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CrnoBd noa6opku

abbreviation /spri:.vierfan/

COKpaLieHue
a short form of a word or phrase

‘Dr’ is an abbreviation for ‘Doctor’.
«Dr» — aTO cokpalieHne ot «Doctor».

access /zkses/

pocTyn
the right or ability to enter a place or use something

Students have free access to the library computers.
Y CTYOEHTOB eCTb CBOGOAHBIN OOCTYMN K KOMMbloTepaM 6UBInoTEKN.

acronym /zk.ra.nim/

AKpPOHUM
A word formed from the first letters of other words, pronounced as a word.

NASA is an acronym for National Aeronautics and Space Administration.
NASA — 310 akpoHuM oT National Aeronautics and Space Administration.

address /2'dres/

appec
the details of where someone lives or works, including the building number, street name, and city

Could you give me your email address?
He Mornu 6bl Bbl AaTb MHE CBOM afpec 3NeKTPOHHOM MoYThbI?

agenda s'dzends

noBecTKa gHS
a list of things to be discussed at a meeting; a set of aims or goals

The first item on the agenda was the company's financial performance.
ﬂepBbIM MYHKTOM NOBECTKN OHA 6bIN0 (DVIHaHCOBOG nonoXxeHmne KoMrnaHuu.

annual report /znjusl rip>:t/

rogoBOM OTUYET

A yearly document that a company or organization publishes, showing its financial results and
activities over the past year.

The company's annual report showed a significant increase in profits.
rOJJ,OBOIZ OTYET KOMMNaHUM NMoKasasn 3Ha4YNTENbHbIN pPocCT I'Ipl/lﬁblﬂl/l.

yetanotherenglish.com



answer the phone /a:nss s foun/

oTBeYyaTb Ha 3BOHOK
To pick up the phone and speak to the person calling.

Could you answer the phone? I'm in the shower.
He Mor 6bl Tl OTBETUTb Ha 3BOHOK? {1 B AyLue.

appendix spen.diks

anneHpuUKc
a small tube attached to the large intestine that has no known function

He had to have his appendix removed.
EMy npuwnock ygannTb anneHankc.

appointment p>intmant

BCTpeya
An arrangement to meet someone or visit a place at a fixed time

| have a doctor's appointment at 3 o'clock.
Y MeHs Np1EM y Bpaya B Tpu Yaca.

approve /s'pru:v/
opo6paTb
To officially agree to or accept something.

The committee approved the new budget.
KoMunteT ogobpun HOoBbIN GI0OKET.

archive /a:kanv/

apxuvB
a collection of historical documents or records, or the place where they are stored

The old letters were kept in the family archive.
CTapre nMncbMa XpaHUINUCH B CEMENHOM apxuBee.

area code /eo.ri.s kevd/

Kop ropoga
A set of numbers that you dial before a local phone number when calling someone in a different area.

What is the area code for London?
Kakon kopg y JloHgoHa?

arrange /s'remnds/

OopraHu3oBbiBaTb
To make plans or preparations for something to happen.

Can you arrange a meeting for next Monday?
MoxeLwb OpraHn3oBaTb BCTPEYY Ha cne,u,y}ou.l,mﬂ rnoHenenbHUK?

yetanotherenglish.com



assistant /s'sistont/

MOMOLLHUK
a person who helps someone more senior in their job

The director's assistant will answer your questions.
[MoMOLWHUK ONPEeKTOpa OTBETUT Ha Ball BOMNPOCHI.

attach /atet)/

npukpennaTb
To fasten or connect one thing to another

Please attach your CV to the application form.
MoxxanyncTa, NPUAIOXMTE Balle pe3toMe K popMe 3aaBneHums.

attachment stztjmant

npnBA3aHHOCTb
a strong feeling of love or connection towards someone or something

The child formed a strong attachment to the family's new puppy.
Pe6&HOK cunbHO npmedAsanca K HOBOMY WEHKY B CeéMbe.

back office /pzk vfis/

63k-opuc

The part of a company that deals with internal administrative tasks, such as accounting, data
processing, and human resources, rather than with customers or sales.

She works in the back office, handling payroll and invoices.
OHa paboTtaeT B 63k-0ducCe, 3aHMMadACh PacYETOM 3apnaThl U cHETAMMU.

backup /bakap/

pe3epBHas konuda
A copy of computer data or files that you keep in case the original is lost or damaged

Always make a backup of your files before installing new software on your computer.
Bcerpa nenavte pesepBHYyio Konuvio GpanioB nepen ycTaHOBKON HOBOIO MPOrpaMMHOro obecrneyeHus.

badge /bzdz

3HaA4YO0K

a small piece of metal, plastic, or cloth with words or a picture on it, worn to show who you are or what
you have achieved

All visitors to the building must wear a security badge at all times.
Bce nocetutenun agaHns ob6s3aHbl MOCTOAHHO HOCUTb nponyck.

bandwidth /b=ndwide/

nponyckKHas cnoco6HOCTb
the maximum amount of data that can be sent over an internet connection in a given time

Streaming video requires a lot of bandwidth.
[19 NOTOKOBOro BUAEO Tpe6yeTc9| 6onbLlias nponyckHada CNOCOBHOCTb.
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binder /bamnds/

nanka-ckopoclimBartesib
a hard cover for holding loose papers together

She put the documents in a three-ring binder.
OHa nonoxwuna OOKYMEeHTbI B Nanky ¢ TpeMa KoJibuaMu.

binder clip /bamnds kip/

3akum ana 6ymar
a metal clip with a black triangular cover used to hold papers together

She used a binder clip to keep the documents organized.
OHa ncnonb3oBana 3a>kuM gnga 6ymar, YtTobbl LOKYMEHTbI 6bIM B MOPSAKe.

biometric /barso'met.rik/

6uoMeTpUuUYecKum
relating to the use of unique physical or behavioral characteristics (like fingerprints or voice patterns)
to identify a person.

Many smartphones now have biometric security features like fingerprint scanners.

MHorve cMapThOHbI TENEPb UMEIOT 6I/|0MeTpI/I'~IECKVIe PyHKUMKN 6e30MacHOCTH, TakMe Kak CKaHepbl OTNne4yaTkoB
nanbues.

boardroom /b>:dru:m/

3an 3acepgaHui
a room where the board of directors of a company meets

The CEO announced the new strategy in the boardroom.
[eHepanbHbI OMPEKTOP 06BSBMI O HOBOM CTPAaTErMm B 3a51e 3acefaHunii CoOBeTa OUPEKTOPOB.

bold /bavld/

CMenbIn
willing to take risks; not afraid; strong or clear in appearance

She made the bold decision to start her own business.
OHa npuHAna cMenoe peweHmne OoTKpbITb cobcTBEHHOE nerno.

booking ‘bukin

6poHupoBaHue
an arrangement to have a room, seat, or table kept for you to use at a later time

I made a booking at the restaurant for Saturday evening.
A 3a6poHMpPOBan CTONMMK B peCcTopaHe Ha Cy600THMIN BeYep.

boss /bos/

Ha4valibHUK
the person who is in charge of you at work; an employer or manager

My boss asked me to finish the report by Friday.
MoW HavanbHNK nonpocwun MeHA 3aKOHYNTb OTYET 00 NATHULLbI.
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break /breik/

nepepbiBs
a short period of rest or change from what you are doing

Let's take a short break and come back in ten minutes.
[aBanTe coenaeM HeboMbLIOW NepepbiB U BEPHEMCS Yepes3 AeCATb MUHYT.

break room /brerk ru:m/

KOMHaTa oTAabixa
A room in a workplace where employees can take short breaks, relax, and eat or drink.

| usually have my coffee in the break room.
1 06bI4YHO Mblo KOdEe B KOMHaTE OTAbIXa.

brochure ‘brauvfs
6poLuiopa
a small thin book with pictures and information about something, used for advertising

She picked up a holiday brochure at the travel agent.
OHa B3siN1a TYpPUCTUYECKYIO BpoLLOpY B TYPUCTUYECKOM areHTCTBe.

budget /badzit/

6lopxeTt
a plan of how much money you have and how you will spend it

We need to stay within our budget this month.
B aTOM MecsLe HaM HY>XHO YTOXUTbCA B BI00)KeT.

bullet /bolit/

nyns
A small metal object fired from a gun.

The soldier was wounded by a bullet in the shoulder.
Conpart 6bli/1 paHeH nynen B naeyo.

buzz /b

XYXOKaHue
a continuous low humming sound, like a bee or an electric device

The buzz of the bees in the garden was very relaxing.
XKy>x>kaHue n4én B cagy 6b1710 O4YEHb paccnabnsaiowmMm.

calendar /k=linds/

KaneHpapb
a chart or table showing the days, weeks, and months of a year

Mark the date on your calendar so you don't forget.
OTMeTb 0aTy B KaneHpape, 4TOObI HE 3a0bITh.
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call /ko:li/

3BOHUTb
to telephone someone; to shout to get someone's attention; to give someone a name

Can you call me when you arrive?
Tbl MOXeELLb MO3BOHUTbL MHE, KOrga I'IpVIe,D,eLIJb?

call back ol bak

nepe3BaHuBaTb
to return a phone call to someone who called you earlier

I missed your call. I'll call you back in five minutes.
A NponycTun TBOM 3BOHOK. { Nepe3BOHI0 Tebe Yepes NATb MUHYT.

cancel /kznsol/

OTMEHSTb
To decide that a planned event or activity will not happen.

The concert was cancelled due to heavy snow.
KOHLI,epT Obl/1 OTMEHEH N3-3a CUJIbHOIO CHeronaga.

caps lock /kaps ‘Iok/

knasuwa Caps Lock
A key on a computer keyboard that makes all letters you type appear as capital letters.

Press caps lock to type in all capital letters.
Haxxmunte Caps Lock, 4To6bl neyataTh 3arfaBHbIMU ByKBaMu.

categorize /katageraiz/

KnaccudouumpoBaTb
to put people or things into groups according to what type they are

The library categorizes its books by subject and author.
BubnnoTeka knaccupuumpyeT KHUMM No TeMe 1 aBTopy.

CC si:'si

Konus
carbon copy: used in email to send a copy to someone other than the main recipient

Please cc me on that email.
I‘Io>+<any17|CTa, MNOCTaBbTE MEHA B KOMWUIO TOIro NMCbMa.

check /tjek/

npoBepATb
to look at something carefully to make sure it is right or true

Please check your work before handing it in.
Mepen coayen npoBepbTE CBOIO PaboTy.
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classified /kixs.ifad/

CEKpPETHbIN
officially secret, especially for reasons of national security

The documents are classified and cannot be released.
,D,OKyMeHTbI ABNAOTCA CEKPETHbIMU N HE MOTI'YT ObITb 06Hap0,D,OBaHbI.

classify ‘kizsifar

KnaccupuumupoBaTb
to put things into groups according to their type or characteristics

Scientists classify plants and animals into species.
YUéHble KracCcudULMpPYIOT PaCTEHMSA N XXMBOTHbIX MO BUOAM.

clean up /kii:n ap/ @

y6upaTtb
to make a place or thing clean and tidy

Please clean up your room before dinner.
MoxanyncTta, yéepu B CBOEN KOMHATE 4O Y)KUHA.

client ‘amnt

KNUeHT
A person or company that pays for services from a professional person or business

The lawyer met with her client to discuss the case.
ALBOKAaT BCTPETUIACh C KIIMEHTOM, YTOObLI 06CYyaAnNTb Oero.

closing ‘kisuzm

3aKJlounTENbHbIN
coming near the end; final

The closing ceremony of the Olympics was spectacular.
LlepeMoHus 3akpbiTUs ONUMANUACKUX UFP Oblfia BNeYaTnsaoLwen.

cloud «kiaud

obnako
a white or grey mass of water vapour floating in the sky

Dark clouds gathered in the sky before the storm.
Mepen rpo3om Ha Hebe cobpanmcb TEMHbIE TY4UN.

code /ksud/

Kopn,
a set of instructions written for a computer

She learned to write code at school.
OHa Hay4dunnacb NCaTb KoL B LUKONeEe.
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coffee machine /kofi maji:n/

KodemMalumHa
a machine that makes coffee, often found in offices or homes

| need to buy a new coffee machine for the office.
MHe HY>XHO KynuTb HOBYIO KOpeMaLUMHY g opuca.

colleague /koli:g/

Konnera
A person you work with, especially in a professional job

Several of my colleagues and | are organising a charity event next month.
HeckonbKo MoMX KONEr U g opraHnsyemM 611aroTBOPUTENBHOE MEPONPUATME B CliedyloweM MecsaLe.

company /kampani/
KoMnaHus
a business organization that makes or sells goods or services

She works for a software company.
OHa paboTaeT B KOMMaHUu rno paspaboTke NporpaMMHOro obecrneyvyeHus.

company name /kampani nerm/

Ha3BaHMe KoMnaHuu
the official name of a business or organization

Please write your company name on the form.
MoxxanyncTa, yKaXknte HasBaHWe Ballel KoOMnaHun B popMe.

compliance /ksmplarsns/

cobniogeHue
the act of obeying a rule, law, or request

All building work must be done in compliance with safety regulations.
Bce cCTpouTenbHbIe paGOTbI OO/MKHbI BbINONTHATLCA C COBN0AEHNEM npasun 6e3onacHoOCTU.

compose kem'psuz

COUYMHSATDb
To write or create a piece of music, a poem, or a letter; to form the parts of something

Beethoven composed his famous Ninth Symphony despite being completely deaf.
BeTxoBEeH COUYMHMN CBOIO 3HAMEHUTYIO [1eBATYIO CUMPOHUIO, ByAYyUM MONHOCTbLIO MTYXUM.

computer /kem'pju:ta/

KoMnbloTep
an electronic machine that stores and processes information and can be used for many tasks

| use my computer every day for work and entertainment.
S KaXkKabl OeHb UCMONb3YI0 KOMMbloTep AN paboTbl U pa3BneyYeHUn.
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conference call /kon.farans ko:l/

KOHpepeHL-CBA3b
a telephone call in which three or more people can talk to each other at the same time

We have a conference call with the New York office at 3 PM.
Y Hac KOH®EepPEHL-CBA3b C HblO-MOPKCKMM 0PUCOM B 3 Yyaca OHS.

conference room /kon.farans ru:m/

neperoBopHas
aroom in a company or building where meetings are held

The meeting will be held in the conference room on the third floor.
CoBelaHne COCTOUTCA B NEPErOBOPHONM Ha TPETbEM 3Taxe.

confidential /kon.fiden.fsI/

KOHdUAaeHuManbHbI
meant to be kept secret; not to be shared with others

This document is confidential and should not be shown to anyone.
aToT OOKYMEHT KOHdJI/I,D,eHLI.VIaJ'IEH M He OOJIHKEH NOKa3blBaTbCA HUKOMY.

confirm /kan'fz:m/

noaTBepXxpaTb
to say or show that something is definitely true or will definitely happen

Please confirm your booking by sending an email.
MoxanyncTa, nogTBEpaAnTE 6POHMPOBaHNE, OTNPABUB MNCBMO.

coordinate ksuo:dimert

KoopauHupoBaTb
to organize people or things so that they work together effectively

She coordinated the efforts of the volunteers.
OHa KoopanHMpoBarna ycunns BoJIOHTEPOB.

copier /kop.i.ar/

KOnupoBarsibHbIA annapat
a machine that makes copies of documents or images

The copier is out of paper again.
B KonnpoBanbHOM annapaTe CHOBa 3akKOH4YuMnack bymara.

copy /kopi/
Konuqa
a thing that is made to look the same as another thing

Please make two copies of this document.
MoxanyncTa, coenanTe gBe KONum 3Toro JOKyMeHTa.
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correspondence /korr'spondans/

nepenucka
letters or emails that people write to each other, especially in a formal or official context

All correspondence should be directed to the head office.
Bca KoppecnoHaoeHUuna 0osi>KHa HanpaBiATbCA B rofIoBHOM Od)VIC.

courier /korisr/

Kypbep
a person or company that delivers messages, packages, or mail quickly

The courier delivered the package this morning.
Kypbep [ocTtaBuil MOCLINKY CErogHS YTPOM.

courteous /ks:tiss/

BEXX/IUBbIN
polite and respectful in a formal way

The staff were courteous and helpful.
I'Iepc0Han OblN BEX/TNUBbLIM 1 OT3bIBYNBLIM.

cross-reference krosrefrans

nepeKkpécTHas ccbifika
a note in a book that tells you to look at another page for more information

The dictionary uses cross-references to link related words.
B cnoBape ncrnonb3yoTcs NepekpECTHbIE CChIIKU ANA CBA3M POACTBEHHbIX C/OB.

cubicle /kju:brkal/

KabuHka
a small room or area in an office, separated from others by walls or screens, where one person works

She decorated her cubicle with photos of her family.
OHa yKpacuna cBot KabuHKy ¢oTorpadusaMm ceMbu.

customer service /kastams 's3:vis/

o6cnyXXuBaHue KNIMEHTOB
the help and advice that a company provides to people who buy or use its products or services

Their customer service is excellent; they always respond quickly.
Y HUX OTNUYHOE 06CNYyXMBaHUE KITMEHTOB; OHW Bcerpa 6bICTPO OTBEYAIOT.

data entry /derts ‘entri/

BBOA AaHHbIX
the activity of typing information into a computer or database

She works in data entry for a medical company.
OHa paboTaeT B oTAeNnie BBOAA AaHHbIX B MEOULIMHCKON KOMMaHUU.
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data processing /derts pravsesin/

o6paboTKa paHHbIX
The use of computers to organize, store, and analyze information.

The company uses data processing to manage customer information.
KoMnaHusg ncnonb3dyet 06paboTKy AaHHbIX ANS ynpaBneHns nHGopMaLmnen o KimeHTax.

database /deitsbers/

6a3a paHHbIX
a large organised collection of information stored on a computer

The hospital keeps all patient records in a secure database.
BonbHULLA XpaHUT BCe 3anu1cu O NauneHTax B 3allMLLEHHON 6a3e AaHHbIX.

database management /dertabers manidzmant/

ynpasneHue 6a3aMu gaHHbIX

The activity or process of organizing, storing, and retrieving data in a computer system, often using
specialized software.

She works in database management for a large company.
OHa 3aHMMaeTcH ynpasneHnem 6a3aMu JaHHbIX B prl‘lHOﬁ KOMMaHunu.

date /der

aata
a specific day of the month or year

What is today's date?
Kakoe cerogHs yncno?

deadline /dedlain/
pennanH
A date or time by which something must be finished or done

We have to submit the report before the deadline on Friday.
Mbl LOMKHBI CAaTb OTYET 0 KparHero cpoka B MATHULLY.

default /drmH:lv

no ymMosn4yaHuio
the thing that happens or is chosen automatically if nothing else is changed or decided

The default font size is 12 points.
Pasmep wpudTa no ymonyaHmio — 12 NyHKTOB.

delegate /deligst/

agenerart
a person chosen to represent a group at a meeting or conference

The delegates voted on the new policy at the annual conference.
Leneratol nporosiocoBann 3a HOBYIO MNOJIUTUKY Ha eXXerogHom KOHdJepeHLI,MVI.
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delete /drlit/

yoandaTtb
To remove something written or stored, especially on a computer.

| accidentally deleted all my holiday photos from the computer.
¢ cnyyanHo ynanun Bce ¢otorpadum ¢ oTabixa ¢ KOMMbloTeEpa.

delivery /driwari/

AOocTaBKa
the act of taking goods or letters to a person or place

The delivery arrived a day late due to bad weather.
[locTaBKa npuwna c onosnaHnMeM Ha oauH OeHb N3-3a Maoxom rnoropgsbl.

department /drpa:tmant/

oTaen
one of several parts into which a large organization is divided, each with a special function

She works in the marketing department.
OHa pa60TaET B oTAeNne MapKeTuHra.

desk /desk/

NMUCbMEHHbDIN CTON
a piece of furniture like a table, used for writing or working at

She sat at her desk and started working on the report.
OHa cena 3a cTon 1 Havyana paboTaTb Haf OOK/IaA0M.

dial /damsl/

undepbnar
A round piece of equipment on a machine or instrument used to control something or to measure
something

She turned the dial on the radio to find a station with better reception.
OHa noBepHyna pyyky pagmo, YTo6bl HANTU CTAHLUIO C NTYYLUUM CUTHaNOM.

diary /dareri/

OHEeBHUK
a book where you write down your personal thoughts and events each day

She has kept a diary since she was twelve years old.
OHa BeOET OHEBHWK C ABEeHagLaTu nerT.

dictation /dikterfan/

OUKTaHT
a school exercise where students write down what the teacher says

We have a dictation every Friday to practice spelling.
Y Hac OUKTaHT KaXXayo nAaTHULY onga TOeHNPOBKU NpaBonncaHu4a.
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directory /ds'rektari/

crnpaBoOYHUK
a book or list of names, addresses, or other information

Look up the number in the telephone directory.
Hangute HoMep B TelepOHHOM CrpaBOYHUKE.

discretion drskref.an

OCMOTPUTENIbHOCTb
the ability to make careful decisions without causing embarrassment or revealing secrets

You can trust her discretion; she won't tell anyone.
Bbl MOXXETe MONOXNTbCSA Ha €€ TaKTUYHOCTb, OHa HUKOMY He pacCCKaXXeT.

document /dokjumant/

AOKYMEHT
an official or formal piece of writing, or a file stored on a computer

Please sign this document and return it by Friday.
I'Io>Kany|710Ta, nognuunTe 3ToT AOKYMEHT U BepHUTEe ero 0o NATHULUbI.

domain da'mern

obnacTb
an area of interest or activity, or a field of knowledge

Physics is not my domain; | prefer biology.
®Dunsmka — He Mos 06nacTb; A NPeanoYmTa 6MoNoruio.

double-check /dnb.slteks

nepenpoBepsiTb
to check something again, or to check something very carefully, in order to be sure it is correct

| double-checked the figures before sending the report.
S nepenpoBepun LUdpbl, NPexae YeM OTNPaBUTb OTYET.

download daunisud

CKaumBaTtb
to copy data from the internet or another computer to your own device

You can download the app for free from the app store.
MpunoxeHne MoXKHO 6ecnnaTHO cKavaTb M3 MarasnHa NMpPUIOXKEHNNA.

downtime /davntaim/

npocTomn
Time when you are not working or doing required activities; free time.

| use my downtime to read books.
2| Mncnonb3yio CBOE cBOobGOgHOE BpeMa ona YHTeHna KHUr.
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draft /dra:ft/

YepHOBUK
a first version of a document or plan that is not yet final

| wrote a first draft of the report.
¢l Hanucan NepBbIn YEPHOBUK OTYETA.

e-mail /i:meil/
3/IeKTPOHHad noyTa
a system for sending messages electronically over the internet

| sent you an e-mail yesterday.
A oTnpaBun Tebe nMenn Buepa.

edit /ed.at/

pepnaKkTupoBaTtb
to prepare a piece of writing or a film for publication or broadcast by correcting mistakes and making
improvements

She spent two hours editing her essay before submitting it.
OHa noTpaThna gBa 4Yaca Ha penakTnpoBaHUe CBOero acce, npexne 4emM caoatb ero.

email /imeil/

3/IeKTPOHHad noyTa
a way of sending messages electronically using a computer or phone; a message sent this way

I'll send you all the details by email tomorrow morning.
3aBTpa YyTPOM A NpuLwto Tebe Bce NnogpobHOCTM MO 3/IEKTPOHHOM NoYTe.

email address 'imeil 'dres

appec 3MeKTPOHHOM NOYThbI
a unique identifier for an email account, used to send and receive messages

Please enter your email address to log in.
I'Io>Kany|710Ta, BBeauTe Balwl agpec SneKTpOHHOVI MoYThbl OoNA BXoaa.

enclosure /inkisuza/

Ooropo>xeHHoe MecTto
an area surrounded by a fence or wall

The horses were kept in a large enclosure.
Jlowapen gepxxanu B 60/bLLOM 3aroHe.

encryption /in'kripfan/

wndpoBaHue
the process of converting information into a secret code to prevent unauthorized access

The app uses end-to-end encryption to protect user messages.
I_IpVIJ'IO)KeHIAe ncnonb3yeT CKBO3HOE LIJVIdeOBaHI/Ie 018 3aLLUMTbl COOOLLLEHUI MONb30BaTENEN.
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enter ‘ents

BXOOUTb
to go into a place

Please remove your shoes before entering the house.
MoxanyncTa, cHUMManTe o6yBb Nepep TeM, Kak BOUTU B AOM.

envelope l'envalavp/

KOHBEpPT
a flat paper container used for sending letters

She sealed the envelope and put a stamp on it.
OHa 3anevaTtana KOHBEPT M HaK/ienna Mapky.

eraser /r'reiza/

NnacTuK
a small object used to remove pencil marks from paper

| need an eraser to fix my mistake.
MHe Hy>XeH nacTuK, YTobbl UCMPaBUTb OLLUOKY.

errand /erand/

nopy4eHue

a short trip to do something for someone, like buying something or delivering a message

| have to run a few errands before the party.
MHe HY>XHO caenaTb HECKOMNbKO Aesl Nepen BeYEepPUHKON.

escape /rskerp/

cb6exxaTtb
to get free from a place, person, or situation that holds you

Two prisoners escaped from the jail last night.
|_|pOLIJJ'IOﬁ HOUYbIO N3 TIOPbMbI cbexxanu oBoe 3aKI0UYEHHbIX.

escort ‘esko:t

COrnpoBoOXAaeHue
a person or group that goes with someone to protect or guide them

The president's car had a police escort.
MalwnHy npe3naeHTa conpoBoXgana noamums.

etiquette /etiket/

3TUKeT
the set of rules for polite behavior in society or in a particular group

It is considered bad etiquette to talk loudly on the phone in a restaurant.
CuunTaeTcsa oypHbLIM TOHOM FPOMKO pa3roBapuBaTh Mo TefiepoHYy B peCTopaHe.
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excel /ik'sel/

npeycnesaTb
To be extremely good at something, better than other people

She excelled at maths from an early age and won many competitions.
C PaHHero Bo3pacTta OHa 6nucTtana B MaTeMaTuKe n BblrpbiBaZla MHOIrMe COpeBHOBaHUA.

expense /ik'spens/

pacxon
the amount of money spent on something

Travel expenses are covered by the company.
[OpOXXHbIe pacxobl MOKPbIBAET KOMMAHUS.

extension /istenjn/

pacwupeHune
the act of making something longer, larger, or covering a longer period

She applied for an extension of her visa.
OHa nopana 3adaBKY Ha npoasieHne Bu3bl.

external /istz:nl/

BHELWHUN
relating to or coming from outside something, not from inside

The external walls of the building need painting.
BHelwHne cTeHbl 3gaHuns HY>X[OaloTCA B MOKpacke.

external hard drive /ik'sts:nal ha:d drarv/

BHELUHWNIN XXECTKUIN AUCK
A portable device that connects to a computer to store data, used for backup or extra storage.

| backed up all my photos on an external hard drive.
¢ coenan pesepBHYIO KOMMio BCEX CBOMX GoTorpaduin Ha BHELWHEM XECTKOM AUCKE.

face recognition /fers rekag'nifan/
pacno3HaBaHue nMuL
The ability of a computer or system to identify a person by looking at their face.

The new phone uses face recognition to unlock the screen.
HoBbIn TenedoH NCcnonb3yeT pacno3HaBaHMe NnL, Ang Pa3bioKMPOBKM 3KpaHa.

fax /faeks/

dakc

a machine that sends and receives copies of documents through a telephone line, or the document
sent this way

Please send me the document by fax.
MoxanyncTa, NpUWAUTE MHE OOKYMEHT Mo dakcy.
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fax machine /f=ks msa [izn/

dakc
a machine that sends and receives documents by telephone lines

Please send the contract by fax machine.
MoxanyncTa, oTnpaBbTE KOHTPAKT Mo dakcy.

file /ran/
dann
a collection of information stored on a computer

Save the file before you close the program.
CoxpaHuTe dann nepepn 3akpbiITUEM NPOrpPaMMbl.

filing farln

nopLuvBKa
the act of putting documents in order and storing them

I need to do some filing before the end of the day.
MHe Hy>XHO coenaTb NoALWMBKY JOKYMEHTOB 0O KOHLLA OHA.

final /famsl/

durHanbHbIA
last in a series; coming at the end

This is the final exam of the year.
3TO PMHaNbHbIN 3K3aMeH roga.

financial statement /farnan[s! ‘stertmant/
dvHaHCOBasA OTYETHOCTb

A formal record of the financial activities and position of a business, person, or other entity.

The company's financial statement showed a significant increase in revenue.
DunHaHcoBasdg OTYETHOCTb KOMMNaHWM NOKa3sasna 3Ha4YnTeNbHbIN POCT BbIpY4YKMU.

find /famnd/

HaxoguTb
to discover or locate something that you were looking for

| can't find my phone anywhere.
A HUrOe He MOry HamTu CBOM TenedoH.

fingerprint ‘fingsprint
oTnevyaTok nanbua
a mark made by the tip of a finger, used for identification

The police found fingerprints on the window.
Monuunsa 06Hapy>Kmna oTrnevyaTkun nanbLUeB Ha OKHe.
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firewall /rarawo:l/
6paHgmMayap
a system that protects a computer network from unauthorized access

The company installed a firewall to block hackers.
KoMnaHug yctaHoBuMa 6paHamayap onsg 610KMpPOBKU XaKepoB.

flash drive /fix=/dranv/

dnewka
A small portable device used for storing and transferring digital data, connecting to a computer via a
USB port.

| saved my presentation on a flash drive to take it to the meeting.
$1 coxpaHun CBOIO NMpeseHTaumio Ha ¢pneLlke, YTobbl B3ATb €€ Ha BCTpeuyy.

flyer flars

NIUCTOBKa
a small printed advertisement or notice, often handed out on the street or put through doors

They handed out flyers for the new restaurant.
OHun pa3paBanu ¢riaepbl HOBOro pecTopaHa.

folder /foulds/

nanka
A named area on a computer where files are stored and organised

Save the document in the 'Projects’ folder on your desktop.
CoxpaHuTe OOKYMEHT B nanke «MpoeKkTbl» Ha paboyeM cTone.

follow up ‘lsv ap

NPoAo/MKUTDb
to take further action after an initial contact or event, often to check progress or get more information

I'lLL follow up with you next week to see how the project is going.
2| CBAXYCb C BaMU Ha cne,u,ylou.l,eﬁ Hepene, 4YTOObI Y3HaTb, KakK noer NPOEKT.

font font

wpuoT
a set of letters, numbers, and symbols of the same style and size used in printing or on a computer
screen

The document should be written in a clear font like Arial.
[OKYMeHT Oo/mKeH 6bITb HanncaH YETKUM WpndToM, HanpuMep Arial.

forecast /fka:st/

nporHo3
a statement of what is likely to happen in the future, especially regarding weather

The weather forecast says it will be sunny tomorrow.
|_|pOFHO3 norogbl rOBOPUT, YTO 3aBTpa 6y,D,ET COJIHEYHO.
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formal /f:mal/

oduLmanbHbI
used for official or serious situations; following rules of behaviour

You should wear formal clothes to the job interview.
Ha cobecepnoBaHue cnenyeT HageTb opuLManbHYIO Ogexay.

format /H:mat/
dopmMat
the way in which something is arranged, organized, or presented

The exam will be in a new format this year — multiple choice instead of essays.
B 3TOM rogy sk3aMeH NnponaéTt B HOBOM popMaTe — C BbiIBOPOM OTBETA BMECTO 3CCE.

forward /f:wad/
Bnepén
towards a place or position that is in front; towards the future

She stepped forward to shake his hand.
OHa warHyna Bnepén, 4tobbl NoXXaTb eMY pPyKY.

freight frert

rpys
goods that are transported by train, truck, ship, or aircraft

The train carries freight between the two cities.
[Moe3n nepeBO3UT rpysbl MeXAy ABYMS ropofamMu.

front desk /frant'desk/ (a2)

CTOMKa peructpauum
the desk in a hotel, office, or other building where guests or visitors go to ask questions, check in, or
get help.

Please check in at the front desk when you arrive.
MoxanyncTa, 3aperucTpupymTech Ha CTOMKe perncTpauum no NnpubsiTUn.

function keys /fankfan ki:z/
qJYHKU,VIOHaJ'Ibele K/1aBULUU

The keys on a computer keyboard labeled F1 through F12 that perform special actions depending on
the program.

Press the function keys to quickly access help or refresh the page.
HaxxMunTe dyHKLUMOHanbHbIe KNaBuLn, YTo6bl 6bICTPO NOMYYUTb CAPaBKY UM OBGHOBUTbL CTPaHULLY.

glue giu:
Knen

a sticky substance used to join things together

| need some glue to fix this broken vase.
MHe Hy>XeH Kfeln, YTo6bl MOUYUHUTL 3TY Pa3bUTylo Basy.
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goal /gavl/

uenb
something you want to achieve; the act of scoring in a sport

My goal is to learn Spanish by next year.
Mos uenb — Bbly4nUTb MCMAHCKWUI K crefyiolemy rogy.

greet grit

npuBeTcTBOBaTb
To say hello or welcome to someone when you first see them or meet them

She greeted her guests warmly as they arrived at the party.
OHa Tenno NpuBeTCTBOBaNa CBOUX rOCTEN, Korga Te NnpubbiBanv Ha BEYEPUHKY.

handle /hendis (a2)

cnpaBnaTbCcs
to deal with a situation or problem

She handles stress very well.
OHa o4yeHb XOpoLwo cnpaBidaeTca Co CTpeCcCOM.

handout /hzndast/

pa3gaToyHblii MaTepuan
a document given to people at a class, lecture, or meeting, containing information about the topic

The professor gave us a handout summarising the key points of today's lecture.
Mpodeccop pasgan HaM MaTepurarn, KPaTKo M3araioLlnii Kto4YeBble MOMEHTbl CEFOAHSALIHEN NEKLNN.

hang up hanap
noBecuUTb TPYOKY
to end a phone call by putting the receiver down or pressing a button

She hung up the phone without saying goodbye.
OHa noBecwuna TpyoKy, He NoNpoLLaBLUACh.

header /heds/

yAap ronosom
a hit of a ball with the head, especially in football (soccer)

He scored a goal with a powerful header.
OH 3a6un ron MOLWHbIM YOapOM FOfI0BOM.

headset ‘hedset

rapHuTtypa
a device with headphones and a microphone, used for listening and speaking

She put on her headset to take the customer call.
OHa Hapena FapHUTYPY, YTOOblI OTBETUTb Ha 3BOHOK KJIMEHTA.
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hold on /hsovld on/

nopgoXxnpaTtb
to wait for a short time, especially on the phone

Hold on a moment, I'll check.
[MopoXaute MUHYTY, 9 MPOBEPIO.

host /houst/

XO34AUH
a person who invites people to an event and looks after them, or a TV presenter

Our host made us feel very welcome.
Haw xo3aunH NMPUHAN Hac o4eHb Tenno.

icon /aikon/

3Ha4yokK
A small image or symbol on a computer screen that you click on to start a program or open a file

Click on the folder icon to open your documents.
Ha)kmMuTe Ha 3Ha4yoK narku, 4YTOObI OTKPbITb AOKYMEHTbI.

important /im'po:tant/

Ba)XHbIN
having great value, significance, or effect; necessary

It's important to drink enough water every day.
Ba)XHO NUTb AOCTAaTOYHO BOAbI Ka)K,D,bIVI OEHb.

inboX /inboks/

BXoaswue
a folder where new emails or messages are received

I have 50 unread emails in my inbox.
Y MeHA 50 Henpo4ynTaHHbIX MUCEM BO BXOOALLNX.

index /mndeks/

yKasaTtenb
an alphabetical list at the end of a book that tells you on which pages particular topics are mentioned

Look up the word in the index at the back of the book.
Hangute cnoso B YKa3saTtesie B KOHLe KHUTW.

initiative /rniystv/

UHUUMaTuBa

a new plan or action intended to solve a problem; the ability to make decisions without being told what
to do

The government launched a new initiative to reduce unemployment.
rlpaBI/ITeJ'IbCTBO 3anycTunno HOBYIO MHMUMATUBY NO COKpPaLLeHUIo 6e3pa60TVILI.bI.
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input /mnpot/

BKnapg,
information, ideas, or help that you put into something to make it succeed

We need your input before we can make a decision.
Ham HY>XEH Ball BKJlag, npexae 4eM Mbl NpuMeM pelieHue.

insert in'ss:t

BCTaB/IATb
to put something into something else

Insert the key into the lock.
BcTaBbTe KNIOY B 3aMOK.

install /in'st:1/

YCTaHOBUTb
To put a piece of software onto a computer so that it is ready to use

| need to install the new version of the app.
MHe HY>XHO YCTaHOBUTb HOBYIO BEPCUIO MPUTOXKEHUA.

intercom ‘intskom

MHTEpPKOM
a system of microphones and speakers used for communication within a building or vehicle

He buzzed me in through the intercom.
OH BNYyCTU MeHSA Yyepes JOMODOH.

internal /in'tz:ni/

BHYTPEHHUMN
inside a country, organisation, or the body; not involving people from outside

The company conducted an internal investigation into the fraud.
KomMnaHus npoBesia BHyTpeHHee paccriegoBaHne MoWwWeHHn4YecCcTBa.

international call /intsnafsnal ko:l/

MeXAYHapOAHbIA 3BOHOK
a telephone call made to a person in a different country

Making an international call from this hotel is very expensive.
CoBepLuaTb MeXAyHapoaHble 3BOHKWN U3 3TOro OTeNd O4eHb JOPOoro.

introduce /mtra'djus/

npepnctaBnATb

to tell someone another person's name when they meet for the first time; to bring something new into
use

Let me introduce you to my colleague, Sarah.
[Mo3BoObTE NO3HAKOMUTL BAac C MOMM KOJ1ErOMn Cap017|.
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inventory 'Invantri

MHBEHTapu3auMoHHasa onuchb
a list of all the goods or items in a place

The store does an inventory every month.
MarasuH npoBOAUT MHBEHTapu3auuio KaXkObl MecsiLl,.

invoice /in.vos/

cuét-dpakTypa
A document that lists goods or services provided and asks for payment.

Please send us an invoice for the work done.
MoxxanyncTa, NPULWAMTE HaM CYET 3a BbINMOSTHEHHYIO PaboTy.

itinerary /artinarari/
MapwpyT
a plan or list of places you will visit on a journey

Our itinerary includes stops in Paris and Rome.
Haw MapLwpyT BK/IOYaeT oCTaHOBKMU B [lapuxe n Pume.

jargon /dza:gan/

»KaproH

Special words or expressions used by a particular group or profession, often difficult for others to

understand.

The doctor explained the diagnosis in simple terms, avoiding medical jargon.
Bpay 06bsCHUA anarHo3 NpocTbiMK cnoBaMun, nsberasd MeguLMHCKOro XaproHa.

journal /'dz3:nal/

XypHan
a magazine or newspaper, especially one about a serious or academic subject

She published her research in a medical journal.
OHa OI'Iy6J'IVIKOBaJ'Ia CBOE nccnepoBaHne B MEOULIMHCKOM XXypHane.

junk mail /dzank merl/
peKnaMHbIN cnam
Unwanted advertisements or promotional materials sent by post or email.

| throw away all the junk mail without reading it.
A BbIGpachbiBalo BECb PEK/IAMHbI CNaM, He YMTas.

keyboard /ki:b>:d/
KnaBuaTtypa
A set of keys on a computer or other device that you press to type letters and numbers

She typed the document quickly on her wireless keyboard.
OHa 6bICTpO HamnevaTana AOKYMEHT Ha 6ecnpoBOgHON KnaBuaType.
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keyboard shortcut /ki:b>:d p:tkat/

coyeTaHue Knasuul
A combination of keys on a computer keyboard that performs a command or function without using the
mouse.

Press Ctrl+C, the keyboard shortcut for copying text.
HaxxmuTte Ctrl+C — coveTaHue KnaBuL OJ19 KONUPOBaHUA TEKCTA.

keycard /ki:ka:d/

KapTa-KJioy

A small plastic card with a magnetic strip or chip that is used to open doors or operate machines
instead of a key.

Please use your keycard to enter the building after 6 p.m.
MoxxanyncTa, NCNONb3ynTe Bally KapTy-K/ito4, 4TOObl BOMTM B 3aaHue nocne 18:00.

kitchen /kitfin/

KYXHS
the room in a house where food is prepared and cooked

| spent the morning in the kitchen making a cake.
S NpPOBEN YyTPO Ha KyxHe, oenas TopT.

label ‘lerbl

3TUKeTKa
a small piece of paper, fabric, or plastic attached to something to give information about it

Always read the label on medicine bottles before taking them.
Bcerpa untanTte saTUKeTKY Ha ¢priakoHax € iekapcTBaMu nepen npMMeHeHMeM.

layout /leravt/

pacnono)xeHue
the way in which the parts of something are arranged

The layout of the apartment is very practical.
|_|J'IaHVIpOBKa KBapPTUPbl O4YEHb MPaKTUYHadA.

letter /letss

nMcbMo
a written message that you send to someone, usually in an envelope

She wrote a letter to her grandmother.
OHa Hanucana NMcbMo cBoel 6abylLuKe.

letterhead /ict.s.hed/

dUpMeEHHbI 6naHK
the name and address of a company or organization printed at the top of their official paper

Please send your application on company letterhead.
MoxanyncTa, oTnpaBbTe 3asiBieHne Ha UPMEHHOM 61aHKe KOMMaHUU.
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lobby /iob.i/

BecTuUGIonb
a large hall or room at the entrance of a building such as a hotel or theatre

We agreed to meet in the hotel lobby at seven o'clock.
Mbl 00OroBOpUNChb BCTPETUTbCA B XOJ1€ roCTUHNLbI B CEMb YaCoOB.

local call /lsokal ko:l/

MEeCTHbI 3BOHOK
a telephone call made to a number in the same area or city, usually charged at a lower rate

| need to make a local call to confirm the appointment.
MHe Hy>XHO caenaTb MECTHbIN 3BOHOK, YTOObI MOOTBEPANTL BCTPEYY.

locate /isu'kert/

HaxoauTb
to find the exact position of something or someone; to be situated in a particular place

She used the app to locate the nearest pharmacy.
OHa Bocnonb3oBanacb NPUMOXeEHUEM, YTOObI HANTK BAMXKaNLLYIO anTekKy.

lock ok

3aMOK
a device that keeps a door, window, or container closed and that is opened with a key

She turned the key and heard the lock click open.
OHa noBepHya KoYy 1 ycnbllwana, Kak 3aMoK LWENMKHYI.

log /ing/
6peBHO
a thick piece of wood cut from a tree; an official record of events

They sat around the fire on logs.
OHU cupenun y Koctpa Ha 6pEBHaXx.

log out /log ‘avt/

BbIXOOUTb U3 CUCTEMbI
to stop using a computer system, website, or app by giving a command that ends your session

Don't forget to log out when you leave the library computer.
He 3abynb BbINTU U3 CUCTEMBI, KOrga ynaéub oT 6M6nnMoTe4yHOro KoMnbloTepa.

logbooK /ing.buk/

60pTOBOM XXYpHan
a book in which records are kept, especially of a ship's or aircraft's journey

The captain wrote the details in the logbook.
KanutaH 3anucan nogpo6bHOCTU B 60PTOBOM XYpPHa.
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login 'Ing.1in

BXO[ B CUCTEMY
the act of entering a computer system, website, or app by providing a username and password

Please enter your login details to access your account.
lMoxanyncTa, BBeAuTe faHHble AN BXofa, YTobbl MONyyYnuTb OOCTYM K CBOEN YYETHOM 3arnncu.

login credentials /iogmn kra'denfalz/
Y4Y€THble AaHHbIe

A username and password (or other information) used to access a computer system, website, or app.

Please enter your login credentials to access your account.
MoxxanyncTa, BBEAUTE CBOM YYETHbIE AaHHble OJ19 OOCTYNa K aKKayHTY.

logo ‘sugau

norortun
a design or symbol used by an organisation to identify it

The company redesigned its logo to look more modern.
KomMnaHus nepepa60Tana cBOM norotTun, 4YTOObI OH BbIrNAAEN coBpeMeHHee.

long-distance /iondistans/

AanbHUN
covering a great distance; between distant places

They are in a long-distance relationship.
Y HUX OTHOLIEHUA Ha pacCcToaHnNn.

mail merl

nouyra
letters and packages that are sent and delivered to people

Is there any mail for me today?
EcTb nNun cerogHsa noyta onas MeHa?

mailroom /meilru:m/

noyToBOE oTAoeneHue
aroom in a company or organization where mail is received, sorted, and sent out

The mailroom is on the first floor, next to the elevator.
[MoyTOoBas KOMHaTa HaxoOUTCH Ha NEPBOM 3Ta)ke, PALOM C INDTOM.

maintain /memn'ten/

nogpepXXueaTb
to keep something in good condition by checking and repairing it

It is expensive to maintain an old house.
CopepyaTb CTapbIv LOM OOPOro.
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maintenance /meimntsnans/

TexHu4yeckoe obcnyxxusaHume
the work of keeping something in good condition, or the money paid for this

Regular maintenance of your car can prevent expensive repairs.

make a call /merk s 'ko:l/

NMO3BOHUTDb
to use a telephone to contact someone

| need to make a call to my mother.
MHe HY>XHO NO3BOHUTb MaMe.

manage /manidz/

cnpaBnaTbCcs
to succeed in doing something difficult; to be in charge of a team, business, or department

Did you manage to finish the report on time?
BaM ypanocb 3aKOHYUTb OTYET BOBpPEMSA?

manager /mznidzs/

MeHepxep
a person who is in charge of a business, team, or group of workers

The manager approved the new project.
MeHemxep ogo6pua HOBbIN NPOEKT.

margin /'ma:d3in/

none

the space at the side of a page where nothing is printed; also a small difference between things

She won the race by a very narrow margin.
OHa Bblrpana roHkKy ¢ o4eHb HeboNbLIMM OTPbIBOM.

meeting /mi:tmy
BCTpeua
an occasion when people come together to discuss something

| have an important meeting at two o'clock.
Y MeHSd Ba)HOe coBellaHune B ABa vaca.

Memo 'memav

cny)xebHas 3anucka
a short written message used in business or government

The manager sent a memo about the new policy.
MeHenxep oTrnpaBu cny>xebHylo 3anncky 0 HOBOM MOANTUKE.
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menu /menju:/

MEeHIo
A list of food and drinks available in a restaurant.

Can | have the menu, please?
MOoXHO MHe MeHI0, noXanyncra?

message /mesidz/

coobueHne
a piece of information sent from one person to another by speaking, writing, or electronic means

She left a message on his phone.
OHa ocTaBuia coobueHne Ha ero TenedoHe.

milestone /marlstaon/

Bexa
an important event or stage in the development of something

Graduating from university was a major milestone in her life.
OKOHYaHWe yHuBepcuTeTa 6b1S10 BaXXHON BEXOM B €€ XXU3HMU.

minutes ‘minits

MUHYTbI
units of time equal to 60 seconds

The meeting lasted 30 minutes.
BcTpeya gnnnacb 30 MUHYT.

network /netws:k/

ceTb
a system of computers or devices connected to each other

The company has a large computer network.
Y KoMMnaHum pa3BETBnéHHaﬂ KOMMNblOTEPHAaA CeTb.

newsletter "nju:zletar

MHPOPMaLIMOHHbIN GlonneTeHb

a printed or electronic report containing news about a particular organization or group, sent regularly
to members or subscribers

| subscribe to the company's weekly newsletter.
A nognncaH Ha exxeHenenbHY PacCbllKy KOMMaHUN.

note /naut/

3anuncka
a short written record to help you remember something, or a short informal letter

| left a note on the table explaining where | was going.
4 ocTaBwun Ha cTose 3arncky c OGbﬂCHeHMEM, Kyaa noLwén.

yetanotherenglish.com



notebook /nsut.bok/

TeTpaab
A small book with blank or lined pages for writing notes

She always carried a small notebook in her bag to write down ideas.
OHa Bcerga Hocuna ManeHbKuin 651I0KHOT B CyMKe, 4TOObI 3aNNUCbIBaTb NOEN.

num lock /nam Iok/

Num Lock
A key on a computer keyboard that turns the numeric keypad on or off.

Press the Num Lock key to activate the numeric keypad.
Haxxmute knasunwy Num Lock, 4ToObl akTuBMpOBaTh LMPPOBYIO KaBuaTypy.

number /namba/

yucrno
a symbol or word that represents an amount or quantity

What's your phone number?
Kakon y Te6a HoMep TenedoHa?

numbering /nambarmy/
HyMepauua
the process of giving numbers to things in a series

The numbering of the pages starts from the introduction.
HyMepauma cTpaHUL, HauMHaeTCs C BBEAEHMA.

objective /sbdzek.tiv/

uenb
something you are trying to achieve; a goal or aim

The main objective of the project is to reduce costs.
[naBHas uenb NPOEeKTa — CHU3UTb 3aTpaThbl.

office /ofis/
oduc
a room or building where people work, especially at desks

I'L be in the office all day tomorrow.
3aBTpa A Becb AeHb 6yay B oduce.

official /a'f1fal/

oduLmanbHbIi
relating to or decided by a government, organisation, or other authority

The official language of Brazil is Portuguese.
OdunumanbHbIn A3blK Bpasunmm — NopTyranbCKUN.
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online meeting /pnlain 'mi:tiny/
OHNaiH-BCTpeuUa
A meeting that takes place over the internet, using video or audio conferencing tools.

We have an online meeting with the client at 10 a.m.
Y Hac oHManH-BcTpeYya ¢ KnmeHToM B 10 yTpa.

open office /sv.pan fis/

oduc oTKpbITOro TUNa
a large room or area where many people work at desks, without walls or separate offices

Our company moved to an open office to encourage collaboration.
Hawa koMnaHnsa nepeexarna B oPpuC OTKPbLITOro TMna, YTobbl NOOLWPSATL COTPYAHNYECTBO.

operator /oparerts/

onepartop
a person who operates a machine, or a company that runs a service

The tour operator offers trips to over 50 countries.
TyponepaTtop npepnaraet noe3gku B 6onee yem 50 cTpaH.

options 'vpfanz
BapuaHTbI
a choice or possibility

We have several options to choose from.
Y Hac eCcTb HECKOJNIbKO BapnaHTOB Ha BblIGOp.

oracle /orakal/

opakyn
a person who gives wise or mysterious advice, especially in ancient Greece

The ancient Greeks consulted the oracle at Delphi.
[peBHUE rpekn obpalwanucb K opakyny B enbdax.

order />:ds/

nopapnok
the arrangement of things or events in a particular sequence; a neat organized state

Please arrange the books in alphabetical order.
MoxxanyncTa, paccTtaBbTe KHUIMM B andaBUTHOM Nopsanke.

organization />:gsnarzeifon/
opraHusauusa
a group of people working together for a common purpose

She works for a charity organization.
OHa paboTaeT B 611aroTBOpPUTENIbHON OpraHn3auuu.
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organize /:ganaiz/
opraHu3oBbiBaTb
To plan and arrange an event or activity; to put things in order.

Who's going to organize the school trip?
KTo 6yneT opraH1M30BbIBaTh LWKOMbHYIO N0e3aKy?

outlook /autlok/

MUPOBO33peEHUEe
a person's general attitude to life and the future; what is expected to happen

The economic outlook for next year looks positive.
OKOHOMUYECKME nepcneKkTnBbl Ha Cﬂe,D,YIOLLI,VIVI ron BbirnagAaT MNO3UTUBHO.

output /avtpot/

BbINycCK
the amount of something that is produced

The factory has increased its output by 20%.
3aBop, yBennyu Bbinyck npoayKummn Ha 20%.

package /pakidz/
nakert
a parcel or box in which things are packed; also a set of things offered together

A package arrived in the post for you.
Tebe npuwia nocklnka no noyTe.

page down /peids ‘daon/

NpoKpy4yuBaTb BHU3
to move the view of a document or webpage down by one screenful, usually by pressing a key or using
a scroll gesture.

Press the Page Down key to see the rest of the article.
Ha)xmute Knasuuwy Page Down, 4TOObI yBUOETb OCTallbHYIO HaCTb CTaTbWU.

page number /peidz namba/

HOMep CTpaHULbl
A number that shows the position of a page in a book or document.

Please write your name and page number at the top of the sheet.
MoxanyncTa, HaNMWKUTE Balle UMS M HOMep CTPaHULbl BBEPXY NMCTa.

page up /perdsap/
NPOKpy4nBaThb BBEPX

to move the view of a document or webpage upward, so that you see the content that is above the
current view.

Press the spacebar to page up through the document.
HaxxMunte npoben, YTobbl MPOKPYTUTb AOKYMEHT BBEPX.
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paper clip /'perps klip/
CKpernka
a small piece of bent wire used to hold sheets of paper together

She used a paper clip to keep the documents together.
OHa ncnonb3oBasna CKpenky, YTOObI CKpennTb OOKYMEHThI.

parcel /pa:sal/

nocblsika
Something wrapped in paper or put in a box to be sent by post or carried

| received a parcel in the post today.
CerogH4a 4 nony4yumn NoCbINKY No noyre.

password /pa:sws:d/

napornb

a secret word or combination of letters and numbers that you type to get access to a computer system
or account

Make sure you use a strong password with letters, numbers, and symbols.
Y6eouTech, UTO Bbl UCMOSb3yeTe HAAEXHbIN Naposb ¢ 6yKBaMu, LmudpamMmum U CUMBOIAMMU.

pause /p>:z/

naysa
a short period of time when you stop what you are doing

There was a long pause before she answered.
[Mpexae yeM oHa oTBETWU/A, HacTynwuia gosnras naysa.

payment /peimant/

onnara
an amount of money that is paid to someone, or the act of paying

The monthly payment for the loan is due on the first of each month.
E>xeMecauHbI nnaTéx no Kpeanty HeobxoanMOo BHOCUTb nepBOro 4Ymcna Kakooro Mecqdua.

pen pen

pyuyka
a thin object used for writing with ink

Can | borrow your pen? | need to sign this form.
MO>XHO 51 BO3bMY TBOIO PY4YKY? MHe HY>KHO noganucaTtb 3Ty GopMy.

pencil /'pensal/

KapaHpaall
A thin stick of wood with a grey or coloured material inside, used for writing or drawing

Can | borrow a pencil? | need to write something down.
Mo>xHO MHe KapaHpalw? MHe HY>XHO KOoe-4To 3anucaTthb.
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phone /faun/

TenedoH
a device used to speak to someone who is in a different place

Can | use your phone to make a call?
Mory g Bocnosnb3oBaTbCA BalMM TeNe@POHOM?

phone number /fssn namba/

HoMep TenedoHa
a number that you call on a telephone to reach a particular person or place

Can | have your phone number?
Mo>kHO Balww HoOMep TenedoHa?

photocopy /fsv.ta.kop.i/

doTokonua
a copy of a document made by a photocopier

Please make three photocopies of the report.
MoxanyncTa, coenanTe TPy KCepoKonum oTvéTa.

planner /pizn.ar/

N1aHUPOBLLUK
a person who makes plans for something

She works as a wedding planner.
OHa paboTaeT opraHM3aTopoM cBageob.

policy /'polisi/

NMOoJINTUKA

a set of plans or rules for doing something, especially in business or government

The company has a strict policy about punctuality.
B koMnaHumn CTporaa NnonNnTnkKa B OTHOWEHUN NYHKTYaIbHOCTW.

polite polart

BEXXJIMBbIN
behaving in a respectful and considerate way towards others

He was always polite and thanked people for their help.
OH Bcerpa 6bi11 BeXNMB U 6narogapun niogern 3a nomMoLb.

post-it /poustit/

CTUKep
a small piece of paper with a sticky strip on the back, used for leaving notes

She left a Post-it on the fridge with a reminder.
OHa ocTaBuna CTUKep Ha XxonoannbHMKe C HaNnoMNHaHNEM.
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postage /psustidz/
noyToBble pacxopabl
the money you pay to send a letter or package by mail

What is the postage for a letter to Canada?
CKOnbKO CTOUT Nepecsklnika nucbMa B KaHagy?

postal ‘psoustal

MOYTOBbIN
relating to the system for sending and receiving letters and parcels

Please include your postal address on the application form.
MoxanyncTa, yka>knte CBOM NOYTOBbIN agpec B 6naHKe 3aaBNeHus.

powerpoint /pavspamnt/

PowerPoint
a software program used to create slides for presentations

| need to prepare a PowerPoint for the meeting.
MHe HY>XHO NOArOTOBUTbL Npe3eHTaumio PowerPoint kK cobpaHuio.

preferences /pref.aransiz/

npepnoyYyTeHud
a greater liking for one alternative over another or others

She has a preference for classical music over pop.
OHa nNpefnovYnTaeT KNacCnUYeckyto My3blKy Morn-My3blKe.

prepare /prrpes/
roTOBUTb
to make something or someone ready for something that will happen

She spent an hour preparing for the interview.
OHa noTpaTthia 4Yyac Ha NoAroToBKY K co6ece,u,OBaH|/uo.

presentation /prezn'terjn/

npeseHTauus
a formal talk to a group of people showing or explaining information

She gave a presentation on the new marketing strategy.
OHa coenana npeseHTaumio 0 HOBOM MapKeTUHIOBOW CTpaTerum.

press release /pres riji:s/

npecc-penus
An official statement given to journalists to announce news.

The company issued a press release about the new partnership.
KoMnaHus BbinycTuna Nnpecc-penm3 o HOBOM NapTHEPCTBE.
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print /priny @
neyartaTb
to produce text or images on paper using a machine

Please print two copies of the document.
lMoxanyncTa, pacnevatanTe gBa aK3eMnispa AOKYMEHTa.

print screen /print 'skri:n/

knaBuwa Print Screen
A key on a computer keyboard that captures the screen image, or the image captured by pressing this
key.

Press the Print Screen key to copy the screen to the clipboard.
Haxxmute knasuwy Print Screen, 4ytobbl ckonnpoBaTh aKpaH B 6ydep obMeHa.

printer /printa/

npuHTEpP
a machine connected to a computer that produces text or images on paper

The printer ran out of ink just before the meeting.
anHTep KOHYUN YepHuna NpaMo nepen cosellaHneM.

prioritize /praroritaiz/

paccTaBnaTb NPUOPUTETDI
to decide which of a group of things are the most important so that you can deal with them first

You need to prioritize your tasks to meet the deadline.
Tebe HY>XHO pacCcTaBUTb MPUOPUTETHLI B 3aga4ax, YTobbl YI0OXNTLCSA B CPOK.

private /pranit/

YacTHbIM
not for public use; intended for one person or group only

This is a private road — you can't drive here.
OT0 yacTHas 0opora — 3necb HeMb34 e30UThb.

procedure /pra'si:dzs/

npoueaypa
an official or established way of doing something; the steps taken to complete a task

There is a strict procedure for handling complaints in our organisation.
B Halueln opraHusaumm cyLecTByeT CTporas npouenypa paccMoTpeHmns »anob.

process /prauses/
npouecc
a series of actions or steps taken in order to achieve something

The hiring process took three months.
lMpouecc HarMa 3aHsan Tpu MecsLua.
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professional /profefonl/

npogeccuoHarnbHbIi

relating to a job that requires special training and skills, or done by people who do it as their main paid

job
You should get professional advice from a lawyer.
BaMm crnegyeT nonyuuTtb NpogpeccmoHanbHylo KOHCYbTaLMIO lopuUcTa.

projection /pra'dzekfan/
NpPorHos

a statement or calculation about what will happen in the future, based on current information

Sales projections for next year look very promising.
MporHo3bl NpogaXk Ha CNenyLWni rog BelrMAnaT o4eHb O6HaaéXMBaloLe.

proofread ‘pru:fri:d

BblYMTbIBaTb
to read a text carefully to find and correct mistakes

Please proofread your essay before submitting it.
MoxanyncTa, BbluMTanTe CBOE acce Nepef coayen.

public /pablik/

06LIeCTBEeHHbIN
relating to all people in a country or community, not private

The new park is open to the public every day.
HoBbI NapK OTKPbIT AN9 BCEX KaXKablA OeHb.

punch /pantj/

yaapuTb Kynakom
To hit someone or something hard with your closed fist

He punched the wall in anger after hearing the bad news.
OH yaapwun KynakoM no CteHe B rHeBe, yCnbllabB NnJioxme HOBOCTU.

punctuality /panktjuzelti/
NYHKTYanbHOCTb
the quality of being on time and not late

| Punctuality is an important quality in the workplace — no one likes to wait.

[MyHKTYanbHOCTb — BaXXHOE KayecTBO Ha paboyeM MecTe; HUKTO He NIobUT XaaTb.

purchase /pz:tfss/

npuo6peTtaTb
to buy something

You can purchase tickets online or at the door.
Bbl MOXXeTe I'IpVIOGpECTVI OuneTbl OHNANH NN Ha BXone.
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put through /pot eruy/

coeauHATb
to connect someone by telephone

Could you put me through to the manager, please?
He Mornu 6kl Bbl COEOUHUTL MEHS C MEHe,D,)KEDOM?

quota /kwauts/

KBOTa
a fixed amount or number of people or things that is officially allowed

The country has a quota for accepting refugees each year.
Y cTpaHbl eCTb KBOTa Ha NPUEM BGEXEHLLEeB KaXkabli rofg,.

reception area /risepjn esria/

30Ha npuéma
The area in a hotel, office, or other building where visitors are welcomed and helped.

Please wait in the reception area; the manager will see you shortly.
MoxanyncTa, NogoXXguMTe B 30He NpUEMa; MeHeO)Kep CKOPO Bac NpUMET.

receptionist /r'sep.fon.st/

agMUHUCTpPAaTop

a person who works at a desk at the entrance to a hotel, office, or doctor's surgery, greeting visitors
and answering calls

The receptionist greeted us and asked for our reservation details.
AOMUWHUCTPATOP NMONPMBETCTBOBA HAaC MU CAPOCUI AeTann Halwen 6PoHN.

record /reko:d/

3anunchb
written or stored information about something; the best performance ever achieved

Please keep a record of all your expenses.
MoxanyncTa, BeauTe y4ET BCEX CBOMX PacXodoB.

recover /rkavs/

BOCCTaHaB/IMBaTbCA
to become healthy or normal again after illness, injury, or a difficult situation

It took her three months to recover from the operation.
E noTpeboBanock Tpm Mecqau,a Ha BOCCTaHOBMIEHME MOC/e onepauun.

recycle bin / riz'saikl bin/

KOHTENHep ans nepepaboTku
A container for items that can be recycled, such as paper, glass, or plastic.

Please put the empty bottles in the recycle bin.
[MoxanyncTa, NoNOXM NycTble 6YThbIIKN B KOHTENHEP O/15 NepepaboTKu.
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reference /refsrans/

CCbl/iIKa
a mention of someone or something; information that connects you to a source

Please make a reference to the original study.
|_|O)KaJ'IyIZCTa, cownnTecb Ha OpUrMHanbHoOe nccnenoBaHmMe.

register /redzsts/

peructpupoBaTbcs
to record your name or information officially, often to take part in something

You must register for the course by Friday.
Bbl LOMKHbBI 3anmMcaTbCs Ha KypC A0 NATHWULLbI.

regulation /regjulerfn/
npasuno
an official rule made by a government or authority

You must follow health and safety regulations at work.
Ha paboTe Heo6xoanMo cobnogaTb HOPMbl OXpaHbl Tpyaa.

reimbursement /ri:imbs:smant/

BO3MeLleHune
the act of paying back money to someone who has spent it for work or business purposes

You must submit receipts to get reimbursement for travel expenses.
Bbl LOMKHBI npenocTaBUTb YEKMU, 4TOObI nony4ynTb BO3MelWleHne KOMaHAMPOBO4YHbIX pacxXonos.

reliability /rijawbilsti/

Hapé>XHOCTb
the quality of being able to be trusted to do what is expected or needed

The car is known for its reliability.
OTOT aBTOMOOWU/b N3BECTEH CBOEN HAOEXHOCTbIO.

remind /rrmamd/

HanoMuUHaTb

to help someone remember something they need to do, or to make someone remember something
from the past

Can you remind me to buy milk on the way home?
Moxkelb HaNnOMHUTb MHE KYMNUTb MOJIOKO MO 40pOore 4oMon?

replace /ri'ple1s/

3aMeHATb

to use someone or something instead of another person or thing; to put something new in the place of
something old or broken

We need to replace the broken window.
Ham HY>XHO 3aME€HUTb pa36V|Toe OKHO.
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reply /ri'plar/

oTBeyaTb
to say, write, or do something as an answer to someone

She replied to my email the next morning.
OHa oTBeTMNa Ha MOE NMNUCbMO Ha cnepywouwee yTpo.

report /rip>:t/
OTYéT

a written or spoken account of a situation, event, or subject

The journalist wrote a report about the election.
YXypHanucT Hanucan penopTta)x o Bblbopax.

reschedule rijedju:l

nepeHecTu
to change the time or date of a planned event

We had to reschedule the meeting because of a conflict.
Ham NpUWNoCh NepeHecTn BCTpedy n3-3a Haknagku.

reservation /rezsveifan/
6poHupoBaHue

an arrangement to have something kept for you, such as a seat on a plane or a hotel room

I'd like to make a reservation for two people at eight o'clock on Friday.
# xoTen 6bl 3a6pPOHNUPOBATL CTOMMK Ha OBOUX B MATHULY B BOCEMb YacCoOB.

restore /st

BOCCTaHaBnMBaTb
to bring back something to its earlier state or condition; to repair something old

The old church was beautifully restored to its original condition.
CTapaﬂ LLEePKOBb Obina npekpacHO pectaBpunpoBaHa 00 NepBOHa4YasZIbHOro COCTOAHUA.

retrieve (rtriv

n3BnekaTtb
To get something back, especially from a place where it is stored or has been lost

The search engine retrieves millions of results within seconds.
[MonckoBas cncrtemMa BblgaéT MUNTTUOHbI [pe3ynbTaToB 3a CeKyHAObl.

return a call /rr'tz:n s ko:l/

nepe3BOHUTb
to call someone back who called you earlier

I missed your call; I'll return it as soon as | can.
4 nponyctun TBOM 3BOHOK; Nepe3BOHI0, KakK TOJIbKO CMOrYy.
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review /r1'vju/
0630p
an examination or assessment of something to decide if changes are needed

| read some good reviews of that new restaurant.
2| npo4yunTan HeCKOJIbKO XOpPOoLWKnX OT3blIBOB 06 9TOM HOBOM pecTopaHe.

revised /rrvaizd/

NOBTOPSATb
to study again something you have learned, especially before an exam

She revised her notes before the test.
OHa noBTOpMIa CBOU 3arnncK rnepe TeCToM.

revision /r1'vizn/

noBTOpPEHUE
the process of studying material again in order to prepare for an exam; a change made to improve
something

| need to do more revision before the history exam.
MHe HY>XHO oonbLue NMOBTOPUTb MaTepuan nepen aksaMeHOM Nno UCTopun.

ring

KOJ1bLLO
A circular piece of jewellery worn on a finger; any circular shape or object

She wore a gold ring on her left hand.
Ha neBow pyke OHa Hocua 30/10TOe KOJbLLO.

routine /ru:'ti:n/

pacnopapok
the usual order in which you do things, or the things you do regularly

| exercise as part of my morning routine.
41 3aHMMaloCb CNMOpPTOM KaK 4YaCTb MOEro yTpeHHero pacnopsanka.

rubber band /rab.s 'baend/

pe3nHoBas neHTa
a thin circle of rubber used to hold things together

He put a rubber band around the stack of papers.
OH o6Bs3an CTonNKy 6yMar pe3nHKOMN.

ruler /ru:ls/

nuHemka
A straight flat strip of wood or plastic used for measuring or drawing straight lines

Use a ruler to draw a straight line.
Mcnonb3yn NMHenKy, 4Tobbl NPOBECTU NPSMYIO JIMHUIO.
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salutation /s=ljuterfan/

npuBeTcTBUe
a word or phrase used at the beginning of a letter or speech to greet the person you are writing to or
speaking to

The letter began with the salutation ‘Dear Sir or Madam'.
McbMo HaunHanoch ¢ obpalLeHUs «YBaXkaeMbl CIP MU Magam.

sap sxp
COK
the liquid that carries food and water through a plant

Maple sap is collected in early spring to make syrup.
KneHoBbIN COK COBMPAalOT paHHE BECHOW A1 MPUroTOBEHNSA cCMpona.

scan /skan/

CKaHupoBaTtb
To look at or read something quickly to find specific information

She scanned the article to find the key facts.
OHa npocMOoTpena CTaTbio B MONCKaX KJTIOYEeBbIX ¢aKTOB.

scanner ‘'skans

CKaHep
a device that copies a document or image into a computer

| need to buy a scanner for my office.
MHe HY>KHO KynuTb cKaHep ansa odpuca.

schedule /fed,ju:l/

pacnucaHue
a plan that lists events or tasks and the times when they will happen

The train schedule shows departures every hour.
PacnuncaHne noe3noB NnokasbiBaeT oTnpaBnieHne KaXkgbli yac.

SCissors 'sizoz

HOXXHULLbI
a tool with two sharp blades used for cutting paper, cloth, etc.

Can | borrow your scissors to cut this paper?
MO>XHO O0OMKNTb TBOU HOXKHULLbI, YTOOLI pa3pesaTb aTy bymMary?

scroll lock /skrasl lok/

scroll lock

a key on a computer keyboard that, when pressed, toggles a mode where the arrow keys scroll the
screen instead of moving the cursor.

Press the Scroll Lock key to enable scrolling with the arrow keys.
Haxxmunte knasuuy Scroll Lock, 4To6bl BKAOYNTL MPOKPYTKY C MOMOLLbIO CTPEOK.
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search s

nckaTtb
to look carefully for something or someone that is difficult to find

Police searched the area for the missing child.
Monuunsa npoyvéckiBana panoH B MOUCKaxX nponasBLliero pebéHka.

secretary /sckritri/

ceKkpeTapb
a person who works in an office managing letters, phone calls, and arranging meetings

Please speak to my secretary to arrange an appointment.
MoxxanyncTa, NOroBopmuTeE C MOMM CEKPETAPEM, UTOObI [OrOBOPUTLCHA O BCTPEYE.

secure srkjus

6e3onacHbIn
Safe and protected from danger or risk; firmly fixed and not likely to fall or be lost

Make sure all windows are secure before leaving the house.
VGGJJ,VITer, YTO BCE OKHa HagEXHO 3aKpbITbl, NpeXxne 4eM yxogutb n3 goma.

sensitive /sensitiv/

YYTKUN
aware of and responsive to the feelings of others; easily upset or affected

Be sensitive to other people's needs.
ByobTe 4yTKMMU K NOTPEBHOCTAM OpPYrnx nogen.

server /ssvs/

cepBep
a computer that stores and sends data to other computers on a network

The website went down because the server was overloaded.
Cant ynas, NoToMy 4YTO cepBep 6blf1 Meperpy>XeH.

set up /set'ap/

OCHOBaTb
to start a business, organization, or system

They set up a new company last year.
OHM OCHOBAasM HOBYIO KOMIMAHMIO B MPOLUIOM rogy.

settings /setinz/

o6cTaHOBKa
the place or type of surroundings where something is located or happens

The hotel is in a beautiful setting with views of the mountains.
OTenb HaxoouTCH B KpaCMBOVI ob6CcTaHOBKE C BUOOM Ha ropsbl.
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shift [ift

coBur
A change in position or attitude; a period of time during which a group of workers works

The factory operates with three shifts a day.
3aBo[ pa60TaeT B TP CMEHbl B O€Hb.

shipment jipmant
OTrpys3kKa
the act of sending goods from one place to another, or the goods that are sent

The shipment arrived at the warehouse yesterday.
[MapTna ToBapa npubbina Ha ckiag Byepa.

shortcut :t.kat

KOPOTKUI Ny Tb
a quicker or more direct way to get somewhere

We took a shortcut through the park.
Mbl MOLWNY KOPOTKUM NYTEM Yepes napk.

shorthand '>:thznd

cTeHorpadus
a fast way of writing using special signs or abbreviations

She took notes in shorthand.
OHa 3anucbiBana nekumno cteHorpapumyecku.

show around /jsu o'ravnd/

NPoOBOAUTb SKCKYpCHIO
to guide someone through a place, showing them the interesting parts

My friend showed me around the city on my first day.
Mo gpyr nokasan MHe ropof B NepBbI AeHb.

shred /jred/

KJIO4YOK
a small, thin piece of something that is torn or cut roughly

The letter was torn to shreds.
[MncbMo 6bINO pasopBaHO B K10YbA.

sign /sain/

3HaK
a board or notice that gives information or instructions

There was a sign on the door saying ‘No Entry’.
Ha oBepwu Bucena tabnuyka ¢ Hagnucelo «Bxoa BocnpeLén».
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signature 'signifs

nognucb
your name written in your own way, used to show that you have written something or agreed to it

She put her sighature at the bottom of the contract.
OHa nocTaBuia nognuch BHN3Y KOHTpPaKTa.

size /sawz/

pa3mep
how big or small something is

Do you have this shirt in a larger size?
EcTb nn y Bac ata pybaluka 6onbliero pasmepa?

skype skap

3BOHUTb MO cCKamny
to communicate with someone using Skype, a software for video calls and voice calls over the internet

| skyped my sister last night.
¢l BUepa Be4YepoM pasroBapmBas C CECTPOM Mo cKamny.

slide /siawd/

CKOJIb3UTb
to move smoothly across a surface

The children slid down the hill on their sledges.
[eTtn cbexanu c FOPKM Ha CaHKaxX.

smart card /sma:t ka:d/

cMapT-KapTa

A small plastic card with a computer chip that can store and process information, used for payments,
identification, or access.

You can use your smart card to pay for public transport.
Bbl MOXXeTe UCrnonb30BaTb CBOIO CMapT-KapTy Onaa onnatbl 00OLLECTBEHHOIO TPaHCNopTa.

shail mail /sneil meil/

o6blyHasi noyTa
The traditional postal system, especially compared to faster electronic communication like email.

I'll send you the documents by snail mail because they need original signatures.
A oTnpaBnio BaM AOKYMEHTbl 06bIYHOM MOYTON, MOTOMY YTO HY>XXHbl OPUTrNHANbHbIE MOANUCK.

software ‘'spftwes

nporpamMMHoe obecnevyeHue
Computer programs and the information used to run them

You need to install new software to run this application.
Bam HY>XHO YCTaHOBUTb HOBOE NporpaMmMmHoe obecneyeHne 014 3anyCcka 3Toro npunoXxxeHua.
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sort st

BUA
a type or kind of person or thing

What sort of music do you like?
Kakyio My3bIKy Bbl l06UTE?

spam spaem

cnam
unwanted emails or messages, usually advertising

My inbox is full of spam.
Moi No4YToBbLIN ALWMK 3aBUT CMaMOM.

spreadsheet 'spredji:t

Tabnuua
a computer program or document that arranges information in rows and columns, used for calculations
and data

She used a spreadsheet to track all her monthly expenses.
OHa ncnonb3oBasna ANEKTPOHHYIO Ta6rw|u,y nonda yqéTa BCeX eXXeMeCAYHbIX pacxonos.

spreadsheet analysis /spredji:t o'naelasis/

aHanns3 3/1eKTPOHHbIX Tabnuy
The process of examining and interpreting data in a spreadsheet (like Excel) to find patterns, trends, or
insights.

She used spreadsheet analysis to identify the most profitable products.
OHa ncnonb3oBana aHanns aNeKTPOHHbIX Tabnuy, YToObl BbIABUTL Hanbonee npubbiiibHbIE MPOAYKThI.

stamp /stzemp/

Mapka
a small piece of paper that you stick on a letter or parcel before posting it to show that you have paid
for it to be sent

You need to put a stamp on the envelope before mailing it.
lMepen oTnpaBKOW HY>XKHO HaKNEeNTb MapKy Ha KOHBEPT.

standard /stzndad/

cTaHpapT
a level of quality or achievement that is considered acceptable or desirable

The school maintains high standards in education.
LLIkona nogaoep>XnBaeT BbICOKME CTaHOapPThbl B 06pa3oBaHuun.

staple /sterpal/

cko6a
a small piece of wire that is used to fasten papers together

She used a stapler to put a staple in the document.
OHa ncnosnb3oBasna crennep, YTOObI BCTAaBUTb CK06y B JOKYMEHT.
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stationery ‘steifonari
KaHLuenapcKue ToBapbl
materials for writing and office work, such as paper, pens, envelopes, etc.

| need to buy some stationery for the new school year.
MHe HY>XHO KYNUTb KaHLEeNSpPCK1e NpUHaaneXxXHoCTn K HOBOMY y4e6GHOMY rogy.

sticky note /stiki navt/

CTUKep

a small piece of paper with a sticky strip on the back, used for writing notes and attaching them to
surfaces

| left a sticky note on your desk with the meeting time.
#1 ocTaBuI CTUKEP Ha TBOEM CTOJI€ C BPEMEHEM BCTPEUN.

storage 'str:ridz

XpaHeHue
the act of keeping things in a special place until they are needed; the space used for this

We need more storage space in the kitchen.
Ham HY>XHO 6onble MecTa ons XpaHeHNAa Ha KyxHe.

subject line /sabdzikt Jam/

TeMa nucbma
the line of text at the top of an email that tells the topic of the message

Please include a clear subject line when you send an email.
MoxxanyncTa, ykasbiBanTe MOHATHYIO TEMY MMCbMa, KOrga oTrnpaBisgeTe aNeKTPOHHOEe CoobLeHume.

supplies soplaiz

3anachbl
things that are needed, such as food, equipment, or materials

We need to buy school supplies.
Ham HY>XHO KYMNUTb WKOJIbHbIE NPUHAONEXHOCTW.

supply closet /so'plar kipzit/

rnopco6Hoe nomeLueHue
A small room or cupboard where cleaning materials, paper, and other everyday items are kept.

The janitor keeps the cleaning supplies in the supply closet.
YOOPLLNK XPaHUT YNCTALLME CpeacTBa B MoacO6HOM NOMeELLEHUN.

switchboard /switjbo:dr

KoOMMyTaTop
a board or panel with switches used to connect telephone calls

The switchboard was busy with calls all morning.
KoMMyTaTop 6bi1 3aHAT 3BOHKaMU BCE yTpPO.
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tab t=b

A3bIYOK
a small piece of metal or plastic that you pull to open a can or container

He pulled the tab to open the soda can.
OH NOTAHYM 3a A3blYOK, YTOObI OTKPbLITb 6aHKY C ra3VPOBKOMN.

table of contents ‘teibal ov 'kontents
ornaeneHue

a list at the beginning of a book or document showing the chapters or sections and their page numbers

Check the table of contents to find the chapter you need.
[MocMOTpu ornaBneHne, YTOObl HANTU HYXXHYIO raBy.

take a message /teik » 'mesidzy (a2)
NMPUHATD coobLlieHune

to write down or remember information that someone wants to give to another person who is not

available

She wasn't in, so | took a message for her.
EE He 6bI10, NO3TOMY 1 NPUHSAN A5 HEE coobLLEHME.

take notes /teik naots/

KOHCMeKTUupoBaTb
to write down information from a lesson or meeting

Students should take notes during the lecture.
CtyneHTaM criefyeT BECTU 3arnmcu Bo BpeEMS NeKLUN.

tape /teip/

NeHTa
a long narrow strip of material with a sticky surface, used to stick things together

Use some tape to seal the box before sending it.
3akienTe CKOTYEM KOPOOBKY nepen oTrnpaBKOW.

target /taq/

uesb
something you are trying to achieve; the person or thing you are aiming at

We need to meet our sales target by the end of the quarter.
HaM Hy>XHO OOCTMYb LLenn NpogaXk K KOHLYY KBapTana.

task /ta:sk/

3apava
a piece of work that must be done

Her main task is to prepare the reports.
Eé rnaBHasi 3apavya — NoarotoBKa OTYETOB.
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team ti:m

KoMaHpaa
a group of people who work or play together against another group

Our team won the football championship this year.
Hawa koMaHpa BbiMrpana yeMnuoHat no ¢ytéony B 3TOM rogy.

telephone /telrfaun/

TenedoH
a device used to talk to someone in another place

She answered the telephone on the first ring.
OHa oTBeTuNa Ha TefledOoH C NEPBOro 3BOHKaA.

tidy ‘taudi
aKKypaTHbIN
neat and organized, with everything in the right place

Please keep your room tidy.
[MoxanyncTa, Oep>kn CBOK KOMHAaTY B MOPSAKe.

timeline /taimlain/

BpeMeHHas WKana
a line that shows the order of events in time

The timeline shows the major events of the 20th century.
Ha BpeMeHHOM LwKane noka3aHbl OCHOBHbIE COObITMSA XX BEKaA.

timetable /taimterbal/

pacnucaHue
a list showing the times when certain things will happen, such as lessons, trains, or buses

Check the timetable to see when the next bus leaves.
MocMoTpu pacnucaHue, YTobbl y3HaTb, KOraa OTXOAUT Creyowmn aBTobyc.

tools tu:lz

MHCTPYMEHTbI
objects used to do a job, like hammers or screwdrivers

He keeps his tools in a toolbox.
OH XpaHUT CBOU MHCTPYMEHTbI B ALUMKE A9 MIHCTPYMEHTOB.

transfer a call /trensfsirs ko:l/

nepeBecTy 3BOHOK
to move an incoming phone call from one person or department to another

Could you transfer the call to the sales department, please?
He mornu 6bl Bbl nepesecT 3BOHOK B OoTAEN nponax(?
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trash /irz)/
Mycop
Things that you throw away because you no longer want or need them; waste material

He threw the empty bottles in the trash and recycled the paper.
OH BblI6pocun nycTble BYTbIKM B Mycop U caan 6ymary B nepepaboTky.

travel /tr=v/

nyTewecTBoBaTb
to go from one place to another, usually over a long distance

She loves to travel to different countries.
OHa nobuT NyTewwecTBOBaTb NO Pa3HbIM CTPaHaM.

two-factor authentication tu: faktor >:gentrkerfon

AByxdaKTopHasi ayTeHTUudpuKauums
a security process that requires two different methods to verify a user's identity, typically a password
and a code sent to a phone.

Enable two-factor authentication on your account to protect it from hackers.
BkniounTte oByxdakTOpHYIO ayTeHTUdUKaLmio B CBOEN YYETHOM 3anmcu, YTOObl 3alUTUTL €€ OT XaKepOoB.

typing ‘tarpm

neyartaHue
the activity of writing using a keyboard

She is taking a typing class.
OHa nocewaeTt KypcCbl MalWMHOMNUCMK.

underline ndslam

nopuyépkuBaTthb
to draw a line under a word or words to show they are important; to emphasize something

The teacher told us to underline the key words in the text.
Yuntenb nonpocwun Hac NoA4YepKHYTb KJllo4EBbIE€ C/T10Ba B TEKCTE.

unlock /anlok/

OTKpbIBaTb (3aMOK)
to open a lock using a key; to make something available or accessible

She unlocked the door and stepped into the warm apartment.
OHa oTKpbINa ABepb 1 BOLIa B TEMNYIO KBAPTUPY.

unofficial ANl

HeodpuLUMUanbHbINA
not formally or officially approved or organised; not done as part of your official duties

The politician made an unofficial visit to the region to assess the damage.
MonuUTMK HaHEC HeodULManbHbIN BUSUT B PErMOH AN OLEHKMN yulepba.
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update /apdert/

o6HOBNATb
to add the most recent information to something; to make something more modern

Please update your software regularly to stay secure.
PerynsapHo o6HoBRANTEe NnporpaMMHoe obecrneyveHne s 6e3onacHoCTu.

updated /pdertid/

OGHOBNEHHDIN
made more modern or accurate by adding new information or changing parts

Please make sure you have the updated version of the software.
MoxanyncTa, yéeouTtech, YTO y Bac 06HOBNEHHAA BEPCUA NPOrpaMMHOro obecrneyeHums.

upg rade /ap'grerd/

OGHOBNATb
To improve the quality, level, or status of something, especially a computer system or software

You should upgrade your antivirus software regularly to protect your computer from new threats.

BaMm cnepnyeT perynsapHo oGHOBSTL aHTUBUPYCHOE NPorpaMMHoe obecrneyeHne Os 3almTbl KOMMbloTepa oOT
HOBbIX YrpO3.

upload /apisud/

3arpyxatb
to copy a file from your computer or device to the internet or to another computer

She uploaded the photos from her phone to the cloud storage service.
OHa 3arpyauna ¢oTtorpadum co cBoero TenedoHa B 06nauHbIf CEPBUC XPaHEHUS.

urgent /s:dzent/
CPOUHbIN
Needing to be dealt with immediately.

This is an urgent matter that cannot wait.
910 CpO4YHOE [e/10, KOTOPOEe HeNb3A OTKNnaabiBaTb.

usb /ju:es'biz/
usB
a standard way to connect devices to a computer; a small device for storing data

| saved my files on a USB.
A coxpaHun cBou dainsbl Ha GneLike.

username ‘ju:zeneim

M4 nonb3oBaTens
a name or word that identifies a person on a computer system or website

Please enter your username and password to log in.
I_IO)KaJ'IyIZCTa, BBeaUTe MMA NoNb30BaTeNA 1 Naposib ANA Bxona.
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verify 'verifar

npoBepATb
to check that something is true or correct

Please verify your email address.
MoxanyncTa, NogTBEPAUTE CBOWM agpec 3N1eKTPOHHOMN NOYThI.

version 'v3:[an

Bepcus
A particular form of something that is slightly different from other forms of the same thing

Which version of the software are you using?
Kakyto Bepcuio nporpaMMHoro obecrnevyeHmns Bbl UCNosnb3yete?

video call /vidias ko:l/

BUOE03BOHOK
a phone call that includes video, so you can see the other person

Let's have a video call tonight.
[laBai CO3BOHMMCS NO BUOEO CEMOLHSA Be4YepoM.

virtual meeting /vz:tjusl 'mi:t/
BUpTYyanbHasa BCTpeya
A meeting that takes place online, using video or audio technology, rather than in person.

We have a virtual meeting with the client tomorrow at 10.
3aBTpa B 10 y Hac BupTYyanbHada BCTpeYa C KIIMEHTOM.

Virus /vamras/

BUpyc
a very small organism that causes illness in people, animals, and plants; also a harmful computer
programme

The disease is spread by a virus.
BonesHb nepepnaércsa yepes BUpyc.

visitor /vizts/

noceTuTtesnb
a person who visits a place or a person

The museum attracted over a million visitors last year.
Mpownbin rog My3en nocetTunu 6onee MUNIMOHA YENOBEK.

voicemail ‘vois.merl

ronocosagd noyra
a system that records spoken messages from people who call you when you are not available

| left a voicemail for you this morning.
91 ocTaBun Tebe roslocoBoe COObLLEHMNE CErOaHSA YTPOM.
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water cooler /wo:ts ku:la/

Kynep angd sofbl
a machine that cools and dispenses drinking water, often found in offices

| filled my bottle at the water cooler.
¢ HanonHunN 6yThINKY U3 Kynepa.

website ‘websart
caunt
a place on the internet where information about a person or organisation can be found

You can book tickets on the company's website.
Bbl MOXXeTe KynnTb 6uneTbl Ha canTe KOMMNaHUu.

welcome /welksm/

npuBeTCTBOBAaTb
to greet someone in a friendly way when they arrive

They welcomed us with flowers and smiles.
OHu BCTPETU/IN HAC LUBeTaMn 1 yJ'IbI6KaMVI.

Wifi /warfar/
Bandan
a system for connecting electronic devices to the internet without using wires

Does this café have free wifi?
B 3ToM Kade ecTb 6ecnnaTHbI Bandan?

word /ws:d/

CcnoBo
a single unit of language with meaning that can be spoken or written

Write the word on the board.
HanuwwuTe cnoBo Ha noocke.

word processing /ws:d pravsesin/

06paboTKa TEKCTOB
The activity or skill of creating, editing, and formatting text documents using a computer.

She spends most of her day doing word processing for the company.
OHa npoBoaMT 60/bLUYIO YacTb OHSA, 3aHMMasACb 06PabOTKOM TEKCTOB OJ151 KOMMAHUN.

ZooMm zuim

MyaTbCH
to move very quickly, or to make a camera lens show things closer or further away

The car zoomed past us at high speed.
MawwuHa npoHecnacb MMMO Hac Ha 6onblLUoNn CKOPOCTH.
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Yek-rimcT camMmornpoBepkm

3aKpo NpaBylo KONMOHKY, BCMIOMHU NepeBof, — OTMETb BblyYEHHOE.

abbreviation
access
acronym
address
agenda
annual report
answer the phone
appendix
appointment
approve
archive

area code
arrange
assistant
attach
attachment
back office
backup
badge
bandwidth
binder
binder clip
biometric
boardroom
bold
booking
boss

break

break room
brochure
budget
bullet

buzz
calendar

call
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call back
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COKpalleHune
0ocTyn

aKPOHUM

appec

noBecTKa OHs
rogoBou OTYET
OTBeYaTb Ha 3BOHOK
anmneHpuKce
BCTpeua

0006pATb

apxuB

Kog ropopna
OpraHmM3oBbIBaTb
MOMOLLHUK
NPUKPEennaTb
NPUBS3aHHOCTb
63k-oduc
pes3epBHasa Konus
3Ha4oK
MPOMNyCKHast CNOCOBHOCTb
nanka-cKkopocCLUMBaTESb
3aXkum ansa éymar
OnoMeTpUYECKUin
3an 3acefaHnin
cCMenbIn
OpOoHMpoOBaHue
HavanbHUK
nepepsis

KOMHaTa oTAblxa
6poLtopa

orogxeT

nyns

XKYXOKaHMe
KaneHpapb
3BOHUTb

nepes3BaHMBaTb
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cancel

caps lock
categorize

cc

check
classified
classify

clean up

client

closing

cloud

code

coffee machine
colleague
company
company hame
compliance
compose
computer
conference call
conference room
confidential
confirm
coordinate
copier

copy
correspondence
courier
courteous
cross-reference
cubicle
customer service
data entry

data processing
database
database management
date

deadline

default
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OTMEHSATb
knasuwwa Caps Lock
KnaccmduumpoBaTtb
Konums

NpPoBEPATb
CEKPETHbIN
KnaccupuumpoBaTb
ybupaTb

KITMEHT
3aKIOYNTENBHbIN
obnako

Kopn,

KodemMallurHa
Konrnera

KOMMNaHus
Ha3BaHWe KoMnaHuu
cobnoneHne
COUYNHSATb
KoMMbloTepP
KOHpepeHL-CBA3b
neperoBopHas
KOHOUOEHLNANBbHbIN
noaTBepXaaTb

KOOPAMHUPOBaTb

KonupoBasbHbIN annapaTt

Konums

nepenuncka

Kypbep

BEXXJINBbIN
nepeKkpécTHas cchinka

KabunHka

ob6cny>XXnBaHUe KIIMEHTOB

BBOL, AaHHbIX
obpaboTka gaHHbIX

6a3a gaHHbIX

ynpasneHne 6azamMm OaHHbIX

paTta
nennamnH

no ymosn4aHuio
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delegate
delete
delivery
department
desk

dial

diary
dictation
directory
discretion
document
domain
double-check
download
downtime
draft

e-mail

edit

email

email address
enclosure
encryption
enter
envelope
eraser
errand
escape
escort
etiquette
excel
expense
extension
external
external hard drive
face recognition
fax

fax machine
file

filing
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nenerat

yoandaTb

JOCTaBKa

oToen
NMUCbMEHHbIN CTON
undepbnat
OHEBHUK

OVUKTaHT
CMpaBOYHUK
OCMOTPUTENBHOCTb
OOKYMEHT

obnacTb
nepenpoBepsaTb
cKauuBaTb

npocTomn

YEepPHOBUK
3NEKTPOHHad NnoyTa
pepakTupoBaTb
3NEKTPOHHAadA NoyTa
afpec 3/1eKTPOHHOM NOYThI
OropOXXeHHOEe MecTo
lWwnpposaHme
BXOOUTb

KOHBeEpPT

nacTuk

nopydeHue
cbexaTtb
conpoBoXgeHne
3TUKET
npeycneesaTtb
pacxopn
pacwupeHune
BHELUHWN

BHELUHUM XXECTKNIN OUCK
pacrno3HaBaHume nuL,
dakc

dakc

dann

noaLwmnmBKa
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final
financial statement
find
fingerprint
firewall
flash drive
flyer
folder
follow up
font
forecast
formal
format
forward
freight
front desk
function keys
glue

goal
greet
handle
handout
hang up
header
headset
hold on
host

icon
important
inbox
index
initiative
input
insert
install
intercom
internal

international call
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introduce
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PUHanbHbIN
dnHaHcoBas OTYETHOCTb
HaxoouTb
oTnevyaTok nanbua
OpaHOMayap
dnewka
NINCTOBKA

narka
NPOLOIKNTb
WwpnodT

NPOrHo3
odununanbHbIn
dopmMat

Brepén,

rpys

CTOVMKa pernctpaumm

CDYHKLI,VIOHaJ'IbeIe KaBnLin

Knen

Lenb
NPUBETCTBOBAaTb
CMpaBnsaTbCs
pasnaTouHbIv MaTepuan
NOBECUTb TPYOKY
yoap rosioBown
rapHuUTypa
NO4OXAaTb
XO3AUH

3Ha4yoK

BaXkHbIN
BXOQALLME
yKasaTesb
nHULMaTnBa
BKNapg,
BCTaBNATb
YCTaHOBUTb
NHTEPKOM
BHYTPEHHUN
MeXOyHapoaHbIN 3BOHOK

npencTaBndTb
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inventory
invoice
itinerary
jargon
journal

junk mail
keyboard
keyboard shortcut
keycard
kitchen
label

layout

letter
letterhead
lobby

local call
locate

lock

log

log out
logbook
login

login credentials
logo
long-distance
mail
mailroom
maintain
maintenance
make a call
manage
manager
margin
meeting
memo

menu
message

milestone
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minutes
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MHBEHTapuM3auMOHHaaA ONMnncb

CUET-hakTypa
MapLpyT

YKaproH

KypHan
PEKIaMHbIN CraMm
KnaBuaTypa
cCoYeTaHue KnasuL
KapTa-KJioY

KYXHS1

3TMKETKA
pacrnonoXeHme
NUCbMO
GUPMEHHbIN 6naHkK
BecTubIoNb
MECTHbIM 3BOHOK
HaxoOWUTb

3aMOK

OpeBHO
BbIXOOUTb U3 CUCTEMb
6OpPTOBOM XXYypHan
BXO[, B CUCTEMY
YYETHbIE JaHHble
NOroTum

DanbHuUn

noyrta

NOYTOBOE OTAENEHNE

nognep>XXmBatb

TEXHU4YeCKoe OﬁCJ'IY)KVIBaHVIe

MO3BOHUTb
CnpaBnsaTbCcA
MeHeaXxep

none

BCTpeYa
cny>xebHaqa 3anucka
MEHI0

coobueHne

Bexa

MUHYThI
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network
newsletter
note
notebook
num lock
number
numbering
objective
office
official
online meeting
open office
operator
options
oracle

order
organization
organize
outlook
output
package
page down
page number
page up
paper clip
parcel
password
pause
payment
pen

pencil
phone
phone number
photocopy
planner
policy
polite
post-it
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postage
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ceTb
MHPOPMaLMOHHbIN BGloNNeTeHb
3anucka

TeTpanb

Num Lock

yucno

HyMepaums

uenb

opuc

oduLmnanbHbIn
OH/TanH-BCTpeYa
odUC OTKPLITOrO TUNa
onepatop

BapuaHThl

opakyn

nopsaaoK
opraHusauus
OpraHn3o0BbIBaTb
MUPOBO33peEHUNE
BbIMYCK

naker
NPOKPYy4YnBaTb BHU3
HOMEpP CTPaHULLbI
NPOKpy4nBaTh BBEPX
cKpenka

nocblnKa

naponb

naysa

onnarta

py4ka

KapaHgal

TenepoH

HoMep TenegpoHa
doTokonus
NaHUPOBLUMK
nonmTuKa
BEXXINBbIV

CTUKeEp

MOYTOBbIE pacxonbl
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postal
powerpoint
preferences
prepare
presentation
press release
print

print screen
printer
prioritize
private
procedure
process
professional
projection
proofread
public
punch
punctuality
purchase
put through
quota
reception area
receptionist
record
recover
recycle bin
reference
register
regulation
reimbursement
reliability
remind
replace
reply

report
reschedule
reservation

restore
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MOYTOBLIN
PowerPoint
npPeanoyYTeEHMSA
roTOBUTb
npeseHTauuns
npecc-penns
neyataTb

Knasuwa Print Screen
NpUHTEP
paccTaBnaTb NPUOPUTETDI
YaCTHbIN
npouenypa
npouecc
npogdeccrnoHanbHbIN
MPOrHo3
BblUMTbIBATb
06LLECTBEHHbIN
yOAPUTb KY/TakoM
NYHKTYanbHOCTb
npuobpertaTb
COEOVHATb

KBOTa

30Ha npuéma
agMUHUCTPaTop
3anuchb

BOCCTaHaB/IMBaTbCA

KOHTENHEP On4a nepepaboTku

CCblfiKa
pPEerncTpmpoBaTbCs
npaBwuo
BO3MeLlleHne
HaOEXHOCTb
HanoMnHaTb
3aMeHATb
oTBevaTb

OTYET

nepeHecTn
OpOHMpPOBaHME

BOCCTaHaBJIMBaTb
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retrieve
return a call
review
revised
revision
ring
routine
rubber band
ruler
salutation
sap

scan
scanner
schedule
scissors
scroll lock
search
secretary
secure
sensitive
server
set up
settings
shift
shipment
shortcut
shorthand
show around
shred
sign
signature
size
skype
slide
smart card
shail mail
software
sort

spam
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n3BneKaTb
nepe3BOHUTb
o630p

MOBTOPSATb
NMOBTOPEHME
KOnbL,O
pacnopsnok
pe3nHoBas NieHTa
NnHerKa
NnpUBETCTBUE

COK

CKaHupoBaTb
CKaHep
pacnucaHune
HOXHMULLbI

scroll lock

NCcKaTb

cekpeTapb
6e3omnacHbIn
YYTKUN

cepsep

OCHOBaTb
ob6cTaHoBKa

coBur

oTrpy3skKa
KOPOTKUN MYTb
cTeHorpadpus
NPOBOAUTb SKCKYPCUIO
K/T04YOK

3HaK

nognuchb

pasMep
3BOHWUTb MO cKammny
CKOMb3UTb
CMapT-KapTa
o6blyHas rno4Ta
nporpaMMHoe obecrneyeHune
BUO

cnam
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spreadsheet
spreadsheet analysis
stamp
standard
staple
stationery
sticky note
storage
subject line
supplies
supply closet
switchboard
tab

table of contents
take a message
take notes
tape

target

task

team
telephone

tidy

timeline
timetable

tools

transfer a call
trash

travel
two-factor authentication
typing
underline
unlock
unofficial
update
updated
upgrade
upload

urgent

usb
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Tabnuua

aHaJIn3 3JIEKTPOHHbIX Tabnuuy,

Mapka
cTaHpapT

ckoba

KaHLEeNnspcKkme ToBapsl
CTUKEp

XpaHeHue

TeMa nucebma

3anachl

NoAcOBHOE NoMelleHne
KOMMyTaTop

A3bIYOK

ornasneHue

MPUHATbL coobLLeHne
KOHCMEKTMPOBaTb
NeHTa

Lenb

3apava

KoMaHpga

TenepoH

aKKypaTHbIN
BpPEMeHHas LWKana
pacnucaHue
WHCTPYMEHTHI
nepeBecTy 3BOHOK
Mycop

nyrtewecTtBoBaTb

OByxdakTopHad ayTeHTUdUKaLns

neyataHue
noo4YépkmnBaTb
OTKPbIBaTb (3aMOK)
HeodULManbHbIN
o6HOBNATb
OBHOBJIEHHbIN
O6HOBNATb
3arpyxartb
CPOYHbIN

USB
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username
verify

version

video call
virtual meeting
virus

visitor
voicemail

water cooler
website
welcome

wifi

word

word processing

Zzoom
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NMs nonb3oBaTens
NpPoBepPSATb

Bepcus
BNOEO03BOHOK
BUPTYyasibHasa BCTpeya
BUPYC

noceTuTernb
ronocoBagd noyta
Kynep Ans Bofbl
caunt
NPUBETCTBOBATb
Bandan

CNoBO

o6paboTka TEKCTOB

M4yaTbC4A
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