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CrnoBd noa6opku

account /skaont/

CUér
an arrangement with a bank to keep your money there and to take it out when you need it

I'd like to open a savings account.
#A xoTen 6bl OTKPbITb cOeperaTenbHbIN CYET.

action item 'zkjn aitem

3apava
a task that needs to be done, often assigned during a meeting

We have three action items from today's meeting.
Y Hac ecTb TPW 3agayn no nToram cerogHswHen BCTpEeuYn.

agenda s'dzends

noBecTKa gHS
a list of things to be discussed at a meeting; a set of aims or goals

The first item on the agenda was the company's financial performance.
ﬂepBbIM MYHKTOM NOBECTKN OHA 6bIN0 CDVIHaHCOBOG nonoXxeHmne KoMrnaHun.

agile '=dzal

rmékuin
able to move quickly and easily; in business, a method of project management that focuses on
flexibility and teamwork

We use agile methods to deliver projects faster.
Mbl ucronb3yeM rubkue Mmetodpl ansa 6onee 66ICTPOM COauM NPOEKTOB.

align /9'lain/

BblpaBHUBaTb
to put things in a straight line or in the correct position relative to each other

Please align the chairs with the table.
I'Io>+<any17|CTa, BprOBHﬂVITe CTynbsa NO IMHUK CTOJAa.

analysis /o'nzlesis/

aHanum3
the careful study of something to understand it better or find an explanation

A detailed analysis of the data showed surprising results.
[leTanbHbI aHanu3 gaHHbIX NOKa3an HeoXXUaaHHbIe pe3ynbraThbl.
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benchmark ‘bentjma:k

aTanoH
a standard or point of reference that can be used to measure or compare something

The company's performance is used as a benchmark for the industry.
[NokasaTenn koMnaHum NCNONb3YIOTCA KaK 3TaJIOH A4 OTpacsn.

best practice pest praekts

nepepnoBomn onbIT

a method or technique that has been generally accepted as superior to any alternatives because it
produces results that are superior to those achieved by other means

The company follows industry best practices to ensure quality.
KomMnaHus crnepyet nepenoBbiM OTpacrieBbIM NMpaKTUKaM Ang obecnevyeHnsa kayecTBa.

bottleneck ‘botinek

y3Koe MecTo
a point in a process where things slow down or stop because too much is happening at once

The approval process is a bottleneck in our workflow.
npOLLeCC yTBEepXAeHna aBnaeTcqa yakMMm MeCcTtoM B HalleM pa6oqu npouecce.

brainstorm /breinst:m/

NPoOBOAUTb MO3roBOWM LUTYPM
to suggest many ideas quickly, without judging them, to solve a problem or create ideas as a group

Let's brainstorm some ideas for the new marketing campaign before the meeting.
[aBanTe 0o BCTPeYM NpOBEeAEM MO3roBOM LUTYPM MO HOBOW MapKETUHIOBOM KaMMNaHUu.

budget /badzit/

GlooxeT
a plan of how much money you have and how you will spend it

We need to stay within our budget this month.
B aToM Mecsue HaMm HY>XHO YNOXNTbCA B OlooKeT.

change management tfeinds 'mznidzmant (e

ynpasneHne naMmeHeHnsamMmu
the process of planning, implementing, and controlling changes in an organization

Effective change management helps employees adapt to new systems.
OddeKTMBHOE ynpaBneHne n3aMeHeHNIMM NoMoraeT COTpyaHMKaM afanTupoBaTbCs K HOBbIM CUCTEMaM.

check in ek n

3apernmcrtpupoBartbcs
to arrive at a hotel or airport and tell the staff you are there

We checked in at the hotel at 3 pm.
Mbli 3aperncTpmpoBanncCb B otene B 3 yaca gHs.
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client ‘iamsnt

KNNeHT
A person or company that pays for services from a professional person or business

The lawyer met with her client to discuss the case.
ApBokaTt BCTpEeTUNacChb C KIIMEHTOM, 4TOObI 06cy,D,MTb neno.

coach /ksut)/

TpeHep
A person who trains and teaches people in a sport.

The basketball coach gave the team some good advice.
TpeHep no 6ackeTbony fan KoOMaHAe OefbHbIN COBET.

collaborate ks'lzbsrert

coTpyaHU4YaTb
to work together with someone to achieve something

The two teams collaborated on the project.
[1Be KOMaH bl COTpyOoHU4Yanun Han NpPoOEeKTOM.

continuous improvement kasn'tinjuss im'pruzvmant

HernpepbiBHOE cOBepLUeHCTBOBaHUe
an ongoing effort to improve products, services, or processes

Our company believes in continuous improvement.
Hawa koMnaHnsa BepuT B HENPEPbIBHOE COBEPLUEHCTBOBaHME.

contract /kontrekt/

KOHTpPAaKT
a written or spoken legal agreement between people or organizations

She signed a two-year contract with the company.
OHa nognucana ﬂ,ByXJ‘IeTHMVI KOHTPAaKT C KOMMaHuemn.

cost /kpst/

CTOMMOCTb
the amount of money you have to pay for something

The cost of living has increased significantly.
CTOUMOCTb XM3HU 3HAYNTENBHO BblpoOCHa.

customer /knstsma/

KNMEeHT
a person who buys goods or services from a business

The shop has many loyal customers.
B MarasnHe MHOIro nNoCcTOAHHbIX KJIMEHTOB.
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dashboard /dzjb:d/

npu6opHas naHenb
the panel in a car or other vehicle that contains the controls and instruments

She glanced at the dashboard to check her speed.
OHa B3rngHyna Ha npubopHyto naHesb, YTOObl NPOBEPUTL CKOPOCTb.

deadline /dedlam/

aennanH
A date or time by which something must be finished or done

We have to submit the report before the deadline on Friday.
Mbl LOMKHbI CAATh OTYET 40 KPaHEero cpoka B MATHULLY.

decision /dr'sizan/

peweHue
a choice you make after thinking about the options

It was a difficult decision to leave her job.
370 6bI5I0 TPYAHOE peLleHne — yuTu ¢ paboThl.

delegate /deligat/

penerar
a person chosen to represent a group at a meeting or conference

The delegates voted on the new policy at the annual conference.
[eneratbl MPOronocoBanyu 3a HOBYIO MOINMTUKY Ha €XXErogHoOM KOHEpPEeHLNN.

escalate /eskslert/

ycunumBaTtbcA
to become or make something become greater, worse, or more serious

The conflict escalated into a full-scale war.
KoHOMMKT nepepoc B nosiHoMacwTabHylo BOMHY.

evaluate /rvaljuert/

oueHuBaTb
to judge or calculate the quality, value, or importance of something

We need to evaluate the results of the experiment carefully.
HaM Hy>XHO TLaTeNbHO OLEHUTb Pe3yibTaThl 9KCNEPUMEHTA.

execute /eksikju:t/

BbIMOJIHATDb
to carry out or perform a plan, order, or action

The team executed the plan perfectly and delivered results on time.
KoMaHpga ngeanbHO BbIMOSHWAA M1aH U caana pe3ynbTaTbl B CPOK.
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expense /ik'spens/

pacxopn
the amount of money spent on something

Travel expenses are covered by the company.
,D,OpO)KHbIe pPacxonbl NOKPbIBAaE€T KOMMNaHUA.

facilitate /fo'sitert/

cnoco6¢cTBOBaTh
to make it easier for something to happen or for someone to do something

The new software will facilitate faster communication between all departments.
HoBoe nporpaMMHoe o6ecnedyeHmne obnerynt 6bICTPoOE B3aMMOAENCTBUE MEXOY BCEMU OTAENAMMU.

feedback fi:dbxk

o6paTHas cBfi3b
information or comments about how well someone is doing something

The teacher gave the students detailed feedback on their essays.
YuuTenb gan cTyoeHTaM nogpobHyio o6paTHYI0 CBA3b MO UX 3CCe.

follow up ‘folsv ap

NpPoao/IKUTb
to take further action after an initial contact or event, often to check progress or get more information

I'lL follow up with you next week to see how the project is going.
A CBSXXYCb C BaMU Ha crnepyiolen Hegene, YTobbl y3HaTb, Kak MOET NPOEKT.

forecast /fka:st/

nporHo3
a statement of what is likely to happen in the future, especially regarding weather

The weather forecast says it will be sunny tomorrow.
|_|pOFHO3 norogbl rOBOPUT, YTO 3aBTpa 6y,EI,ET COJIHEYHO.

goal /gavl/

uesb
something you want to achieve; the act of scoring in a sport

My goal is to learn Spanish by next year.
Mos uenb — Bbly4nTb MCMAHCKWIA K CrefyolemMy rogy.

implement /impiiment/

BHeOpATb
to put a plan, system, or policy into action; to begin using something

The government plans to implement the new policy next year.
rlpaBMTeanTBO nnaHnpyeT BBeCTu B nencrteue HOBYIO NOJIMTUKY B clienyloueMm rony.
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issue /'1fu:/

BOMnpoc
a problem or subject that people discuss or deal with

Climate change is the biggest issue of our time.
M3MeHeHue knnmaTa — rnaBHas npo6neMa Hawero sBpeMeHun.

leadership /ii:.ds.fip/
nnaepcTBo
the ability to lead others; the position or function of a leader

Good leadership is essential for any successful team.
Xopoluee nMpoepcTBo HEO6X0AMMO O/1s N0OON yCrewHon KoMaHabl.

lean i/

HaKJ/1IoOHATbCS
to move or bend your body in a particular direction; to rest against something

She leaned against the wall and closed her eyes.
OHa NPUCNoHUNAach K CTEeHe U 3aKpblila rnasa.

manager /mznidzs/

MeHepxep
a person who is in charge of a business, team, or group of workers

The manager approved the new project.
MeHemxep ogo6pua HOBbIN NPOEKT.

mediate 'midiert

BbICTynaTb NOCPeAHNKOM
to help two sides in a disagreement to reach an agreement

A neutral third party mediated the dispute.
HenTpanbHas TpeTbs CTOPOHAa BbICTYMNWIa NOCPEeOHUKOM B Crope.

meeting /mi:tmy
BCTpeua
an occasion when people come together to discuss something

| have an important meeting at two o'clock.
Y MeHSd Ba)HOe coBellaHune B ABa vaca.

mentor /ment>:/

HacTaBHUK
an experienced person who advises and helps a less experienced person over a period of time

She found a mentor who guided her through the early years of her career.
OHa Haluna HacTaBHMKA, KOTOPbIN NPOBEN €€ Yepes nepBble rofbl Kapbepbl.
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milestone /marlstaon/

Bexa
an important event or stage in the development of something

Graduating from university was a major milestone in her life.
OKOHYaHMe yHuBepcuTeTa 6b1S10 BaXXHON BEXOM B €€ XXU3HMU.

monitor 'monits

MOHUTOP
the screen of a computer or other electronic device

I need a larger monitor to work comfortably with spreadsheets.
MHe Hy>keH MoHUTOpP 6onbluero pa3mepa Ansa KoMOOpPTHOM paboTbl ¢ Tabnmuamu.

negotiate /nrgsufiert/

poroesapuBaTbcs
To talk with someone in order to reach an agreement about something

The unions are negotiating a new pay deal with the company.
Mpodcolo3bl BeoyT NeperoBopbl C KOMMNAHMEN O HOBOM cornalleHuu o6 onnaTte Tpyaa.

next steps nekst steps

cnepylowue warum
the actions that will be taken after a meeting or event

Let's discuss the next steps for the project.
[aBanTte o6cyauM criegylowme warm no npoekTy.

objective /sbdzek.tiv/

uenb
something you are trying to achieve; a goal or aim

The main objective of the project is to reduce costs.
[naBHas uenb NPOEeKTa — CHU3UTb 3aTpaThbl.

onboard /onby:d/

BBOAUTb B OONXHOCTb
to help a new employee become familiar with a company and their job

The HR team will onboard the new hires next week.
OToen kagpoB 6yaeT BBOAUTL B LOMKHOCTb HOBbIX COTPYAHUKOB Ha CNeayowen Hepene.

performance /ps'H:mans/

BbiCTynneHue
an act of performing a play, concert, or other entertainment

The performance was excellent.
BbICTyI'IJ'IEHVIe 6b1/10 OT/INYHbBIM.
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pitch /pitj/

none
an outdoor area of ground used for playing sports

The football pitch was muddy after the rain.
DyTb60oNbLHOE NMose 6bIN0 rPS3HbLIM MOCTE OOXAS.

present /prezant/
HacTofALWNI
existing or happening now; at this time

What is the present situation?
KakoBa HbIHELHAS cUTyaumns?

prioritize /praroritaiz/

paccTaBnaTb NPUOPUTETDI
to decide which of a group of things are the most important so that you can deal with them first

You need to prioritize your tasks to meet the deadline.
Tebe HY>XHO paccTaBUTb MPUOPUTETLI B 3aga4ax, YTOObl YIOXUTLCS B CPOK.

profit /profit/

npu6biib
money that you make by selling something for more than it cost you

The company made a profit of £5 million last year.
B npownom rogy KoMnaHua nony4mna npubsiib B 5 MUIIMOHOB QYHTOB.

project /prodzekt/
npoeKkT
a planned piece of work with a specific aim, usually involving several people

The team is working on a large construction project.
KomaHpa pa60TaeT Han KPYNHbIM CTPOUTENbHbIM MPOEKTOM.

proposal /prapavzl/
npegnoxeHue
a plan or idea that is suggested for others to consider

The committee rejected the proposal to cut funding.
KoMUTET OTKNOHUA NPenoXeHne 0 CoKpaLLeHN GUHaHCUPOBaHUS.

report /rrpo:t/

OTYéT
a written or spoken account of a situation, event, or subject

The journalist wrote a report about the election.
XKypHanucT Hanucan penopTax o Bbibopax.
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resolve rrmlv

pewaTb
to find a solution to a problem or disagreement; to decide firmly to do something

The two companies resolved their dispute through mediation.
[1Be KOMMNaHn1 yperynmpoBanu crnop Yepes nocpeaHn4ecTBo.

resource rix:s

pecypc
Something that a country, person, or organization has and can use, such as money, land, or skills

The country has few natural resources.
B cTpaHe Mano npupogHbIX PECYPCOB.

retrospective retra'speki

peTpocnekTuBa
a meeting where a team reviews what went well and what could be improved after a project or period

We hold a retrospective at the end of each sprint.
Mbli NnpoBOAMM PETPOCNEKTUBY B KOHLLEe Ka>XkOoro CnpuHTa.

revenue /revinju:/

goxon
the money that a business or government receives

The company's revenue increased by 15% last year.
Bbipyyka koMnaHun yBenuuunach Ha 15% B NpoLuioM roay.

review /r1'vju:/

0630p
an examination or assessment of something to decide if changes are needed

| read some good reviews of that new restaurant.
2| npo4yunTan HeCKOJIbKO XOpPOoLWKnX OT3biIBOB 06 9TOM HOBOM pecTopaHe.

risk /risk/

puck
the possibility that something bad will happen

There is a risk of flooding in this area.
B 3TOM pailoHe ecTb pUCK 3aTOMNEHMUS.

schedule /fed,ju:l/

pacnucaHue
a plan that lists events or tasks and the times when they will happen

The train schedule shows departures every hour.
PacnucaHne noe3noB NokasbiBaeT oTnpaBnieHne KaXkgbli yac.
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scope creep sksup krip (&

pacnonsaHue o6bLEMa paboTt
the gradual expansion of a project's goals beyond its original plan, often causing problems

Scope creep can lead to budget overruns and missed deadlines.
PacnonsaHune o6bEMa paboT MOXET NPUBECTU K MPeEBbILLEeHMI0 6100)KeTa 1 CPbIBY CPOKOB.

solution /ss'u:fan/

peweHune
a way of solving a problem or dealing with a difficult situation

We need to find a solution to this problem quickly.
HaM Hy>XHO 6bICTPO HaNTW peLleHne 3ToM NPobneMsbl.

sprint /sprint

MuyaTbcsH
to run as fast as possible over a short distance

She sprinted to the finish line and won the race.
OHa CTpeMnTenbHO NomMyanach K ¢I/IHMLIJy M Bbirpana roHky.

strategy /street.s.dzi/

cTparerus
a plan of action designed to achieve a long-term goal

The company developed a new marketing strategy to increase sales.
KoMnaHua paspaboTana HOBYIO MapKETUHIOBYIO CTPaTErnio Ans yBeInyeHns npogax.

streamline /stri:mlamn/

onTUMU3UpOBaTb
to make a process or system work better by making it simpler and faster

The company streamlined its production process to reduce costs.
KoMnaHus onTnMmanpoBana I'IpOMSBO,D,CTBeHHbIVI npowuecc, 4TOObl CHU3UTb 3aTparThl.

task /ta:sk/

3apjava
a piece of work that must be done

Her main task is to prepare the reports.
EE rnaBHas 3apgava — NogroToBka OTYETOB.

team ti:m

KoMaHpaa
a group of people who work or play together against another group

Our team won the football championship this year.
Hawa koMaHpa BbiMrpana yeMnuoHat no ¢ytéony B 3TOM rogy.
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timeline /taimlamn/

BpeMeHHas LKana
a line that shows the order of events in time

The timeline shows the major events of the 20th century.
Ha Bp6MeHHOVI LWKane nokasaHbl OCHOBHbIE COObITUS XX BEKA.

touch base ttf bers

cBs3aTbCA
to make contact with someone to discuss something briefly

Let's touch base next week to see how things are going.

vendor ‘vends

npopasewy,
a person or company that sells goods or services

We need to find a new vendor for office supplies.
Ham HY>XHO HanTM HOBOro NMocCTaBLWWMKa quICHbIX HpMHa,uﬂex(HOCTeVI.
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Yek-rimcT camMmornpoBepkm

3aKpo NpaBylo KONMOHKY, BCMIOMHU NepeBof, — OTMETb BblyYEHHOE.

account
action item
agenda
agile

align
analysis
benchmark
best practice
bottleneck
brainstorm
budget
change management
check in
client
coach
collaborate
continuous improvement
contract
cost
customer
dashboard
deadline
decision
delegate
escalate
evaluate
execute
expense
facilitate
feedback
follow up
forecast
goal
implement

issue
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leadership
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CYET

3apava

noBecTKa AHA
rMbKum
BblpaBHUBATb
aHanms

3TasnoH

nepenoBomn onbIT
y3KOe MecTo
NPOBOAUTbL MO3rOBOW LUTYPM
oomxeT
yrnpaBfieHne N3MEHEHNAMN
3apermcTpupoBaTbCcA
KNNEHT

TpeHep
COTpyOHUYaTb
HenpepbIBHOE COBEPLUEHCTBOBaAHNE
KOHTpaKT
CTOMMOCTb

KMNEHT

npubopHas naHenb
nennanH

pelweHne

nenerat
ycunmBaTbCs
oLeHunBaTb
BbIMONHATb

pacxon,
crnoco6cTBOBaTh
obpaTHas cBsI3b
NPOAOIKNTb
MPOrHo3

Luenb

BHEOpPSATb

BOMpPOC

nnmaoepcTBo
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lean
manager
mediate
meeting
mentor
milestone
monitor
negotiate
next steps
objective
onboard
performance
pitch
present
prioritize
profit
project
proposal
report
resolve
resource
retrospective
revenue
review

risk
schedule
scope creep
solution
sprint
strategy
streamline
task

team
timeline
touch base

vendor
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HaKJ/TOHATbLCS
MeHeOkep

BbICTYMaTb MOCPEOHNKOM
BCTpeua

HacTaBHUK

Bexa

MOHUTOP
JoroBapuBaThbCs
cnepytouwme warm

uenb
BBOAUTb B AOJIKHOCTb
BbICTYM/IEHNE

none

HacTOALWNN

paccTaBnAaTb NPUOPUTETHI
npuobbIb

NMPOeKT

npepnoXxeHme

OTYET

peLaTb

pecypc

peTpocnekTmBa

noxop,

o630p

pucK

pacnucaHue
pacnonsaHune o6bémMa paboT
peleHne

MyaTbCS

cTpaTterus
ONTUMN3NPOBATb
3ajava

KOoMaHpa

BpPEMEHHas WKana
cBs3aTbCs

npopaeeL,
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