC si:'si

Konus
carbon copy: used in email to send a copy to someone other than the main recipient

Please cc me on that email.
I'Io>+<any17|CTa, MNOCTaBbTE MEHA B KOMWUIO TOIro NMCbMa.

check /tjek/

npoBepATb
to look at something carefully to make sure it is right or true

Please check your work before handing it in.
Mepen coayen npoBepbTE CBOIO PaboTy.

cheers ¢

3a 3gopoBbe
said when you lift a glass and drink with someone to wish them happiness or good health

Cheers! Happy anniversary!
3a 3goposbe! C ronosLLmMHOM!

closing ‘kisuzm

3aKJlounTeNbHbIN
coming near the end; final

The closing ceremony of the Olympics was spectacular.
LlepeMoHus 3akpbiTUs ONUMANACKUX UFP Oblfla BNeYaTnsaoLwen.
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COmpose ksm'psvz

COUYMHATDb
To write or create a piece of music, a poem, or a letter; to form the parts of something

Beethoven composed his famous Ninth Symphony despite being completely deaf.
BeTxoBEH COUYMHM CBOIO 3HAMEHUTYIO [eBATY0 CUMMOHMIO, 6yoyUmn MOAHOCTbIO FYXUM.

confirm /kan'fz:m/

noaTBepXxpaTb
to say or show that something is definitely true or will definitely happen

Please confirm your booking by sending an email.
MoxanyncTa, nogTBEpaAUTE 6POHMPOBaHME, OTNPABUB MNCBMO.

delete /drlit/

yoandaTtb
To remove something written or stored, especially on a computer.

| accidentally deleted all my holiday photos from the computer.
¢ cnyyanHo ynanun Bce ¢oTtorpadum ¢ oTabixa ¢ KOMMbloTEpPa.

delivery failure /driwari ferljs/

c60i pocTaBKu

a situation in which something that was supposed to be delivered (like a package, email, or service)
does not arrive or is not completed successfully.

The courier reported a delivery failure because the address was incorrect.
Kypbep coobuwunn o c6oe oocTaBku, MOTOMY YTO afpec Obis1 yKasaH HEBEPHO.

draft /dra:ft/

YepHOBUK
a first version of a document or plan that is not yet final

| wrote a first draft of the report.
¢l Hanucan NepBbln YEPHOBUK OTYETA.

draft message /dra:ft 'mesidz/

YepHOBUK cOoobLEeHUsA

an unfinished or preliminary version of a message, especially an email or text, saved for later
completion or sending.

| saved the email as a draft message and will finish it tomorrow.

$1 coXpaHu NMCbMO KaK YepPHOBWUK COOBLLEHNS 1 3aKOHYY ero 3aBTpa.

email /imeil/

3J/IEKTPOHHas noyrta
a way of sending messages electronically using a computer or phone; a message sent this way

I'll send you all the details by email tomorrow morning.
3aBTpa yTpOoM S NpuLwio Tebe Bce NnogpobHOCTU MO 3/IEKTPOHHOM MoYTe.
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email account /i:.meil s'kaont/

YUYETHaA 3anucb 3N1IEKTPOHHOM NOYTbI
a service that allows you to send and receive messages over the internet, usually with a specific
address

| need to create a new email account for work.
MHe HY>XHO co3aaTb HOBYIO YYETHYIO 3aMUCh 3NIEKTPOHHOM MOYThbl A5 paboThl.

email address ‘i:meil o'dres

appec 31eKTPOHHOM NOYThI
a unique identifier for an email account, used to send and receive messages

Please enter your email address to log in.
MoxanyncTa, BBEAUTE Ball aApec 3/IEKTPOHHOM NoYTbl 419 BXO4a.

email chain /i:merl tfein/

Lenoyka nmcem
a series of emails on the same topic, usually with replies and forwards included

| lost track of the email chain and couldn't find the original message.
2| noTtepsan HATb Nepennckn n He Mor HaMTU NCXOOHOE COObLLEHNE.

email client /i:merl klant/

MOYTOBbIN KJIMEHT
a computer program used to send, receive, and manage email messages

| use Thunderbird as my email client.
A ncnonb3yto Thunderbird B KayecTBe NOYTOBOrO KJIMEHTA.

email etiquette /i:merl etiket/

3TUKET 3NEKTPOHHOM MOYThI
The set of rules and conventions for polite and effective communication in emails.

Before sending that email, make sure you follow proper email etiquette.
I'Ipe>|<,ue 4yeM OTnpPaBUTb 3TO NMNCbMO, y6e,D,VITer, YTO Bbl co6mo,|:|,aeTe npaBuna 3aTUKETa SJ'IeKTpOHHOVI MOoYThl.

email thread /i:meil 6red/

uenoyka nMcem

a series of emails on the same topic, usually with the same subject line, that are connected and shown
together

Please read the entire email thread before replying.

MoxxanyncTa, NpoYmMTanTe BCIO LLEMOYKY MNUCEM, MPeXae YeM OTBeYaThb.

empty trash /empti traf/
BblGpacbiBaTb Mycop
to remove the contents of a wastebasket or trash can, usually by throwing them away.

Please empty the trash before it starts to smell.
[MoxanyncTa, BeIGPOCKU MycOp, MOKa OH He Hayas NaxHyThb.
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filter /fits/

dunbTp
a device that removes unwanted things from liquid, air, or light; also a feature to sort information

Change the water filter every three months.
MeHanTe puUnbTp 015 BOAbl KaXkable TpU MecsL,a.

flag fleg

dnar
a piece of cloth with a pattern or colour that represents a country or organization

The national flag was raised during the ceremony.
focynapcTBEHHbIN dnar 6b11 NOOHAT BO BPEMS LLEPEMOHUN.

folder /faolds/

nanka
A named area on a computer where files are stored and organised

Save the document in the 'Projects’ folder on your desktop.
CoxpaHuTe OOKYMeHT B nanke «[NpoekTbl» Ha paboyeM cTone.

follow up ‘folsv ap

NpPoao/IKUTb
to take further action after an initial contact or event, often to check progress or get more information

I'lL follow up with you next week to see how the project is going.
A CBSXXYCb C BaMU Ha crnepyiolen Hegene, YTobbl y3HaTb, Kak MOET NPOEKT.

formal email /f:mal'imeil/

odunumanbHoOe NMMCbMO
an email written in a polite, professional style, often used for business or official communication

Please send a formal email to the client with the contract attached.
MoxanyncTa, oTnpaBbTe oPuULMabHOE MUCbMO KIMEHTY C MPUKPENIEHHbBIM AOTOBOPOM.

forward /f:wad/
Bnepén
towards a place or position that is in front; towards the future

She stepped forward to shake his hand.
OHa warHyna sBnepén, 4tobbl NoXXaTb EMY PYKY.

forward to /iok 'fowad tu:/

C HeTepneHuneM XpaTb
to feel happy and excited about something that is going to happen

I'm looking forward to the weekend.
Ac HeTepneHneM Xay BbiIXO4HbIX.
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get back /getbzk/ (a2)

BepHyTbCSH
to return to a place after being away

What time did you get back from the party?
Bo CKOJMbKO Tbl BEPHYJICA C BEYEPUHKN?

greeting ‘gri:tm
npuBeTCcTBUE
something you say or do when you meet or see someone

He gave her a friendly greeting when she arrived.
Korpa oHa npubsbina, oH BCTPETUI €€ APY>KECKUM NPUBETCTBUEM.

hear back his bk

nonyyuTb oTBET
to receive a reply from someone, especially after contacting them

| applied for the job last week and I'm waiting to hear back.
¢l nogan 3asBKY Ha paboTy Ha NPOLUSION Hefene v Oy oTBeTa.

high importance /harim'po:tns/

6onblUasg BaXXHOCTb
the quality of being very significant or having great value

The government stressed the high importance of education reform.
[MpaBnTENbCTBO NOAYEPKHYO BbICOKYIO BaXXHOCTb pedopMbl 06pa3oBaHmS.

inboX /inboks/

BXoaswue
a folder where new emails or messages are received

I have 50 unread emails in my inbox.
Y MeHd 50 HENPOYUTaHHbIX MUCEM BO BXOOALLNX.

inbox zero /inboks ‘ziarav/

HYyNeBOM NOYTOBbIN ALMK

A method of managing email where you keep your inbox empty or almost empty by processing
messages immediately.

| finally achieved inbox zero after spending the whole morning replying to emails.
HakoHeu-To 8 pocTur HyneBoro no4YToBoro Auuka, noTpaTme BCE YTPO Ha OTBETbI Ha NNCbMa.

inform mHm

coobwartb
to tell someone about something in an official or formal way

Please inform us of any changes to your contact details.
I'Io>Kany|710Ta, coobLwmTe HaM 06 NodbIX UBMEHEHMAX B BallMX KOHTAKTHbIX OAaHHbIX.
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informal email /in'f:mal 'i:meil/

HedopmMarnbHoe NUCbMO
a message sent electronically that uses casual language and is not official or business-like

| wrote an informal email to my friend about our weekend plans.
A Hanucan HquopMaanoe NMNCbMO Opyry O HawWunx ninaHax Ha BbIXOOHbIE.

junk mail /dzank merl/
peKnaMHbIA cnam
Unwanted advertisements or promotional materials sent by post or email.

| throw away all the junk mail without reading it.
A BbIGpachbiBalo BECb PEK/IAMHbI CNaM, He YMTas.

label ‘el

3TUKeTKa
a small piece of paper, fabric, or plastic attached to something to give information about it

Always read the label on medicine bottles before taking them.
Bcerpna untante 9TUKETKY Ha (DJ'IaKOHaX C nekapcTtBaMu nepen npuMeHeHneMm.

look forward ok 'H:wad

oXXupaTb C HeTepneHuem
to feel pleased and excited about something that is going to happen

I'm looking forward to the weekend.
$1 C HETEprNEeHMEM XY BbIXOLAHbIX.

low importance /s m'py:tns/

He3HauynTeNlbHOCTb
the state of not being very significant or having little value or influence

The issue was of low importance and was quickly forgotten.
3TOT BONpoc 6bi/1 ManoBaXeH 1 6bICTPO 3abbIT.

mark as read /mak sz red/

OTMEeTUTb KaK npoyntaHHoe
to indicate that a message, notification, or item has been seen or read.

I marked the email as read without opening it.
4 OTMEeTUN NUCbMO Kak npo4YnTaHHOeE, He OTKpPbiBad ero.

mark as unread /mak =z an'red/

NOMEeTUTb KakK HenpoynuTaHHoe
to change the status of a message or notification so that it appears as not yet read

I marked the email as unread so | would remember to reply later.
A noMeTun NUCbMO Kak Henpo4ynTaHHoe, 4TOObI HE 3a0bITb OTBETUTbL NO3XKE.
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move to folder mu:v ts 'faulds

nepemMecTuUTb B Nanky
to transfer a file or email into a specific folder for organization

| need to move these emails to the ‘Work' folder.
MHe HY>XHO NepeMecTUTb 3TN NUCbMa B narnky «PaboTa».

newsletter "nju:zletar

MHPOPMaLMOHHbIN GlonneTeHb

a printed or electronic report containing news about a particular organization or group, sent regularly
to members or subscribers

| subscribe to the company's weekly newsletter.
A nognncaH Ha exxeHenenbHY PacCbllIKy KOMMaHUN.

notify /nsvtifar

yBeAoOM/NATb
to formally tell someone about something

The school must notify parents if a child is absent.
Llikona gomkHa yBeAoOMUTb poauTenemn, ecnn pe6EHoK OTCYTCTBYET.

optin /optmn/

noanucbiBaTbCA
to choose to become part of a system, plan, or agreement

You can opt in to receive our newsletter by checking this box.
Bbl MOXXeTe nognucatbca Ha Hally paccbl/iky, OTMETUB 3TOT NYHKT.

opt out /opt avt/

oTKa3aTbcCcA
to choose not to participate in something

Employees can opt out of the pension scheme.
COpr,EI,HI/IKVI MOryT OTKa3aTbCA OT y4acCcTuna B MEeHCUOHHOW nporpamme.

out of office /aut av 'ofis/

He Ha pa6boTe
not at work, especially temporarily (e.g., on vacation, sick leave, or away from the office)

| will be out of office until Monday.
MeHsa He ByneT Ha paboTe 00 NoHefenbHMKa.

personal email ‘p3:sanal 'izmell

NIMYHaga noyrta
an email address or email message used for private, non-work purposes

Please send that to my personal email, not my work one.
[MoxanyncTa, oTNpaBbTE 3TO Ha MOIO JIMYHYIO MOYTY, a He Ha pabouyio.
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priority /praroriti/
npuopuTeT
something that is most important and must be dealt with first

Education should be a top priority for any government.
06pasoBaH|/|e OO/MKHO BbITb FTaBHbIM npnopmnUTETOM nobéoro npaBnTenbCcTBa.

read /ri:d/

ynTaTtb
to look at written or printed words and understand them

She loves to read novels in her free time.
OHa nobuT YnTaTh POMaHbl B CBOOGOOHOE BpPEMS.

read receipt id rrsit
yBefoMJiIeEHMNE O NPoUYTEHUN
a notification that shows the sender that their message has been opened and read by the recipient

| turned off read receipts so people wouldn't know when | saw their messages.
A oTknounn yBeooOMNeHnA O NPoYTEeHUN, YTOObI 0OV He 3Ha1n, Korpga 4 sugen nx COO6LLI,EHVIH.

receive /rsiv/

nonyyartb
to get or be given something

She received a letter from her friend in Australia.
OHa nonyyuna nMcbMo OT NoApyru n3 ABCTpanmn.

recipient /rrsip.iant/

nony4yartenb
a person who receives something

She was the recipient of a prestigious award.
OHa 6blna nony4vatenem NPecTMdXHON Harpaabl.

regards rrga:dz

C yBaXXeHnem
good wishes or greetings, often used at the end of a letter

Please give my regards to your family.
MepenanTe MOM Hanny4dlwme NoXxenaHUs Ballen CeMbe.

reply /ri'plar/

oTBeyaTb
to say, write, or do something as an answer to someone

She replied to my email the next morning.
OHa oTBeTuNa Ha MO& NMNUCbMO Ha cnepywouwee yTpo.
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reply all /ri'plar o:1/

OTBETUTb BCEM
to send a reply to all recipients of an email or message

Please don't reply all to the company-wide email unless necessary.
I'Io>Kany|710Ta, He OTBeYalnTe BCEM Ha O6LLI,e¢VIpMeHHoe NMUCbMO, eCJ/11 3TO He HeobxoauMmo.

reply to /rrplartu:/

oTBeYyaTb
to answer someone by speaking or writing after they have spoken or written to you

Please reply to my email as soon as possible.
MoxxanyncTa, oTBETbTE HA MOE NMUCbMO KaK MOXXHO CKopee.

request /rrkwest/

npocb6a
a polite or formal way of asking for something

She made a request for more time to finish the project.
OHa nonpocuna oonoNHnTenbHoOe BpeM4d Ha 3aBepLlleHne NpoeKTa.

salutation /s=lju'teron/

npueBeTcreue

a word or phrase used at the beginning of a letter or speech to greet the person you are writing to or

speaking to

The letter began with the salutation ‘Dear Sir or Madam'.
McbMO HaunMHaNoOCh C 0OOpaLLEHUS «YBaXKaeMbl CIP UIN Magam.

scam /skam/

adepa
a dishonest plan to get money from people

They fell for an online scam and lost their savings.
OHM nonanucb Ha oHNanH-apepy 1 NOTEPSNUN CBOU COEpPEeXeHUS.

search email ss:t/'i:merl

MoUCK nucem
the act of looking for specific emails in an email account using search tools

| used the search email function to find the invoice from last month.
A ncnonb3oBan PyHKLNIO MOUCKA MUCEM, YTOObI HANTK CYET 3a NPOLUSbIA MecsL,.

send send

oTnpaBnsATb
to cause something to go from one place to another, especially a message or object

She sent me a text message to say she was running late.
OHa oTnpasuna MHe C006LI.LeHVIe, 4YTO OMNna3abiBaeT.
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sender /sends/

oTnpaBuUTesnb
a person who sends a letter, email, package, or message

The sender of the package forgot to include a return address.
OTnpaBuTeNnb MNOCLINKM 3abbli yKasaTb 06paTHbIM agpec.

sent items /sent artomz/

oTnpasBJieHHble NUCbMa
a folder in an email program where copies of emails you have sent are stored

| checked my sent items to see if | had replied to her message.
fA npoBepwun oTnpaBneHHbIe NMCbMa, YTO6bl y3HaTb, OTBETUI /N A Ha €€ coobLeHue.

signature 'signifs
nognucb
your name written in your own way, used to show that you have written something or agreed to it

She put her sighature at the bottom of the contract.
OHa nocTaBuia nognuch BHN3Y KOHTpPaKTa.

sincerely /sin'sisli/

UCKpPEHHe
in a way that shows honest feelings or true beliefs

| sincerely hope you get well soon.
1 UICKpPEeHHE HaLeCh, YTO Thl CKOPO MOMpaBuULLbCS.

sort by date s>:t bar dert

copTupoBaTtb Mo garte
to arrange items (such as files, emails, or data) in order according to their date, usually from newest to
oldest or vice versa.

You can sort by date to see the most recent emails first.
Bbl MOXeTe OoTCOopTMpOBAaTb NO gaTe, 4yTObbI CHavana yBMUOeTb CaMble HOBblE NNCbMa.

sort by sender /s>:t bar'sends/

copTMpoOBaTb NO OTNpPaBUTENIo
to arrange emails or messages according to who sent them

You can sort by sender to find all emails from a specific person.
Bbl MOXXeTe oTCOpPTMPOBaTb MO OTNPAaBUTENIO, YTOObI HAMTU BCE MMCbMa OT KOHKPETHOrO YenoBeKa.

spam spzm

cnam
unwanted emails or messages, usually advertising

My inbox is full of spam.
Moi NoYTOBbLIN ALLMK 3aOUT cNaMoM.
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spam folder /spzm foul.dar/

nanka co cnamom
A folder in an email program where unwanted emails (spam) are automatically sent.

Check your spam folder if you haven't received the confirmation email.
I'Iposepre nanky co cnaMoMm, ecCji1m Bbl HE NMONy4Ynnn NnNCbMO C NoATBEPXKOAEHUNEM.

subject /sabdzikt/
npepmeTt
a topic that is studied or discussed; an area of study at school

What is your favourite school subject?
Kakor BaLl NoOUMbIN WKOMbHbI NpegMeT?

subscription /ssb'skripfan/

noanucka
an agreement to pay for and receive a service or product regularly

I have a monthly subscription to a streaming service.
Y MeHs exeMecayHas nognmcka Ha CTpVIMVIHFOBbIVI cepBuc.

thanks /6znks/

cnacubo
used to express gratitude

Thanks for your help!
Cnacunbo 3a noMoulb!

trash /irz)/

Mycop
Things that you throw away because you no longer want or need them; waste material

He threw the empty bottles in the trash and recycled the paper.
OH BbI6poCcUn nycTble BYTbINKM B Mycop U caan 6ymary B nepepaboTky.

update /ipdert/

o6HOBNATb
to add the most recent information to something; to make something more modern

Please update your software regularly to stay secure.
PerynsapHo o6HoBnAMTE NnporpaMMHoe obecrnevyeHne s 6e3onacHoCTu.

vacation reply vs'keifon rrplar

aBTOOTBETYUK B OTMNYyCKe

An automatic email message sent to people who email you while you are on vacation, informing them
that you are away and will reply later.

| set up a vacation reply before leaving for the beach.
2| HaCTpOMN aBTOOTBETHUK B OTNYCKe nepen oTbe3noM Ha NNdaxX.
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Yek-rimcT camMmornpoBepkm

3aKpol NpaBylo KOMOHKY, BCMOMHW MepeBo — OTMETb BblyUYeHHOE.
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adepa

NOWUCK NMUCEM

OTNPaBNATb

oTnpaBuUTENb
OTMpaBfieHHble NMMCbMa
noanuch

NCKPEHHE

copTupoBaTh No garte
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COpPTMPOBATbL MO OTNPABUTENIO
cnam

narnka co crnamMom

npeoMet

noanucka

cnacubo

Mycop

0O6HOBNATL

aBTOOTBETYUK B OTMYCKe
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