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CrnoBd noa6opku

accountability /skavntebilati/

OTBETCTBEHHOCTb
the state of being responsible for your actions and expected to explain them

The new law increases accountability for government officials.
HoBbIV 3aKOH NOBbILWAET NOAOTYETHOCTb rocynapCtBeHHbIX HYAHOBHUKOB.

acquisition /zkwrzn/
npuo6peTteHue
the act of getting something, or something that you get

The company's latest acquisition is a software startup.
MocnegHee npuobpeTeHne KoMNaHuM — cTapTan B 0611acTy NporpaMMHOro obecrneyeHms.

action items /zkjan attamz/

3agayu
a task or assignment that needs to be done, usually resulting from a meeting or discussion

We have three action items from today's meeting.
Y Hac ecTb TPW 3agayvyn No nToram CErogHsaLHen BCTpe4n.

action plan 'zkjsn plzn
nnaH nemcTBum
a detailed plan of the steps needed to achieve a goal

We created an action plan to improve customer service.
MbI co3ganu nnaH JJ.GI}'ICTBMVI Ona ynydueHuna 06CJ‘Iy)KVIBaHVIﬂ KJIMEHTOB.

activity-based working /zktuwiti berst warkin/ (e

paboTa Ha OCHOBE BMOOB AEATENIbHOCTHU

A flexible office design where employees choose different spaces for different tasks (e.g., quiet zones,
meeting rooms, open areas) rather than having assigned desks.

Our company adopted activity-based working to improve collaboration and productivity.

Hawa koMnaHunsa BHegpwuia AeaTeflbHOCTHbIN NOAXO0MA K OpraHnsaumm TPYyAa, 4YTOObI YNyylwnTb B3aMMOOENCTBUE U
npon3BoOgnUTENIbHOCTb.

administrator /sd'ministreita/

agMUHUCTpPATOP
a person whose job is to manage and organize the work of a company, organization, or institution

She works as a system administrator for a large IT company.
OHa paboTaeT CUCTEMHbIM afMUHUCTPATOPOM B KPYMNHOW IT-KoMnaHuw.
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advisor odvaize

COBETHUK
a person who gives advice, especially someone who is an expert in a particular subject

She hired a financial advisor to help manage her investments.
OHa HaHana ¢MHaHCOBOFO KOHCYNbTaHTa ond ynpasneHna CBOMMU MHBECTULNAMMN.

affirmative action /s fs:matmw '=kfan/

no3nTmBHass AUCKpUMUHauunusa

a policy that gives special opportunities to people who have been treated unfairly in the past because
of their race, gender, etc.

The university introduced affirmative action to increase the number of minority students.
VHVIBepCVITeT BBEN NMO3NTUBHYIO ANCKPUMKUHaUMUIO, 4yTOObI YBENMNYNTb KONMN4YeCTBO CTYOEHTOB M3 MEHbLUNHCTB.

agenda osdzends
noBecTKa AHs
a list of things to be discussed at a meeting; a set of aims or goals

The first item on the agenda was the company's financial performance.
rlepBbIM NMYHKTOM NOBECTKWN OHA ObIno ¢I/IHaHCOBoe Mnono>XeHne KoMnaHuu.

alliance /s'asns/

colo3
a formal agreement between countries, groups, or people to work together towards a shared goal

The two countries formed a military alliance to defend their shared borders.
[1Be CTpaHbl 3aK/04YMIN BOEHHbIN COO3 OJ15 3alMThl OOLWMX FPaHuL.

americans with disabilities act /s'merikenz wis diss'bilitiz skt/

3aKoH 06 aMepuKaHLu,ax ¢ orpaHU4Y€HHbIMU BO3MOXXHOCTAMU
A US law that protects people with disabilities from discrimination and requires equal access to jobs,
public places, and services.

The Americans with Disabilities Act requires employers to provide reasonable accommodations for
employees with disabilities.

3aKOH 06 aMepukKaHuax ¢ orpaHM4YeHHbIMN BO3MOXXHOCTAMMN Tpe6yeT oT pa60To,|:|,aTene|7| npenocTaBnATb
Pa3yMHble I'IpVICI'IOCOG]'IEHVIﬂ ona coTpyaoHMKOB C MHBaNMAHOCTLbIO.

analyst /znalist/

aHanuUTUK
A person whose job is to study and examine something carefully and give an opinion about it

Financial analysts predicted a rise in share prices.
DUHaHCOBbIE aHANMNTUKKN npenckasanu pocT UeH Ha akunun.
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annual /znjusl/

e)XXerogHbin
happening once every year; relating to a year

The company holds its annual meeting in June.
KomMnaHus npoBoAUT exxerogHoe co6paHme B NIOHE.

annual salary ‘znju.sl'szleri

rogoBoM oKknap,
the total amount of money you earn from your job in one year, usually paid monthly

Her annual salary is $50,000.
Eé rogoBon oknap coctaenset 50 000 ponnapos..

applicant ‘zpikant
KaHaupat
A person who formally requests a job, place on a course, or some other opportunity

There were over 200 applicants for the position.
Ha aTy gomkHocTb 6b1510 nogaHo 6onee 200 3as89BOK.

applicant tracking system /z=pikent ‘treekin 'sistam/

cucTeMa oTcl/ie)XXuBaHUa KaHOnOaToB
A software application that helps companies manage the process of hiring new employees, from
posting job ads to storing candidate information.

Many large companies use an applicant tracking system to filter resumes automatically.

MHorme KpynHble KOMAaHWN NCMOJb3YIOT CUCTEMY OTCNEXMNBAHUA KAHAMOATOB AJ19 aBTOMaTUYEeCKOMN
dunbTpauum pesiome.

appointment p>intmant

BCTpeya
An arrangement to meet someone or visit a place at a fixed time

| have a doctor's appointment at 3 o'clock.
Y MeHs Np1éEM y Bpaya B Tpu Yaca.

appraisal sprexl

oLeHKa
a formal assessment of an employee's performance at work

She had her annual appraisal last week.
Ha npownon Hegene y Heé Obina exerogHas atTecTaums.

apprenticeship sprentisjip
y4yeHn4yecTBO
a period of time when someone learns a trade or skill by working for a skilled employer, often for low
pay
He completed a three-year apprenticeship as a carpenter.
OH npoLwén TpéxneTHee obyyeHne CTONSPHOMY aeny.
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approval /spru:.val/

opobpeHue
agreement with or acceptance of something; official permission

The plan received approval from the board of directors.
MnaH nonyynn opobpeHne coBeTa AUPEKTOPOB.

arbitration /a:.brtrerfon/
ap6uTtpax
A process where a neutral person or group settles a disagreement outside of court.

The dispute was settled through arbitration rather than going to court.
Cnop 6bIn yperynnpoBaH Yyepes apbutpax, a He Yyepes cyq.

assessment /s'sesmont/

oLeHKa
a judgment about a person or situation after thinking carefully

The teacher completed a written assessment of each student.
YuuTtenb coctaBus NMNCbMEHHYIO OLULEHKY KaXOoro ydyeHuka.

assignment /s'sainmant/

3agaHue
a piece of work given to someone as part of their job or studies

The students have to complete this assignment by Friday.
CTy,D,eHTbI OOJDKHbI BbIMOJIHUTb 3TO 3afaHue K NATHULe.

assistant /s'sistont/

MOMOLLHUK
a person who helps someone more senior in their job

The director's assistant will answer your questions.
[MoMOLWHUK ONPEeKTOpa OTBETUT Ha Ballk BOMNPOCHI.

associate /-'ssusiert/

accouumnpoBaTb
to connect one thing or person mentally with another

Most people associate Christmas with snow and presents.
BonblWMHCTBO Ntogen accoummpyioT POXXAEeCTBO CO CHEroM U nogapkamu.

attendance /stendsns/

noceljaemMocCTb
the act of being present at a place, or the number of people who attend something

School attendance has dropped because of the bad weather.
[Mocew,aeMocCTb LWKOMbl CHU3UNACh U3-3a NNOXOW NOrofbl.
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audit .t

ayauT
an official examination of the financial records or processes of an organisation to check they are
correct

The company must undergo an independent audit of its accounts every year.
KoMnaHua o6s3aHa eXXerogHo npoxoanTb HEe3aBUCUMBIN ayouT CBOUX CHETOB.

authority />:6orti/

BacCTb
the power to control or influence people, or an organization with official power

The police have the authority to stop any vehicle.
Monnuna MeeT NOSTHOMOYNS OCTAaHOBUTD Nlo6OE TPaHCMOPTHOE CPEenCTBO.

authorization />:6zrarzeifan/

paspelueHue
official permission or approval to do something

You need authorization from the manager to access the files.
BaM HY>KHO pa3pelleHne MeHeaxXepa s goctyna K dannam.

award /swo:d/

Harpaga
a prize or certificate given to someone for something they have done

She received an award for her outstanding contributions to science.
OHa nony4una Harpagy 3a BbloaloWwmMnca BKag B HayKy.

background check /bakgrasnd tfek/

npoBepka 6uorpadpuun
An investigation into a person's past, especially criminal, financial, or employment history, to assess
their suitability for a job or responsibility.

All new employees must undergo a background check before starting work.
Bce HoBble COTPYOHUKU OOMKHbLI MPONTU MPOBEpPKY 6uorpadum nepen Hayanom paboThl.

balanced scorecard /bzlanst 'sko:ka:d/ (er)

c6anaHcupoBaHHasa cucTeMa nokasarenem

A strategic planning and management system used to align business activities with the vision and
strategy of an organization, improve internal and external communications, and monitor performance
against strategic goals.

The company implemented a balanced scorecard to track financial and non-financial performance
indicators.

KomnaHus BHegpuna cbanaHCUpOBaHHYIO CUCTEMY NoKasaTenemn Ans oTCneXxXmBaHus GUMHAHCOBBIX 1
HedUHaHCOBbIX MHANKATOPOB 3PPEKTUBHOCTH.
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base pay /bers per

6as3oBas 3apnnara
the fixed amount of money an employee receives before any extra payments or deductions

The job offers a base pay of $40,000 per year plus bonuses.
Pa6oTa npepgnaraet 6a3oByto 3apnnaTty 40 000 gonnapos B rof, nitoc 60HYChI.

behavioral interview /brhewjsral ‘mtavju:/

noBepeHYecKoe MHTepPBbIO
A job interview where the interviewer asks about past behavior to predict future performance.

In a behavioral interview, they ask you to describe a time you solved a difficult problem.
Ha noBegeH4YeCKOM MHTEPBLIO BaC MPOCAT ONucaTh C/ly4ain, KOr4a Bbl PELLMIN CIOXHYI0 Mpobnemy.

bell curve /bel ka:v/

KOHOKOHOOﬁpaSHaﬂ KpuBasi

a graph shaped like a bell that shows how often different values occur in a set of data, with most
values near the middle

The test scores formed a perfect bell curve.
PesynbTaTthl TecTOB 06pa3oBanu naeasnbHYy KOTOKON006pasHyo KpUBYIO.

beneficiary /pen.rfifari/

6eHedUuLMap
a person or group that receives money, property, or other benefits, especially from a will, insurance
policy, or trust

She named her daughter as the sole beneficiary of her life insurance policy.
OHa Ha3Basa CBOI A04Yb €eANHCTBEHHbIM BbII'O,El.OI'IpVI06peTaTeJ'IeM MO NONNCY CTpaXoBaHNUA XNU3HU.

benefits ‘bensfits

BbIrofbl
advantages or profits that you get from something

The benefits of exercise are well known.
MpenmyuiecTBa GU3NYECKNX YNPaXKHEHMN XOPOLLIO N3BECTHbI.

benefits analyst /benifits ‘znalist/

aHaJIMTUK NO Jibrotam

a person who analyzes and manages employee benefits programs, such as health insurance,
retirement plans, and paid leave.

The benefits analyst reviewed the new health insurance options for the company.
AHanNUTKK Mo Nbrotam paccMOoTpen HoBble BapuaHTbl MeOMULMHCKOWN CTpaxoBKW Ond KOMnaHUn.

benefits enrollment /benifits in'rasimant/

3anucb Ha NbroThbl
the process of sighing up for employee benefits such as health insurance, retirement plans, etc.

The company's benefits enrollment period starts next Monday.
rlepVIOJJ, Od)OpMJ'IEHMﬂ NbroT B KOMNaHMnM Ha4nHaeTcqa B CJ'Ie,D,yIOIJ.I,Mﬁ noHepgeibHUK.
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bereavement leave /brri:vmant liv/

OTMYCK MO cnyyalo CMepTU 65IN3KOro
time off from work given to an employee after a close family member dies

She took three days of bereavement leave after her father passed away.
OHa B3s1a TPW OHA OTNYCKa B CBA3M CO CMepPTbio OTLa.

biometric screening /par.sv'met.rik 'skriz.nm/

6MoMeTPUYECKNIN CKPUHUHT
the process of checking a person's identity using unique physical or behavioral characteristics, such
as fingerprints or iris patterns.

Airports now use biometric screening to speed up passenger identification.
A3sponopTbl TEMEPb UCMOMb3YIOT BUOMETPUYECKUIA CKPUHUHT ONS1 YCKOPEHUS MAEHTUDMKALMN NacCaXKMPOB.

board of directors /b-:d sv darrektaz/

COBET AUPEKTOPOB
A group of people elected by shareholders to manage a company or organization.

The board of directors meets quarterly to review the company's performance.
CoBeT ONPEeKTOpOB CO6VIpaeTCﬂ eXXeKBapTasnbHO ONnd OLEeHKN pe3ybTaToB OeATe/IbHOCTU KOMNaHUW.

bonus /bavnas/

60HYC
An extra amount of money you get in addition to your usual pay, usually as a reward for good work

All employees received a Christmas bonus.
Bce coTpyOHMKM MONy4Ynnm poXKaeCTBEHCKYIO MPEMUIIO.

break room /'breik ,ru:m/

KOMHaTa oTAabiXa
A room in a workplace where employees can take short breaks, relax, and eat or drink.

| usually have my coffee in the break room.
91 06bI4HO NblO KO¢)e B KOMHaTe oTAblXa.

budget /badzit/

6lopxeT
a plan of how much money you have and how you will spend it

We need to stay within our budget this month.
B aTOM MecsLe HaM HY>XHO YTOXUTbCA B B100)KeT.

bullying bulim
TpaBnd
the act of using strength or power to hurt or frighten someone weaker

Bullying in schools is a serious problem.
TpaBns B WKOMax — cepbEé3Has npobrema.
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business case /biznss kers/

6usHec-o60cHOBaHue
a set of reasons or arguments that show why a project or decision is a good idea for a business

We need to build a strong business case before the board approves the investment.
Ham HY>XHO NoAroToBUTb y6e,u,|/|Teanoe 6M3HeC—O6OCHOBaHI/Ie, npexne 4yeM CoBeT yTBepamnT MHBeCTUuumnn.

business continuity ‘biznis kontrnjuti

HernpepbIBHOCTb 6U3Heca

the ability of an organization to continue providing services or products during and after a disruptive
event.

The company has a business continuity plan to deal with natural disasters.
Y KOMMNaHMM ecTb NnaH o6ecrnevyeHns HernpepbIBHOCTM BU3Heca Ha cny4vam CTUXUNHBIX 6encTBUNA.

business ethics /biznis 'e0iks/

jenosag 3TUKa
moral principles that guide behavior in the world of business

The company was praised for its strong commitment to business ethics.
KoMnaHuio noxeanunu 3a cTporoe cobniogeHne 0enoBom aTUKN.

cafeteria kafrusris
KadeTepum
a restaurant where you serve yourself and pay before sitting down

We always have lunch in the school cafeteria.
Mbl Bcerpga obefaem B LUKOIbHOW CTONTOBOW.

cafeteria plan /kafo'tro.ris plaen/

nnaH «kapeTepuin»
A type of employee benefit plan in the US that allows workers to choose from a set of benefits (like
health insurance, dental, or childcare) using pre-tax dollars.

Our company offers a cafeteria plan so employees can pick the benefits that suit their needs.

Hawa koMnaHuga npegnaraet nnaH «kapeTepuing, YTobbl COTPYAHUKM MOIM BbIGUPATb NbroThl, MOAXOASALMNE UX
NnOTPEeBbHOCTAM.

calendar /kzlinds/

KaneHpapb
a chart or table showing the days, weeks, and months of a year

Mark the date on your calendar so you don't forget.
OTMeTb faTy B KaneHgape, 4Tobbl He 3a6bIThb.

calendar year /k=l.in.dsjiar/

KaneHpapHbiii rog
the period of time from January 1 to December 31 in the Gregorian calendar

The company's fiscal year does not match the calendar year.
DUHaAHCOBLIN O, KOMMaHUM He coBMafaeT ¢ KaneHaapHbIM rogoMm.
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candidate /kzndidat/
KaHgupaT
a person who wants to be chosen for a job or elected to a position

Three candidates are running for president in this election.
Ha aTux Boibopax 6annoTupyoTcs TpyM KaHauaaTa B NPe3uaeHThI.

carbon footprint ‘ka:ban fotprmnt

yrnepoaHbin cnep
the total amount of carbon dioxide and other greenhouse gases that a person, organization, event, or
product produces, usually measured in units of carbon dioxide equivalent.

Flying less is one way to reduce your carbon footprint.
MeHbLue netaTb cCaMONIETaMn — OAMH U3 CMOCOB0B YMEHbLUNTL CBOW YINIEPOLHbIN Cle[.

career fair /ko'rs fear/

sipMapKa BaKkaHCUI
An event where employers and job seekers meet to discuss job opportunities.

| met several recruiters at the career fair and got two interviews.
$1 BCTPETUN HECKOJIbKUX PEKPYTEPOB Ha SpMapKe BakKaHCUM 1 Mony4ymn gBa cobecenoBaHus.

case study /kers 'stadi/
Kenc
a detailed examination of a person, group, or situation over time

We analyzed a case study of a successful startup.
MbI NpoaHanmM3npoBanmu Kenc ycrnewHoro ctaprana.

cell phone allowance /sel faun a'lavans/

NUMUT Ha MOGUJIbHBIN TenedoH
a limited amount of money or data that someone is allowed to use for their mobile phone, often given
by parents or employers

My parents give me a monthly cell phone allowance of $30.
PoouTtenn pailoT MHe eXXeMeCsAYHbIA MMMUT Ha MOBuNbHbIN TenedoH B 30 gonnapos.

CEO /sivivou/

reHepa’sbHbIi QUPEKTOP
the highest-ranking person in a company, responsible for making major decisions

The CEO announced a new strategy to expand into Asian markets.
[eHepanbHbI QMPEKTOP 06BSBMI O HOBOM CTPATErMm BbIX04a Ha a3nvaTCKUe PbIHKN.
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certification ss:ufrkeijn

ceptudpukaums
the process of officially confirming that something meets certain standards, or the document that
proves this

She obtained an IT security certification to improve her job prospects.

OHa nonyymna cepTudukat B o61actv MHGOpPMaLMOHHOM 6€30MacHOCTY A1 YyULWeHUs CBOUX KapbepHbIX
nepcneKkTuB.

cfo siief'su

¢$UHaAHCOBbIN gUpPEKTOP
the person in a company who is responsible for managing its financial affairs

The CFO presented the quarterly earnings report to the board.
®VHaHCOBbLIV ANPEKTOP NPELCTaBM/ COBETY OUPEKTOPOB OTYET O NPMOLINAX 3a KBapTarn.

change management tjeinds mznidzment (€0

ynpaBsneHue UsMeHeHUaMun
the process of planning, implementing, and controlling changes in an organization

Effective change management helps employees adapt to new systems.
3cbq>eKTI/IBHoe ynpasneHne nsMeHeHMAMn noMoraeT CoOTpyaHMKaM ananTtmpoBaTbCA K HOBbIM CUCTEMAM.

chat /tj=t/

6onTtaTtb
To talk in a friendly and informal way

We sat in the café for hours, chatting about our plans for the summer.
Mol cnpenun B kade yacamm, 6ontada o nyaHax Ha neTo.

chief human resources officer /ti:f hju:man rizo:s12 'ofsa/

AUPEKTOpP No nepcoHany
the senior executive responsible for managing all aspects of human resources in an organization.

The chief human resources officer announced a new employee wellness program.
[OupekTop no nepcoHany o6bABUA O HOBOW NPOrpaMMe 0300POBNEHNSA COTPYAHUKOB.

child /tjarld/

pe6éHok
a young person who is not yet an adult; a son or daughter of any age

Every child deserves a good education.
Kaxkabi pe6EHOK 3acy>XMBaeT XopoLuero o6pasoBaHus.

clerk /kak (a2)

KnepkK
a person who works in an office or shop doing administrative tasks or serving customers

She works as a bank clerk and handles customer accounts.
OHa pa60TaET 6aHKOBCKUM KNNIepPKOM U Be,D,éT cyeTa KJIMEHTOB.
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coach /keutf/

TpeHep
A person who trains and teaches people in a sport.

The basketball coach gave the team some good advice.
TpeHep no 6ackeTbony fan KoMaHae OefbHbIN COBET.

coaching /ksoutfi/
KOYYUHT
the activity of giving someone training and advice to improve their skills or performance

She hired a personal coaching service to help with her business skills.
OHa HaHana NnepcoHasibHOro Koy4a angd pa3BnUTuUd OenoBblX HaBblKOB.

cobra ‘ksubro

Kobpa
a poisonous shake that can spread its neck

A cobra can Kill a person with its venom.
Kobpa MoXeT yoUTb YesioBeEKa CBOUM S00M.

code of conduct /ksud av 'knndakt/

KopeKc noeegeHud
a set of rules that people in a particular group or organization must follow

All employees must sign the company's code of conduct.
Bce COTPYOHUKW OOJXHbI NoAnNncaTb KOAEKC NnoBeaeHnAa KoOMNaHUn.

coffee machine /kofi maji:n/

KodemalumHa
a machine that makes coffee, often found in offices or homes

| need to buy a new coffee machine for the office.
MHe HY>XHO KynuTb HOBYIO KOpeMaLluHy ong opuca.

cola 'ksuls

KoJna
a sweet brown fizzy drink (carbonated soft drink)

She ordered a burger and a large cola to drink with it.
OHa 3aKkasana 6yprep v 60bLUYI0 KOy B Npugavy.

collective bargaining /ks'lektv 'ba:ginmn/

KOJ1IJIeKTUBHbIE rneperoBopbl

negotiations between employers and employees (usually represented by a trade union) about wages,
working conditions, etc.

The union is engaged in collective bargaining with management over a new contract.
npO(DCOIOS BeOeT KONNMeKTUBHbIe NeperoBopbl C PyKOBOACTBOM MO NOBOAOY HOBOIo KOHTpPaKTa.
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commission /ks'mifan/

KoMuccusa
a payment made to someone for selling something; money earned as a percentage of sales

She earns a 10% commission on every sale.
OHa nony4yaeT 10% KOMUCCUOHHbIX OT Ka)OoM NPOAaXKU.

comp time /komp taim/
oTryn
time off work given to an employee instead of extra pay for working extra hours

She took comp time instead of overtime pay.
OHa B3f1a OTrya BMECTO oniaThbl CBEPXYPOUHbIX.

company car ‘kampani ka:
cny)Ke6Ha$| MalllMHa

a car that is owned or leased by a company and given to an employee for business and sometimes
personal use

As part of his promotion, he received a company car.
B paMkax NoBbIWEHUS OH NOMYYUS CIYXEOHYI0 MaLLUHY.

compensation /kompan'seifn/

KoMneHcauus
money paid to someone because they have been harmed or treated unfairly

The workers received compensation for their injuries.
PaboTHMKM NoNy4Ymnm KOMMNeHcaumio 3a noslyYeHHbIe TPaBMbl.

compensation analyst /kom.pan'ser.fan ‘zen.al.ist/

aHalnUTUK No KoMneHcauuam
A professional who analyzes and manages employee pay, benefits, and compensation structures.

The compensation analyst reviewed the salary data to ensure market competitiveness.

AHanNUTKK Mo KOMreHcaLu saM NPoBePUI faHHbIe 0 3apraTax, YTo6bl 06ecneynTb KOHKYPEHTOCNOCOGHOCTL Ha
pbIHKE.

compensation and benefits manager /kompsn'seifan and 'bensfits 'manidza/

MeHep)Xep no KoMrneHcauuaMm U sibFrotam
a person who manages employee pay, bonuses, and other benefits in a company

The compensation and benefits manager reviewed the new salary structure.
MeHep)xep no KoMMeHcaunsaM 1 NbrotaM NepecMoTPen HOBYIO CTPYKTYpPY 3apniarT.

compensation philosophy /kom.psn'serfsn frips.a.fir (e

dunocodpua KoMmneHcaumum

A company's set of principles and beliefs about how employees should be paid, including salary,
bonuses, and benefits.

Our compensation philosophy emphasizes pay for performance and internal equity.
Hawa ¢pnnocopunsa komneHcauum genaet ynop Ha onnaTy rno pesynbrtataM U BHYTPEHHIO CrpaBeasIMBOCTb.
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competency-based interview /kompitansi berst ntavju:/

cobecepoBaHMe NO KOMMETEHLMUAM
A job interview where the interviewer asks about specific examples of your past behavior to assess
your skills and abilities.

In a competency-based interview, you might be asked to describe a time you solved a difficult
problem.

Ha cobecegoBaHum NO KOMMETEHLUAM Bac MOryT NMOMNPOCUTb ONMUCaTb CilyYal, KOraa Bbl PELUMN CNOXHYIO
npo6nemy.

complaint ksmplemnt

>Xano6a
A statement that you are unhappy or not satisfied with something

I made a formal complaint to the manager about the poor service.
A nopan oduumManbHylo XXanoby MeHeg)Xepy rno NoBogy niioxoro o6cnyXXmBaHus.

compliance /ksmplarans/

cobniogeHue
the act of obeying a rule, law, or request

All building work must be done in compliance with safety regulations.
Bce cCTpouTenbHbIe paGOTbI OO/MKHbI BbINONTHATLCA C COBN0AEHNEM npasun 6e3onacHoOCTU.

compliance audit /kem'plarans >:dit/

ayguT cooTBeTCTBUA
An official examination of a company or organization to check that it is following laws, rules, or
standards.

The company underwent a compliance audit to ensure it met environmental regulations.
KoMnaHua npoluna ayanT COOTBETCTBUSA, UTOObI y6eonTbCcH, YTO OHa COBM[aeT 3KON0OrM4eckme HopMbl.

compliance officer /kem'plaans 'vfisa/

crneuuManucT No KoMnnaeHcy
a person in a company whose job is to make sure the company follows laws and regulations

The compliance officer reviewed the new policy to ensure it met legal standards.
Cneumanuct no KOMMNaeHCy npoBepwunn HOBYIO MNONTUTUKY Ha COOTBETCTBME MNMPaBOBbIM HOPMaM.

computer /kam'pju:ta/

KoMnbloTep
an electronic machine that stores and processes information and can be used for many tasks

I use my computer every day for work and entertainment.
A KaXkabl OEHb UCMOMb3Y0 KOMMbIOTEP OJ15 PaboThbl M pas3BieyYeHuni.
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conference /konfarans/

KOHpepeHuus
a large formal meeting where people discuss a particular topic

She is attending an international conference in Berlin.
OHa yyacTByeT B MeXAyHapoaHom KoHdepeHuun B bepnunHe.

conference room /kon.farans ru:m/

neperoBopHas
aroom in a company or building where meetings are held

The meeting will be held in the conference room on the third floor.
CoBelaHne COCTOUTCA B NEPErOBOPHONM Ha TPETbEM 3Taxe.

confidentiality agreement /konfidenfizlsti a'gri:mant/

cornaweHue o KoHPMaeHUUaabHOCTHU

A legal contract between parties that outlines confidential material, knowledge, or information that
the parties wish to share with one another for certain purposes but wish to restrict access to or use by
third parties.

Before discussing the project, both parties signed a confidentiality agreement.
I'Iepe,u 06CV)K,D,€HVIeM npoeKkTa obe CTOPOHbI noanncanu cornaweHne o KOHdJI/I,D,eHLI,VIaJ'IbHOCTVI.

conflict of interest ‘konflkt v 'intrast

KOHQJINKT UHTEpeCcoB
A situation where a person's personal interests could influence their professional decisions unfairly.

The judge recused herself due to a conflict of interest.
Cyobs B3snla caMoOOTBO[, U3-3a KOHPIMKTa NHTEPECOB.

consolidated omnibus budget reconciliation act /kon'soiidertid ‘omnibas 'badzit rekansilierfan

COBRA
A US federal law that allows employees to continue their health insurance coverage after leaving a job,
usually for a limited time.

After being laid off, she elected to continue her health insurance under COBRA.
[Mocne yBONnbHEHUSA OHa peLumna NPoLo/HKUTL MEOULMHCKYIO CTPaxoBKYy no rnporpamMmmMe COBRA.

consultant /ksn'saltant/

KOHCYNbTaHT
An expert who gives professional advice to businesses or people.

They hired a management consultant to improve the company.
OHM HaHANM KOHCYNbTaHTa No YNpaBfeHuo oaga yny4lweHnsa paboTbl KOMNaHUK.

yetanotherenglish.com 15



continuing education /ksn'tmju:m edsu'kerfan/

HenpepbiBHOE o6pa3oBaHue
Education for adults after they finish formal schooling, often to gain new skills or knowledge.

Many professionals take continuing education courses to stay updated in their field.

MHorme cneumanucTbl MPOXOLAT KYPChl MOBbIWEHUS KBanMPuKaumm, 4Tobbl 6bITb B KYpCe HOBMHOK B CBOE
obnacTu.

contract /kontraekt/

KOHTpaKT
a written or spoken legal agreement between people or organizations

She signed a two-year contract with the company.
OHa nognucana ABYyX/ETHUMA KOHTPAKT C KOMMaHUen.

contractor ksn'trekts

noppanunkK
a person or company that does work for others under a contract

We hired a contractor to renovate the kitchen.
Mbl HaHANU nogpanynka onga peMoHTa KyXHu.

control /kan'traol/

KOHTpPOJb
the power to make decisions about how something is managed or done

The government has control over public spending.
[MpaBUTENBCTBO KOHTPONUPYET rOCYyOapPCTBEHHbIE pacxombl.

COO ku:

BOpPKOBaTb
to make a soft low sound like a pigeon or dove

The pigeons cooed softly on the roof.
[ony6u MSIrko BOpKOBasnu Ha KpblLle.

coordinator /ksuh:dinerts/

KoopAauHaTop
a person who organizes people or activities so that they work together effectively

She works as a project coordinator for a construction company.
OHa paboTaeT KOOpOAMHATOPOM NMPOEKTOB B CTPOUTENTbHOM KOMMaHUN.

copier /kop.iar/

KonupoBarsibHbIA annapaTt
a machine that makes copies of documents or images

The copier is out of paper again.
B KonnpoBajibHOM annapaTte CHOBa 3aKOH4YUNachb 6yMara.
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corporate social responsibility /«-:parat 'ssvfsl r1sponsabilati/

KoprnopaTuBHas couuanbHast OTBETCTBEHHOCTb
a business model where a company tries to operate in a way that helps society and the environment,
not just make money

Many companies now publish annual reports on their corporate social responsibility activities.

MHorve koMnaHuu Tenepb I'Iy6]'|l/IKyIOT eXXerofHble OTYEThlI O CBOEN OEATENBHOCTU B 061acTun KOpI'IOpaTIABHOVI
couManbHON OTBETCTBEHHOCTH.

corporate wellness /ko:parst ‘welnas/

KopriopaTuBHoe 6narononyuve
Programs and initiatives offered by a company to improve the health and well-being of its employees.

Many companies have adopted corporate wellness programs to reduce healthcare costs.

MHoOrve KoMmnaH1Mm BHeAPWUIY NPOorpaMMbl KOPNOPaTUBHOIO 6/1aronoyyms Os CHUXEHWUS PaCXOf0B Ha
3[paBOOXPaHeHME.

cost /kost/

CTOMMOCTb
the amount of money you have to pay for something

The cost of living has increased significantly.
CTOMMOCTb XXN3HU 3HAYNTENbHO BblpOCHa.

cost of living adjustment ‘kost sv 'lviny a'dzastmant

KOPpPEeKTUpPOBKa CTOUMOCTHU XXU3HU
an increase in wages or benefits to match the rise in the cost of living

The union negotiated a 3% cost of living adjustment for all workers.
Mpodcoio3 poroBopmnca o 3-NPOoLLEHTHON KOPPEKTUPOBKE CTOMMOCTM XXU3HU ANA BCeX PabOTHUKOB.

cost-benefit analysis /kost benifit o'nzelasts/

aHan3 BbIrog U n3pepxxexk

A process of comparing the costs of a project or decision with the benefits it will bring, to see if it is
worth doing.

Before building the new factory, the company conducted a cost-benefit analysis.
I'Iepe,u CTPOUTENbCTBOM HOBOIO 3aBoa KOMMNaHMA NpoBesia aHaJin3 Bbiroa N nafepxek.

counseling /kavnsslm/

KOHCYJIbTUpOBaHue
professional help given to people with personal or emotional problems

She sought counseling after the traumatic accident to deal with her anxiety.
[Mocne TpaBMaTM4YeCKOM aBapumn oHa obpaTuiach 3a NCUXONOrMYECKOM MOMOLLBIO, YTOObI CMPAaBUTLCA C TPEBOION.
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cover letter ks Jeta/

conpoBoauTenbHoe NMCbMO
a letter that you send with your CV or resume when applying for a job, explaining why you are suitable

Make sure your cover letter highlights your relevant experience.
VGG,D,VITer, 4YTO Balle conpoBoguTenbHoOe NMCbMO I'IO,DHépKVIBaeT Ball COOTBeTCTBy}OLLI,VIVI onbIT.

creativity /krizertwuti/
KpeaTUBHOCTb
The ability to use imagination to create new ideas or things

The course encourages creativity and independent thinking.
Kypc noowpseT TBOPYECKOE MblLUIEHMNE N HE3aBUCUMOCTb CY>XXAEHUN.

crisis management /kraisis‘manidzmant/

aHTUKPU3UCHOE yrnpaBneHue
the process of dealing with a sudden emergency or difficult situation to minimize damage.

The company's crisis management team handled the data breach effectively.
KomaHpa AHTUKPU3NCHOIO ynpasneHnAa KOMnaHnn 3¢¢EKTMBHO cnpaBunachb C yTquOﬁ OaHHbIX.

critical thinking /kritiksl '6mkmny/
KpUTUYecKoe MblllusieHue
the ability to think clearly and rationally, understanding the logical connection between ideas

Critical thinking is an essential skill for university students.
KpVITVILIeCKOG MbILLSTEHMNE — BaXKHbI HaBbIK ONA CTyOeHTOB YHUBEPCUTETOB.

cubicle /kju:brkal/

KabuHKa
a small room or area in an office, separated from others by walls or screens, where one person works

She decorated her cubicle with photos of her family.
OHa yKpacuna cBot KabuHKy ¢oTorpadusaMm ceMbu.

culture /kalts/
KynbTypa
the beliefs, way of life, art, and customs of a particular society or group of people

Learning about Japanese culture is very interesting.
M3yyaTb AMOHCKYIO KYNbTYpPYy O4YeHb MHTEPECHO.

CV silvi:

pesiome

a short written document that lists your education, skills, and work experience, used when applying
for a job

Please send your CV and cover letter to the HR department.
I'Io>Kany|710Ta, oTrnpaBbTe CcBOE pe3ioMe n conpoesoguTenbHoe NMCbMO B OTOEN Kaapos.
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deadline /dedlan/
pennanH
A date or time by which something must be finished or done

We have to submit the report before the deadline on Friday.
Mbl LOMKHBI CAaTb OTYET 0 KparHero cpoka B MATHULLY.

decision-making /drsizan merki/
NPUHATUE peLUeHn
the process of making choices, especially important ones

Good decision-making is essential for effective leadership.
Xopoluee NpUHATUE peLlleHnin HeobxoanmMo ansa 3PpOEeKTUBHOro PyKoBoOCTBa.

deductible /drdaktsbl/

BblUMTaEMbIN
able to be subtracted from taxable income or from an amount to be paid

Charitable donations are tax-deductible.
EJ'IaFOTBOpI/ITerIbeIe noXXepTBOBaHUA HE obnarailoTcsa HafIoroMm.

deferred compensation /drfs:d kompan'serfan/
OoTNno)XXeHHasl KoMneHcauus
Money that an employee earns now but receives later, often after retirement.

Many executives receive deferred compensation as part of their retirement plan.
MHorue pyKoBOAUTENN NONYYalOT OT/IOXKEeHHYI0 KOMMNeHCaL Mo KakK YaCTb MEHCUOHHOIO nsiaHa.

delegation /del.rgerfon/

pgenerauud

a group of people chosen to represent a larger organization, country, etc., often at a meeting or
conference

The Russian delegation arrived at the summit yesterday.
Poccuinckas generaumsa I'Ipl/l6b|]'|a Ha CaMMUT BYepa.

dental insurance /den.tal infus.rans/

cToMaToJiornyeckas cTpaxoBka
A type of insurance that covers the cost of dental care.

Does your employer offer dental insurance?
Baw paboTtogaTenb npegnaraet CToMaToiorMyeckyto CTpaxoBKy?

dependent /drpendant/

3aBMCUMBIA
needing someone or something for support, or influenced by something else

Many elderly people are dependent on others for daily care.
MHormne noxunele niogn 3aBUCAT OT AOPyrnx B noeCcegHeBHOM yXxoae.

yetanotherenglish.com

19



desktop /desktop/

pa6ouuit cton
the main screen area of a computer where icons and windows are displayed; a desktop computer

She had a lot of folders and files saved on her desktop.
Ha eé pabouyeM cTone 6bI/10 COXPaHEeHO MHOIO narnok v Gannos.

development /drvelspmant/

passutue
the process of growing, changing, or becoming more advanced

Economic development is vital for the country.
OKOHOMUYECKoe pa3BnTnE XXM3HEHHO BaXXHO A4 CTpPaHbI.

direct deposit /drrekt drpozit/

npsiMmoe 3auynucneHue
an electronic transfer of money directly into a bank account, usually for salary or benefits

| get my salary by direct deposit every month.
2| nony4ato 3apnnaty npamMbiM 3a4ncrieHnemM KaXkObl MecsiLl,.

director /drrekta/
ANpEKTOp
a person who controls or manages an organisation, department, or company

She was appointed director of the marketing department.
OHa 6bl/la Ha3Ha4YeHa OUPEKTOPOM MapKETUHIOBOIo oTaena.

disability insurance /diss'bilsti mfuarans/

CTpaxoBaHue No UHBaJIMAHOCTU
A type of insurance that provides income if you become unable to work due to illness or injury.

She bought disability insurance to protect her income if she got sick.
OHa Kynuia cCTpaxoBKY Ha cilyyar noTepu TPpygocrnocobHOCTH, YTOObI 3alLMTUTL CBOM AOXOM4 B cny4vyae 601e3Hun.

disaster recovery /drza:sts rrkavari/

BOCCTaHOBJIEHME nocrie cboes
The process of restoring systems, data, and operations after a major failure or disaster.

The company has a disaster recovery plan to ensure business continuity.
Y KoOMMNaHuW ecTb MNnaH BOCCTaHOBNEHWA nocne c6oeB ansa obecneyeHnsa HenpepbIBHOCTU BuaHeca.

disciplinary action disrplmari ‘zekjan
ancumninHapHoe B3biCKaHue

measures taken to punish someone who has broken rules or performed poorly, often in a workplace or
organization

The employee faced disciplinary action for repeatedly arriving late.
COpr,EI,HI/IKy Ob1N10 06BABMEHO oncumnniinHapHoe B3blICKaHWe 3a HeOOQHOKPaTHbIe Ono3naHun4d.
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discrimination /diskrimrnerfan/

AUCKpUMUHaUUs
the unjust treatment of people based on their race, sex, age, religion, or other characteristics

The law protects workers against discrimination in the workplace.
3aKOH 3aWumuLaeT paGOTHVIKOB OT ANCKPUMUNHaLUWNN Ha pa6oqu MecCTe.

diversity /darva:sati/

pa3Hoo6pasue
the fact of including many different types of people or things

The company values diversity in its workforce.
KoMnaHua ueHUT pasHoobpasne B CBOEM KOJNIEKTUBE.

diversity and inclusion officer /darvs:satiand in'klu:zn "ofisa/

cneunanucTt no pa3H006pa3M|o N UHKNIO3Un

A person in an organization responsible for promoting diversity (including people from different
backgrounds) and ensuring everyone feels included.

The diversity and inclusion officer organized a workshop on unconscious bias.
Cneumanuct no pa3Hoo6paawo M MHKNIO31N OpraHn3oBajl CeMMHap No HEOCO3HaHHbIM I'IpEJJ,yGE)KJJ,EHVIﬂM.

domestic partner /ds'mestik ‘pa:tna/
rpa)kgaHCcKui cynpyr
A person you live with in a long-term romantic relationship, often recognized by law, but not married.

She added her domestic partner to her health insurance policy.
OHa BKJloYMIa CBOEro rpaX4aHCKoro cyrnpyra B CBOKO CTPaxoOBKY 340P0BbA.

downsizing /'davn,saizin/
COKpalleHue LTaTa
the process of reducing the number of employees in a company to cut costs

The company announced downsizing due to falling profits.
KoMnaHua o6basuna o COKpalweHnn wTaTta n3-3a nageHna I'Ipl/l6b|}'|l/1.

effectiveness /rfektvnis/

3pPeKTUBHOCTb
the quality of producing the results that you intended or desired

The study measured the effectiveness of the new teaching method.
MccnepoBaHume oueHnBano ahdekTMBHOCTb HOBOIFO MeTofa oby4deHus.

efficiency /rfinsi/
3pPEeKTUBHOCTb
the ability to do something well and without wasting time, money, or energy

New machines have improved the efficiency of the factory.
HoBble MallnHbI MOBbLICUTN 3¢¢6KTMBHOCTI:: 3aBoja.
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email /imeil/

3/IeKTPOHHad noyTa
a way of sending messages electronically using a computer or phone; a message sent this way

I'll send you all the details by email tomorrow morning.
3aBTpa yTpOM £ NpuLwio Tebe Bce NnogpobHOCTU MO 3/IEKTPOHHOM MoYTe.

emergency response /rms:dzasnsirr'spons/

pearnpoBaHue Ha Ype3Bbl4alHble CUTYyaLuun
The actions taken by authorities and organizations to deal with an emergency situation, such as a
natural disaster, accident, or medical crisis.
The emergency response to the earthquake involved rescue teams, medical aid, and shelter
provision.

OKCTPEHHOE pearnpoBaHne Ha 3eMNEeTPACEHNE BKITIOYano cnacaTenbHble OTPSAbl, MEOULIMHCKYIO MOMOLLb 1
npepocTaBieHne y6exuiua.

employee assistance program /i plii: s'sistans pravgraem/

nporpaMmmMa nomMoLuu coTpygHukKam
A workplace benefit that offers confidential counseling and support services to employees for
personal or work-related problems.

Our company offers an employee assistance program to help staff deal with stress and mental
health issues.

Halwa koMnaHna npepnaraeT NnporpaMmMy NOMOLLY COTPYOHUKAM, 4TO6bI MOMOYb nepcoHany cnpaendaTbCca CO
cTpeccoM n I'IpOGHEMaMM NMCNXNYECKOro 300poBbA.

employee classification /imphri: kizsifrkeran/
Knaccudukauua coTpyaHUKOB
the process of grouping employees into categories based on job type, status, or other criteria

The company revised its employee classification system to include remote workers.

KoMnaHuna nepecMoTpena CBOo CUCTEMY KacCudukKaumm COTPYaHUKOB, YTOObI BKITIOUYNTL YOANEHHbIX
PaboTHMKOB.

employee of the month /impibii: av 82 man6/
paboTHMK Mecsiua
An award given to a worker who performed best in a particular month.

She was chosen as employee of the month for her excellent sales record.
EE Bbl6paJ‘II/I paﬁoTHVIKOM MecCsdLa 3a OT/IMYHbIE NOKa3aTe/ln npoaax.

employee referral program /im'plri: rifa:ral ‘pravgraem/

nporpaMma peKkoMeHpauuin CoTpyaHUKOB

A system where current employees recommend people they know for job openings in their company,
often with a reward if the person is hired.

Our company offers a bonus of $2,000 through the employee referral program for every successful
hire.

Hawa koMnaHua npepnaraet 6oHyc B 2000 nonnapoB No nporpaMMe pekoMeHgaumn COTPYAHMKOB 3@ KaXKaoro
YCMNELWHO HaHATOro KaHampara.
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employee relations manager /imphri: rrlefanz 'manidza/

MeHep)Xep Nno TPyAoBbIM OTHOLLEHUAM
a person who manages the relationship between employees and the company, handling issues like
complaints, communication, and workplace policies.

The employee relations manager resolved the conflict between the team and management.
MeHenxep No TPyLOBbIM OTHOLIEHUSM yperynupoBan KOHOINKT Mexay KOMaHAoM U PyKOBOACTBOM.

employee relations specialist /im'phii: rrlerfanz 'spefalist/

cneunanucTt no TPyaoBbiM OTHOLUEHUAM
a person who manages the relationship between an employer and its employees, handling issues like
complaints, disputes, and workplace policies.

The employee relations specialist mediated the conflict between the manager and the team.
CneumanucT nNo TPYLOBbIM OTHOLUEHNAM BbICTYMWA MOCPEAHUKOM B KOHOMMKTE MEXAY MEHEeO)KEPOM 1 KOMaHOoMN.

employee retirement income security act /impioii: ritarsmant kam stkjoarati sekt/ (€0

3aKOH 0 3aLuTe NEHCUOHHbIX AOX0A0B PabOTHUKOB
A US federal law that sets minimum standards for pension and health plans in private industry to
protect employees.

The Employee Retirement Income Security Act requires employers to provide detailed information
about their pension plans.

3aKOH O 3aLuTe NEHCUMOHHbIX LOXOLOB PAabOTHUKOB TpebyeT oT paboToaaTeniel NPefocTaBNATb NOAPOGHYI0
MH(OPMAaLLMIO O CBOUX MEHCUOHHBIX MlaHax.

employee value proposition /imphii: valju: propazifsn/ (e
LLeHHOCTHOe npeanoXeHue ang cCoTpyaHMKOB
The unique set of benefits and rewards that an employer offers to attract and retain employees.

A strong employee value proposition helps companies attract top talent.
CuvnbHOe LeHHOCTHOE npefioXxeHne Onsa CoTpyaHMKOB MOMOraeT KOMMNaHUsM NpuBeKaTh Nyyllme TanaHTbl.

employee wellness /m'phr.i: ‘wel.nas/

6narononyuyme coTpyaHUKOB
The state of being healthy, happy, and comfortable at work, including physical, mental, and emotional
health.

The company launched a new employee wellness program that includes gym memberships and
mental health support.

KomnaHua 3anycTtuia HOBYIO NporpaMmmy 6narononqu COTPYOHMKOB, BKJTIOYaOLWYIO aboOHEMEHThLI B cnopT3anu
nognep>XkKy NCMxm4eckoro 3noopoBbAa.

employer branding /im'pls ‘braendny

6peHp paboTtopartens
the process of promoting a company as a desirable place to work, to attract and retain employees

Strong employer branding helps companies attract top talent.
CunbHbI 6peHa paboTogaTensd NoMoraeT KOMMNaHUSM NpMBAeKaTh IyYlWMX CneLmanncTos.
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employment at will /im'pbimant st wil/ @

HaéM Mo XXeflaHUIo
A legal doctrine that allows an employer to fire an employee at any time for any reason, except those
prohibited by law, and allows an employee to quit at any time.

In most US states, employment is presumed to be at will, meaning either party can end the
relationship without cause.

B 6onbwmHcTBE WtaTtoB CLUA TPYyAOBble OTHOWEHNA CHUTAIOTCA 3aKJ/IOYEHHBIMW MO XXEeNaHuto CTOPOH, TO eCTb
niobasa CTOPOHa MOXET NpeKpaTuTb X 6e3 06bsACHEeHUs MPUYUH.

empowerment /im'pav.s.mant/

pacwmpeHue npae u BO3MOXXHOCTEN
The process of giving someone more control over their own life or situation.

Women's empowerment is key to development.
PaclwunpeHne npaB 1 BOSMOXXHOCTEMN YXEHLUNH — KJTIOY K PasBUTUIO.

engagement /ingerdzmant/

nomMorneka
an agreement to get married; the period during which two people are engaged

They announced their engagement at a family dinner.
OHM 06BABMAM O MOMOJIBKE HA CEMENHOM YXXUHe.

environmental policy /mvarrsn'mentl ‘polisi/

KoJiornmyeckada nojinTuUKa
A set of rules or plans by a government or organization to protect the environment.

The government introduced a new environmental policy to reduce carbon emissions.
[MpaBnTENbCTBO BBEIO HOBYIO 9KOSTOMMYECKYIO NONUTUKY 09 COKpaLLEeHMSA BbIGPOCOB yriepona.

equal employment opportunity commission ‘i:kwsl im'plarmant ppa'tju:niti ka'mifan
Komuccusa no paBHbIM BO3MOXXHOCTAM TPYAOYyCTPOMUCTBA
a US government agency that enforces laws against workplace discrimination

The Equal Employment Opportunity Commission investigates complaints of discrimination based on

race, gender, or disability.

Komuccunsa no paBHbIM BO3MOXHOCTSAM prﬂoyCTpOVICTBa paccnenyert »Xanobbl Ha ONCKPUMKWHaAUMIO NO NPU3HAKY
pachbl, nona N MHBanNMQHOCTHW.

equal opportunity employer ‘i:kwsl pps'tju:niti im'plois
pa6oTtoparenb, co6niopaowmii paBHble BO3MOXXHOCTU
An employer that does not discriminate against employees or job applicants based on race, gender,
age, religion, disability, or other protected characteristics.
Our company is an equal opportunity employer and welcomes applications from all qualified
individuals.

Hawa koMnaHusa — paboTofaTenb, CO6M0AaI0WMN PaBHbIE BO3MOXHOCTU, U MPUBETCTBYET 3adBKUN OT BCEX
KBanMOULMPOBAHHbIX KAHAMOATOB.
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equity /ekwiti/

aKLUMOHEpPHbIN KanuTan
the value of a company's shares, or the value of property after debts are paid

The company offered employees equity as part of their compensation.
KoMnaHus npennoXxunna coTpyaHmnkKam gonio B akUMoOHEepPHOM KanunTalie KakK YaCTb BO3Harpa>kgeHu4a.

ethics officer /:0iks pfiss/

crneuuanucT no 3TuKe
a person in an organization who makes sure that employees follow moral rules and laws

The ethics officer investigated the complaint about unfair hiring practices.
CneuunanncT no 3TMKe paccnenoBan Xanoby Ha HecrnpaBenMBbie METOObI HANMA.

evaluation /iveljuern/

oLeHKa
a careful study to judge how good or useful something is

The program will undergo a thorough evaluation this year.
B aTOM rogy nporpamMma nponaéT TwaTebHYIo NPOBEPKY.

execution /eksrkju:fan/

Ka3Hb
the act of killing someone as a legal punishment; the carrying out of a plan or order

The execution was carried out at dawn.
KasHb 6bina npuBegeHa B UICNOMIHEHWE Ha paccBeTe.

exempt /igzempt/
0CBOGOXXAEHHDIN
not required to do something or not affected by a rule that others must follow

Charities are exempt from paying tax.
EJ'IaFOTBOpVITerIbeIe opraHunsauunm 0CcBOOOXOEHbI OT ynnatbl HaNOros.

exit interview /eksit intavju:/

BbIXOAHO€ UHTEpPBbIO

A meeting between a company and an employee who is leaving the job, to discuss their reasons for
leaving and get feedback.

The HR manager conducted an exit interview to understand why the employee was leaving.
MeHep)xep no nepcoHany npPoBEn BbIXOAHOE NHTEPBbLIO, YTOObLI MOHATL, MOYEMY COTPYOHUK YBOJSIbHAETCS.

expense /ik'spens/

pacxopn
the amount of money spent on something

Travel expenses are covered by the company.
,D,OpO)KHbIe pPacxonbl NOKPbIBAaE€T KOMMNaHUA.
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experience /1k'sp1arians/

onbIT
knowledge or skill you get by doing something, or something that happens to you

He has ten years of experience in teaching.
Y Hero gecaTb NeT onbiTa npenonaBsaHnA.

external audit /ikstz:nal >:dit/

BHELUHUM ayauT
An independent examination of a company's financial records by an outside specialist.

The company must undergo an external audit every year.
KoMnaHua gomkHa NpoxoauTb BHELWHNI ayanT KaXXabli rog,.

external posting /iksts:nsl ‘pavstin/

3apy6e)xHasl KoMaHOUpPOBKa
a job assignment in a foreign country or at a different location of a company

She accepted an external posting to the company's Tokyo office.
OHa cornacunacb Ha paboTy B TOKMNCKOM opurce KOMMNaHUN.

facilitator /f'silitertsas

dacunutaTtop
a person who helps a group to work together effectively, especially by making discussions or meetings
easier

The facilitator encouraged everyone to share their ideas during the workshop.
CDaCVIJ'IVITaTOp noouipan Bcex oenntbCd cCBoOMMnN ngeaMmm Bo BpeMda ceMnHapa.

fair labor standards act /fes 'letbs 'stzendadz aekt/
3aKoH O crnpaBen/iMBbIX TPYAOBbIX CTaHAapTax
A US federal law that sets minimum wage, overtime pay, and child labor standards.

The Fair Labor Standards Act requires employers to pay overtime for hours worked over 40 per week.

3aKoH 0 cnpaBefnBbIX TPYAOBbLIX CTaHAApTax TpebyeT oT paboTogaTenen onnaynBaTb CBEPXYPOYHbIE 3a Yachl
paboTbl cBbiwe 40 B Hegento.

family and medical leave act /femili znd 'medikal li:v skt/

3aKoH 0 ceMeMHOM U MEAULIMHCKOM OTIyCKe
A US law that allows employees to take unpaid leave for family or medical reasons without losing their
job.

Under the Family and Medical Leave Act, you can take up to 12 weeks of unpaid leave per year.

CornacHo 3akOHy 0 CEMENHOM U MEANLIMHCKOM OTMYCKeE, Bbl MOXeTe B3ATb A0 12 Hefjenb HeonnavynBaeMoro
OTMNyCKa B rog.
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family leave /femaliliv/

OTMYCK N0 CEMENHbIM 06CTOATENIbCTBaAM
time off from work to take care of a family member, such as a new baby or a sick relative

She took three months of family leave after her daughter was born.
OHa B3s1a TPW Mecdua oTnycka no CEMENHbIM 06CTOATENBCTBAM Mocne poXxXpoeHna novepu.

fax machine /fzks mafi:n/

dakc
a machine that sends and receives documents by telephone lines

Please send the contract by fax machine.
MoxxanyncTa, oTNpaBbTE KOHTPAKT Mo dakcy.

feedback fi:dbxk

o6paTHas cBfi3b
information or comments about how well someone is doing something

The teacher gave the students detailed feedback on their essays.
YuuTenb gan cTyoeHTaM nogpobHyio o6paTHYI0 CBA3b MO UX 3CCe.

final paycheck /famnsl ‘patjerk/

nocnepHAaq 3apnnarta

the last payment of wages or salary that an employee receives from an employer, typically when
leaving a job.

After resigning, she received her final paycheck along with a letter of recommendation.

Mocne YBOJIbHEHNA OHa NoNly4Ynnia nocnegHioto 3apnnaty BMecTe C pekKkoMeHaaTes/lbHbIM MMCbMOM.

fiscal year /fisksljio/

¢duHaHCOBbIN ropg,
A 12-month period used by a company or government for financial reporting and budgeting.

The company's fiscal year ends on March 31.
DUHaAHCOBLIN O, KOMMaHUM 3akaH4ymBaeTca 31 MapTa.

fitness challenge /fitnas tj=lindz/

dUTHecC-YenneHaX
a task or program designed to improve physical fitness, often with a specific goal or time limit.

She signed up for a 30-day fitness challenge to get in shape.
OHa 3anucanacb Ha 30-OHEBHbI GUTHEC-YEeNNeHOX, YTOObl MPUBECTU cebs B pOopMy.

flexible hours /flekssbsl 'avaz/

rmékuii rpadpuk

a work schedule that allows employees to choose their start and end times within a certain range.

The company offers flexible hours, so | can start work at 8 or 10 in the morning.
KoMnaHug npegnaraeT rmubkuin rpadumk, Tak 4To 9 Mory HaunmHaTtb paboTty B 8 unu 10 yTpa.

yetanotherenglish.com

27



flexible spending account /fiekssbal 'spendm a'kaunt/

rmMbKuii cCUéT pacxonos

A special account in the US that lets you use pre-tax money to pay for certain medical or dependent
care expenses.

You can use your flexible spending account to pay for prescription glasses.
Bbl MOXXeTe MCMNob30BaTb CBOM M’MOKUN CUET pacxonoB Oid onnaTtbl OYKOB NO peuenTy.

flexible work arrangements /fleksabal wa:k a'remndzmants/
rmbkum rpaduk paboTbl
Working conditions that allow employees to choose when, where, or how much they work.

Many companies now offer flexible work arrangements to improve work-Llife balance.

MHorvne KoMnaHuM cenyac npepgaraoT rmbkue ycnoBusa Tpyaa onsa ynydweHma 6anaHca Mexay paboTon m
JINYHOW XXU3HbIO.

flu shot /fiu: jov/

npuBMBKa OT rpunna
an injection of a vaccine to protect against influenza

| get a flu shot every autumn.
4 nenato NMPUBUBKY OT rpynna Ka>kayto OCeHb.

follow-up ‘folss ap

nocnepyiouiee HabniogeHve
a visit or check after medical treatment to see how the patient is doing

She has a follow-up with the surgeon next week.
Ha cnepyiowien Hepene y He€ KOHTPOJIbHbIM OCMOTP Y XMpYypra.

forced distribution /f:st distrrbjufan/ ()

npuHyauTesibHoe pacrnpepeneHune

A performance appraisal system where employees are ranked and a certain percentage must be placed
in each category (e.g., top, middle, bottom).

The company uses forced distribution to identify top performers and those who need improvement.

KoMnaHusi ncnonb3yeT NpUHyaUTENbHOE pacnpeneneHve Ans BbigBIEHUS yYLNX COTPYAHUKOB U TEX, KOMY
HY>KHO ynyJLlieHue.

forecast /fka:st/

nporHo3s
a statement of what is likely to happen in the future, especially regarding weather

The weather forecast says it will be sunny tomorrow.
[MporHo3 norogbl FOBOPUT, YTO 3aBTpa ByLeT CONTHEYHO.
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freelancer /fri:la:nss/

dpunaHcep
a person who works for different companies or people rather than being employed by one company

She works as a freelance graphic designer.
OHa paboTaeT BHeLWTaTHbIM rpadnyecKknuM On3amHeEpPOM.

full-time fol'taim

MoJiHbI pabounii geHb
working or involving the full number of hours considered normal

She got a full-time job at the hospital.
OHa nony4una paboTy Ha NOMHbIM OEHb B 60NbHULLE.

goal setting /gsul setm)/
nocTtaHoBKa Lieneun
the process of deciding what you want to achieve and planning how to do it

Goal setting is an important part of personal development.
[NocTaHoBKa u,eneﬁ — Ba)>XHad 4aCTb JINYHOCTHOIO Pa3BUTUA.

goals gsulz

ron
the act of scoring a point in sports like football or hockey by getting the ball or puck into a net or area

He scored two goals in the match.
OH 3abwvn gBa rona B MaTye.

golden parachute /gsuldan ‘persju:t/ (v

30510TOMN napawioT

A large payment or other financial compensation guaranteed to a top executive if they are forced to
leave a company.

The CEQ's contract includes a golden parachute worth $10 million.
KOHTpaKT reHepanbHOro gupeKTopa BK4vYaeT 30/10TOM napawioT CTOUMOCTbIO 10 MunnoHoB nonnapos.

green card /gri:n ka:d/
rpuH-KapTa
a document that allows a foreign person to live and work permanently in the United States.

He got his green card after five years of living in the US.
OH nonyumn rpyH-KapTy nocne natu net npoxmeaHmsa B CLUA.

green initiative /gri:n rnyativ/
aKoJiormyeckKkas MHMUuaTuBa
A plan or action aimed at protecting the environment or reducing pollution.

The company launched a green initiative to reduce plastic waste.
KomMnaHus 3anycTtumna 3KOJI0OrmM4yecKyto MHMUnaTney No COKpawWeHUo NNTIaCTUKOBbLIX OTXOO0B.
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grievance ‘grivens
»Kanoba
a complaint or a feeling that you have been treated unfairly

Employees can file a grievance if they feel they have been discriminated against.
COpr,EI,HI/IKVI MOryT nogatb >Kar|06y, €CJ1In CHNTAIOT, YTO NnoaBeprnncb oQUCKPUMNMHaUNN.

grievance procedure /gri:vans pra'si:dza/

npoueaypa paccMOTpeHuUs XKanob
A formal process for dealing with complaints at work.

The employee filed a complaint through the company's grievance procedure.
CoTpyaHUK nopan xanoby yepes rnpouenypy pacCMoTPEHUS Xanob KoMnaHuu.

gym membership /dzim 'mem.ba.fip/

aboHeMeHT B cnopT3arn
an arrangement where you pay money regularly to use a gym.

| need to renew my gym membership before it expires.
MHe HY>XHO npoannTb aboHEMEHT B cnopT3an Ao Toro, Kak oH NCTEYET.

handbook /hzndbok/

crnpaBoOYHUK
a small book that gives useful information and instructions about a particular subject

Please consult the employee handbook for company policies.
MoxanyncTta, obpaTUTeCh K CIPaBOYHUKY COTPYAHMKA 3a NpaBuiaMm KOMMNaHuu.

handover /handsova/

nepepaya pen
the act of giving responsibility or control to someone else

The nurse gave a thorough handover to the next shift.
MepcecTpa TwWwaTensHO Nepefana gena cnenyiolen cMeHe.

harassment 'harssmant

npecneposaHue
unwanted or offensive behavior that makes someone feel upset, scared, or uncomfortable

She reported the harassment to her manager.
OHa coobuwmna o goMoraTenbCTBE CBOEMY MEHEOXEPY.

headhunter /hedhants/

xepgxaHTtep
a person or company that finds and recruits highly qualified people for top jobs

A headhunter contacted her about a CEO position.
Xe,uxaHTep CBA3aNcs c Hen no nosony AO/MKHOCTU reHepasibHOro gupeKTopa.
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headset ‘hedset

rapHuTtypa
a device with headphones and a microphone, used for listening and speaking

She put on her headset to take the customer call.
OHa Hapena FapHUTYPY, YTOObl OTBETUTb Ha 3BOHOK KJIMEHTA.

health fair ‘hel fear

ApMapkKa 300poBbs
An event where people can get health information, screenings, and services for free or at low cost.

The local hospital organized a health fair with free blood pressure checks.
MecTHasa 60nbHMLLA OpraHM30Barna ApMapKy 340POBbsA C 6ecnnaTHON NPOBEPKON AaBNeHMUS.

health insurance helo infusrans

MeguLuMHCKaa cTpaxoBKa
a type of insurance that pays for medical expenses

Do you have health insurance?
Y Tebs ecTb MeAULIMHCKasa CTpaxoBka?

health insurance portability and accountability act /hsi6 injusrans pa:ta'biliti nd s kavnts't

3aKoH 0 NepeHOCUMOCTU U NOJOTYETHOCTU MEAULIMHCKOro CTpaxoBaHusA
A US law that protects patients' medical records and other health information, and gives patients
control over their health data.

Under the Health Insurance Portability and Accountability Act, doctors must keep your medical
records confidential.

CornacHo 3aKoHy 0 NEPEHOCUMOCTW U MOAOTYETHOCTU MEOULIMHCKOIO CTPaxoBaHUs, Bpadun 0683aHbl COXpPaHATb
KOHOUMAEHUNANbHOCTb BaWMX MEANLMHCKNX 3anncen.

health reimbursement arrangement /heig ri:im'bs:smant s'reindzmant/

nporpamMmMa BO3MeLLEHUS pacXxofoB Ha MeauLMHCKoe o6cny)XuBaHue
A type of employer-funded health benefit plan that reimburses employees for medical expenses not
covered by insurance.

The company offers a health reimbursement arrangement to cover employees' dental and vision
costs.

KoMnaHua npegnaraet NnporpamMmy BO3MELLLEHNSA PacXo4oB Ha MeguLMHCKOe O6Cﬂy)KVIBaHVIe 04 NoKpbITUA
CTOMAaTONIOrNYeCcKMX 1 opTanbMOIOrNYECKMX PAaCcXO[0B COTPYOHUKOB.

health risk assessment /helo risk o'sesmant/

oL eHKa pUCKa gnsa 3A0pPpoBbs

The process of identifying and evaluating potential dangers to health in a specific situation or
environment.

The company conducted a health risk assessment before starting the construction project.
KoMnaHua npoBea oueHKY pucka gid 3opoBba nepen HavyaroM CTPOUTENBHOIO NpoeKTa.

yetanotherenglish.com 31



health savings account heis 'sewmnz s'kavnt

cbeperaTenbHbIA CHET HA MeAULMHCKUE pacxonbl
A tax-advantaged savings account in the US used to pay for qualified medical expenses.

She contributed to her health savings account to cover future medical bills.

OHa BHOCMKNa cpencTBa Ha CBOW c6eperaTeanb|l71 c4yeT Ha MedMUNHCKKNe pacxonbl, 4YTOObI MOKPbITb 6y,|:|,yu.|,v1e
MeOUnUNHCKNe cyeTa.

high-deductible health plan /ha: drdaktabsl held plzen/

MeaULUMHCKasA CTPaxoBKa C BbICOKOW GpaHLLN30Mn

A type of health insurance that has a high amount you must pay before the insurance starts to pay, but

usually has lower monthly payments.

She chose a high-deductible health plan to save on monthly premiums.

hiring /'hararin/
HanM
the process of employing someone for a job

The company has stopped hiring due to budget cuts.
KomMnaHus npekpatnna HanM n3-3a COKpauieHunda blooxeTa.

hmo eitfem 'av

opraHn3auunsa MmeguUmnHCKOro OGCHY)KVIBaHVIFl

OHa Bblbpana MeguuUMHCKY CTPaxXOBKY C BbICOKON GpPaHLIN30M, YTOObl COKOHOMUTb Ha eXXeMeCAYHbIX B3HOCaX.

a type of health insurance plan that provides medical care through a network of doctors and hospitals

for a fixed fee

She chose an HMO because it had lower monthly premiums.
OHa BbI6pana XMO 13-3a 6051ee HU3KNX eXXEMECAYHbIX B3HOCOB.

hostile work environment ‘'hostarl wa:k in'varranmant

Bpa)kaebHaa paboyada cpepa
A workplace where employees are subjected to harassment, discrimination, or other offensive
behavior that makes it difficult to work.

She filed a complaint alleging a hostile work environment due to racial slurs.

OHa nopana xanoby, yTBepyaasi, YTo U3-3a PaCUCTCKUX BbiICKa3biBaHUN Ha paboTe croXmnach BpaxkaebHas
obcTaHoBKa.

hot desking ot 'deskm

cucTeMa He3aKpern€HHbIX pabounx MecT
An office system where workers do not have their own desks but use any available desk each day.

Our company introduced hot desking to save space and encourage collaboration.

Hawa koMnaHnsa BeBena cUCTEMY He3aKPEMNEHHbIX paboymx MecT, 4TOObl COKOHOMUTbL MPOCTPaHCTBO U
CTUMYNMPOBaTb COTPYOHNYECTBO.
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hourly rate /auvslirert/

noyacoBas CTaBkKa
the amount of money paid for each hour of work

What is your hourly rate?
Kakas y Bac noyacoBad cTaBka?

housing allowance /havzin s'lavens/

XUnuuHoe noco6ue
Money given by an employer or government to help pay for a place to live.

The company provides a housing allowance for employees who relocate.
KoMnaHua npenocTaBnseT XUnwHoe nocobure coTpyoHUKaMm, nepeesrkatolmm B Opyron ropos,.

hr administrator et/ 'a:r sd'minstrete

cneunanunucT no KagposoMy agMMHUCTPUpPOBaHUIO

a person who manages the daily tasks of a company's human resources department, such as hiring,
payroll, and employee records.

The HR administrator processed the new employee's paperwork.
Cneuvanuct no KagpoBoMy aAMUHUCTPUPOBAHUIO 0¢OpMVIJ'I OOKYMEHTbl HOBOIro COTpyaoHUKa.

hr advisor et 'a: advaizs

HR-KOHCynbTaHT
a person who provides guidance and support on human resources policies and issues

The HR advisor helped managers handle employee grievances.
HR-KOHCYNbTaHT NOMOI PYKOBOAUTENAM YpPerynmpoBaTb Xanobbl COTPYLHUKOB.

hr assistant et/ 'a:r o'sistant

NMOMOLWHUK OoTAesN1a Kagpos

a person who helps with tasks related to human resources, such as hiring, payroll, and employee
records

She works as an HR assistant at a large company.
OHa paboTaeT NOMOLLHUKOM MO NepcoHany B KPYnNHOW KOMMaHUW.

hr business partner eitfa: 'biznss pa:tna

HR-6u3Hec-napTHEP
a senior HR professional who works closely with business leaders to align HR strategies with business
goals.

The HR business partner helped the sales team develop a new talent acquisition strategy.
HR-6n3Hec-napTHEP NOMOr OTAENY NMPoAaX paspaboTaTb HOBYIO CTpaTEruio NPUBIEYEHNS TaNaHTOB.
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hr clerk ertf '‘a: kla:k

COTPYAHUK OTAEeJla KaapoB

a person who works in the human resources department, doing administrative tasks like filing, data

entry, and handling paperwork.

The HR clerk filed the new employee contracts.
COpr,EI,HI/IK oTaena Kagpos Noawni KOHTPaKTbl HOBbIX COTPYOAHUKOB.

hr consultant ert‘a: kan'saltant

KOHCYJIbTaHT NO nepcoHany
a professional who gives expert advice on human resources matters to organizations

The company hired an HR consultant to improve employee retention.
KoMnaHua HaHana HR-KOHcynbTaHTa Ans ynyyleHnsa yaepxxaHnus cCoTpyaHUKOB.

hr coordinator ert ‘a: keu'>:dmnerts

KoopauHaTop no nepcoHany
a person who organizes and manages human resources tasks in a company

The HR coordinator scheduled interviews for all candidates.
KOOp,EI,VIHaTOp no nepcoHany HasHa4yun CO@GCEJJ,OBaHMﬂ BCeEM KaHOUOATaM.

hr director et 'a: drrekts
OUpeKTOop rno nepcoHany
the person who is responsible for managing human resources in a company or organization

The HR director is responsible for hiring and employee relations.
[MpeKTop No NepcoHany oTBeYaeT 3a HaM M OTHOLLEHUS C COTPYAHUKAMMN.

hr generalist /et a: ‘dzenaralist/

HR-cneunanucT wmnpokoro npoguns

a person who handles all aspects of human resources (hiring, payroll, benefits, etc.) rather than
specializing in one area

As an HR generalist, she manages recruitment, employee relations, and compliance.

Kak HR-cnewumanucT Wwmpokoro npoduns, oHa 3aHMMaeTcs Nnog6opoM nepcoHarna, OTHOLEHUSIMU C
COTPYLHMKaMW U COGI0AEHNEM HOPMATUBHbIX TPEGOBaAHNIA.

hr intern et/ 'a:r inta:n
CTa)Xkép B oTOene Kagpos
a person who works temporarily in a company's human resources department to gain experience

She worked as an HR intern for three months.
OHa paboTana CTaxXEpPoM B OTAENE KaapoB TpU MecsL,a.
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hr manager et ‘a: 'manidszs

MeHepO)Xep no nepcoHany

a person who manages human resources in a company, dealing with hiring, training, and employee
relations

The HR manager is responsible for recruiting new employees.
HR—MeHe,D,)Kep OTBEYaET 3a HalM HOBbIX COTPYyOHUKOB.

hr specialist et/ 'a: 'spefslist
cneunanucT Nno Kagpam
a person who works in human resources, dealing with hiring, training, and employee relations

The HR specialist conducted interviews for the new position.
HR-cneumanuct nposén cobecenoBaHNs Ha HOBYIO JOXHOCTb.

human resources information system 'hju:man rrz>:siz info'merjn 'sistam

cucTtema ynpasieHusl nepcoHanoMm
A software system used to manage employee data, payroll, recruitment, and other HR tasks.

The company implemented a new human resources information system to streamline payroll
processing.

KoMnaHusi BHegpuia HoBYIO CUCTEMY YNPaBieHUs MepPCOHaNoM A8 ONTMMU3aL M 06paboTky 3apaboTHOM
nnarbl.

hybrid work /haibrid wa:k/

rmébpuagHas paboTa
A work arrangement that combines working from home and working in an office.

Many companies have adopted hybrid work as a permanent model.
MHorve koMnaHuu NPUHAAN rM6puaHyo PaboTy Kak MOCTOAHHYIO MOLENb.

implementation mplmen'terfan

BHegpeHue
the process of putting a plan or system into action

The implementation of the new policy will start next month.
BHegpeHne HOBOM MNONIUTUKN HAYHETCSA B cnefyioleM MecsLe.

incentive /in'sentiv/

cCTUMyn
something that encourages a person to do something or work harder

The government offered tax incentives to attract foreign investment.
rlpaBVITeJ'IbCTBO npennoXXmnno Hanoroeble NbroTbl ANa npmnenevyeHna NHOCTPaHHbIX MHBECTULLNA.

inclusion /in'kluzzn/

BKJlloUeHune
the act of including someone or something as part of a group or whole

The company promotes the inclusion of people with disabilities.
KoMnaHus CI'IOCOGCTByeT BKJTIOYEHUIO J'I}O,D,eIZ C OrpaHM4YeHHbIM BO3MOXHOCTAMWN.
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independent contractor /mdrpendsnt ken'traekta/

He3aBMCUMbIA NOAPAAYUUK
A person or company that works for another person or company under a contract but is not an
employee; they control their own work and pay their own taxes.

She works as an independent contractor for several tech companies.
OHa pa60TaET KaK He3aBUCUMbIN nogpAanyYnK ona HECKONbKUX TEXHOJTOMMYECKUX KOMMNaHUN.

innovation /masvern/

MHHOBaLUUA
a new idea, method, or invention that brings positive change

This company is known for its commitment to technological innovation.
9Ta KOMMNaHNA U3BECTHAa CBOEN NMPUBEPXXEHHOCTbIO TEXHOTOM'MYECKMM MHHOBaALLMAM.

instant messaging /mstant 'mesidzmn/

o6MeH MrHoBeHHbIMU COOGLLLEHUAMU
a way of sending written messages in real time over the internet

| use instant messaging to chat with my friends.
2| Mcnonb3yio 06MeH MrHOBEHHbIMU COOGLLI,GHVIHMVI, 4TObbLI 6OoATaTb C 0py3baMn.

intern 't

CTaXxeép
a student or recent graduate who works for a short time at a company to get experience

She worked as an intern at a law firm last summer.
[MpownbiM NeToM OHa paboTana CTaXXEPOM B lopuanveckon pupme.

internal audit in'ts:nsl :dit
BHYTPEHHWI ayauT

An independent evaluation of an organization's internal controls, financial records, and operations,

conducted by employees of the organization.

The internal audit revealed several weaknesses in the company's accounting procedures.
BHYTpeHHWUI ayauT BbliBUA HECKOMbKO cnabblx MECT B ByxranTepckux npouenypax KoMnaHuu.

internal posting /in'ts:nal ‘paustin/

BHYTPEHHSASA BaKaHCUs
a job opening within a company that is only advertised to current employees

She applied for an internal posting in the marketing department.
OHa nogana 3asiBKY Ha BHYTPEHHIOI0 BaKaHCUIO B OTAENE MapKeTUHra.

internship ‘mtz:nfip
CTa>XUpoBKa

a period of work experience, often for a student or recent graduate, to gain practical skills in a
profession.

She completed a three-month internship at a law firm.
OHa npoLunia TPEXMECAYHYIO CTaXXUPOBKY B lopnanveckon pupme.
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interview /intovju:/

MHTEepPBbIO
a formal meeting where someone is asked questions, especially for a job or by a journalist

She had a job interview on Monday.
B noHepenbHMK y Heé BbIN1o cobeceqoBaHWe Ha paboTy.

interviewer /intsvju:a/

MHTEepBbloep
a person who asks questions in an interview, for example for a job or in the media

The interviewer asked her to explain why she wanted the job.
MHTepBbloEp NONPOCK €€ OOBACHUTbL, MOYEMY OHa XOYeT NOYUnUTb 3Ty paboTy.

introductory period /intrs'daktari ‘prariad/

BBOOHbIM Nnepuop,
a limited time at the start of a service or subscription when a lower price or special offer applies.

The streaming service offers a 30-day introductory period for new users.
CTpuMMHroBbIn cepBuc npegnaraet 30-OHEBHbI BBOAHbLIN Nepuopn, A5 HOBbIX NOSib30BaTENEN.

investigation /investrgern/

paccnepgosaHue
a careful study or examination to find out the facts about something

The police launched an investigation into the robbery.
Monnuna Havyana paccnegoBaHue orpabneHus.

job board /dzpb bo:d/

AOCKa BaKaHCuMn
a website or physical board where employers post job vacancies and job seekers can find them

She found her current job on an online job board.
OHa Haluna cBO HbIHELLHIOW pa60Ty Ha OH/TaNH-O0CKEe BaKaHCUMN.

job description /dzpb drskripjan/

OOMKHOCTHasA UHCTPYKLUA
a written document that lists the duties, responsibilities, and requirements of a particular job

Before applying, read the job description carefully to see if you meet the qualifications.

Mepen nopgaven 3asBNeHNS BHUMATENIbHO NMPOYNTaNTE OOMKHOCTHYIO MHCTPYKLMIO, YTOGbI Y6EAUTLCS, YTO Bbl
COOTBETCTBYETE TPEBOBAHMUAM.

job fair /dzpb fear/
sipMapKa BaKkaHCUI
An event where employers and job seekers meet to discuss job opportunities.

| met several recruiters at the job fair and got two interviews.
$1 BCTPETU HECKOJIbKO PEKPYTEPOB Ha pMapKe BakaHCUIM U Nofyyunn aBa cobecenoBaHUs.
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job offer /dzob pfa/

npeapnoXeHne paéoTol
a proposal from an employer to give someone a job, usually with details about salary and conditions

She received a job offer from a top law firm.
OHa nonyyuna npensioxeHue paboTbl OT KPYMHOM IOPUANYECKON GUPMBI.

job posting /dzob paustiy/
ob6bsaBneHne o BakaHCUU
a notice or advertisement that a company puts up to tell people that a job is available

She saw a job posting for a software engineer on the company website.
OHa yBunpena o6bsaBNeHNE 0 BaKaHCUM MHXEHepa-NporpaMMmcTa Ha camTe KOMMaHUK.

job satisfaction /dsob setisfaekfan/

yRoBJieTBOpPEHUE OT paboThbl
the feeling of enjoyment or fulfillment that a person gets from their work

High job satisfaction often leads to lower employee turnover.
Bbicokas yooBneTBOPEHHOCTb PaboTON YaCTO MPUBOANUT K MEHbLUEN TEKYYECTU KafapoB.

job specification /dzob spesifikerfan/
OOMKHOCTHasA UHCTPYKLMUA
A detailed description of the tasks, duties, and requirements for a particular job.

Before applying, read the job specification carefully to see if you meet the requirements.

Mepen nopgaven 3asBNeHNs BHUMATENIbHO NMPOYUTaNTE OOMKHOCTHYIO MHCTPYKLMIO, YTOGbI Y6EeaUTLCS, YTO Bbl
COOTBETCTBYETE TPEBOBAHMUAM.

joint venture /dzomnt ventfs/

coBMeCTHOe npeanpudatTue

a business arrangement where two or more companies work together on a project, sharing risks and
profits

The two companies formed a joint venture to develop new software.
[1Be KOMMaHuM co3ganu COBMeCTHoe npeonpuatTme ona p33pa60TKM HOBOIo nNporpaMMHOro obecneyvyeHuns.

jury duty /dzveri dju:ti/
063aHHOCTb NPUCSXKHOIO
the obligation to serve as a member of a jury in a court of law

She received a summons for jury duty next month.
OHa nony4una NoBeCcTKY Ha UCTMOHEHNE 06593aHHOCTEN NPUCAXKHOIO B CNEeAyOLWeEM MecsaLe.

justification /dzastifrkerjon/

onpaspaHue
a good reason or explanation for something that may seem wrong

There is no justification for such rude behavior.
HeT onpaBpaHus TakoMy rpy6oMy nosegeHuio.
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key performance indicator /ki: ps'f>:mans ‘indikerta/

Knio4yeBoMn nokasartesnb 3pPEeKTUBHOCTU
A measurable value that shows how effectively a company or organization is achieving its main goals.

The company uses customer satisfaction as a key performance indicator.
KomMnaHus ncnonb3yeT yaooBNeTBOPEHHOCTb KJTIMEHTOB B Ka4eCTBe K/lo4eBOro nokasarensa 3¢¢EKTVIBHOCTI/|.

keyboard /ki:b>:d/
KnaBuaTtypa
A set of keys on a computer or other device that you press to type letters and numbers

She typed the document quickly on her wireless keyboard.
OHa 6bICTPO HamnevyaTana 4OKYMEHT Ha 6ecnpoBOOHON KnaBuaType.

knowledge transfer ‘noiids ‘traensf:

nepepava aHaHUM
the process of sharing information, skills, or expertise from one person or organization to another

Effective knowledge transfer between departments improves overall productivity.
AddekTMBHaAA Nnepefaya 3HaHUM Mexay oTaenaMm NoBbIWaeT o6Lyio NPON3BOAUTENIbHOCTb.

labor agreement ‘leibar a'grizmant

TPpyaoBOe cornaweHue

A formal contract between employers and employees or their union that sets wages, hours, and
working conditions.

The union negotiated a new labor agreement that includes a 5% wage increase.
[Mpodcolo3 3akniouuni HoBoe TPyOOBOE cornalleHne, npegycMaTpmusaloLLee nosblleHne 3apnnatbl Ha 5%.

labor law ‘leibs I

TpyaoBoe npaBo
The area of law that deals with the rights and duties of workers and employers.

Labor law protects employees from unfair dismissal.
pr,D,OBoe npaBo 3amaeT paGOTHVIKOB OT Hecnpaeenonmeoro yBoJibHEHUA.

labor relations manager /lembs rrleijanz 'manidzs/

MeHep)Xep No TpyaoBbiM OTHOLUEHUAM

A person who manages the relationship between a company's management and its employees or labor
unions.

The labor relations manager negotiated a new contract with the union.
MeHenyxep No TPyooBbIM OTHOLIEHUSAM NPOBES NeperoBopbl 0 HOBOM KOHTPaKTe C NPOdCO30M.
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labor relations specialist ‘leibs rrlerfanz 'spefsirst

crneuuanucT No TpyaoBbiM OTHOLLEHUAM
A person who works to maintain good relationships between a company's management and its
employees, especially regarding contracts, disputes, and working conditions.

The labor relations specialist helped negotiate a new contract between the union and the company.

CneumanucT nNo TPYLOBbIM OTHOLIEHNSAM NOMOTI JOrOBOPUTLCSH O HOBOM KOHTPAKTE MEXAy NpodCO30M U
KOMMNaHuen.

laptop /lz=ptop/
HOYTOYK
a portable computer that is small enough to use on your lap

She takes her laptop everywhere so she can work remotely.
OHa Be3ge 6epET HOYTOYK, 4TOOLI paboTaTb yaanéHHO.

learning and development specialist ‘is:nm and drvelapmant 'spefalst

cneuuanucT no o6y4yeHuIo n passuTuIo
A professional who designs and manages training programs to improve employees' skills and
knowledge.

The learning and development specialist created a new onboarding program for new hires.
Cneumanuct no o6yquM|o M pa3BUTUIO CO3aan HOBYIO NporpaMmMmy agantaunn ona HOBbIX COTPYOHUKOB.

learning management system 'iz:ni 'manidzmant 'sistam

cucTeMa ynpasneHust obyyeHuem
A software application for the administration, documentation, tracking, reporting, automation, and
delivery of educational courses, training programs, or learning and development programs.

The university adopted a new learning management system to handle online courses.
YHUBEPCUTET BHEAPWIT HOBYIO CUCTEMY YNPaBeHUs 00yyeHneM Anga NpoBeaeHNs OHNaNH-KYPCOB.

license ‘'lasans

nuueH3ud
An official document giving permission to do or own something

You need a driving license to drive a car.
nonga ynpasneHna aBToMObBuMNEM HY>XHbl BOOUTENIbCKNE NpaBa.

life insurance /laif infusrans/

CTpaxoBaHUe XXU3HU
a type of insurance that pays a sum of money to a named person when the insured person dies

He took out a life insurance policy to protect his family.
OH 0dopMMN NOAUC CTPAaXOBAHUSA XN3HU, YTOObI 3aLLUTUTL CBOKO CEMbIO.
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litigation /itrgerfan/ @
cyae6HbIn npouecc
the process of taking a case to a court of law so that a judgment can be made

The company faces litigation over its faulty products.
KoMnaHusa ctankmBaeTca ¢ Cy,D,GGHbIM pa36VIpaTeanTBOM 13-3a CBOeN HeVICI'IpaBHOVI npooykunn.

lockout /ipkavt/

nokayTt

a situation in which an employer prevents workers from entering their workplace until they agree to
certain conditions

The company imposed a lockout after the union rejected the pay cut.
KoMnaHua o6baBuna nokayT nocne Toro, Kak Npodcolo3 OTBEPr COKpaLLeHWe 3apnnaThbl.

loss /ios/

notepsa
the fact of no longer having something or having less of it; a financial deficit

The company reported a loss of two million dollars.
KoMnaHusa coobumna o6 ybbiTKe B ABa MUMTMOHA AO11apOB.

lunch room /iantf ru:m/

cTosioBasi
A room where people eat lunch, especially at work or school.

We usually eat in the lunch room at noon.
Mbl 06bI4HO 06efaeM B CTOIOBOW B NONAEHb.

manager /manidza/

MeHepXXep
a person who is in charge of a business, team, or group of workers

The manager approved the new project.
MeHenxep ogo6pu HOBbIN NPOEKT.

manager review /'maenid3a rr'vju:/

oLeHKa pykoBoauTenem
A formal meeting or process where a manager evaluates an employee's performance, progress, or
goals.

I have my manager review next Tuesday to discuss my quarterly performance.
Bo BTOPHWK Yy MEHS aTTecTaumsa ¢ pyKoBoguTeneMm, Ytobbl 06CyanTb pesynbTaThbl 3a KBapTa.

market rate /ma:kit reit/

pbIHOYHaA cTaBKa
the usual price or cost of something in a free market, determined by supply and demand.

They offered to buy the house at the current market rate.
OHU NpenioxXunm KynnuTb AOM MO TEKYLLEN PbIHOYHOM CTaBKe.
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maternity leave /ma'ts:nitiliv/

OTMYyCK No 6epeMeHHOCTU 1 pofaM
time off work for a mother after the birth of a baby

She is on maternity leave for six months.
OHa B OEeKpPeTHOM OTnyCKe Ha WeCTb MecALleB.

meal break /mi:l breik/

rnepepbiB Ha eQy
a period of time when you stop working to eat a meal

We get a 30-minute meal break in the middle of our shift.
Y Hac ecTb 30-MUHYTHbIN NEpPepbIB Ha ey B cepeanHe CMeHbI.

mediation /mi:diern/
nocpegHM4ecTBO
a process where a neutral person helps two sides in a disagreement to reach an agreement

The dispute was resolved through mediation rather than going to court.
Criop 6bIn yperynmpoBaH NyTéM nocpegHUYecTBa, a He Yepes Cya.

mediator /midierts/

nocpegHuk
a person who helps two sides in a disagreement to find a solution

The mediator helped the two companies reach an agreement.
Me,u,maTop noMor AByM KoMnaHMAM OOCTUYb cornalieHun4d.

meeting /mi:tm/
BCTpeya
an occasion when people come together to discuss something

| have an important meeting at two o'clock.
Y MeHs BaXKHOe coBellaHue B [iBa 4aca.

meeting room /mi:tm ru:m/

neperosopHasi
a room where people gather for a meeting, typically in an office or workplace.

The meeting room is on the second floor.
[MeperoBopHaa HaXo4UTCA Ha BTOPOM aTaxe.

mental health /men.tsl helo/

ncuxunyeckoe 3gopoBbe
the condition of a person's mind and emotions, especially relating to psychological well-being

Exercise is good for your mental health.
dunsnyeckne ynpa>KxHeHNA nones3Hbl Ana Bawero ncnxmyeckoro 3gopoBbA.

yetanotherenglish.com

42



mentor /ment>:/

HacTaBHUK
an experienced person who advises and helps a less experienced person over a period of time

She found a mentor who guided her through the early years of her career.
OHa Haluna HacTaBHMKA, KOTOPbIN NPOBEN €€ Yepes NepBble rofbl Kapbepbl.

mentoring /men.t:.rin/

HacTaBHMYECTBO
the activity of giving advice and support to a less experienced person, especially in a job or education

The company has a mentoring program for new employees.
B KoMnaHuu ecTb NporpaMMa HacTaBHMYECTBa 419 HOBbIX COTPYOHUKOB.

merger /ma:dzs/
cnusiHue
the combination of two companies or organisations into one

The merger between the two banks was approved by regulators.
Perynatopsl ogobpunu cnusaHue aByx 6aHKOB.

merit increase /merit 'in.kri:s/

nosbilLleHne 3a 3acnyru
a pay raise given to an employee based on good performance, not on seniority or cost of living.

She received a merit increase after exceeding her sales targets for the year.
OHa nony4yunna noBbllleHWe 3a 3aClyrn nocrne T1oro, Kak rnepesbinosiHKMNa I'OJZI,OBOVI nnaH npoaax.

microphone ‘markrsfoun
MUKPOGOH
An electrical device that converts sound into electrical signals, used for recording or amplifying sound

She nervously tapped the microphone to check it was working before her speech.
lMepen peybio OHa HEPBHO NMOCTYyYasna Nno MUKPOGdOHY, NpoBepsis, paboTaeT M OH.

microsoft teams 'maikrasoft tiimz

Microsoft Teams

a communication and collaboration platform developed by Microsoft, used for chat, video meetings,
file storage, and integration with other Office 365 applications.

We use Microsoft Teams for all our team meetings and project collaboration.
Mbl ucnonb3yeM Microsoft Teams Ona BCeX KOMaHOHbIX BCTPEY M COBMECTHOM paboTbl Haf NPOeKTaMu.

milestone /marlstaon/

Bexa
an important event or stage in the development of something

Graduating from university was a major milestone in her life.
OKOHYaHWe yHuBepcuTeTa 6b1S10 BaXXHON BEXOM B €€ XXU3HMU.
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military leave /miltorilizv/

BOEHHbIN OoTNyCK

Time off from work given to someone who is a member of the military or to an employee who needs to
serve in the military.

He took military leave to attend a two-week training exercise.
OH B34/1 BOEHHbIN OTMYCK, YTO6bl y4acTBOBAaTb B ABYXHEAENbHbIX Y4ebHbIX cOopax.

minimum wage 'minimam weids

MUHUManbHas 3aprnjata
the lowest amount of money that an employer can legally pay a worker per hour or per month

The government raised the minimum wage to $15 per hour.
[MpaBnTENBbCTBO NOBbLICMIO MUHUMAaSBbHYIO 3apniaTty Ao 15 gonnapos B Yac.

minutes 'minits

MUHYTbI
units of time equal to 60 seconds

The meeting lasted 30 minutes.
BcTpeya gnunnacb 30 MUHYT.

mission /mijn/

MuUuccus
an important task or job, especially one sent on behalf of an organisation or government

The soldiers were sent on a dangerous mission.
Conpatbl 66111 OTAPaBNEHbl HA OMacHOe 3agaHue.

moderator /modsrerts/

Mopaepartop
a person who controls a discussion or debate and makes sure it is fair

The moderator asked each candidate to speak for five minutes.
Mo,uepaTop nonpocun Ka>goro KkaHounaaTta roBOpPUTb MO NATb MUHYT.

monitor 'monits

MOHUTOP
the screen of a computer or other electronic device

I need a larger monitor to work comfortably with spreadsheets.
MHe Hy>keH MoHUTOpP 6onbluero pa3mepa Ansg KoMOOpPTHOM paboTbl ¢ Tabnnuamu.

monitoring /mon.r.tarmn/

Ha6bnogeHune
the act of watching and checking something over a period of time to see how it changes or develops

The monitoring of air quality is essential for public health.
MOHIATOpVIHF Ka4yecTBa BO3ayXxa Heobxoaum ons 300Pp0BbA HAaceeHund.
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monthly /man6.li/

e)XXeMeCAYHbIN
happening or produced once a month

We receive a monthly report on sales figures.
Mbl nony4vyaem €)XXEeMECHAYHbIN OTYET O MoKasaTensax npopax.

morale ma'ra:l

MopanbHbI ByX
the level of confidence and enthusiasm of a person or group, especially in a work or military context

The team's morale was low after the defeat.
MopanbHbI yX KOMaHObl 6bl1 HA30K MOC/e MopaXeHus.

mouse /mavs/

MbILLb
a small furry animal with a long tail and sharp teeth

The cat caught a mouse in the garden.
KoT norMan Mbllb B cagy.

negotiator /nrgaufiertas

neperoBopLinK
A person who discusses with others to reach an agreement, especially in business or politics.

The negotiator managed to secure a peace deal after weeks of talks.
[MeperoBopLmMKY yaanoch 3aKO4YNTb MUPHOE cornaleHne rnocne Hegernb Neperosopos.

net zero net'ziorou (e

YMUCTbIN HONMb
a state in which the amount of greenhouse gases released into the atmosphere is balanced by the
amount removed, so that total emissions are zero

Many countries have pledged to achieve net zero by 2050.
MHorue cTpaHbl 0653an1Mcb AOCTUYb YNCTOro HyNsA K 2050 rogy.

networking /net.ws:.km/

HeTBOPKWUHI

the activity of meeting and talking to people to exchange information and develop professional
contacts

Networking is essential for career growth.
HeTBOPKMHI Heo6X0AMM 19 KapbepHOro pocTa.

night shift ‘nar ift

HoYyHaa cMeHa
a period of work during the night, usually from around midnight to early morning

She works the night shift at the hospital.
OHa paboTaeT B HOUYHYIO CMEHY B 60/bHULLE.
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non-disclosure agreement /non disklaszs o'gri:mant/

coriawieHue o HepasrnaweHuu
A legal contract that keeps certain information secret between parties.

Before discussing the project, we both signed a non-disclosure agreement.
I'Iepe,u, 06cy)K,D,eHVIeM NMpoeKTa Mbl o6a nognucanu cornalleHme o HepasrnaweHun.

notice period /navts prariady

CpoOK yBegoMneHus

The amount of time you must officially tell your employer that you are leaving your job before you
actually leave.

My contract requires a three-month notice period.

Mol KOHTpaKT TpebyeT TPEXMECAYHOrO CPOKa yBeOOMNEHUS.

objectives /ob'dzektivz/

uenu
something that you plan to achieve

The company's main objectives are to increase sales and expand into new markets.
OCHOBHbI€E Lenu KoMnaHmm — YBENMNYUTL NPOOaXXKnN n BbIMTW Ha HOBblE PbIHKW.

occupational safety and health administration /pkju'peifanal ‘sesfti and hel6 ad,minr'strerfan/ (
YnpaeneHue rno oxpaHe Tpyaa U TeXHUKe 6e30nacHoOCTuU
a US government agency that makes rules to keep workers safe and healthy

The Occupational Safety and Health Administration issued new guidelines for construction sites.

YnpaBneHue no oxpaHe Tpyaa U TEXHUKE 6E30MacHOCTU BbIMYCTUIIO HOBbIE PEKOMEeHOALMW OIS CTPOUTENbHbIX
MyoLLafoK.

offer letter /ofs Jetar/

nMMACbMO C npeanoXxeHnem pa60Tb|

A formal document from an employer to a job candidate offering them a job, including details like
salary and start date.

She received an offer letter from the company and accepted it immediately.
OHa nonyyuna nMCbMoO C npensioxeHnem paGOTbI OT KOMMNaHUN 1 Cpasy XXe NnpuHdana ero.

office supplies /ofis ssplaiz/

odpUCHbIE NPUHAJNEXXHOCTU
Items used in an office, such as paper, pens, and staplers.

We need to order more office supplies before the end of the month.
HaM Hy>KHO 3aka3aTb 60Mblle 0PUCHbIX MPUHAOEXXHOCTEN A0 KOHLa MecsLa.

on-call /on 'ka:l/

DEeXYPHbI
available to work if needed, especially in an emergency or outside normal hours

The doctor is on-call tonight.
Bpau cerogHsa Ha gexypcTBe.
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onboarding specialist /onbs:dm 'spefsiist/

cneuuanucT no oH6oPAUHrY
a person whose job is to help new employees become familiar with a company and their role

The onboarding specialist organized a welcome session for the new hires.
CneumanucT no agantaumu OopraHn3oBan NPMBETCTBEHHYIO BCTPeYY Ond HOBbIX COTPYOHUKOB.

open enrollment ‘supan in'ravimant

OTKpbITaqa 3anuchb
a period when people can sign up for a course, program, or insurance plan

The university's open enrollment for the fall semester starts in March.
OTKpbITasa 3an1cb B YHUBEPCUTET HA OCEHHUIN CEMECTP HauYMHaeTCs B MapTe.

open office /5v.pan 'vf.is/

odunc OTKPbITOro TUNa
a large room or area where many people work at desks, without walls or separate offices

Our company moved to an open office to encourage collaboration.
Hawa koMnaHus nepeexana s Od)VIC OTKPbITOro Thna, 4TOObI NOOLWPATb COTPYOHNYECTBO.

opt opt
BblGMpaTb
to choose one thing instead of another

Many employees opted for early retirement.
MHormne coTpyaHUKM BbiGpanv LOCPOYHbIN BbIXOL Ha MEHCUIO.

organizational change />:gsnarzeifanal tfeindz/

opraHn3aunoHHble U3SMEeHEeHUs
The process of modifying an organization's structure, strategies, or operations to improve performance
or adapt to new conditions.

The company is undergoing major organizational change to become more efficient.
KomMnaHus nepexnsaeT cepbe3Hble OpraHN3auMOHHbIE NSMEHEHUA, 4yTObbI CTaTb 6onee 3¢¢eKTMBHOﬁ.

organizational development specialist />:gsnarzerfanal drvelspmant 'spefslist/

cneynanucT no opraHM3aumMoHHOMY pPa3BUTUIO

a professional who helps organizations improve their effectiveness through planned changes in
processes, culture, and structure.

The organizational development specialist designed a training program to improve team
collaboration.

CneumanucT no opraHn3auMoHHOMY pa3BUTUIO pa3paboTan nporpaMMy o6yUYeHUs ans ynyylleHUs KOMaHOHOro
B3aWMOOENCTBUS.
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orientation />:risn'terfon/

HarnpaBJ/iIeHHOCTb
the type of beliefs or interests that a person has

The company has a strong customer orientation.
KoMnaHusa nmeet CUNbHYIO OpUeHTauuio Ha KnneHTa.

out-of-pocket maximum /aot v 'pokit 'maeksimam/

MaKCUMYM JINYHbIX pacxonos
The most money you have to pay for covered medical services in a year, after which the insurance pays
100%.

Once you reach your out-of-pocket maximum, your insurance covers all further costs.
Kak TOnbKoO Bbl LOCTUIHETE MaKCMMyMa JIMYHbIX Pacxo[oB, CTpaxXoBKa NOKpPbIBAET BCe nanbHenwmne 3aTparThl.

outcome /avtknm/

pesynbTaTt
the final result or effect of an action, meeting, or process

We are waiting to hear the outcome of the vote.
Mbl XXOéM pe3ynbTaToB roJioCoBaHuA.

output /avtpot/

BbIMYyCK
the amount of something that is produced

The factory has increased its output by 20%.
3aBof yBenuuu BbiMyck npogykumu Ha 20%.

outsourcing /avts>:sm/

ayTCOPCUHT
the practice of having work done by an outside company instead of your own employees

Many companies use outsourcing to reduce costs.
MHormne koMmnaHum MCNONb3YIOT ayTCOPCUHI ONA CHUXEHNA pacxXxonos.

overtime /sovstaim/

cBepxypo4yHas paboTa
Extra time that you work beyond your normal working hours

She worked overtime every day this week to meet the deadline.
Bclo 3Ty Hepento oHa paboTana CBEpPXYPOUHO, YTOGbI yCNeTb K AeananHy.

overtime pay /svvataim per/

onsiata cBepXypo4yHou paboTbl
extra money paid to an employee for working more than the usual number of hours

Employees receive overtime pay for any hours worked beyond 40 per week.
CoTpyQHUKM Nony4vatoT onaTy 3a CBEPXYPOUHYI0 paboTy 3a Yackl, oTpaboTaHHble cBepXx 40 YacoB B Heferlo.
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paid time off /peid taim 'bf/

onjlayMBaeMblin oTnyCcK

Time away from work that an employee is paid for, such as vacation days, sick leave, or holidays.

Employees receive 20 days of paid time off per year.
CoTpyaHukM nony4atot 20 gHEN onnaynBaeMoro oTnycka B rofg.

panel interview /pzn.sl'm.ta.vju:/

cobecepgoBaHue C KOMUCCUEN
a job interview where several people from the company ask questions together

| have a panel interview tomorrow with three managers.
Y MeHs 3aBTpa cobeceqoBaHMe C KOMUCCUEN U3 TPEX MEHEOKEPOB.

parental leave /pa'ren.talli:v/

OTMYCK MO yxoay 3a pe6EHKOM
time off work given to a parent to care for a new baby or adopted child

She took six months of parental leave after her daughter was born.
OHa B3f/1a WWeCTb MecsLEeB OoTnyCcKa no yxony 3a pe6éHKOM nocne poXxaneHna goyvepu.

part-time pa:ttam
HEenoJHbIN pabounin oeHb
working or done for only part of the usual working time

She has a part-time job at the library.
Y Heé paboTa ¢ HeMnosHbIM paboynM OHEM B BUbnMoTeke.

partnership /pa:tnajip/
napTHEPCTBO
a relationship between two or more people or organisations working together

The two companies formed a partnership to develop new technology.
[1Be KOMMaHuuM cosganu I'IapTHépCTBO ona paSpaGOTKI/I HOBbIX TEXHOJTOTUN.

paternity leave /ps't:natiliv/

OTNYCK MO yxoay 3a pe6EHKOM Aans oTua
Time off from work for a father after the birth of his child.

He took two weeks of paternity leave after his daughter was born.
OH B34 ABe Hepenn oTLO0BCKOro OTNyCKa nocne poxxpgeHma novepu.

pay grade /'pe1 grerd/

YpOBEHb onnaThbl
a level of pay in a company or organization, often based on job rank or experience

She was promoted to a higher pay grade after completing the training.
Mocne npoxoxXxneHunaqa 06yHEHVIﬂ €é noBbICUK 0O 6051ee BbICOKOro YPOBHA onnaTtbl.
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pay period /'pet piariad/
pacuyéTHbIN Nnepuop,
The regular interval of time for which an employee is paid wages or salary.

Our pay period runs from the 1st to the 15th of each month.
Haw pacuyéTHbln nepuog onutced ¢ 1 no 15 ymcno kaxgoro Mecsua.

pay stub ‘per stab

PACYETHbIN NUCTOK
a piece of paper or electronic document that shows how much money an employee has been paid and
what deductions (tax, insurance, etc.) have been taken out

| keep all my pay stubs in a folder for tax purposes.
b2 ! XpaHIo BCe cBOU paCl-léTHble JINCTKW B Nanke gnsd Hasnoros.

payroll ‘perrsul

nnaTéxHasi BeAoOMOCTb
a list of employees and the money they are paid

The company has 500 people on its payroll.
B koMnaHuun 500 4yenoBek B WTaTe.

payroll manager /perravl maen.1.dzar/

MeHemkep No pacyéty 3apaboTHoM nNnaTbl

a person responsible for managing a company's payroll, including calculating wages, taxes, and
deductions.

The payroll manager ensured all employees were paid correctly on the last day of the month.

MeHemxep no pacyéTy 3apaboTHOM NnaTbl Npocneaus, YTobbl BCe COTPYAHUKM NONYYNIM 3aprniaTy NPaBuiibHO B
nocnegHun oeHb Mecsaua.

payroll specialist /perravl'spefsiist/

cneuuanucT no pacyéty 3apaboTHOM nNnaThbl
a person whose job is to manage and process employee salaries, wages, deductions, and taxes.

The payroll specialist ensured all employees were paid correctly and on time.

CreumanucT No pacyéTy 3apaboTHOM NyaThl NPOCIeanmns, YTobbl BCE COTPYAHMKM NMOMYYUIN 3apniaTy npaBuiibHO
1 BOBpPEMS.

peer review /pr rrvju:/
peueH3upoBaHue
the process of having experts in the same field evaluate a piece of work before publication

The article underwent peer review before being published.
CTaTbs NpoLuna peueH3npoBaHme nepen nyénukaumen.
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pension /penfan/
neHcusa
money paid regularly to someone who has retired from work or is disabled

She gets a good pension because she worked for the government for 30 years.
OHa nonyyaeT XopoLuyto NeHcuio, Tak kak 30 neT npopaboTana Ha rocynapcTBo.

performance management /ps'f>:mans 'meanidzmant/

ynpasneHue 3pPeKTUBHOCTbIO

The process of setting goals, reviewing progress, and giving feedback to employees to improve their
work.

The company introduced a new performance management system to boost productivity.
KoMnaHua BHegpwuna HOBYO CUCTEMY ynpaBneHUs adPeKTUBHOCTbIO /19 NOBbILEHNSA MPON3BOAUTENBHOCTU.

performance management specialist /pa‘farzmans 'maenidzmant 'spefslist/

cneumanucT no ynpasneHuio 3pPeKTUBHOCTbIO
A person who specializes in evaluating and improving employee performance within an organization.

The performance management specialist designed a new appraisal system to boost productivity.

CreumanucT no ynpasneHuio 3hdeKTUBHOCTLIO pa3paboTasn HOBYIO CUCTEMY OLLEHKM LS MOBbILEHUS
NPOV3BOANTENIBHOCTH.

performance review pa'f:mans rrvju:

oueHKa paboTbl
A meeting where a manager discusses an employee's work and gives feedback.

I have my annual performance review next week.
Ha cnegytowen Hegene y MeHs exxerogHas oLeHKa paboThl.

permanent ‘ps:manant

NMOCTOSIHHbIN
lasting for a very long time or forever; not changing

The damage to his hearing was permanent.
Yuwepb ero cnyxy 6b171 MOCTOSHHbIM.

personal leave /ps:sanaili:v/

OTMYCK MO JINYHbIM OGCTOATENIbCTBaAM
time off from work for personal reasons, not for illness or vacation

| need to take a day of personal leave to deal with some family matters.
MHe HY>XHO B34Tb A€Hb OTMNyCKa Mo JIN4YHbIM O6CTOF|TeJ'IbCTBaM, 4yTOObI pPewnTb CEMENHbIE pena.

picketing ‘prkitin

nuKkeTunpoBaHue

the activity of standing outside a workplace to protest or persuade others not to enter, usually during
a strike

The union organized picketing outside the factory gates.
[Mpodcolo3 opraHM3oBan NMKeTUpoBaHWE Yy BOPOT 3aBOa.
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piece rate /pi:s rert/
caenbHas pacueHka
a fixed amount of money paid for each unit of work completed, instead of an hourly wage

The workers are paid on a piece rate, so the more they produce, the more they earn.
Paboune nonyyatloT cOoeNibHYylo onnaTty, MO3TOMY 4YeM 6onblUe OHU npon3BoaAT, TEM 6onblue 3apa63TbIBa}OT.

policy /polsi/

nonuTukKa
a set of plans or rules for doing something, especially in business or government

The company has a strict policy about punctuality.
B koMnaHun CTporad nonnTnkKa B OTHOWEHUN NYHKTYalIbHOCTW.

POS pi:aves

KaCcCOBbI TEpMUHAI
point of sale: the place where a transaction is completed

The POS system crashed during the sale.
Cuctema POS Bblilna n3 CTpos BO BPEMSA pacnpogaru.

premium /'prizmiam/
CTpaxoBas npemMus
an extra amount of money that you pay for something, especially insurance

The insurance premium is due every month.
CTanOBaFl npemuma BbliniavymnBaeTcd Kaxkoblh MecsL,.

presentation /prezn'terjn/

npeseHTauus
a formal talk to a group of people showing or explaining information

She gave a presentation on the new marketing strategy.
OHa cpenana npeseHTauuio o HOBOW MapKeTVIHFOBOIZ CcTpaTterumn.

preventive care /prrventw ke:/

npodunakTuyeckasi NoMolLlb
medical care that focuses on preventing illness or detecting it early, rather than treating it after it
occurs.

Regular check-ups and vaccinations are important parts of preventive care.
Perynﬂprle OCMOTpPbI N BaKUMHaUNA ABNAIOTCA Ba>XHbIMX COCTaBNAOWNMHA HpOd)VIHaKTVIquKOVI rnomMoLin.

printer /printa/

npuHTEpP
a machine connected to a computer that produces text or images on paper

The printer ran out of ink just before the meeting.
anHTep KOHYUN YepHWna NpaMo nepen coselwaHneM.
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private office /prawit 'pfis/

oTAeNbHbIN KabuHeT

a room in a company or organization that is used by one person, usually a manager or executive, and is
not shared with others.

The CEO has a private office on the top floor.
\% reHepanbHOro gnupeKTopa OT,D,EJ'IbeIIZ KabuHEeT Ha BEpPXHEM 3Taxe.

probation praberfan
MCMbITaTeNbHbIA CPOK
a period of time when a criminal is allowed to stay out of prison if they behave well

He was sentenced to two years' probation.
Ero npurosopunu K AByM rogam UcnblTaTeIbHOro Cpoka.

probation period /prabern prariady
ucnbiTaTenbHbIN CpPOK

A trial period at the start of a new job during which the employer evaluates the employee's
performance.

She was hired with a three-month probation period.
E€ npuHanu Ha paboTy ¢ TPEXMECHAYHbIM UCMbITaTENIbHbIM CPOKOM.

procedure /pra'si:dzs/

npoueaypa
an official or established way of doing something; the steps taken to complete a task

There is a strict procedure for handling complaints in our organisation.
B Halueln opraHusaumm cyLecTByeT CTporas npouenypa paccCMoTpeHmns »anob.

productivity /prodaktiveti/

npoun3BoauUTesIbHOCTb

the rate at which goods or work are produced, especially in relation to the time, money, and workers
needed

The new software increased our team's productivity by 30%.
HoBoe nporpaMmMmHoe obecrneyeHmne noBbICUIIO npon3BoaAnNTENIbHOCTb Halwen KoMaHabl Ha 30%.

professional development /pra'fefanal drvelapmant/

npodeccrnoHanbHoOe pa3BuUTue
The process of improving skills and knowledge related to one's job or career.

The company offers many opportunities for professional development.
KoMnaHua npepnaraeT MHOXeCTBO BO3MOXHOCTEN A5 MPpodecCMOHanbHOro pasBnTms.

profit /profit/

npuoGbINb
money that you make by selling something for more than it cost you

The company made a profit of £5 million last year.
B npownomM rogy KoMnaHus nony4yuna npubbinib B 5 MUINMOHOB GYHTOB.
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profit sharing /profit jearmy/
yyacTtue B NpuobInsax
a system where employees receive a share of the company's profits

The company introduced profit sharing to motivate its employees.
KomMnaHus BBena CUCTEMY y4HacCTunda B I'IpVI6bIJ'IF|X, 4YTOObI MOTUBMPOBATb COTPYAHNKOB.

progressive discipline /pra'gres ‘disiplin/ (e

nporpeccuBHaga gucuuninHa
A system of managing employee misconduct that uses increasingly severe penalties for repeated or
serious offenses.
The company uses progressive discipline, starting with a verbal warning and ending with
termination.

KoMnaHusi UCnosb3yeT NPOrpeccuBHYI0 AUCLMMNHY, HAYMHAs C YCTHOMO NpenynpeXxxaeHns n 3akaHumMBas
YBOJIbHEHWNEM.

project /prodzekt/
npoeKkT
a planned piece of work with a specific aim, usually involving several people

The team is working on a large construction project.
KomaHpa pa60TaeT Han KPYNHbIM CTPOUTENbHbIM MPOEKTOM.

promotion /pra'maufan/

noBbilIEeHNE
a move to a higher rank or job; advertising or publicity for a product or cause

She worked hard and finally got a promotion to team leader.
OHa ycepHOo Tpyaunacb M HaKOHEL, Mosyyunsna NnoBbILWEHWE [0 PYKOBOAUTENS KOMaHObI.

proposal /prapsvzl/

npennoxeHuve
a plan or idea that is suggested for others to consider

The committee rejected the proposal to cut funding.
KoMUTET OTKOHUN npenno>xeHne o CoKpaleHnn ¢VIHaHCVIpOBaHI/IF|.

qualifications /xwolifrkerjanz/

KBanudukaums
official records showing that you have completed a course of study or passed an exam

What qualifications do you need for this job?
Kakue gunnoMmbl HY>XHbI 15 3TON paboTbl?

quality /kwoliti/

KayecTBO
how good or bad something is; a high standard

The quality of this product is excellent.
KauecTBO 3TOro npoaykKTa npeBocxogHoe.
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quantity /kwontti/

KonnyecTBoO
an amount or number of something

We need to buy large quantities of food for the party.
Ham HY>XHO KYyNUTb O0NbLlLIOE KONMMYECTBO eabl As BEeYEePUHKMN.

ranking ‘rankm

PENTUHT
a position on a scale that shows how good someone or something is compared to others

The university has a high ranking in the world.
3TOT YHMBEPCUTET 3aHMMAET BbICOKOE MECTO B MUPOBOM PENTUHTE.

rating /rertiny/

pPEeATUHT
a measurement of the quality, value, or popularity of someone or something

The film received a five-star rating from most critics.
OunbM NoNyYmn NATU3BE3[O0YHbBIN PENTUHI OT BONLLUINHCTBA KPUTUKOB.

recognition /rekagnin/

y3HaBaHue

the act of knowing someone or something because you have seen or heard them before; official
acknowledgement

She received international recognition for her research.
E& nccnegoBaHmsa NOAy4YnIn MexayHaponHoe NpusHaHue.

recruiter /rrkruts/

PeKkpyTep
a person whose job is to find and hire new employees for a company

The recruiter called me for an interview.
PeryTep NMO3BOHWT MHE ONA co6ece,u,OBaH|/|;|.

recruitment /rikru:tmant/

Habop nepcoHana
the process of finding and hiring new people to work for a company or organization

The company is expanding and has started a recruitment drive.
KoMnaHua paclwmpsaeTcsa n Havyana KkaMmnaHuio no Habopy nepcoHana.

reference /refsrans/

CCbl/iIKa
a mention of someone or something; information that connects you to a source

Please make a reference to the original study.
|_|O)KaJ'IyIZCTa, cownnTecb Ha OpuUrMHanbHoOe nccnenoBaHmMe.
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referral /rrfs:ral/

HanpaB/ieHne
the act of sending someone to a specialist or another doctor for treatment

The doctor gave me a referral to a cardiologist.
Bpay pan MHe HanpaBneHne K Kapguosnory.

relocation assistance /ri:lsukerfan a'sistans/

nomMollb C nepee3goMm

Help or support provided to someone who moves to a new place for a job, including moving costs,
housing, or other services.

The company offers relocation assistance for employees moving to a different city.
KoMnaHua npepnaraeT NOMOLLb C Nepee3noM COTPYAHMKAaM, NepeesxaioLyM B opyron ropos.

remote work /ri'mauot wa:k/

yaanéHHasa paboTa
work done from a location other than a central office, usually from home using technology.

Many companies now offer remote work options to their employees.
MHormne koMmnaHum Tenepb npennaratoT CBOUM COTPyOHUMKaM BO3MOXHOCTb y,D,aJ'IéHHOIZ paﬁoTbI.

report /rip>:t/

OTYET
a written or spoken account of a situation, event, or subject

The journalist wrote a report about the election.
YXypHanucT Hanucan penopTta)x o Bblbopax.

representative /reprizentstiv/

npepcTaBuUTesb
a person who speaks or acts on behalf of others

The company sent a representative to the conference.
KoMnaHus Hanpaswu/ia cBoero npencrtaBuTend Ha KOHd)epeHLI,VIIO.

resignation /rezgnersn/

OTCTaBKa

The act of leaving your job or position formally; also the feeling of accepting something bad without
complaining

She handed in her resignation after the argument with her boss.

[Mocne ccopbl ¢ Ha4YanbHUKOM OHa rnogarna 3asBrieHne 06 yxoge.

resignation letter /rezignerfan lets/

3asaBneHue 06 yBoJsibHEHUU
A formal written statement informing an employer that you are leaving your job.

She handed in her resignation letter after the disagreement.
OHa nogana 3asBrneHune ob YBONbHEHWN NOC1e pa3Hornacua.
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responsibility /risponsrbiliti/
OTBETCTBEHHOCTb
a duty to take care of or deal with something or someone

It is your responsibility to check the facts.
[MpoBepka pakToB — Balla OTBETCTBEHHOCTb.

rest break ‘rest breik

nepepbiB Ha OTAbIX
a short period of time when you stop working or doing an activity to rest

We get a 15-minute rest break in the morning.
Y Hac ecTb 15-MUHYTHbI NePEepPbIB Ha OTObIX YTPOM.

restructuring ri:straktfarmn

pecTpyKTypusaums
the act of changing the way a company or system is organized to make it more effective

The company underwent a major restructuring to reduce costs.
KoMnaHua npoluna yepes KPynHy pecTpyKTypu3aLuuio s CoKpalleHUs pacxonos.

result /rzalt

pesynbTaT
something that happens because of something else; an outcome

Hard work usually produces good results.
YNOpHbIN TPyA, KaK NpaBuno, DaéT XopoLwne pesynbraThbl.

resume /ri'’zju:m/

BO306GHOBATb
To start doing something again after a pause or stop

Work on the project will resume next Monday.
Pa6oTa Hag NpoeKkToM BO306HOBUTCS B CliefyioLwmnin NoHeaenbHuK.

retaliation /rit=lierfsn

BOo3Me3gue

the act of hurting someone or doing something harmful to them because they have hurt you or done
something harmful to you

The company threatened retaliation if the workers went on strike.
KoMnaHua npurposunnia oTBeTHbIMM MepaMu, eciin paboyme o6baBAT 3a6acTOBKY.

retention /rrtenfon/

yaep>xaHuwe
the act of keeping something or someone

The retention of talented employees is a priority for the company.
V,D,ep)KaHlAe TaNnaHTANBbIX COTPYOHUKOB ABNAETCA NPUOPUTETOM ONA KOMMaHUN.

yetanotherenglish.com

57



retirement /rtarsmant/

neHcusa
the period of your life after you have stopped working permanently

She plans to travel during her retirement.
OHa nnaHnpyeT nytTewecTBoBaTb Ha NEHCUN.

retreat it

oTCcTynaTtb
To move back and away from a place, especially in order to escape from danger.

The enemy forces retreated after suffering heavy losses in the battle.
Cunbl NPOTUBHMKA OTCTYNUAN MOCAe TAXENbIX MOTEPb B CPaXEHUU.

return on investment /ri'ts:n on in'vestmant/

OKYyMaeMoCTb MUHBECTULIUIA
The profit or loss from an investment relative to its cost, usually expressed as a percentage.

The company expects a high return on investment from its new marketing campaign.
KoMnaHua oxxmnpaeT BbICOKOM OKynaemMocTh MHBECTULNI OT CBOEN HOBOW MapKeTI/IHFOBOﬁ KaMrnaHun.

revenue /revinju:/

goxon
the money that a business or government receives

The company's revenue increased by 15% last year.
Bbipyyka koMnaHun yBenuuunach Ha 15% B NpoLuioM roay.

right to work rart ta ws:k

npaBo Ha TpyA
the legal or moral right of a person to have a job and not be prevented from working

The constitution guarantees every citizen the right to work.
KOHCTUTYUWNSA rapaHTUPYET KaXKgoMy rpaxkgaHuHy npaBso Ha TPYA.

risk assessment /risk 5 sesmant/

OLeHKa puckKa
the process of identifying possible dangers and deciding how likely they are to cause harm

The company conducts a risk assessment before starting any new project.
KoMnaHuna npoBoauT OLLEHKY PUCKOB Mepen HavyanoM toboro HOBOro NpoekTa.

risk management /risk manidzmant/

ynpaBneHue puckamu
the process of identifying, assessing, and controlling threats to an organization's capital and earnings.

Effective risk management helps companies avoid financial losses.
A deKTMBHOE ynpaBfieHNne pUCKaMn NoMoraeT KoOMnaHusaM nsberatb GUHaHCOBbLIX NOTEPD.
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risk manager /risk manidzs/

MeHep)Xep Nno pucKkam
a person whose job is to identify and reduce risks in a company or organization

The risk manager recommended updating the company's cybersecurity protocols.
MeHe,u,>Kep no puCkaM pekomMeHgoBan OBHOBUTL NPOTOKO/bI KVI6€p6630I'IaCHOCTM KOMMaHnun.

risk mitigation /risk mitrgerjan/

CHUWXeHue pUCKoB
the process of reducing the likelihood or impact of a potential danger or problem

The company implemented several strategies for risk mitigation.
KoMnaHua BHegpuna HECKONbKO CTpaTernm ansg CHUXEeHNA PUCKOB.

role-play /'ravl pler/

poneBaq urpa
an activity in which people act out a situation or character for learning or training

The students did a role-play to practice ordering food in a restaurant.
CTyLeHTbl MPOBENY PONEBYIO UIPY, YUTOObI MONPaKTUKOBATLCS B 3aKa3e efbl B pecTopaHe.

rotating shift /rav'tertin fift/

CMEHHbIN rpadpuk
a work schedule that changes regularly, e.g., from day to night shifts

Nurses often work rotating shifts, including nights and weekends.
MepncécTtpbl YacTo paboTaloT N0 CMEHHOMY rpaduKy, BKOYasa HOYHbIE CMEHbI U BbIXOLHbIE.

sabbatical /ssbetkal/

TBOPYECKMUI OTMYCK

a period of time when someone, especially a teacher, is allowed to stop their usual work in order to
study or travel

She took a sabbatical to write a book.
OHa B34na TBOpHeCKMﬁ oTnyck, yT06bl HAaNUCaTb KHUTY.

safety /serfti/

6e3onacHoOCTb
the state of being protected from danger or harm

The safety of our passengers is our top priority.
BezonacHOCTb HalWKMX NacCaXXMpPOB — Hall FNaBHbI MPUOPUTET.

safety manager /serfti'manidzs/

MeHep)kep no 6esonacHoOCTU
A person whose job is to make sure that a workplace or activity is safe and follows safety rules.

The safety manager conducted a fire drill for all employees.
MeHenxep no 6e30MnacHOCT NPOBEN MOXaPHYI TPEHUPOBKY O/151 BCEX COTPYOHUKOB.
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safety officer /serfti pfisa/

MUHCNEeKTOop no 6e3onacHoCTH

a person whose job is to make sure that a workplace or activity follows safety rules and is not
dangerous

The safety officer inspected the construction site for hazards.
V|HCI'IeKTOp rno 6e3onacHocCTun npoBepun CTpouTeibHYIO NNowagkKy Ha Hann4ne onacHocTen.

salary /szlari/

3apnnara
the fixed amount of money that an employee receives regularly, usually monthly

She earns a good salary as an engineer.
Kak MH>XeHep oHa nosy4yaeT XOpoLlyto 3apniarTy.

salary range /sxl.sriremnds/

AuanasoH 3apnnaTt
the set of possible amounts of money that an employer will pay for a job, from the lowest to the highest

The job advertisement listed a salary range of $40,000 to $55,000.
B 06baABNeHNM 0 BakaHCUKM 6bi yKa3aH guanasoH 3apnnat ot 40 000 go 55 000 gonnapos.

scanner ‘'skans

CKaHep
a device that copies a document or image into a computer

| need to buy a scanner for my office.
MHe HY>KHO KynuTb cKaHep ansa odpuca.

scheduling ‘jedju:im
nnaHupoBaHue
the act of planning when events or tasks will happen

The scheduling of meetings is handled by the assistant.
CoctaBneHuve pacnncaHna BCTped 3aHnMaeTCcAa NOMOLLHUK.

screening /skri:nmn/
CKPUHUHT
a medical test to find out if someone has a particular disease or condition

Breast cancer screening is recommended for women over 50.
CKPWHWHI paka rpyaom peKoMeHayeTcs XeHLwmnHaM ctapue 50 ner.

seminar /semmna:/

ceMuHap
a class at a university for a small group of students to discuss a subject

The professor will run a seminar on modern poetry next week.
Ha cnegyiouwen Hegene npogpeccop NpoBenéT ceEMMHapP MO COBPEMEHHOM MO33UN.
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seniority /siniorati/
CTapLUMHCTBO
the fact of being older or higher in rank than someone else, especially in a job

Promotion is based on seniority, not ability.
[loBbIWeEHWEe OCHOBAHO Ha CTapLlMHCTBE, a HE Ha CNocobHOCTAX.

settlement /setimant/

yperynupoBaHue
an official agreement that ends a dispute or legal case

The two companies reached a financial settlement out of court.
[1Be KoMNaHnu oocTUrin GUHaAHCOBOIO YpPerynmpoBaHmsa Bo BHeCynebHOM nopanke.

severance /sev.srans/

BbIXxogHOe nocobue
money and benefits paid to an employee when they leave a company, usually because their job is no
longer needed

After the merger, all employees received a generous severance package.
[Mocne cnnaHnsa Bce COTPYyOHUKHK nony4yunnu wenpoe BbiIxooHoe nocob6ue.

sexual harassment /sekjual 'harasmant/

cekcyaljibHoe gjoMoraTtenbCcTBO
unwanted sexual behavior, such as touching, comments, or requests, that makes someone feel
uncomfortable or threatened, especially at work or school.

The company has a strict policy against sexual harassment.
B koMnaHun ,D,eVICTByeT CTporaa nonnTnkKa NpoTnB CeKCyalibHblX AOMOraTe/ibCTB.

shareholder feshsulds

akKuunoHep
a person who owns shares in a company

The shareholders voted to approve the merger.
AKLI,VIOHepr nporojiocoBann 3a O,D,OGpEHVIe CITNAHNA.

shift work /jift wa:k/

CMeHHas paboTa
a system of working in which employees work at different times of the day or night, often in rotation

Many nurses do shift work, including night shifts.
MHorve Mmencéctpsbl paboTaloT MOCMEHHO, BK/OYas HOYHbIE CMEHbI.

shop steward /fop stju:ad/

nNpog¢Colo3HbIi generat

a worker elected by members of a trade union in a factory or office to represent them in discussions
with management

The shop steward negotiated a pay raise for the workers.
lMpo@dcolo3HbIN generat 4OroBopuIICA O NOBbIWEeHUN 3apniaThl 4ng paboymnx.
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sick leave /s li:v/

60/1IbHUYHbIN
time off from work because of illness

She is on sick leave after her surgery.
OHa Ha 60/IbHNYHOM MNoce onepauunn.

skills skilz

HaBbIKK
the ability to do something well, usually because you have learned and practiced it

She has excellent writing skills.
Y HEE OTMINYHbIE HaBbIKWN MUCbMa.

skype skap

3BOHUTb MO cCKamny
to communicate with someone using Skype, a software for video calls and voice calls over the internet

| skyped my sister last night.
¢l BUepa Be4YepoM pasroBapmBas C CECTPOM Mo cKamny.

slack /si=k/

cnabuHa
the state of not being tight; looseness

There is too much slack in the rope.
B BepéBKe CMLWKOM MHOIO ciiabuHbl.

smart goals /sma:t gaulz/

SMART-uenu
goals that are specific, measurable, achievable, relevant, and time-bound; a framework for setting
effective objectives.

Our team set SMART goals for the project to ensure success.
Hawa komMaHga noctaBuna SMART-Lenu ong npoekTa, YTobbl 06ecneyunTb yCcrex.

smoking cessation ‘smavkin se'serfan

npekpalieHne KypeHud
the act of stopping smoking cigarettes or other tobacco products

Many people seek professional help for smoking cessation.
MHorve nogn obpalLaoTcsa 3a NPodecCUOoHaNbHOM MOMOLLbIO AJ15 NMPEKPALLEHNS KYPEHMS.

speakerphone /spi:kafsun/

rPoMKasa CBA3b

A phone or device that allows you to talk and listen without holding it, using a built-in microphone and
loudspeaker.

She put the call on speakerphone so everyone could hear.
OHa BKNo4Mna FPOMKYIO CBA3b, YTOObI BCE MOINM CNblLWATb.
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specialist /spefalist/
cneunanucTt
a person with expert knowledge in a particular subject or job

You should see a specialist about that knee pain.
Bam cnepnyet 06paTVITbCF| K cneynanncTty no nosony 6051 B KONEHE.

spot bonus /spot bavnas/

pas3oBas npemMusi
a special extra payment given to an employee for good performance, not as part of a regular schedule

The company awarded a spot bonus to the team for completing the project ahead of schedule.
KoMnaHua BbinnaTmna pasoBylo NPeEMMIO KOMaH4e 3a AOCPOYHOE 3aBepLUEHME NPOoeKTa.

spouse spavs

cynpyr
a husband or wife

You may bring your spouse to the company dinner.
Bbl MOXXeTe NpMBECTU Cynpyra Ha KOPrnopaTUBHbIN YXXUH.

standby /standbar/
pesepB
a person or thing kept ready to be used if needed; also a mode where a device uses minimal power

We bought standby tickets and hoped to get on the flight.
Mbl Kynunun 6UNeThbl B peXUMe OXUOAHMS U Hagesanucb nonacTb Ha peric.

stationery ‘steifonari

KaHLuenapcKue ToBapbl
materials for writing and office work, such as paper, pens, envelopes, etc.

| need to buy some stationery for the new school year.
MHe HY>XHO KYNUTb KaHLEeNspcK1e NpMHaanexXHoCcTn K HOoBoMy y4yebHOMY rogy.

stock options /stok ppfanz/

OMuUMOHbI Ha aKLUU
a right given to an employee to buy a certain number of shares in the company at a fixed price, usually
as a form of incentive or compensation.

The startup offered stock options to all early employees.
CtapTan npeanoXXun onuuoHbl Ha akuMn BCEM NepBbIM COTPYAHMKAM.

strategic planning /stra'ti:dzik 'plaenin/
CTpaTerndyeckoe niaHmpoeaHue

The process of defining an organization's direction and making decisions on allocating resources to
pursue this direction.

The company's strategic planning involves setting long-term goals and analyzing market trends.

CTpaTernyeckoe niaHMpoBaHNe KOMMNaHUM BKJlOYaeT MOCTAaHOBKY AOFOCPOYHbIX Lenen n aHanmsa pbiIHOYHbIX
TEHOEHLUWMA.
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strategy /strzt.s.dsi/

cTparerus
a plan of action designed to achieve a long-term goal

The company developed a new marketing strategy to increase sales.
KomMnaHus pa3pa60Tana HOBYIO MapKeTUHIroBylo CTpaTerumio onga ysenmnvyeHmna nponax.

stress management ‘'stres manidzmant

ynpasiieHne CtpeccoMm

the set of techniques and strategies used to control and reduce a person's stress, especially chronic
stress, to improve everyday functioning.

Many companies offer stress management workshops to help employees cope with work pressure.

MHorne kKoMnaHuu npegaralT CEMUHaPbI MO YNpaBleHWIO CTPECCOM, YTOObl MOMOYb COTPYAHUKAM CNpPaBnATbCA
C paboymM gaBneHneM.

strike straik

ypapsaTb
To hit something or someone with force

Lightning struck the tree during the storm.
MonHua yoapuna B 0epeBo BO BPEMS LITOPMA.

succession planning /ssk'sef.an ‘plaen.m/

nnaHnpoBaHue nNpeemMcTBeHHOCTU
the process of identifying and developing new leaders to replace old ones when they leave or retire

The company's succession planning ensures a smooth transition when the CEO retires.

MnaHMpoBaHMe NPEEMCTBEHHOCTI B KOMMaHUN 06ecrneynBaeT niaBHbI Nepexon, Koraa reHepanbHbli AUPeKTop
YXOOMUT Ha NeHcuio.

supervisor /'su:pavaiza/

pyKkoBoguTesb
a person whose job is to watch and direct the work of other people

Please report any problems directly to your supervisor.
O nobbix NpobneMax cooblianTe HanNpPsMyto BalleMy pyKoBOAUTENIO.

sustainability /ssstemabrlati/

YCTONYNBOCTb

the ability to continue over a long period of time without harming the environment or using up natural
resources

The company is committed to environmental sustainability.
KoMnaHua CTpeMUTCSA K 3KONOrMYeCKOM YCTOMYMBOCTH.
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tactics /txk.tiks/

TaKTuUKa
the methods you use to achieve something, especially in a game or war

The team's tactics were excellent.
TakTuKa KoMaHgbl 6bi1a OT/IMYHOMN.

talent acquisition ‘txzlant akwrzijen

nog6op nepcoHana
the process of finding and hiring skilled workers for a company.

The company's talent acquisition team focuses on recruiting software engineers.
KomMaHpa no nogbopy nepcoHana KOMMaHUM COCPeaoToYeHa Ha HalMe UHXeHEePOB-NPOrpPaMMUCTOB.

talent acquisition specialist ‘tzlant zkwrzijan 'spefslrst

cneumanucT no nog6opy nepcoHana
a person who finds and hires skilled workers for a company

The talent acquisition specialist interviewed several candidates for the engineering role.

Cneumanuct no I'IO,EI,GOpy nepcoHana I'IpOBéJ'I cobecefoBaHNE C HECKONbKUMUM KaHOouMpaTtaMm Ha MHXEeHEePHYI0
OOJDKHOCTb.

talent management ‘tz|snt'mzn.idz.mant
ynpasneHue TajlaHTaMn

the process of finding, developing, and keeping skilled employees to help an organization succeed.

Effective talent management helps companies retain their best workers.
ObdeKTMBHOE ynpaBneHne TafiaHTaMy NoMoraeT KOMMaHUaM yoepXmeaTb NYULNX COTPYLHMKOB.

task /ta:sk/

3apava
a piece of work that must be done

Her main task is to prepare the reports.
Eé rnaBHasi 3apavya — NoarotoBKa OTYETOB.

team building /ti:m pildm/

TUMOUNOUHT

Activities designed to improve teamwork and communication among a group of people, especially in a

workplace.

The company organized a team building event at a local adventure park.
KoMnaHua opraHusoBana TMMOGUNANHE B MECTHOM MapKe NPUKIIOYEHN.

team lead /ti:m li-d/

pyKkoBoguTenb KoOMaHAabl
a person who leads a group of people working together on a project or task

She was promoted to team lead after two years in the company.
E& noBbicunn oo pykoBoaUTENA KOMaHObl NOCne AByxX net pa6OTbI B KOMMaHUN.
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teams /imz/

KoMaHpaa
a group of people who play or work together

Our team won the match.
Hawa KOMaHAa Bblrpana Matu.

telephone interview ‘tel.rfoon n.ta.vju:

TenepoHHOE UHTEPBbLIO
a job interview conducted over the phone

I have a telephone interview for the marketing position tomorrow.
Y MeH4 3aBTpa TenedoHHoe cobecenoBaHmne Ha OO/HKHOCTb MapKeTosiora.

temporary ‘temparari
BPEMEHHbIN
Lasting for only a limited period of time; not permanent

He found a temporary job while he was looking for something permanent.
[Moka OH Mckan NOCTOAHHYIO PaboTy, OH HALLEN BPEMEHHYIO.

tenure /tenja/

CPOK MOJIHOMOUUM

the period of time when someone holds an important job, especially a political or academic position

During his tenure as CEO, the company's profits doubled.
3a BpeMd ero npebbiBaHUA Ha MOCTY reHepanbHOro AnpeKkTopa npubbiiib KOMNaHUK yaBounach.

termination /tz:mrneijn/

npekpaiieHue
the act of ending something, especially a job or contract

The company announced the termination of his employment contract.
KoMnaHua o6basuna o pacTop>XeHnn ero TpyaoBoro norosopa.

termination letter /ts:.mrnewfon ‘let.ar/
NMMCcbMO 06 YBONbHEHUU

A formal letter from an employer to an employee stating that their employment is ended.

She received a termination letter after the company downsized.
OHa nony4yuna nncbMo 06 YBOJIbHEHWW NOC1e COKpalleHNA WTaTa KoOMNaHunn.

test /test/

TecTt
a set of questions or practical tasks used to measure knowledge or ability

| have a maths test tomorrow.
SaBTpa Y ME€HA KOHTPO/IbHAadA NO MaTeMaTukKe.
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time management /taim mznidzment/

TauM-MeHe>KMEHT
the ability to use your time effectively, especially at work

Good time management helps you meet deadlines and reduce stress.
XOpOIJJMVI TanM-MeHEeOYKMEHT NoMoraeT cobnonatb CPOKHM N CHMNXXaTb CTpecCcC.

total rewards ‘tsutsl rrwo:dz

COBOKYMHOe BO3HarpaxnpeHue
the complete package of compensation and benefits that an employee receives from an employer,
including salary, bonuses, health insurance, retirement plans, and other perks.
The company's total rewards package includes a competitive salary, stock options, and flexible
working hours.

[MakeT COBOKYMHOro BO3Harpa)aeH1s KOMnaHum BKIOYaeT KOHKYPEHTOCNOCO6HYI0 3apnnaTy, OMNuMOHbI Ha
aKLUnM 1 rmbkni rpaduk paboTbl.

trainer ‘tremns

TpeHep

a person who teaches skills to people or animals; (British English) a soft sports shoe worn for
exercising or casual use

Her personal trainer designed a fitness programme to help her lose weight.
E€ nuyHbI TpeHep paspaboTan pUTHEC-NPOorpaMmy, 4TOObl MOMOYb el MOXYOEThb.

training /tremniy/

obyyeHue
the process of learning the skills you need for a job or activity

All new employees must complete safety training.
Bce HoBble COTPYAHMKN OOMKHbI MPOUTU MHCTPYKTaX No 6e30nacHoOCTy.

training specialist /tremnm 'spefsiist/
cneuuanucT no oéy4vyeHuio
a person whose job is to train employees or other people in specific skills

The company hired a training specialist to improve customer service skills.
KoMnaHus HaHana crneuvanucTa no 06yqu|/no 0na ynyduweHna HaBblKOB Oﬁcﬂy)KVIBaHVIﬂ KJIMEHTOB.

transformation /trensfo'merfan/
TpaHcdhopmMauusa
a complete change in the appearance, form, character, or nature of something

The city has undergone a remarkable transformation over the past decade.
3a npollelee gecaTuneTne ropom nepexmn 3aamedartenbHoe npeobpasoBaHue.
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travel allowance /tre=v.sl o'lav.ons/

KOMaHOUpOBOYHbIE
Money given by an employer to pay for travel costs related to work.

The company provides a travel allowance for employees who need to visit clients.
KoMnaHus npenoctaBndeT KOMaHONPOBOYHbIE COTPYOAHUKAM, KOTOPbIM HY>XHO nocelwaTb KJIMEHTOB.

tuition reimbursement /tju:1jan rizm'bs:smant/

KOMMeHcauus 3a obyuyeHue
A benefit where an employer pays back some or all of the cost of an employee's education or training.

The company offers tuition reimbursement for employees who take job-related courses.

KomMnaHusa npepnaraet KoMMeHcaumio 3a obyyeHne CoTpyaHNKaM, KOTOPbIe MPOXOAAT KYPChl, CBA3aHHbIE C
paboTon.

turnover 'ts:npove

o6opoT
the total amount of money a company receives from sales in a particular period

The company reported a turnover of £10 million last year.
KoMnaHusa coobwmna o6 o6opote B 10 MUATMOHOB GYHTOB B MPOLLUSIOM rogy.

unemployment insurance /Anim'plaoimant 1n'foarans/

cTpaxoBaHue no 6espaboTuLe
a government program that provides money to people who have lost their jobs

She applied for unemployment insurance after being laid off.
OHa nogana 3asiBneHne Ha nocobue no 6e3paboTuLie Nocse yBOSIbHEHUS.

union /juznian/
npo¢gcoios
an organization of workers that aims to protect their rights and interests

The workers decided to join the trade union.
Paboune pewmnnm BCTynnTb B NpodColos.

union representative ju:njsn reprrzentativ

npeactasuTesnb Npodcoio3a
a person chosen by workers to represent them in discussions with management about working
conditions, pay, etc.

The union representative negotiated a new contract with the company.
MpenctaBuTenb Npodcoto3a NPOBEN NEPEroBOPbl O HOBOM KOHTPAKTE C KOMMaHUEeN.

vacation /a'kerfan/

oTnycK
A period of time when you are not working or studying; a holiday (mainly American English).

We're going on vacation to Florida next week.
Ha cnegyiower Hegene Mbl egeM Ha oTabix Bo Gnopuay.
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vaccination /vaksrnerfan/

BaKuUHaUuA
the act of giving a vaccine to a person or animal to protect them from a disease

The government launched a mass vaccination campaign against the flu.
rlpaBI/ITeJ'IbCTBO 3anycTtnno MaccoBylo KaMnaHuo NO BakKuuHauun npoTuB rpunna.

values 'veelju:z

LEeHHOCTHU
beliefs about what is right and wrong and what is important in life

Honesty is one of his core values.
YeCcTHOCTb — 0jHa N3 Ero OCHOBHbIX LLEHHOCTEMN.

variable pay ‘ves.ris.bal per

nepemMeHHasa onnara
pay that changes based on performance, sales, or company profits, not a fixed salary

The company offers a base salary plus variable pay tied to individual performance.

KoMnaHusi npennaraet 6a30BbIi OK1ag Nioc NEPEMEHHYIO OMniaTy, MPUBA3aHHYI0 K MHAVBUAYaNbHbIM
pesynbraTaMm.

variance ‘vea.ri.ans

pasnuumne
the amount by which something changes or is different from something else

There is a wide variance in the quality of the products.
CywecTtByeT 60/blUIOE pa3finime B Ka4yecTBe NPOaYyKTOB.

vending machine /'vendin mafi:n/

TOproBblii aBTOMAT
a machine that sells small items like drinks, snacks, or tickets when you put money in it

| bought a chocolate bar from the vending machine.
2| Kynun WwokKonaaky B TOProBoM aBTomMarte.

video conferencing /vid.i.su 'kon.faran.sm/

BuaeoKoHpepeHUus
the activity of having meetings in which people in different places can see and hear each other using
video screens and the internet.

Video conferencing has become essential for remote teams.
BuoeokoHpepeHLUnn cTann HeobxoanMsbl As yoanéHHbIX KOMaHA.

video interview /vid.i.ov 'in.te.vju/

BUOEOUHTEPBbIO
a job interview or media interview conducted via video call

| have a video interview for the marketing position tomorrow.
Y MeHs 3aBTpa BMOEOMHTEePBbIO Ha OOJIHKHOCTb MapKeToJiora.
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visa sponsorship /vi:zs 'sponsafip/
CMOHCOPCTBO BU3bI

a situation where a company or organization supports a foreign worker's application for a visa to work
in a country

The company offers visa sponsorship for qualified candidates from abroad.
KoMnaHus npennaraet CroHCOPCTBO BU3bl 014 KBanVIdJVILI,VIpOBaHHbIX KaHOnOaToB U3-3a py6e>Ka.

vision 'vizan
3peHune
The ability to see; an idea or image in your mind about the future

The company has a clear vision for the future.
Y KOMMNaHUM ecTb YETKOE BUAEHME ByayLiero.

vision insurance /viz.on mjus.rans/

CTpaxoBaHue 3peHns

A type of insurance that covers part of the cost of eye exams, glasses, contact lenses, and other vision-
related expenses.

Does your employer offer vision insurance as part of the benefits package?
Baw pa60To,|:|,aTenb npennaraeT CTpaxoBaHWe 3peHndA Kak 4aCTb COLMalibHOIro rnakera?

vp of hr vi:pi: av ertfa:

BULe-Npe3naeHT No nepcoHany
a senior executive responsible for human resources in a company

The VP of HR announced a new employee wellness program.
Buue-npe3naeHT No nepcoHany o6bsaBMA 0 HOBOM MPOrpaMMe 0300POBEHNSA COTPYAHMKOB.

wadge /werdz/

3apaboTHasa nnara
money paid regularly to someone for work, usually calculated by the hour or week

The minimum wage was raised to £10 per hour.
MuHuManbHas 3apaboTHas nnata 6bina nosbiweHa 0o 10 pyHTOB B Yac.

waiver /wewa/

OTKas3
a situation in which someone gives up a right or claim, or an official document that records this

He signed a waiver of liability before participating in the race.
OH nopgnucan oTkas OT OTBETCTBEHHOCTM nepepn y4yactmeM B roHke.

water cooler /wo:ts ku:la/

Kynep ang sofbl
a machine that cools and dispenses drinking water, often found in offices

| filled my bottle at the water cooler.
¢ HanonHuN 6yThINKY U3 Kynepa.
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webcam ‘webkem

Beb6-KaMepa
a camera connected to a computer that sends images over the internet

We held the meeting over video call using our webcams.
Mbl npoeenn BCTpevy no sngeocsqa3n C NOMOLbIO Be6—KaMep.

weekend shift wikend fift

CMeHa B BbiIXOgHble
a period of work that takes place on Saturday and/or Sunday

I have to work the weekend shift this Saturday.
B aTy cy660TYy MHE HY>KHO paboTaTb B BbIXOLAHYIO CMEHY.

weight loss program wert Ios ‘pravgraem

nporpaMmMa noxyaeHus
A structured plan of diet and exercise designed to help someone lose weight.

She joined a weight loss program at the local gym.
OHa 3anuncanacb Ha nporpamMmMmy noxyneHna B MECTHOM crnopT3ane.

wellness ‘'wel.nas

Xopoillee camo4vyyBeCcTBue
the state of being healthy, especially when you actively try to achieve it

Yoga and meditation are part of her wellness routine.
Mora v MeguTaums — 4acTb €& MporpaMMmbl Mo NoaaepPKaHNIo 300POBbS.

wellness coordinator /wsinss kau':dmnerta/

KoopanHaTop NoO 0300pPOBJIEHUIO
A person who plans and manages programs to improve the health and well-being of employees or
community members.

The wellness coordinator organized a weekly yoga session for the staff.
KOOp,EI,VIHaTOp No 0340POBJIEHUNIO OpPpraHn3oBal exxeHenenbHble 3aHATUA norom ons COTPYOHUKOB.

wellness manager /weinss mznidza/
MeHep)Xep No 03[,0pPOoBJIEHUIO
A person who coordinates programs and services to promote health and well-being in an organization.

The company hired a wellness manager to organize fithness challenges and mental health
workshops.

KoMnaHusi HaHANa MeHea)xepa no 0300POBAEHNIO AN OpraHM3aunmn GUTHEC-YenneHaXen 1 CEMMHaPOB Mo
NMCUXMYECKOMY 3[0POBbIO.
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wellness program /welnas ‘pravgraem/
nporpaMmMa o3aopoBneHns
A set of activities or services designed to improve and maintain health and well-being.

Many companies offer a wellness program that includes gym memberships and health screenings.

MHorve koMnaHuuv npepnaratoT NpPorpamMMy O300POBEHNSA, KOTOPas BKJIOYaeT aboHeMeHThI B cnopT3anu
MeonUuMHCKne oCMOoTpPbI.

whistleblower /wis,|.blsv.ar/

nHpopmaTtop

A person who tells the public or someone in authority about dishonest or illegal activities in an
organization.

The whistleblower provided evidence of corruption within the company.

MHpopMaTop npenocTaBui gokasaTeNbCTBa KOPPYNLUUM BHYTPU KOMMOAHUN.

work authorization ws:k >:8srarzerfon

pas3pelueHue Ha paboTy
official permission for a foreign person to work in a country

She applied for work authorization before moving to Canada.
OHa nopana 3asiBeHue Ha Nony4YyeHne paspeLlleHus Ha paboTy nepen nepeesnom B KaHagy.

work-life balance /ws:klarf bzl.ans/

6anaHc Mexxay paboTon U NNYHOM XXU3HbIO
the division of time and energy between work and personal life so that neither is neglected

Many companies now offer flexible hours to improve work-life balance.

MHorme KoMnaHuM cenyac npepnaraT rM6KUN rpadumk onsa ynydleHus 6anaHca Mexxay paboTom 1 MMYHOMN
YKM3HbIO.

workers' compensation /ws:ksz kompan'serfan/

KOMMeHcauusa paboTHMKaM
insurance that provides money to employees who are injured or become ill because of their job

After the accident, he filed a claim for workers' compensation.
[locne HecyacTHOro cny4ada OH nofgan 3adaBneHne Ha nonyvyeHne KoMneHcaunm pa60THI/IKaM.

workforce planning /ws:kf:s plzenmy/

niaHUpoBaHUe nepcoHana
the process of analyzing and forecasting the number and skills of employees needed to meet an
organization's goals.

Effective workforce planning helps companies avoid both staff shortages and surpluses.

OddeKTMBHOE NNaHMPOBaHME NepcoHana NoMoraetT KoMnaHnaM ns3bexkatb Kak HexXBaTKU, Tak 1 n3bbiTka
COTPYOHWKOB.
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workload /ws:klsud/

pabouas Harpy3ka
The amount of work that a person or organization has to do.

Teachers often complain about their heavy workload.
YuunTens 4yacTo XanylTcs Ha CBO 60/bLUyi0 paboyyio Harpysky.

workshop 'ws:kjop

ceMuHap
a meeting or class where people learn and practise a skill together

She attended a creative writing workshop over the weekend.
B BbIXOOHblIE OHa rnoceTua CEMMHaP NO TBOPYECKOMY MUCbMY.

ZooMm zuim

MuyaTbcsH
to move very quickly, or to make a camera lens show things closer or further away

The car zoomed past us at high speed.
MawwuHa npoHecnacb MMMO Hac Ha 6onblLUoKn CKOPOCTH.
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Yek-rimcT camMmornpoBepkm

3aKpo NpaBylo KONMOHKY, BCMIOMHU NepeBof, — OTMETb BblyYEHHOE.
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accountability
acquisition

action items

action plan
activity-based working
administrator
advisor

affirmative action
agenda

alliance

americans with disabilities act
analyst

annual

annual salary
applicant

applicant tracking system
appointment
appraisal
apprenticeship
approval

arbitration
assessment
assignment
assistant

associate
attendance

audit

authority
authorization

award

background check
balanced scorecard
base pay
behavioral interview
bell curve

beneficiary
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npuobpeteHne

3apaum

niaaH gencTeumn

paboTa Ha OCHOBE BUOOB OEATENTIbHOCTHU
agMuHUcTpaTop

COBETHUK

NO3NTMBHAaA ANCKPUMUHALMS
noBecTKa OHS

cotos

3aKoH 06 amepuKaHLax C...
aHanuUTUK

eXXerogHbln

ronoBoOK Oknag

KaHgngoat

CUCTEMa OTCMIEXXUBaHUS KaHOMOATOB
BCTpeYa

OLeHKa

YYEHNYECTBO

onobpeHune

apbutpax

OLeHKa

3ajaHue

MOMOLLHMK

accounmpoBaTtb
noceLLaemMocTb

ayouT

BNacTb

paspeLleHne

Harpaga

npoBepka buorpadum
cbanaHcMpoBaHHas cucTema...
6as3oBagd 3apnaTa
NMOBELEHYECKOE MHTEPBbIO
KonokonoobpasHasa Kpueas
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benefits

benefits analyst
benefits enrollment
bereavement leave
biometric screening
board of directors
bonus

break room

budget

bullying

business case
business continuity
business ethics
cafeteria

cafeteria plan
calendar

calendar year
candidate

carbon footprint
career fair

case study

cell phone allowance
CEO

certification

cfo

change management
chat

chief human resources officer
child

clerk

coach

coaching

cobra
code of conduct
coffee machine

cola

collective bargaining
commission

comp time
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BblroAbl
aHaJIMTUK MO J1IbroTaM

3aMuncb Ha NbroThbl

OTNYyCK Mo ciiy4yalo cCMepTu 6n13koro

ONOMETPUYECKUN CKPUHUHT
COBET ANPEKTOPOB

OOHYC

KOMHaTa oTfablxa

GlooxXeT

TpaBsns
6unsHec-o60CcHOBaHKE
HenpepbIBHOCTbL BM3Heca
nenosagd 3TuKa

KadeTepun

nnaH «kapetepmnn»
KaneHpapb
KaneHgapHbIv rof,
KaHonpoat

yrneponHoeln cnep,
sipMapKa BakaHCUM

Kenc

NMMUT Ha MOBUIBHBIY TenedoH
reHepanbHbI ONPEKTOP
cepTudurkaumns
(GMHaAHCOBbLIN ANPEKTOP
yrpaBrieHne N3MEHEHNAMN
6onTaTb
OVUPEKTOP Mo nepcoHany
pebEHOK

KIepk

TpeHep

KOYUUHI

Kobpa

KOOeKC NoBefdeHus
KodeMallnHa

Kona

KONMEKTUBHbIE NeperoBopb
KOMUccus

OTryn
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company car
compensation

compensation analyst
compensation and benefits manager
compensation philosophy
competency-based interview
complaint

compliance

compliance audit

compliance officer

computer

conference

conference room

confidentiality agreement

conflict of interest

consultant
continuing education
contract

contractor

control

coo

coordinator

copier

corporate social responsibility
corporate wellness
cost

cost of living adjustment
cost-benefit analysis
counseling

cover letter
creativity

crisis management
critical thinking
cubicle

culture

cv

deadline

000000000000 0b0bD0b0LbOLObOLbLOLOLbOLOLOOLOOLOOLOLOLOLbOLbOLOLOLOOOLOOBO

decision-making
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consolidated omnibus budget reconciliation act

cny>ebHasa MalimHa
KoMneHcaumsa
aHanUTUK NO KOMMEeHcaunam
MEeHeXep No KOMNeHcaumaMm U...
dunnocodpumsa KoMmneHcaumm
cobecefoBaHMe Mo KOMMNETEHLUAM
»xanoba

cobniofeHmne

ayauT COOTBETCTBUSA
CreumanucT no KoMnnaeHcy
KoMMbtloTep

KOHdepeHuns

neperosopHas
cornaweHmne o KoHbnaeHLNnanbHOCTH
KOHONUKT NHTEpecoB

COBRA

KOHCYNbTaHT

HenpepbIBHOE o6pa3oBaHme
KOHTpPaKT

noapsaunK

KOHTPOSb

BOPKOBAaTb

KoopamHaTop

KOMMpoBanbHbIM annapar
KoprnopaTuUBHas counanbHas...
KoprnopaTuBHOe 6narononyvune
CTOUMOCTb

KOPPEKTUPOBKA CTOMMOCTU XN3HU
aHanus BbIrofd N N3fepxeK
KOHCYNbTUPOBaHME
conpoBoanTesibHoe NMCbMO
KpeaTUBHOCTb

aHTUKPU3UCHOE yrpaBneHne
KPUTUYECKOE MblLUIEHNE
KabunHka

KyneTypa

pesiome

nennavH

MPUHATUE PELLEHUN
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deductible

deferred compensation
delegation

dental insurance

dependent

desktop

development

direct deposit

director

disability insurance

disaster recovery
disciplinary action
discrimination

diversity

diversity and inclusion officer
domestic partner

downsizing

effectiveness

efficiency

email

emergency response
employee assistance program
employee classification
employee of the month
employee referral program
employee relations manager
employee relations specialist
employee retirement income security act
employee value proposition
employee wellness

employer branding
employment at will
empowerment

engagement

environmental policy

equal employment opportunity commission
equal opportunity employer
equity

ethics officer
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BblYNTaAEMBIN

OT/IOXEHHas KoMMneHcaumsa

nenerauns

CTOMaTONormyeckas cTpaxoBka
3aBUCUMBbIN

pabo4ni cTon

pasBuTne

npsMoe 3ayncrneHmne

OVpeKTop

CTpaxoBaHMe No UHBaNMOHOCTU
BOCCTaHOB/EHWe nocne cboes
OVcumMniIvHapHoe B3blCKaHWe
OVUCKPUMUHaLNA

pasHoobpasue

creumanucT rno pasHoobpasunio U...
rpa>kgaHcKum cynpyr

COKpalleHue WwraTta

30PEKTUBHOCTb

3pPEKTUBHOCTb

3NEKTPOHHadA NoyTa

pearnmpoBaHue Ha Ype3BblYanHbIE. ..
nporpamMma nomMoLm CoTpyaHnKam
Knaccudukaumsa coTpyoHUKOB
paboTHUK Mecsua

nporpamMma pekoMeHgauun...
MeHe[XXep no TPYLOBbIM OTHOLEHUAM
creumanucT rno TPpyooBbIM OTHOLIEHNAM
3aKOoH O 3aluTe NEeHCMOHHbIX 40X0A0...
LLEeHHOCTHOE npensioxeHue ons...
6naronony4yme COTPYLHUKOB

6peHp paboTopartens

HaéM Mo >KenaHuio

paclmnpeHmne npaB 1 BOSMOXKHOCTEN
nomornBKa

3Koornyeckas noanTmKa

KoMuccecus rno paBHbIM BO3SMOXHOCTAM. ..
paboTtopgaTens, cobnoaalowWwmm paBH.l...
aKUMOHEpPHbIN KanuTan

crneunanunct no saTuke
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evaluation

execution

exempt

exit interview

expense

experience

external audit

external posting
facilitator

fair labor standards act
family and medical leave act
family leave

fax machine

feedback

final paycheck

fiscal year

fitness challenge
flexible hours

flexible spending account
flexible work arrangements
flu shot

follow-up

forced distribution
forecast

freelancer

full-time

goal setting

goals

golden parachute
green card

green initiative
grievance

grievance procedure
gym membership
handbook

handover

harassment

headhunter
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headset
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OLEeHKa

Ka3Hb

OCBOBOXOEHHbIN

BbIXOQHOE MHTEPBbIO
pacxopn

onbIT

BHELUHWUIM ayouT
3apybexxHast KOMaHOMPOBKa

dacunmtaTop

3aKOoH O crpaBed/iMBbiX TPYAOBbIX...

3aKoH O CEMENHOM U MEOULMHCKOM...

OTMYCK MO CeMeNHbIM 06CTOATENLCTBAM

dakc

obpaTHas cBs3b

nocnegHsas sapnnaTa
PMHaHCOBbIN o[,
PUTHEC-YeNneHmK

rmékumn rpaduk

r’MOKMN CHET pacxomoB
rMOKUN rpaduk paboTsl
npuBMBKa OT rpunna
nocnepyioliee HabnogeHue
NPUHYOUTENbHOE pacrnpeneneHme
NPOrHoO3

dpunaHcep

NMOSIHbIN pabounin oeEHb
nocTtaHoBKa Leneu

ron

30/10TOM NapaLoT
rPUH-KapTa

3Konormyeckasa nH1LnaT1Ba
»kxanoba

npouenypa paccMoTpeHnsd »anob
aboHeMeHT B cnopT3an
CMpaBOYHUK

nepepava gen
npecnenoBaHne

xXenoxaHTep

rapHUTypa

78



health fair

health insurance

health insurance portability and accountability act
health reimbursement arrangement
health risk assessment
health savings account
high-deductible health plan
hiring

hmo

hostile work environment
hot desking

hourly rate

housing allowance

hr administrator

hr advisor

hr assistant

hr business partner

hr clerk

hr consultant

hr coordinator

hr director

hr generalist

hr intern

hr manager

hr specialist

human resources information system
hybrid work
implementation

incentive

inclusion

independent contractor
innovation

instant messaging

intern

internal audit

internal posting

internship

interview
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interviewer
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pMapKa 300p0Bbs
MeOMUMHCKan CTpaxoBka

3aKOH O NeEPEHOCMMOCTU WU...

nporpamMmmMma Bo3MeLleHNda pacxogoB H...

OLUEeHKa pUcCKa OJjia 30opoBbA

cbeperaTefibHblM CYET Ha...

MeOnUMHCKaaA CTpaxoBKa C BbICOKOM...

HaM
opraHmsaumsa MeguLMHCKOrO...

BpaxkaebHaa paboyada cpepa

cucTeMa HesaKpernnéHHbIX paboyux...

noyacoBagd CTaBKa

XunuuwHoe nocobue

crieumanucT rno KagpoBoMy...
HR-KOHCYNbTaHT

NOMOLLHUWK OTAeNna Kagpos
HR-6u3Hec-napTHEP

COTPYOHUK OTOEeNa KaapoB
KOHCYNbTaHT MO nepcoHany
KOOpAMHAaTOp Mo nepcoHany
OVPEKTOP Mo rnepcoHany
HR-cneuvanucT wmpokoro npooung
CTa)kép B oTAeNne Kagpos
MEHeXep no nepcoHany
creumanucT rno Kagpam

cucTeMa yrnpaBneHUs rnepcoHanom
rmbpunaoHas pabota

BHeOpeHue

CTUMYN

BKJTIOYEHME

HEe3aBUCUMbI NOOPALUYMK
WHHOBALMSA

06MEeH MrHOBEHHbLIMK COOBLEHNAMU
CTaXeép

BHYTPEHHUIN ayauT

BHYTPEHHSAS BaKkaHCUsA
CTaXXMpoBKa

WHTEPBbIO

NHTEpPBbIoep
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introductory period
investigation

job board

job description

job fair

job offer

job posting

job satisfaction

job specification

joint venture

jury duty

justification

key performance indicator
keyboard

knowledge transfer
labor agreement

labor law

labor relations manager
labor relations specialist
laptop

learning and development specialist
learning management system
license

life insurance

litigation

lockout

loss

lunch room

manager

manager review

market rate

maternity leave

meal break

mediation

mediator

meeting

meeting room

mental health
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mentor
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BBOOHbIV nMepunog,

paccnegoBaHue

[OCKa BaKaHCUM

OOJIHKHOCTHAas MHCTPYKLUSA

SpMapKa BakaHCU

npepnoXxexHune paboThbl
0b6bsABNEHME O BaKaHCUK
yOOBNETBOPEHME OT PaboThl
OO/MKHOCTHasA MHCTPYKLMS
COBMECTHOE npeanpuaTme
06513aHHOCTb MPUCSXXHOIO
onpaBpaHue

Kto4YeBor nokasaTtesnib 3GPEeKTUBHOCTH
KnaBuaTypa

nepenava sHaHuUM

TPYLOBOE COrnalieHne

TPyLOBOE NpaBo
MeHeO)Kep Mo TPYLOBbIM OTHOLUEHUSM
CMeLunanucT no TPYOOBbIM OTHOLEHNAM
HOYTOYK
CreumanucT no oby4yeHuto 1 pasBUTUIO
cucTeMa yrnpaBneHus oby4yeHnem
NNLEeH3Us

CTPaxoBaHME XU3HU

cynebHbIn npouecc

nokayT

noreps

cTonoBas

MeHeokep

OLEeHKa pyKOBOOMUTENEM

pbIHOYHas cTaBKa

OTNYCK No 6epeMeHHOCTU 1 pofaM
nepepbiB Ha ey

NnocpenHUYeCcTBO

nocpenHuK

BCTpe4a

neperoBopHas

NCUXNYECKOE 300POBbE

HaCTaBHUK
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mentoring

merger

merit increase
microphone

microsoft teams
milestone

military leave

minimum wage

minutes

mission

moderator

monitor

monitoring

monthly

morale

mouse

negotiator

net zero

networking

night shift
non-disclosure agreement
notice period
objectives
occupational safety and health administration
offer letter

office supplies

on-call

onboarding specialist
open enrollment

open office

opt

organizational change
organizational development specialist
orientation
out-of-pocket maximum
outcome

output

outsourcing

overtime

yetanotherenglish.com

HaCTaBHWYECTBO

CnnsaHne

noBbILLEeHWE 3a 3acnyru
MUKPOGHOH

Microsoft Teams

Bexa

BOEHHbI OTMYCK
MWHMMarbHasa 3apniaTa
MUHYThI

MuUccus

MopepaTop

MOHUTOP

HabnogeHve

eXXeMeCsYHbIN

MopasbHbIN OyX

MblLb

neperoBopLUmK

YMCTbIN HOMb

HETBOPKWUHI

HOYHas CMeHa

cornaleHme o HepasrnaweHum
CPOK yBEeOOM/IEHMUS

uenwu

YnpaBneHue no oxpaHe Tpyna wu...
NUCbMO C NpeasioXXeHneM paboThl
OodUCHbIE MPUHAANEXHOCTU
OEXYPHbIN

creumanuct no oH6opauHry
OTKpbITas 3anuchb

oduc OTKPLITOro TMNa
BblIOMpaThb

OopraHn3aunoHHbIE UBMEHEHUA

cneunanncT No opraHnM3aulMoOHHOMY...

HanpaBIeHHOCTb
MaKCUMYM JIMYHBIX PacXo/10B
pesynbTaTt

BbIMyCK

ayTCOPCUHT

CBepxypo4Has paboTa



overtime pay

paid time off

panel interview
parental leave
part-time

partnership

paternity leave

pay grade

pay period

pay stub

payroll

payroll manager
payroll specialist
peer review

pension

performance management
performance management specialist
performance review
permanent

personal leave
picketing

piece rate

policy

pos

premium

presentation
preventive care
printer

private office
probation

probation period
procedure
productivity
professional development
profit

profit sharing
progressive discipline

project
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promotion
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onsaTa cBepxypo4vHoun paboThl
onsadnBaeMbl OTMyCK
cobecefoBaHue C KOMUCCUEN
OTNYCK Mo yxofay 3a pe6EHKOM
HEMOHbIN Pabounin oEHb
MapTHEPCTBO

OTNYCK Mo yxony 3a pe6EHKOM /14 OTL,a
YPOBEHb OMnnaThI

pacyé€THbIN Nepuog,

PaCYETHbIN NINCTOK

nnaTtéxHas BeAOMOCTb

MeHeaXXep No pacyéTy 3apaboTHOMN...
crneunanucT No pacyéTty 3apaboTHOMN...
peueH3npoBaHmne

neHcus

ynpasneHune apPeKTUBHOCTbIO
creumanucT rno ynpasneHuio...
oLeHKa paboTbl

NOCTOSAHHbIN

OTMNYCK MO JINYHbIM O6CTOATENBCTBAM
NnUKeTUpPoOBaHWE

chenbHasa pacueHka

nonnTmKa

KaccoBbIN TEPMUHan

CTpaxoBas npeMus

npeseHTauns

npodunakTMyeckas noMoLLb
npUHTEP

OTOENbHbIN KaBUHET

MCrblTaTeNbHbIA CPOK
NCrblTaTeNbHbIA CPOK

npouenypa

NPOU3BOAUTENBHOCTb
npogdeccnoHanbHoe passuTmne
npunbbIb

yyacTtue B Npnbbinax
nporpeccuBHas oUCUMNINHa

NpPoeKT

noBbllLleHNe
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proposal
qualifications
quality

quantity

ranking

rating
recognition
recruiter
recruitment
reference
referral
relocation assistance
remote work
report
representative
resignation
resignation letter
responsibility
rest break
restructuring
result

resume
retaliation
retention
retirement
retreat
return on investment
revenue

right to work

risk assessment
risk management
risk manager
risk mitigation
role-play
rotating shift
sabbatical
safety

safety manager
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safety officer
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npepnoXxeHme
KBanudukaumsa
KayecTBoO
KOJINYECTBO

PENTUHI

PENTUHI

y3HaBaHue

PEKPYTEP

Habop nepcoHarna
CChlfika
HanpaBieHne
NMOMOLLb C Nepeesnom
yoanéHHas paboTa
OTYET
npeacTaBUTENb
OTCTaBKa
3asaBneHne 06 YBONbHEHUN
OTBETCTBEHHOCTb
nepepbiB Ha OTObIX
PeCTPYKTYypU3aLns
pesynstaT
BO306HOBNATb
BO3Me3ane
yoep>xaHue

neHcus

OTCTYynaTb
OKYMaeMOCTb MHBECTULLNI
LOXO[,

npaBo Ha Tpyn
OLEeHKa pucka
yrnpaBneHne puckamm
MEHeXep No puckam
CHUYXKEHME PUCKOB
ponesas urpa
CMEHHbIN rpaduk
TBOPYECKUNI OTMYCK
6e3onacHoCTb

MeHenyxep no 6e3onacHoOCT

MHCMEKTOP No 6e30mnacHOCTU
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salary

salary range
scanner
scheduling
screening

seminar

seniority
settlement
severance

sexual harassment
shareholder

shift work

shop steward

sick leave

skills

skype

slack

smart goals
smoking cessation
speakerphone
specialist

spot bonus
spouse

standby
stationery

stock options
strategic planning
strategy

stress management

strike

succession planning

supervisor
sustainability
tactics

talent acquisition

talent acquisition specialist

talent management
task

team building
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3apnnaTta

OuanasoH 3apnnat

CKaHep

niaHUpoBaHne

CKPWUHWUHI

ceMuHap

CTapPLUMHCTBO
yperynmpoBaHue

BbIXOOHOE nocobue
CeKcyanbHoe OMOraTenbCTBO
aKLMOHep

CMeHHagqa paboTa
npo¢Ccolo3HbIN generat
60NIbHNYHbIN

HaBbIKM

3BOHMTb MO CKanny

cnabuHa

SMART-Lenmn

NpPeKpaLLeHNE KypPeHUs
rPOMKas CBA3b

crneumanuct

pasoBas npeMus

cynpyr

peseps

KaHLenspckmne ToBapsbl
OMLMOHbI Ha aKL MK
CTpaTerm4yeckoe nnaHnpoBaHme
cTpaTerus

yrpaBneHne CTPECCOM
yoapaTb

njaHUPOBaHWE MPEEMCTBEHHOCTH
pyKoBOOUTESb

YCTOMYNBOCTb

TaKTUKa

nonbop nepcoHana
crneymanucTt no nogbopy nepcoHana
yrnpaBfeHne TanaHTaMum
3apava

TUMOUMNONHT
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team lead

teams

telephone interview
temporary

tenure

termination
termination letter
test

time management
total rewards
trainer

training

training specialist
transformation
travel allowance
tuition reimbursement
turnover
unemployment insurance
union

union representative
vacation
vaccination

values

variable pay
variance

vending machine
video conferencing
video interview
visa sponsorship
vision

vision insurance

vp of hr

wage

waiver

water cooler
webcam

weekend shift

weight loss program
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wellness
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pyKOBOAMTENb KOMaHabl
KoMaHpga

TenepoHHOE NHTEPBbIO
BPEMEHHbIN

CPOK MOIHOMOUNI
NnpeKpaLLeHne

NMUCbMO 06 YBONIbHEHUN

TecTt

TaNM-MEHEeLXMEHT
COBOKYIMHOE BO3HarpaxaeHne
TpeHep

obyyeHune
crneunanucTt no obyyeHuto
TpaHcdhopMaLuma
KOMaHOVPOBOYHbIE
KOMMeHcauus 3a obyyeHne
obopoT
CTpaxoBaHue no 6espaboTuue
npogcoios

npepncTaBuUTeNb Npodcoiosa
OTNYCK

BaKLMHaLMs

LLEHHOCTM

nepemMeHHas onnarta
pasnuyne

TOProBbi aBTOMAT
BMOEOKOHPepeHUUd
BUOEONHTEPBLIO
CMOHCOPCTBO BU3bI

3peHne

CTpaxoBaHWe 3peHns
BULLE-NPE3NOEHT MO NepcoHany
3apaboTHaqa nnaTta

OTKa3s

Kynep ans Bofbl

Beb-kaMepa
CMEHa B BbIXOOHbIE
nporpamMma noxyneHus

Xopollee caMoYyBCTBUE

85



00000000000

wellness coordinator
wellness manager
wellness program
whistleblower

work authorization
work-life balance
workers' compensation
workforce planning
workload

workshop

zoom
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KoopAMHaTOp Mo O300POBEHUIO
MeHeXep Nno 0300pPOBNEHUI0
nporpamMma 0340POBIEHUS
MHpopMaTOop

paspeLlleHne Ha paboTy

6anaHc Mexay paboTon 1 NMNYHOMN...

KOMMeHcauus paboTHUKaM
nnaHMpoBaHue nepcoHarna
paboyasa Harpyska
ceMuHap

MYaTbCA
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