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CrnoBd noa6opku

accountability /s kaontebiistis (c2)

OTBETCTBEHHOCTb
the state of being responsible for your actions and expected to explain them

The new law increases accountability for government officials.
HoBbIV 3aKOH NOBbILWAET NOAOTYETHOCTb rocynapCtBeHHbIX HYAHOBHUKOB.

acquisition /zkwrzn/
npuo6peTteHue
the act of getting something, or something that you get

The company's latest acquisition is a software startup.
MocnegHee npuobpeTeHne KoMNaHuM — cTapTan B 0611acTy NporpaMMHOro obecrneyeHms.

action items /zkjan attamz/

3agayu
a task or assignment that needs to be done, usually resulting from a meeting or discussion

We have three action items from today's meeting.
Y Hac ecTb TPW 3agayvyn No nToram CErogHsaLHen BCTpe4n.

action plan 'zkjsn plzn
nnaH nemcTBum
a detailed plan of the steps needed to achieve a goal

We created an action plan to improve customer service.
MbI co3ganu nnaH JJ.GI}'ICTBMVI Ona ynydueHuna 06CJ‘Iy)KVIBaHVIﬂ KJIMEHTOB.

activity-based working /zktuwiti berst warkin/ (e

paboTa Ha OCHOBE BMOOB AEATENIbHOCTHU

A flexible office design where employees choose different spaces for different tasks (e.g., quiet zones,
meeting rooms, open areas) rather than having assigned desks.

Our company adopted activity-based working to improve collaboration and productivity.

Hawa koMnaHunsa BHegpwuia AeaTeflbHOCTHbIN NOAXO0MA K OpraHnsaumm TPYyAa, 4YTOObI YNyylwnTb B3aMMOOENCTBUE U
npon3BoOgnUTENIbHOCTb.

administrator /sd'ministreita/

agMUHUCTpPATOP
a person whose job is to manage and organize the work of a company, organization, or institution

She works as a system administrator for a large IT company.
OHa paboTaeT CUCTEMHbIM afMUHUCTPATOPOM B KPYMNHOW IT-KoMnaHuw.
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advisor odvaize

COBETHUK
a person who gives advice, especially someone who is an expert in a particular subject

She hired a financial advisor to help manage her investments.
OHa HaHana ¢MHaHCOBOFO KOHCYNbTaHTa ond ynpasneHna CBOMMU MHBECTULNAMMN.

affirmative action /s fs:matmw '=kfan/

no3nTUBHasA AUCKpPUMUHaLUS
a policy that gives special opportunities to people who have been treated unfairly in the past because
of their race, gender, etc.

The university introduced affirmative action to increase the number of minority students.
VHVIBepCVITeT BBEN NMO3NTUBHYIO ANCKPUMKUHaUMUIO, 4yTOObI YBENMNYNTb KONMN4YeCTBO CTYOEHTOB M3 MEHbLUNHCTB.

agenda osdzends

noBecTKa AHs
a list of things to be discussed at a meeting; a set of aims or goals

The first item on the agenda was the company's financial performance.
rlepBbIM NMYHKTOM NOBECTKWN OHA ObIno ¢VIHaHCOBoe Mnono>XeHne KoMnaHuu.

alliance /s'asns/

colo3
a formal agreement between countries, groups, or people to work together towards a shared goal

The two countries formed a military alliance to defend their shared borders.
[1Be CTpaHbl 3aK/04YMIN BOEHHbIN COO3 OJ15 3alMThl OOLWMX FPaHuL.

analyst /znalist/

aHaluUTUK
A person whose job is to study and examine something carefully and give an opinion about it

Financial analysts predicted a rise in share prices.
DurHaHCOBbIE aHANUTUKN npenckasanu pocT UeH Ha akunun.

annual /znjusl/

eXXerogHbln
happening once every year; relating to a year

The company holds its annual meeting in June.
KoMnaHna npoBoauT exxerogHoe cobpaHume B NoHe.

annual salary ‘znjusl'szlari

rogoBoM oKnap,
the total amount of money you earn from your job in one year, usually paid monthly

Her annual salary is $50,000.
Eé rogosom oknapg coctasnset 50 000 ponnapos..
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applicant ‘zpikant
KaHaupat
A person who formally requests a job, place on a course, or some other opportunity

There were over 200 applicants for the position.
Ha aTy gomkHocTb 6b1510 nogaHo 6onee 200 3as8BOK.

applicant tracking system /z=pikent ‘treekin 'sistam/

cucTeMa oTcl/ie)XXuBaHUa KaHOuOaToB
A software application that helps companies manage the process of hiring new employees, from
posting job ads to storing candidate information.

Many large companies use an applicant tracking system to filter resumes automatically.

MHorme KpynHble KOMAaHWN NCMOJb3YIOT CUCTEMY OTCNEXMNBAHUA KAaHAMOATOB AJ19 aBTOMaTUYECKOMN
GunbTpauum pesiome.

appointment p>intmant

BCTpeya
An arrangement to meet someone or visit a place at a fixed time

| have a doctor's appointment at 3 o'clock.
Y MeHs Np1éEM y Bpaya B Tpu Yaca.

appraisal sprexl

oLeHKa
a formal assessment of an employee's performance at work

She had her annual appraisal last week.
Ha npownon Hegene y Heé Bbina exerogHas atTecTaums.

apprenticeship sprentisip (ev)
y4yeHn4yecTBO
a period of time when someone learns a trade or skill by working for a skilled employer, often for low
pay
He completed a three-year apprenticeship as a carpenter.
| OH npoLwén TpéxneTHee obyyeHne CTONSPHOMY aeny.

approval /spru:.val/

opnobpeHue
agreement with or acceptance of something; official permission

The plan received approval from the board of directors.
MnaH nony4ymnn ogobpeHne coBeTa OUPEKTOPOB.

arbitration /a:.brtrerfan/
apbutpax
A process where a neutral person or group settles a disagreement outside of court.

The dispute was settled through arbitration rather than going to court.
Criop 6bIN yperynumpoBaH Yyepes apbuTtpax, a He Yyepes cyn.
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assessment /s'sesmont/

oLeHKa
a judgment about a person or situation after thinking carefully

The teacher completed a written assessment of each student.
YuuTtenb coctaBus NMNCbMEHHYIO OLUEHKY KaXOoro ydyeHuka.

assignment /s'sainmant/

3agaHue
a piece of work given to someone as part of their job or studies

The students have to complete this assignment by Friday.
CTy,D,eHTbI OOJDKHbI BbIMOJIHUTb 3TO 3agaHue K NATHULe.

assistant /s'sistont/

MOMOLLHUK
a person who helps someone more senior in their job

The director's assistant will answer your questions.
[MoMOLWHUK ONPEeKTOpa OTBETUT Ha Ballk BOMNPOCHI.

associate /-'ssusiert/

accouumnpoBaTb
to connect one thing or person mentally with another

Most people associate Christmas with snow and presents.
BonblWMHCTBO Ntogen accoummpyioT POXXOEeCTBO CO CHEroM U nogapkamMu.

attendance /stendsns/

noceljaemMocCTb
the act of being present at a place, or the number of people who attend something

School attendance has dropped because of the bad weather.
[Mocew,aeMocCTb LWKOMbl CHXU3UNACh U3-3a NNIOXOW NOorofbl.

audit 5:dit

ayouTt
an official examination of the financial records or processes of an organisation to check they are
correct

The company must undergo an independent audit of its accounts every year.
KoMnaHunsa o6s13aHa exxerogHo npoxoanTb HEe3aBUCUMBIN ayouT CBOUX CHETOB.

authority />:6orti/

B/lacTb
the power to control or influence people, or an organization with official power

The police have the authority to stop any vehicle.
Monnumna MMeeT NOSTHOMOYNS OCTAHOBUTD Ntoboe TPaHCMOPTHOE CPencTBoO.
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authorization />:6srarzeifan/

paspelueHue
official permission or approval to do something

You need authorization from the manager to access the files.
BaM HY>KHO pa3pelleHne MeHeaxXepa s goctyna K dannam.

award /swo:d/

Harpaga
a prize or certificate given to someone for something they have done

She received an award for her outstanding contributions to science.
OHa nony4una Harpagy 3a BbloaloWwmMnca BKag B HayKy.

background check /bakgrasnd tfek/

npoBepka 6uorpadpun
An investigation into a person's past, especially criminal, financial, or employment history, to assess
their suitability for a job or responsibility.

All new employees must undergo a background check before starting work.
Bce HoBble COTPYOHUKU OOMKHbLI MPONTU MPOBEpKY 6uorpadum nepen Hayanom paboThl.

balanced scorecard /bzlanst 'sko:ka:d/ (er)

cbanaHcMpoBaHHas cUCTeMa nokKasaTenemn

A strategic planning and management system used to align business activities with the vision and
strategy of an organization, improve internal and external communications, and monitor performance
against strategic goals.

The company implemented a balanced scorecard to track financial and non-financial performance
indicators.

KomnaHus BHegpuna cbanaHCUpOBaHHYIO CUCTEMY NoKasaTenemn Ans oTCneXxXmBaHus GMHAHCOBBIX 1
HedUHaHCOBbIX MHANKATOPOB 3PPEKTUBHOCTH.

base pay /bers per

6as3oBas 3apnnara
the fixed amount of money an employee receives before any extra payments or deductions

The job offers a base pay of $40,000 per year plus bonuses.
Pa6oTa npepnnaraet 6a3oByto 3apnnaTty 40 000 gonnapos B rof, nitoc 60HYChI.

behavioral interview /brhewjsral ‘mtavju:/

noBepeHYecKoe MHTepPBbIO
A job interview where the interviewer asks about past behavior to predict future performance.

In a behavioral interview, they ask you to describe a time you solved a difficult problem.
Ha noBegeH4YeCKOM MHTEPBbLIO BaC MPOCAT ONucaTh C/ly4ain, KOr4a Bbl PELLMIN CIOXHYI0 Mpobnemy.
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bell curve /bel ka:v/

KOHOKOHOOﬁp&SHaﬂ KpuBasi

a graph shaped like a bell that shows how often different values occur in a set of data, with most
values near the middle

The test scores formed a perfect bell curve.
PesynbTathl TecTOB 06pa3oBanu naeasnbHYy KOTOKON006pasHyo KpUBYIO.

beneficiary /penrfijaris (c2)

6eHedpUuuMap
a person or group that receives money, property, or other benefits, especially from a will, insurance
policy, or trust

She named her daughter as the sole beneficiary of her life insurance policy.
OHa Ha3Basa CBOI A04Yb eANHCTBEHHbIM BbII'O,El.OI'IpVIO6peTaTeJ'IeM MO NONNCY CTpaxXoBaHUA XNU3HU.

benefits ‘bensfits

BbIrogbl
advantages or profits that you get from something

The benefits of exercise are well known.
MpenmyuiecTBa GU3NYECKNX YNPaXKHEHMN XOPOLLIO N3BECTHbI.

benefits analyst /benifits ‘znalist/

aHaJIMTUK NO Jibrotam

a person who analyzes and manages employee benefits programs, such as health insurance,
retirement plans, and paid leave.

The benefits analyst reviewed the new health insurance options for the company.
AHanNUTKK Mo Nbrotam paccMOoTpen HoBble BapuaHThbl MeOMULMHCKOWN CTpaxoBKW Ond KoOMnaHUn.

benefits enrollment /benifits in'rasimant/

3anucb Ha NbroThbl
the process of sighing up for employee benefits such as health insurance, retirement plans, etc.

The company's benefits enrollment period starts next Monday.
rlepVIOJJ, Od)OpMJ'IEHMﬂ NbroT B KOMNaHMnM Ha4nHaeTcqa B CJ'Ie,D,leIJ.I,Mﬁ noHepgeibHUK.

bereavement leave /brri:vmant lizv/

OTMNYCK MO Clly4alo cMepTu 6nm3Koro
time off from work given to an employee after a close family member dies

She took three days of bereavement leave after her father passed away.
OHa B3s/1a TpU AHSA OTNYyCKa B CBA3W CO CMEPTbIO OTLa.
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biometric screening /bar.av'met.rik 'skri:.nin/

6MoMeTPUUYECKUIN CKPUHUHT

the process of checking a person's identity using unique physical or behavioral characteristics, such
as fingerprints or iris patterns.

Airports now use biometric screening to speed up passenger identification.
A3ponopTbl TENEPb UCMOSb3YIOT BUOMETPUYECKUN CKPUHWUHT 0151 YCKOPEHUSA naeHTUdUKaLmMm naccaknpoes.

board of directors /b>:d ov darrektsz/

COBET OUpPEeKTOopPOoB
A group of people elected by shareholders to manage a company or organization.

The board of directors meets quarterly to review the company's performance.
CoBeT OMpeKTOPOB cobupaeTcs exxekBapTasibHO A/19 OLLEHKN Pe3ynbTaToB AeATENbHOCTU KOMMNaHUW.

bonus /bavnas/

60oHYC
An extra amount of money you get in addition to your usual pay, usually as a reward for good work

All employees received a Christmas bonus.
Bce coTpyoHMKU MONyyYmnu poXgeCcTBEHCKYIO NPeMUIO.

break room /brerk ru:m/

KOMHaTa oTAabixa
A room in a workplace where employees can take short breaks, relax, and eat or drink.

I usually have my coffee in the break room.
1 06bI4YHO Mblo KOdEe B KOMHAaTE OTAbIXa.

budget /badzit/

GlooxeT
a plan of how much money you have and how you will spend it

We need to stay within our budget this month.
B aToM Mecsue HaMm HY>XHO YNOXNTbCA B OlooKeT.

bullying ‘bulim

TpaBnga
the act of using strength or power to hurt or frighten someone weaker

Bullying in schools is a serious problem.
TpaBns B WKoONax — cepbEésHas npobnema.

business case /biznss kers/

6usHec-o60cHOBaHue
a set of reasons or arguments that show why a project or decision is a good idea for a business

We need to build a strong business case before the board approves the investment.
Ham HY>XHO NoAroToOBUTb y6e,u,|/|Teanoe 6M3HeC—O6OCHOBaHI/Ie, npexne 4yeM CoBeT yTBepamnT MHBeCTuumnn.
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business continuity ‘'biznis kontrnjucti

HenpepbIBHOCTb 6U3Heca
the ability of an organization to continue providing services or products during and after a disruptive
event.

The company has a business continuity plan to deal with natural disasters.
Y KOMMNaHuM ecTb NnaH obecrneyvyeHns HernpepbIBHOCTU BU3Heca Ha ciyvan CTUXUNHbBIX 6e0CcTBUN.

business ethics /biznis 'eoiks/

pernoBas 3TUKa
moral principles that guide behavior in the world of business

The company was praised for its strong commitment to business ethics.
KoMnaHuto noxBanunu 3a CTPOoroe co6ioaeHne 0enoBon STUKK.

cafeteria kafruorio
KadeTepui
a restaurant where you serve yourself and pay before sitting down

We always have lunch in the school cafeteria.
MbI Bcerna o6enaem B LLKOJSIbHOM CTOSIOBON.

cafeteria plan /kefa'trs.ri.s plaen/

nnaH «kagpetepuin»
A type of employee benefit plan in the US that allows workers to choose from a set of benefits (like
health insurance, dental, or childcare) using pre-tax dollars.

Our company offers a cafeteria plan so employees can pick the benefits that suit their needs.

Halwa KkoMnaHusa npepnaraeT nnaH «kapeTepuin», YTobbl COTPYAHUKM MOTIN BbIGUPaTb NbroThl, MOAXOOALME UX
NOoTPEBHOCTSAM.

calendar /k=linds/

KaneHpapb
a chart or table showing the days, weeks, and months of a year

Mark the date on your calendar so you don't forget.
OTMeTb 0aTy B KaneHpape, 4TOObI HE 3a0bITh.

calendar year /kel.in.ds jiar/

KaneHpapHbiii rog
the period of time from January 1 to December 31 in the Gregorian calendar

The company's fiscal year does not match the calendar year.
DunHaHCOBLIN rog KoMrnaHmmM He coBnapaeT C KaneHaapHbIM roaoM.

candidate /kzndidst/

KaHgupaT
a person who wants to be chosen for a job or elected to a position

Three candidates are running for president in this election.
Ha aTux Boibopax 6annoTupyoTcs TpyM KaHouaaTa B NPe3uaeHThl.
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carbon footprint ‘ka:ban fotprmt

yrnepogHbin cnep
the total amount of carbon dioxide and other greenhouse gases that a person, organization, event, or
product produces, usually measured in units of carbon dioxide equivalent.

Flying less is one way to reduce your carbon footprint.
MeHbLle netatb caMonértamMum — OauH N3 crnocobos YMEHbLLWNTDb CBOM yFJ'IepO,D,HbIIZ cnen.

career fair /ko'rs fear/

ApMapKa BaKaHCUM
An event where employers and job seekers meet to discuss job opportunities.

| met several recruiters at the career fair and got two interviews.
A BCTPETUN HECKOJTbKUX PEKPYTEPOB Ha ApMapKe BakaHCUN 1 NoMy4unn aABa cobecenoBaHums.

case study /kers 'stadi/
Kenc
a detailed examination of a person, group, or situation over time

We analyzed a case study of a successful startup.
Mbl npoaHannanposanun Kenc ycnewHoro ctaprtana.

cell phone allowance /sel foun alavans/

NUMUT Ha MOGUJIbHBIN TenedoH

a limited amount of money or data that someone is allowed to use for their mobile phone, often given
by parents or employers

My parents give me a monthly cell phone allowance of $30.

Pooutenn pailoT MHe eXXeMeCaYHbI MMMUT Ha MOBUNbHbIN TenedoH B 30 gonnapos.

CEO /sivivou/

reHeparnbHbI AUPEKTOP
the highest-ranking person in a company, responsible for making major decisions

The CEO announced a new strategy to expand into Asian markets.
reHepaanblﬁ ONPEKTOopP 06bsABUIT O HOBOW CTpaTernn Bbixoga Ha a3anaTtCkne pPblHKU.

certification ss:tfrkeijn

cepTudpukaumsa

the process of officially confirming that something meets certain standards, or the document that
proves this

She obtained an IT security certification to improve her job prospects.

OHa nonyuuna ceptudmkat B 06/1aCT MHOOPMAaLMOHHOM 6€30MacHOCTM AN YyYLleHNa CBOMX KapbepHbIX
nepcneKTus.
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cfo Si: ef 'av

¢uHaHCOBbIN pUpPEKTOP
the person in a company who is responsible for managing its financial affairs

The CFO presented the quarterly earnings report to the board.
®OrHaHCOBLIN ONPEKTOP NPENCTaBMI COBETY OUPEKTOPOB OTYET O NPUOBLINAX 3a KBapTan.

change management tfeinds 'mznidzmant (e

ynpasneHne naMmeHeHnsamMu
the process of planning, implementing, and controlling changes in an organization

| Effective change management helps employees adapt to new systems.

OddeKTMBHOE ynpaBneHne n3aMeHeHNIMM NoMoraeT COTpyaHMKaM afanTupoBaTbCs K HOBbIM CUCTEMaM.

chat /it

6ontaTtb
To talk in a friendly and informal way

We sat in the café for hours, chatting about our plans for the summer.
Mbl cnpenn B Kane YyacaMu, 6onTtas o njiaHax Ha NeTo.

chief human resources officer /ti:f ‘hju:man rr'z:siz 'ofisa/
OUPEKTOp No nepcoHany

the senior executive responsible for managing all aspects of human resources in an organization.

The chief human resources officer announced a new employee wellness program.
[npeKkTop No nepcoHany o6bABUA O HOBOW NPOrpaMMe 0300POBNEHNSA COTPYAHNKOB.

child /tarla/

pe6EHOK
a young person who is not yet an adult; a son or daughter of any age

Every child deserves a good education.
Kaxkpbi pebEHOK 3acny>XMBaeT XopoLlero o6pasoBaHus.

clerk /kiak/

KNepkK
a person who works in an office or shop doing administrative tasks or serving customers

She works as a bank clerk and handles customer accounts.
OHa paboTaeT 6aHKOBCKMM K/TIEPKOM M BEOET cYeTa K/IMEHTOB.

coach /keutf/

TpeHep
A person who trains and teaches people in a sport.

The basketball coach gave the team some good advice.
TpeHep no 6ackeTbony fan KoMaHae OefbHbIN COBET.
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coaching /ksutfi/
KOYYUHT
the activity of giving someone training and advice to improve their skills or performance

She hired a personal coaching service to help with her business skills.
OHa HaHsana NepCcoOHaNIbHOIo Koy4a ond pa3snTuUA OenoBblX HaBblKOB.

cobra ‘ksubrs

Ko6pa
a poisonous snake that can spread its neck

A cobra can kill a person with its venom.
Ko6pa MoXeT ybuTb YyenoBeka CBOMM SL0M.

code of conduct /ksud av kondakt/

KopgeKc noseneHud
a set of rules that people in a particular group or organization must follow

All employees must sign the company's code of conduct.
Bce COTPYOHUKKM OOJIXHbI NOoANNCaTb KOAEKC NoBeoeHNA KOMNaHnn.

coffee machine /kofi majin/

KodpemallumHa
a machine that makes coffee, often found in offices or homes

I need to buy a new coffee machine for the office.
MHe HY>KHO KynuTb HOBYIO KOpeMalunHy onga opuca.

cola ‘ksuls

Kona
a sweet brown fizzy drink (carbonated soft drink)

She ordered a burger and a large cola to drink with it.
OHa 3aka3zana 6yprep 1 60/bLUYI0 KONy B Npuaavy.

collective bargaining /ks'lekt 'ba:ginm/

KOJ1I/IeKTUBHbI€ NneperoBopbl

negotiations between employers and employees (usually represented by a trade union) about wages,
working conditions, etc.

The union is engaged in collective bargaining with management over a new contract.
[Mpodcolo3 BeoeT KONNEKTUBHbIE MEPEroBOPLI C PYKOBOACTBOM MO NOBOAY HOBOIO KOHTPaKTa.

commission /ks'mifan/

KoMuccusa
a payment made to someone for selling something; money earned as a percentage of sales

She earns a 10% commission on every sale.
OHa nony4yaeT 10% KOMUCCUOHHbBIX OT Ka)OoM NPOAaXxU.
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comp time /komp taim/
oTryn
time off work given to an employee instead of extra pay for working extra hours

She took comp time instead of overtime pay.
OHa B34N1a OTryn BMecCTO onjiaTbl CBEPXYPOUHbIX.

company car ‘kampani ka:

cny>xebHas MaliMHa

a car that is owned or leased by a company and given to an employee for business and sometimes
personal use

As part of his promotion, he received a company car.
B paMkax NoBbIWEHUS OH MOAYYUS CITY>XEOHYIO MaLLNHY.

compensation /kompan'sern/

KoMneHcauus
money paid to someone because they have been harmed or treated unfairly

The workers received compensation for their injuries.
PaboTHMKM nonyymnm KoMmneHcauuio 3a nosiy4yeHHble TpaBMbl.

compensation analyst /kom.pan'serfon '@n.sl.ist/

aHaNnUTUK No KoMrneHcauuam
A professional who analyzes and manages employee pay, benefits, and compensation structures.

The compensation analyst reviewed the salary data to ensure market competitiveness.

AHaNMNTUK NO KOMMEHCaLUUSaM MPOoBEPU SaHHbIe O 3apniaTax, YTobbl o6ecneynTb KOHKYPEHTOCMOCOBHOCTb Ha
PbIHKE.

compensation and benefits manager /kompan'serfan and ‘benifits 'maentdza/

MeHepn)Xep no KoMneHcauuaMm U ibrotam
a person who manages employee pay, bonuses, and other benefits in a company

The compensation and benefits manager reviewed the new salary structure.
MeHepyxep no KoMMeHcaunaM 1 NbrotaM NnepecMoTpen HOBYIO CTPYKTYpPY 3apnsiar.

compensation philosophy /kom.psn'serfon frins.a.fir ()

dunocodpua koMmrneHcauum

A company's set of principles and beliefs about how employees should be paid, including salary,
bonuses, and benefits.

Our compensation philosophy emphasizes pay for performance and internal equity.
Hawa ¢pmnnocoduns koMmneHcauum genaeT ynop Ha onnaty no pesynbrtataM U BHYTPEHHIO CripaBeaIMBOCTb.
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competency-based interview /kompitansi berst ntavju:/

cobecepoBaHMe NO KOMMETEHLMUAM
A job interview where the interviewer asks about specific examples of your past behavior to assess
your skills and abilities.

In a competency-based interview, you might be asked to describe a time you solved a difficult
problem.

Ha cobecegoBaHum NO KOMMETEHLUAM Bac MOryT NMOMNPOCUTb ONMUCaTb CilyYal, KOraa Bbl PELUMN CNOXHYIO
npo6nemy.

complaint ksmplemnt

>Xano6a
A statement that you are unhappy or not satisfied with something

I made a formal complaint to the manager about the poor service.
A nopan oduumManbHylo XXanoby MeHeg)Xepy rno NoBogy niioxoro o6cnyXXmBaHus.

compliance /ksmplaans/ (€0

cobniogeHue
the act of obeying a rule, law, or request

All building work must be done in compliance with safety regulations.
Bce cCTpouTenbHbIe paGOTbI OO/MKHbI BbINONTHATLCA C COBN0AEHNEM npasun 6e3onacHoOCTU.

compliance audit /kem'plarans >:dit/

ayguT cooTBeTCTBUA
An official examination of a company or organization to check that it is following laws, rules, or
standards.

The company underwent a compliance audit to ensure it met environmental regulations.
KoMnaHua npoluna ayanT COOTBETCTBUSA, UTOObI y6eonTbCcH, YTO OHa COBM[aeT 3KON0OrM4eckme HopMbl.

compliance officer /kem'plaans 'vfisa/

crneuuManucT No KoMnnaeHcy
a person in a company whose job is to make sure the company follows laws and regulations

The compliance officer reviewed the new policy to ensure it met legal standards.
Cneumanuct no KOMMNaeHCy npoBepwunn HOBYIO MNONTUTUKY Ha COOTBETCTBME MNMPaBOBbIM HOPMaM.

computer /kam'pju:ta/

KoMnbloTep
an electronic machine that stores and processes information and can be used for many tasks

I use my computer every day for work and entertainment.
A KaXkabl OEHb UCMOMb3Y0 KOMMbIOTEP OJ15 PaboThbl M pas3BieyYeHuni.
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conference /konfarans/

KOHpepeHuus
a large formal meeting where people discuss a particular topic

She is attending an international conference in Berlin.
OHa yyacTByeT B MeXAyHapoaHom KoHdepeHuun B bepnunHe.

conference room /kon.farans ru:m/

neperoBopHas
aroom in a company or building where meetings are held

The meeting will be held in the conference room on the third floor.
CoBelaHne COCTOUTCA B NEPErOBOPHONM Ha TPETbEM 3Taxe.

confidentiality agreement /konfidenfizlsti a'gri:mant/

cornaweHue o KoHPMaeHUUaabHOCTHU

A legal contract between parties that outlines confidential material, knowledge, or information that
the parties wish to share with one another for certain purposes but wish to restrict access to or use by
third parties.

Before discussing the project, both parties signed a confidentiality agreement.
I'Iepe,u 06CV)K,D,€HVIeM npoeKkTa obe CTOPOHbI noanncanu cornaweHne o KOHdJI/I,D,eHLI,VIaJ'IbHOCTVI.

conflict of interest ‘konflkt v 'intrast

KOHQJINKT UHTEpeCcoB
A situation where a person's personal interests could influence their professional decisions unfairly.

The judge recused herself due to a conflict of interest.
Cyobs B3snla caMoOOTBO[, U3-3a KOHPIMKTa NHTEPECOB.

consolidated omnibus budget reconciliation act /kon'soiidertid ‘omnibas 'badzit rekansilierfan

COBRA
A US federal law that allows employees to continue their health insurance coverage after leaving a job,
usually for a limited time.

After being laid off, she elected to continue her health insurance under COBRA.
[Mocne yBONnbHEHUSA OHa peLumna NPoLo/HKUTL MEOULMHCKYIO CTPaxoBKYy no rnporpamMmmMe COBRA.

consultant /ksn'saltant/

KOHCYNbTaHT
An expert who gives professional advice to businesses or people.

They hired a management consultant to improve the company.
OHM HaHANM KOHCYNbTaHTa No YNpaBfeHuo oaga yny4lweHnsa paboTbl KOMNaHUK.
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continuing education /ksn'tmju:m edsu'kerfan/

HenpepbiBHOE o6pa3oBaHue
Education for adults after they finish formal schooling, often to gain new skills or knowledge.

Many professionals take continuing education courses to stay updated in their field.

MHorme cneumanucTbl MPOXOLAT KYPChl MOBbIWEHUS KBanMPuKaumm, 4Tobbl 6bITb B KYpCe HOBMHOK B CBOE
obnacTu.

contract /kontraekt/

KOHTpaKT
a written or spoken legal agreement between people or organizations

She signed a two-year contract with the company.
OHa nognucana ABYyX/ETHUMA KOHTPAKT C KOMMaHUen.

contractor kontraks (e

noppanunkK
a person or company that does work for others under a contract

We hired a contractor to renovate the kitchen.
Mbl HaHANU nogpanynka onga peMoHTa KyXHu.

control /kan'traol/

KOHTpPOJb
the power to make decisions about how something is managed or done

The government has control over public spending.
[MpaBUTENBCTBO KOHTPONUPYET rOCYyOapPCTBEHHbIE pacxombl.

COO ku:

BOpPKOBaTb
to make a soft low sound like a pigeon or dove

The pigeons cooed softly on the roof.
[ony6u MSIrko BOpKOBasnu Ha KpblLle.

coordinator /ksuh:dinerts/

KoopAauHaTop
a person who organizes people or activities so that they work together effectively

She works as a project coordinator for a construction company.
OHa paboTaeT KOOpOAMHATOPOM NMPOEKTOB B CTPOUTENTbHOM KOMMaHUN.

copier /kop.iar/

KonupoBarsibHbIA annapaTt
a machine that makes copies of documents or images

The copier is out of paper again.
B KonnpoBajibHOM annapaTte CHOBa 3aKOH4YUNachb 6yMara.
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corporate social responsibility /«-:parat 'ssvfsl r1sponsabilati/

KoprnopaTuBHas couuanbHast OTBETCTBEHHOCTb
a business model where a company tries to operate in a way that helps society and the environment,
not just make money

Many companies now publish annual reports on their corporate social responsibility activities.

MHorve koMnaHuu Tenepb I'Iy6]'|l/IKyIOT eXXerofHble OTYEThlI O CBOEN OEATENBHOCTU B 061acTun KOpI'IOpaTIABHOVI
couManbHON OTBETCTBEHHOCTH.

corporate wellness /ko:parst ‘welnas/

KopriopaTuBHoe 6narononyuve
Programs and initiatives offered by a company to improve the health and well-being of its employees.

Many companies have adopted corporate wellness programs to reduce healthcare costs.

MHoOrve KoMmnaH1Mm BHeAPWUIY NPOorpaMMbl KOPNOPaTUBHOIO 6/1aronoyyms Os CHUXEHWUS PaCXOf0B Ha
3[paBOOXPaHeHME.

cost /kost/

CTOMMOCTb
the amount of money you have to pay for something

The cost of living has increased significantly.
CTOMMOCTb XXN3HU 3HAYNTENbHO BblpOCHa.

cost of living adjustment ‘kost sv 'lviny a'dzastmant

KOPpPEeKTUpPOBKa CTOUMOCTHU XXU3HU
an increase in wages or benefits to match the rise in the cost of living

The union negotiated a 3% cost of living adjustment for all workers.
Mpodcoio3 poroBopmnca o 3-NPOoLLEHTHON KOPPEKTUPOBKE CTOMMOCTM XXU3HU ANA BCeX PabOTHUKOB.

cost-benefit analysis /kost benifit o'nzelasts/

aHan3 BbIrog U n3pepxxexk

A process of comparing the costs of a project or decision with the benefits it will bring, to see if it is
worth doing.

Before building the new factory, the company conducted a cost-benefit analysis.
I'Iepe,u CTPOUTENbCTBOM HOBOIO 3aBoa KOMMNaHMA NpoBesia aHaJin3 Bbiroa N nafepxek.

counseling /kavnsslm/

KOHCYJIbTUpOBaHue
professional help given to people with personal or emotional problems

She sought counseling after the traumatic accident to deal with her anxiety.
[Mocne TpaBMaTM4YeCKOM aBapumn oHa obpaTuiach 3a NCUXONOrMYECKOM MOMOLLBIO, YTOObI CMPAaBUTLCA C TPEBOION.
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cover letter ks Jeta/

conpoBoauTenbHoe NMCbMO
a letter that you send with your CV or resume when applying for a job, explaining why you are suitable

Make sure your cover letter highlights your relevant experience.
VGG,D,VITer, 4YTO Balle conpoBoguTenbHoOe NMCbMO I'IO,DHépKVIBaeT Ball COOTBeTCTBy}OLLI,VIVI onbIT.

creativity /krizertwuti/
KpeaTUBHOCTb
The ability to use imagination to create new ideas or things

The course encourages creativity and independent thinking.
Kypc noowpseT TBOPYECKOE MblLUIEHMNE N HE3aBUCUMOCTb CY>XXAEHUN.

crisis management /kraisis‘manidzmant/

aHTUKPU3UCHOE yrnpaBneHue
the process of dealing with a sudden emergency or difficult situation to minimize damage.

The company's crisis management team handled the data breach effectively.
KomaHpa AHTUKPU3NCHOIO ynpasneHnAa KOMnaHnn 3¢¢EKTMBHO cnpaBunachb C yTquOﬁ OaHHbIX.

critical thinking /kritiksl '6mkmny/
KpUTUYecKoe MblllusieHue
the ability to think clearly and rationally, understanding the logical connection between ideas

Critical thinking is an essential skill for university students.
KpVITVILIeCKOG MbILLSTEHMNE — BaXKHbI HaBbIK ONA CTyOeHTOB YHUBEPCUTETOB.

cubicle /kju:brkal/

KabuHKa
a small room or area in an office, separated from others by walls or screens, where one person works

She decorated her cubicle with photos of her family.
OHa yKpacuna cBot KabuHKy ¢oTorpadusaMm ceMbu.

culture /kalts/
KynbTypa
the beliefs, way of life, art, and customs of a particular society or group of people

Learning about Japanese culture is very interesting.
M3yyaTb AMOHCKYIO KYNbTYpPYy O4YeHb MHTEPECHO.

CV silvi:

pesiome

a short written document that lists your education, skills, and work experience, used when applying
for a job

Please send your CV and cover letter to the HR department.
I'Io>Kany|710Ta, oTrnpaBbTe CcBOE pe3ioMe n conpoesoguTenbHoe NMCbMO B OTOEN Kaapos.
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deadline /dedlan/
pennanH
A date or time by which something must be finished or done

We have to submit the report before the deadline on Friday.
Mbl LOMKHBI CAaTb OTYET 0 KparHero cpoka B MATHULLY.

decision-making /drsizan merki/
NPUHATUE peLUeHn
the process of making choices, especially important ones

Good decision-making is essential for effective leadership.
Xopoluee NpUHATUE peLlleHnin HeobxoanmMo ansa 3PpOEeKTUBHOro PyKoBoOCTBa.

deductible /drdaktsbl/

BblUMTaEMbIN
able to be subtracted from taxable income or from an amount to be paid

Charitable donations are tax-deductible.
EJ'IaFOTBOpI/ITerIbeIe noXXepTBOBaHUA HE obnarailoTcsa HafIoroMm.

deferred compensation /drfs:d kompan'serfan/
OoTNno)XXeHHasl KoMneHcauus
Money that an employee earns now but receives later, often after retirement.

Many executives receive deferred compensation as part of their retirement plan.
MHorue pyKoBOAUTENN NONYYalOT OT/IOXKEeHHYI0 KOMMNeHCaL Mo KakK YaCTb MEHCUOHHOIO nsiaHa.

delegation /del.rgerfon/

pgenerauud

a group of people chosen to represent a larger organization, country, etc., often at a meeting or
conference

The Russian delegation arrived at the summit yesterday.
Poccuinckas generaumsa I'Ipl/l6b|]'|a Ha CaMMUT BYepa.

dental insurance /den.tal infus.rans/

cToMaToJiornyeckas cTpaxoBka
A type of insurance that covers the cost of dental care.

Does your employer offer dental insurance?
Baw paboTtogaTenb npegnaraet CToMaToiorMyeckyto CTpaxoBKy?

dependent /drpendant/

3aBMCUMBIA
needing someone or something for support, or influenced by something else

Many elderly people are dependent on others for daily care.
MHormne noxunele niogn 3aBUCAT OT AOPyrnx B noeCcegHeBHOM yXxoae.
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desktop /desktop/

pa6ouuit cton
the main screen area of a computer where icons and windows are displayed; a desktop computer

She had a lot of folders and files saved on her desktop.
Ha eé pabouyeM cTone 6bI/10 COXPaHEeHO MHOIO narnok v Gannos.

development /drvelspmant/

passutue
the process of growing, changing, or becoming more advanced

Economic development is vital for the country.
OKOHOMUYECKoe pa3BnTnE XXM3HEHHO BaXXHO A4 CTpPaHbI.

direct deposit /drrekt drpozit/

npsiMmoe 3auynucneHue
an electronic transfer of money directly into a bank account, usually for salary or benefits

| get my salary by direct deposit every month.
2| nony4ato 3apnnaty npamMbiM 3a4ncrieHnemM KaXkObl MecsiLl,.

director /drrekta/
ANpEKTOp
a person who controls or manages an organisation, department, or company

She was appointed director of the marketing department.
OHa 6bl/la Ha3Ha4YeHa OUPEKTOPOM MapKETUHIOBOIo oTaena.

disability insurance /diss'bilsti mfuarans/

CTpaxoBaHue No UHBaJIMAHOCTU
A type of insurance that provides income if you become unable to work due to illness or injury.

She bought disability insurance to protect her income if she got sick.
OHa Kynuia cCTpaxoBKY Ha cilyyar noTepu TPpygocrnocobHOCTH, YTOObI 3alLMTUTL CBOM AOXOM4 B cny4vyae 601e3Hun.

disaster recovery /drza:sts rrkavari/

BOCCTaHOBJIEHME nocrie cboes
The process of restoring systems, data, and operations after a major failure or disaster.

The company has a disaster recovery plan to ensure business continuity.
Y KoOMMNaHuW ecTb MNnaH BOCCTaHOBNEHWA nocne c6oeB ansa obecneyeHnsa HenpepbIBHOCTU BuaHeca.

disciplinary action disrplmari ‘zekjan
ancumninHapHoe B3biCKaHue

measures taken to punish someone who has broken rules or performed poorly, often in a workplace or
organization

The employee faced disciplinary action for repeatedly arriving late.
COpr,EI,HI/IKy Ob1N10 06BABMEHO oncumnniinHapHoe B3blICKaHWe 3a HeOOQHOKPaTHbIe Ono3naHun4d.
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discrimination /diskrimrnerfan/

AUCKpUMUHaUUs
the unjust treatment of people based on their race, sex, age, religion, or other characteristics

The law protects workers against discrimination in the workplace.
3aKOH 3aWumuLaeT paGOTHVIKOB OT ANCKPUMUNHaLUWNN Ha pa6oqu MecCTe.

diversity /darva:sati/ €))

pa3Hoo6pasue
the fact of including many different types of people or things

The company values diversity in its workforce.
KoMnaHua ueHUT pasHoobpasne B CBOEM KOJNIEKTUBE.

diversity and inclusion officer /darvs:satiand in'klu:zn "ofisa/

cneunanucTt no pa3H006pa3M|o N UHKNIO3Un

A person in an organization responsible for promoting diversity (including people from different
backgrounds) and ensuring everyone feels included.

The diversity and inclusion officer organized a workshop on unconscious bias.
Cneumanuct no pa3Hoo6paawo M MHKNIO31N OpraHn3oBajl CeMMHap No HEOCO3HaHHbIM I'IpEJJ,yGE)KJJ,EHVIﬂM.

domestic partner /ds'mestik ‘pa:tna/
rpa)kgaHCcKui cynpyr
A person you live with in a long-term romantic relationship, often recognized by law, but not married.

She added her domestic partner to her health insurance policy.
OHa BKJloYMIa CBOEro rpaX4aHCKoro cyrnpyra B CBOKO CTPaxoOBKY 340P0BbA.

downsizing /'davn,saizin/
COKpalleHue LTaTa
the process of reducing the number of employees in a company to cut costs

The company announced downsizing due to falling profits.
KoMnaHua o6basuna o COKpalweHnn wTaTta n3-3a nageHna I'Ipl/l6b|}'|l/1.

effectiveness /rfektvnis/

3pPeKTUBHOCTb
the quality of producing the results that you intended or desired

The study measured the effectiveness of the new teaching method.
MccnepoBaHume oueHnBano ahdekTMBHOCTb HOBOIFO MeTofa oby4deHus.

efficiency /rfinsi/
3pPEeKTUBHOCTb
the ability to do something well and without wasting time, money, or energy

New machines have improved the efficiency of the factory.
HoBble MallnHbI MOBbLICUTN 3¢¢6KTMBHOCTI:: 3aBoja.
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email /imeil/

3/IeKTPOHHad noyTa
a way of sending messages electronically using a computer or phone; a message sent this way

I'll send you all the details by email tomorrow morning.
3aBTpa yTpOM £ NpuLwio Tebe Bce NnogpobHOCTU MO 3/IEKTPOHHOM MoYTe.

emergency response /rms:dzasnsirr'spons/

pearnpoBaHue Ha Ype3Bbl4alHble CUTYyaLuun
The actions taken by authorities and organizations to deal with an emergency situation, such as a
natural disaster, accident, or medical crisis.
The emergency response to the earthquake involved rescue teams, medical aid, and shelter
provision.

OKCTPEHHOE pearnpoBaHne Ha 3eMNEeTPACEHNE BKITIOYano cnacaTenbHble OTPSAbl, MEOULIMHCKYIO MOMOLLb 1
npepocTaBieHne y6exuiua.

employee assistance program /i plii: s'sistans pravgraem/

nporpaMmmMa nomMoLuu coTpygHukKam
A workplace benefit that offers confidential counseling and support services to employees for
personal or work-related problems.

Our company offers an employee assistance program to help staff deal with stress and mental
health issues.

Halwa koMnaHna npepnaraeT NnporpaMmMy NOMOLLY COTPYOHUKAM, 4TO6bI MOMOYb nepcoHany cnpaendaTbCca CO
cTpeccoM n I'IpOGHEMaMM NMCNXNYECKOro 300poBbA.

employee classification /imphri: kizsifrkeran/
Knaccudukauua coTpyaHUKOB
the process of grouping employees into categories based on job type, status, or other criteria

The company revised its employee classification system to include remote workers.

KoMnaHuna nepecMoTpena CBOo CUCTEMY KacCudukKaumm COTPYaHUKOB, YTOObI BKITIOUYNTL YOANEHHbIX
PaboTHMKOB.

employee of the month /impibii: av 82 man6/
paboTHMK Mecsiua
An award given to a worker who performed best in a particular month.

She was chosen as employee of the month for her excellent sales record.
EE Bbl6paJ‘II/I paﬁoTHVIKOM MecCsdLa 3a OT/IMYHbIE NOKa3aTe/ln npoaax.

employee referral program /im'plri: rifa:ral ‘pravgraem/

nporpaMma peKkoMeHpauuin CoTpyaHUKOB

A system where current employees recommend people they know for job openings in their company,
often with a reward if the person is hired.

Our company offers a bonus of $2,000 through the employee referral program for every successful
hire.

Hawa koMnaHua npepnaraet 6oHyc B 2000 nonnapoB No nporpaMMe pekoMeHgaumn COTPYAHMKOB 3@ KaXKaoro
YCMNELWHO HaHATOro KaHampara.
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employee relations manager /imphri: rrlefanz 'manidza/

MeHep)Xep Nno TPyAoBbIM OTHOLLEHUAM
a person who manages the relationship between employees and the company, handling issues like
complaints, communication, and workplace policies.

The employee relations manager resolved the conflict between the team and management.
MeHenxep No TPyLOBbIM OTHOLIEHUSM yperynupoBan KOHOINKT Mexay KOMaHAoM U PyKOBOACTBOM.

employee relations specialist /im'phii: rrlerfanz 'spefalist/

cneunanucTt no TPyaoBbiM OTHOLUEHUAM

a person who manages the relationship between an employer and its employees, handling issues like
complaints, disputes, and workplace policies.

The employee relations specialist mediated the conflict between the manager and the team.
CneumanucT nNo TPYLOBbIM OTHOLUEHNAM BbICTYMWA MOCPEAHUKOM B KOHOMMKTE MEXAY MEHEeO)KEPOM 1 KOMaHOoMN.

employee value proposition /im'pla1iz 'veelju: propa'zifen/ @
LLeHHOCTHOE npepsnioXXeHue ans coTpyaHUKOB
The unique set of benefits and rewards that an employer offers to attract and retain employees.

A strong employee value proposition helps companies attract top talent.
CunbHoOE LEHHOCTHOE npennoxxeHmne ona CoOTpyaHMKOB NOMOraeT KOMNaHNAM nNpuBneKaTb nydllne TasliaHThbl.

employee wellness /im'phri: ‘wel.nas/

6naronony4yme cCoTpyaHUKOB
The state of being healthy, happy, and comfortable at work, including physical, mental, and emotional
health.
The company launched a new employee wellness program that includes gym memberships and
mental health support.

KomnaHus 3anycTuia HOBYIO NporpamMmy 61aromnosyuns CoTpyoHNKOB, BKOYaioLLyto aboHEMEHTbI B CriopT3ar 1
NOAOEPXKY MCUXMYECKOro 300POBbA.

employer branding /im’pibs 'braendin/
6peHa paboTopaTens
the process of promoting a company as a desirable place to work, to attract and retain employees

Strong employer branding helps companies attract top talent.
CunbHbIN 6p6H,D, pa60To,uaTen9| noMoraeT KoOMnaHMAaM npmBieKaTb nyywmnx cneynanncTtos.

employment at will /imphimsnt zt wily (D)

HaéM Mo XeflaHuio

A legal doctrine that allows an employer to fire an employee at any time for any reason, except those
prohibited by law, and allows an employee to quit at any time.

In most US states, employment is presumed to be at will, meaning either party can end the
relationship without cause.

B 6onbumHcTBe WtaTtoB CLUA TpyooBble OTHOLEHUSA CYUUTAIOTCS 3aK/TIOYEHHBIMU MO XXeNaHU CTOPOH, TO eCTb
niobad CToOpoHa MOXKET NPeKPaTUTb NX 6€3 06 bACHEHUA NPUYNH.
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empowerment /m'pav.s.mant/

pacwmpeHue npae u BO3MOXXHOCTEN
The process of giving someone more control over their own life or situation.

Women's empowerment is key to development.
PacmmpeHme npas un BO3MOXXHOCTEN YXEHLLUH — KoY K pPas3BUTUIO.

engagement /in'gerdzmant/

noMoJsiBka
an agreement to get married; the period during which two people are engaged

They announced their engagement at a family dinner.
OHM 06BABUM O MOMOJIBKE Ha CEMENHOM Y)XXUHE.

environmental policy /Inyvairan'mentl ‘polisi/
aKonorunyeckaa nonmtuka
A set of rules or plans by a government or organization to protect the environment.

The government introduced a new environmental policy to reduce carbon emissions.
rlpaBIATeJ'IbCTBO BBEJ10 HOBYIO 3KONOIrnyeckyio NnoNINTUKY onga cCokKkpaleHuns Bbl6pOCOB yrnepona.

equal opportunity employer ‘i:kwsl ppa'tju:niti im'plose

pa6oTtopartenb, co6niopaowmii paBHble BO3MOXXHOCTU

An employer that does not discriminate against employees or job applicants based on race, gender,
age, religion, disability, or other protected characteristics.

Our company is an equal opportunity employer and welcomes applications from all qualified
individuals.

Hawa koMnaHua — paboTofaTesnb, CO6M0AaI0WMN PaBHbIE BO3MOXHOCTU, U MPUBETCTBYET 3adBKUN OT BCEX
KBanMOULMPOBAHHbIX KAHAMOATOB.

equity /ekwiti/

aKLUMOHEpPHbIN KanuTtan
the value of a company's shares, or the value of property after debts are paid

The company offered employees equity as part of their compensation.
KoMnaHus npennoXxmnna coTpyaHmnkKam gonio B akUMoOHEepPHOM KanunTalie KakK YaCTb BO3Harpa>geHu4a.

ethics officer /:0iks pfiss/

crneunanucT no aTuKe
a person in an organization who makes sure that employees follow moral rules and laws

The ethics officer investigated the complaint about unfair hiring practices.
CneuunanncT no 3TUKe paccnenoBan Xanoby Ha HecrnpaBenMBbie METOObI HANMA.

evaluation /iveljuern/

oLeHKa
a careful study to judge how good or useful something is

The program will undergo a thorough evaluation this year.
B aTOM rogy nporpaMma nponaéT TwaTebHYIo NPOBEPKY.
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execution /eksrkju:fan/
Ka3Hb
the act of killing someone as a legal punishment; the carrying out of a plan or order

The execution was carried out at dawn.
Ka3Hb 6biN1a npmneeneHa B UICNOJTHEHME Ha paccBeTe.

exempt /igzempt/
OCBOOOXXOEHHDbIN
not required to do something or not affected by a rule that others must follow

Charities are exempt from paying tax.
E)‘IaFOTBOpVITeJ'IbeIe OopraHunsauunm 0CBOOOXOEHbI OT ynnatbl HaNoOros.

exit interview /eksit intavju:/

BbIXOoAoHOE€ UHTEPBbIO

A meeting between a company and an employee who is leaving the job, to discuss their reasons for
leaving and get feedback.

The HR manager conducted an exit interview to understand why the employee was leaving.
MeHe,u,>Kep no nepcoHany I'IpOBé]'I BbIXOOHOE NHTEPBLIO, 4YTOObI NOHATb, NOYEeMY COTPYOHUK YBOJIbHAETCA.

expense /ik'spens/

pacxon
the amount of money spent on something

Travel expenses are covered by the company.
[OpOXXHbIe pacxonbl MOKPbIBAET KOMMaHUS.

experience /1k'sp1arians/

onbIT
knowledge or skill you get by doing something, or something that happens to you

He has ten years of experience in teaching.
Y Hero gecaTb NeT onbiTa npenonaBsaHnA.

external audit /istz:nal >:dit/

BHELUHUM ayauT
An independent examination of a company's financial records by an outside specialist.

The company must undergo an external audit every year.
KoMnaHua gomkHa NpoxoauTb BHELWHNI ayanT KaXXabl rog,.

external posting /iksts:nsl ‘pavstin/

3apy6e)xHas KoMaHOUpPOBKa
a job assignment in a foreign country or at a different location of a company

She accepted an external posting to the company's Tokyo office.
OHa cornacunacb Ha paboTy B TOKMNCKOM opurce KOMMNaHUN.
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facilitator /r'siiterts/

dacunurtatop

a person who helps a group to work together effectively, especially by making discussions or meetings
easier

The facilitator encouraged everyone to share their ideas during the workshop.
(DaCVIJ'II/ITaTOp nooupan ecex oennTbCda CBOMMnN nogeamMmm Bo BpeMda ceMnHapa.

fair labor standards act /fes 'letbs 'staendadz aekt/
3aKkoH o crnpaBeannBbIX TPYAOBbIX CTaHAapTax
A US federal law that sets minimum wage, overtime pay, and child labor standards.

The Fair Labor Standards Act requires employers to pay overtime for hours worked over 40 per week.

3aKOoH O cnpaBeaNMBbIX TPYAOBbIX CTaHOapTax TpebyeT oT paboTogaTenemn onnaynBaTbh CBEPXYPOUHbIE 3a Yachl
paboTbl cBbiwe 40 B Hegento.

family and medical leave act /f=mili =2nd ‘medikal li:v akt/

3aKOH 0 ceMeMHOM U MeAULIMHCKOM oTnycke

A US law that allows employees to take unpaid leave for family or medical reasons without losing their
job.

Under the Family and Medical Leave Act, you can take up to 12 weeks of unpaid leave per year.

CornacHo 3akoHy o CEMENHOM 1 MEANLIMHCKOM OTNyCcKe, Bbl MOXeTe B34Tb 00 12 Hefefb Heonjia4yMBaeMoro
oTnyCkKa B roa.

family leave /f=maliliv/

OTNYCK MO CeMelHbIM 06CToATENbCTBAM
time off from work to take care of a family member, such as a new baby or a sick relative

She took three months of family leave after her daughter was born.
OHa B3sna Tpu Mecsaua OTrycKa no CeMenHbIM 06CTOATENBCTBAM MOCE POXAEHUS LOYEPU.

fax machine /f=ks msa [izn/

dakc
a machine that sends and receives documents by telephone lines

Please send the contract by fax machine.
MoxanyncTa, oTnpaBbTE KOHTPAKT Mo dakcy.

feedback ‘fi:dbaxk

o6paTHas cBfi3b
information or comments about how well someone is doing something

The teacher gave the students detailed feedback on their essays.
YuunTenb fan cTyaeHTaM nogpobHyio obpaTHYyIo CBA3b MO UX 3cCe.
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final paycheck /famnsl patferk/

nocnepHsAd 3apnnarta

the last payment of wages or salary that an employee receives from an employer, typically when
leaving a job.

After resigning, she received her final paycheck along with a letter of recommendation.
Mocne YBO/IbHEHNA OHa NoNly4Yunna nocnenHiolo 3apnnaty BMecTe C peKkoMeHaaTe/1lbHbIM MMCbMOM.

fiscal year /fiskaljio/

¢dunHaHcoBbIN rog,
A 12-month period used by a company or government for financial reporting and budgeting.

The company's fiscal year ends on March 31.
®urHaHCOBbLIN rofg, KOMMNaHuM 3akaH4ynBaeTca 31 maprTa.

fitness challenge /fitnss tjzlindz/

dUTHeC-YenneHmx
a task or program designed to improve physical fitness, often with a specific goal or time limit.

She signed up for a 30-day fitness challenge to get in shape.
OHa 3anucanacb Ha 30-OHEBHbIN GUTHEC-YeNNeHoX, YTOObl MpUBECTU cebs B GopMy.

flexible hours /fleksabal avaz/

rmbkum rpadpuk
a work schedule that allows employees to choose their start and end times within a certain range.

The company offers flexible hours, so | can start work at 8 or 10 in the morning.
KoMnaHua npepnaraeT rmbkumin rpadumk, Tak 4To 9 MOry HaunmHaTtb paboTty B 8 unum 10 yTpa.

flexible spending account /fiekssbal 'spendm a'kavnt/

rmMbKunii cYUéT pacxonos

A special account in the US that lets you use pre-tax money to pay for certain medical or dependent
care expenses.

You can use your flexible spending account to pay for prescription glasses.
Bbl MOXXeTe MCMOob30BaTb CBOM M’MOKUN CUET pacxonoB Oid onnatbl OYKOB NO peuenTy.

flexible work arrangements /fleksabal wa:k a'remndzmants/

rmbkum rpadpuk paboTbl
Working conditions that allow employees to choose when, where, or how much they work.

Many companies now offer flexible work arrangements to improve work-Llife balance.

MHorme KoMnaHuM cenyac npepgaraioT rmbkue ycnoBusa Tpyga onsa ynydweHma 6anaHca Mexxay paboTon m
JINYHOW XXU3HbIO.

flu shot /fiu: jov/

npuBMBKa OT rpunna
an injection of a vaccine to protect against influenza

| get a flu shot every autumn.
4 nenato NPUBUBKY OT rpunna Ka>kayto OCeHb.
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follow-up ‘flsv ap

nocnepyiouiee HabniogeHue
a visit or check after medical treatment to see how the patient is doing

She has a follow-up with the surgeon next week.
Ha cnegyiouen Hepene y Heé KOHTPOJIbHbINM OCMOTP Y XUpypra.

forced distribution /f:st distrrbju:fan/ ()

npuHyguTenbHoe pacnpepeneHue
A performance appraisal system where employees are ranked and a certain percentage must be placed
in each category (e.g., top, middle, bottom).

The company uses forced distribution to identify top performers and those who need improvement.

KoMnaHusi ncnonb3yeT NpuHYAUTENIbHOE pacnpeneneHne s BbiABNEHUS yYLMX COTPYOHNUKOB U TEX, KOMY
HY>KHO ynyJlleHue.

forecast /fka:st/

nporHo3
a statement of what is likely to happen in the future, especially regarding weather

The weather forecast says it will be sunny tomorrow.
|_|pOFHO3 norogbl rOBOPUT, YTO 3aBTpa 6y,EI,ET COJIHEYHO.

freelancer /frila:nss/

dpunaHcep
a person who works for different companies or people rather than being employed by one company

She works as a freelance graphic designer.
OHa paboTaeT BHELWTaTHbIM rpad®nyYecKnM On3amHEepPOM.

full-time foltaim

MoJiHbIA pabounii oeHb
working or involving the full number of hours considered normal

She got a full-time job at the hospital.
OHa nonyyuna paboTy Ha NOMHbIM AeHb B 60bHULLE.

goal setting /gsul setmy
nocTaHoBKa Lieneun
the process of deciding what you want to achieve and planning how to do it

Goal setting is an important part of personal development.
[MocTaHoBKa ueneﬁ — Ba)XHad 4aCTb JINYHOCTHOIO pPa3BUTUA.

goals goul

ron
the act of scoring a point in sports like football or hockey by getting the ball or puck into a net or area

He scored two goals in the match.
OH 3abu1 gBa rona B MaTye.
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golden parachute /gsuldan ‘persju:t/ (0

30/10TOM NapaLlioT
A large payment or other financial compensation guaranteed to a top executive if they are forced to
leave a company.

The CEQ's contract includes a golden parachute worth $10 million.
KOHTpaKT reHepanbHOro gupeKTopa BK4vYaeT 30/10TOM napawioT CTOUMOCTbIO 10 MunnoHoB nonnapos.

green card /gri:n ka:d/
rpuH-KapTa
a document that allows a foreign person to live and work permanently in the United States.

He got his green card after five years of living in the US.
OH nonyumn rpyH-KapTy nocne natu net npoxmeaHmsa B CLUA.

green initiative /gri:n rnativ/
aKoJiormyeckKkas MHMUuaTuUBa
A plan or action aimed at protecting the environment or reducing pollution.

The company launched a green initiative to reduce plastic waste.
KomMnaHus 3anycTtuna 3KOJI0OrmM4yecKyto MHMUnaTney No COKpaLeHUo NNTaCTUKOBbLIX OTXOO0B.

grievance ‘grivens (c2)
>Xano6a
a complaint or a feeling that you have been treated unfairly

Employees can file a grievance if they feel they have been discriminated against.
CoTpyOHUKM MOTYT nopaTh Xanoby, eCriv CYUMTAIOT, YTO NOABEPITIUCH OUCKPUMUHALUN.

grievance procedure /grivans pra'si:dzs/

npoueanypa paccMoTpeHuUs xanob
A formal process for dealing with complaints at work.

The employee filed a complaint through the company's grievance procedure.
CoTpyLHUK nopan xanoby yepes npouenypy pacCMoTPEHUS Xanob KoMnaHuu.

gym membership /dzim 'mem.ba.fip/

aboHeMeHT B crnopT3arn
an arrangement where you pay money regularly to use a gym.

I need to renew my gym membership before it expires.
MHe HY>XHO NpoanTb aBOHEMEHT B CMNOPT3as 40 TOro, Kak OH UCTEYET.

handbook /handbok/

cnpaBOYHUK
a small book that gives useful information and instructions about a particular subject

Please consult the employee handbook for company policies.
MoxanyncTa, obpaTtuTech K CPaBOYHUKY COTPYOHMKA 3a NpaBuiaMu KOMNaHUN.
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handover /handsova/

nepepaya pen
the act of giving responsibility or control to someone else

The nurse gave a thorough handover to the next shift.
MepcecTpa TwWwaTensHO Nepefana gena cnenyiolen cMeHe.

harassment ‘hzrasmant @

npecneposaHue
unwanted or offensive behavior that makes someone feel upset, scared, or uncomfortable

She reported the harassment to her manager.
OHa coobuwmna o goMoraTenbCTBE CBOEMY MEHEOXKEPY.

headhunter /hedhants/

xepgxaHtep
a person or company that finds and recruits highly qualified people for top jobs

A headhunter contacted her about a CEO position.
Xe,uxaHTep CBA3ancs c Hew no nosony AO/MKHOCTU reHepasibHOro gupeKTopa.

headset 'hsdset

rapHuTypa
a device with headphones and a microphone, used for listening and speaking

She put on her headset to take the customer call.
OHa Hapena rapHuUTypy, YTO6bl OTBETUTL HA 3BOHOK KJIMEHTA.

health fair 'helo fear

ApMapKa 300poBbs
An event where people can get health information, screenings, and services for free or at low cost.

The local hospital organized a health fair with free blood pressure checks.
MecTHas 60nbHULLA OpraHM3oBasa spMapKy 300poBbs ¢ 6ecnyaTHON NPOBEPKON AaBNEHUS.

health insurance hel6 injuarans

MegUuLMHCKaa cTpaxoBKa
a type of insurance that pays for medical expenses

Do you have health insurance?
Y Teb5 ecTb MeAULIMHCKAA CTpaxoBKa?

health reimbursement arrangement /heig ri:im'bs:smant s'reindzmant/

rnporpamMmMa BO3MeLLEHUS pacXxoaoB Ha MeauLUMHCKoe o6cny)XnuBaHue

A type of employer-funded health benefit plan that reimburses employees for medical expenses not
covered by insurance.

The company offers a health reimbursement arrangement to cover employees' dental and vision
costs.

KoMnaHua npegnaraet NnporpamMmy BO3MELLLEHNSA PacXo4oB Ha MeguLMHCKOoe 06CJ'Iy)KVIBaHVIe 04 NoKpbITUA
CTOMAaTONIOrNYeCcKMX N opTanbMONIOrNYECKMX PAacXo[0B COTPYOHUKOB.
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health risk assessment /hslo risk o'sesmant/

oLeHKa pucKa s 300poBbs
The process of identifying and evaluating potential dangers to health in a specific situation or
environment.

The company conducted a health risk assessment before starting the construction project.
KomMnaHus npoBeia OUeHKY pucka anda 3nopoBba nepen HadanaoM CTPOUTENbHOIO NpPoOeKTa.

health savings account hei6 'sewvmz s'kaont
c6eperaTenbHbI CHET HA MEAULIMHCKUE pacXofbl
A tax-advantaged savings account in the US used to pay for qualified medical expenses.

She contributed to her health savings account to cover future medical bills.

OHa BHOCW/a CpeACcTBa Ha CBOW cbeperaTenbHbl CHET HA MeOMLUMHCKME pacxofdbl, YTOObI MOKPbITb ByayLune
MeOVLUMHCKME cyeTa.

high-deductible health plan /ha: drdaktsbsl hel® plaen/

MeaULMHCKas CTpaxoBKa C BbICOKOW ppaHLLIN30Mn
A type of health insurance that has a high amount you must pay before the insurance starts to pay, but
usually has lower monthly payments.

She chose a high-deductible health plan to save on monthly premiums.
OHa Bbl6paﬂa MeONUNHCKYIO CTPaxoBKYy C BbICOKOM ¢)paHIJJI/130IZ, YTOObl CAKOHOMUTbL Ha EXXEMECSYHbIX BBHOCAX.

hiring /harermn/
HanM
the process of employing someone for a job

The company has stopped hiring due to budget cuts.
KoMnaHua npekpaTtmnna HaiM n3-3a cokpaleHns 6iooxeTa.

hmo eitfem'sv

opraHusauusa MegULMHCKOro o6cny>xmsaHusi
a type of health insurance plan that provides medical care through a network of doctors and hospitals
for a fixed fee

She chose an HMO because it had lower monthly premiums.
OHa Bbi6pana XMO n3-3a 6onee HU3KUX eXXeMeCaYHbIX B3BHOCOB.

hostile work environment ‘hostarl ws:k in'varrsnmant

Bpa)kxaebHaa pabouasa cpepa
A workplace where employees are subjected to harassment, discrimination, or other offensive
behavior that makes it difficult to work.

She filed a complaint alleging a hostile work environment due to racial slurs.

OHa nogana »kanoby, yTBepykaas, YTo n3-3a PacMCTCKUX BbICKa3blBaHMIN Ha paboTe cnoxunach BpaxxaebHas
obcTaHoBKa.
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hot desking ot 'deskm

cucTeMa HesakpernéHHbIX pabounx MecT
An office system where workers do not have their own desks but use any available desk each day.

Our company introduced hot desking to save space and encourage collaboration.

Halwa koMnaHunsa BBena cUcTemy He3aerI’IJ’IéHHbIX pa60tw|x MECT, YTOObl COKOHOMUTb MPOCTPAHCTBO A
cCTumMynmpoBaTtb COTPYAHNYECTBO.

hourly rate /avslirert/

novyacoBasi CTaBkKa
the amount of money paid for each hour of work

What is your hourly rate?
Kakas y Bac noyacoBas ctaBka?

housing allowance /havzm slavans/

XXUNuULHoe nocobue
Money given by an employer or government to help pay for a place to live.

The company provides a housing allowance for employees who relocate.
KomMnaHus npenocTtaBndaeT XXunumuiHoe nocobue COTpyOoHMKaM, nepees3xalownm B p,pyroﬁ ropoa.

hr administrator et/ 'a:r sd'minstrerta

crneuuanucT Nno KagpoBoMy agMUHUCTPUPOBaHUIO
a person who manages the daily tasks of a company's human resources department, such as hiring,
payroll, and employee records.

The HR administrator processed the new employee's paperwork.
CneunanncT No KagpoBoMY agMUHUCTPUPOBaHMIO OPOPMUI OOKYMEHTbI HOBOIO COTPYOHMKA.

hr advisor et 'a: ad'vaize

HR-KOHCynbTaHT
a person who provides guidance and support on human resources policies and issues

The HR advisor helped managers handle employee grievances.
HR-KOHCYNbTaHT MOMOI PyKOBOAUTESSIM YPErynnpoBaTh Xanobbl COTPYAHUKOB.

hr assistant et 'a:r o'sistant

NMOMOLWHUK OoTAes1la KagpoB

a person who helps with tasks related to human resources, such as hiring, payroll, and employee
records

She works as an HR assistant at a large company.
OHa paboTaeT MOMOLHNKOM MO NepcoHany B KPYNHOW KOMMNaHUM.
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hr business partner eitfa: 'biznas pa:tns

HR-6u3Hec-napTHEP
a senior HR professional who works closely with business leaders to align HR strategies with business
goals.

The HR business partner helped the sales team develop a new talent acquisition strategy.
HR-6u13Hec-napTHEP NOMOr oTAeny npogax paspaboTaTb HOBYIO CTpaTernio NpUBIEYEeHNs TanaHToB.

hr clerk ert)'a: kiak

COTPYAHUK OoTAeN1a KagpoB
a person who works in the human resources department, doing administrative tasks like filing, data
entry, and handling paperwork.

The HR clerk filed the new employee contracts.
CoTpyaHUWK oTaena KagpoB NOALWMA KOHTPaKTbl HOBbIX COTPYAHMKOB.

hr consultant ext‘a: kan'saltant

KOHCYNbTaHT Mo nepcoHany
a professional who gives expert advice on human resources matters to organizations

The company hired an HR consultant to improve employee retention.
KoMnaHua HaHana HR-KoHcynbTaHTa ans ynyJleHnsa yaepxaHnusa cCoTpyaHUKOB.

hr coordinator et a: kev's:dmerts

KOOpAUHATOP Mo nepcoHany
a person who organizes and manages human resources tasks in a company

The HR coordinator scheduled interviews for all candidates.
KoopauHaTop No nepcoHany HasHauyun cobecefoBaHUs BCEM KaHOMOaTaM.

hr director ert'a: drrekts

AUPEKTOop Mo nepcoHany
the person who is responsible for managing human resources in a company or organization

The HR director is responsible for hiring and employee relations.
,D,MpeKTOp no nepcoHany oree4yaeT 3a HaM N OTHOLUEHUS C COTpyoHUKaMun.

hr generalist /ert|'a: 'dzenaralist/

HR-cneunanucT wnpokoro npopunsa
a person who handles all aspects of human resources (hiring, payroll, benefits, etc.) rather than
specializing in one area

As an HR generalist, she manages recruitment, employee relations, and compliance.

Kak HR-cneunanucT Wwnpokoro npodund, oHa 3aHMMaeTcs NnogbopoM nepcoHana, OTHOLWEHUAMU C
COTPYAHUKaMU 1 cobniogeHneM HOpMaTUBHbIX TPeboBaHU.
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hrintern eitf'a:r intz:n
CTaXkép B oTaene Kagpos
a person who works temporarily in a company's human resources department to gain experience

She worked as an HR intern for three months.
OHa paboTana cTaxEpoM B OTAEeNe KagpoB Tpu MecsL,a.

hr manager e:tf'a: 'maenidzs

MeHegyKep Mo nepcoHany

a person who manages human resources in a company, dealing with hiring, training, and employee
relations

The HR manager is responsible for recruiting new employees.
HR-MeHepykep oTBEeYaeT 3a HalM HOBbIX COTPYAHMKOB.

hr specialist et 'a: 'spefalist
cneuuvanucT no Kagpam
a person who works in human resources, dealing with hiring, training, and employee relations

The HR specialist conducted interviews for the new position.
HR-cneumanucT npoBén cobecenoBaHWs Ha HOBYIO OO/MKHOCTb.

human resources information system ‘hju:man rr'za:siz infa'merjn 'sistom

cucTeMa ynpasiieHUuda nepcoHanom
A software system used to manage employee data, payroll, recruitment, and other HR tasks.

The company implemented a new human resources information system to streamline payroll
processing.

KoMnaHua BHegpuna HOBYO CUCTEMY YrpaBieHMs NePCcoHanoMm osi ontTuMmnasaumm o6paboTkmn 3apaboTHOM
nnarbl.

hybrid work /haibrid wa:k/

rmépuaHas pabota
A work arrangement that combines working from home and working in an office.

Many companies have adopted hybrid work as a permanent model.
MHoOrve KoMnaHun NPUHAIN rM6pUOHYI0 PaboTy Kak MOCTOSIHHYIO MOAeSb.

implementation mpiimen'terfan

BHepgpeHue
the process of putting a plan or system into action

The implementation of the new policy will start next month.
BHepopeHne HOBOM NONIUTUKN HAYUHETCA B CNenyioLeM MecsLe.

incentive /in'sentv/

cCTUMyn
something that encourages a person to do something or work harder

The government offered tax incentives to attract foreign investment.
rlpaBIATeJ'IbCTBO npennoXXmnno Hanoroeble NbroTbl A4 npnenevyeHna NHOCTPAaHHbIX MHBECTULLNA.
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inclusion /in'kluzzn/ @

BKJlloUeHune
the act of including someone or something as part of a group or whole

The company promotes the inclusion of people with disabilities.
KoMnaHus CI'IOCOGCTByeT BKJTIOYEHUIO J'I}O,D,eIZ C OrpaHM4YeHHbIMN BO3MOXXHOCTAMWN.

independent contractor /indrpendsnt kan'traekts/

He3aBUCUMbII NOAPAAYNK
A person or company that works for another person or company under a contract but is not an
employee; they control their own work and pay their own taxes.

She works as an independent contractor for several tech companies.
OHa pa60TaeT KaK He3aBUCUMBIN nogpaaYnK ona HECKONbKKUX TEXHOJTOMMYECKUX KOMMaHun.

innovation /insvern/

MHHOBaUUSA
a new idea, method, or invention that brings positive change

This company is known for its commitment to technological innovation.
OTa KOMMNaHUs U3BECTHa CBOEN NPUBEPXXEHHOCTbIO TEXHOJNTOT'MYECKMM MHHOBALLMAM.

instant messaging /instont 'mesidzm/

o6MeH MrHOBEHHbIMU COOGBLLLEHUSIMU
a way of sending written messages in real time over the internet

| use instant messaging to chat with my friends.
A ncnonb3y 06MeH MrHOBEHHbBIMU COOBLLEHUAMMN, YTOOLI 6ONTaTb C APY3bAMMU.

intern ‘intz:n

cTaxeép
a student or recent graduate who works for a short time at a company to get experience

She worked as an intern at a law firm last summer.
[MpownbiM NeToM oHa paboTana CTaXXEpPoM B lopuagnveckomn pupme.

internal audit 1'ts:nsl >:dit

BHYTPEHHUM ayauT
An independent evaluation of an organization's internal controls, financial records, and operations,
conducted by employees of the organization.

The internal audit revealed several weaknesses in the company's accounting procedures.
BHYTpeHHUI ayanT BbiIIBMA HECKONBbKO Ccnabbix MECT B ByxranTepckux npoueaypax KoMnaHuu.

internal posting /in'ts:nal paustin/

BHYTPEHHSASA BaKaHCUs
a job opening within a company that is only advertised to current employees

She applied for an internal posting in the marketing department.
OHa nopana 3aABKY Ha BHYTPEHHIOIO BaKaHCUIO B OoTOeNne MapKeTuHra.
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internship ‘mtz:nfip
CTaXXUpoBKa

a period of work experience, often for a student or recent graduate, to gain practical skills in a
profession.

She completed a three-month internship at a law firm.
OHa npolunia TPEXMECAYHYIO CTaXXUPOBKY B lopnanveckomn pupme.

interview /mtavju/

MHTEepBbIO
a formal meeting where someone is asked questions, especially for a job or by a journalist

She had a job interview on Monday.
B noHepenbHUK y Heé 6b11o cobecepoBaHue Ha paboTy.

interviewer /mntsvju:a/

UHTepBbloep
a person who asks questions in an interview, for example for a job or in the media

The interviewer asked her to explain why she wanted the job.
MHTepBbloep nonpocus eé o6bACHUTb, MOYEMY OHA XOYET MOMYyUYnUTb 3TY PaboTy.

introductory period /intre'daktari ‘prariad/

BBOOHbIM Nepuop,
a limited time at the start of a service or subscription when a lower price or special offer applies.

The streaming service offers a 30-day introductory period for new users.
CTpUMMHIroBbIN cepBuc npegnaraet 30-gHEBHbI BBOAHbIM Nepmopg, A5 HOBbIX NOSIb30BaTENEN.

investigation /investrgern/

paccnepoBaHue
a careful study or examination to find out the facts about something

The police launched an investigation into the robbery.
Monuunsa Havana paccnegoBsaHne orpa6neva.

job board /dzob bo:d/
AOCKa BaKaHCcuMn
a website or physical board where employers post job vacancies and job seekers can find them

She found her current job on an online job board.
OHa Haluna CBOIO HbIHELHIO PaboTy Ha OHMaNH-0OCKEe BaKaHCUN.

job description /dzpb diskripjen/

AOJMKHOCTHaA MHCTPYKLUA
a written document that lists the duties, responsibilities, and requirements of a particular job

Before applying, read the job description carefully to see if you meet the qualifications.

Mepen nogayen 3asBneHns BHUMaTeNbHO I'IpOLIVITaIZTe OOJDKHOCTHYIO MHCTPYKLUMUIO, 4YTOObI y6e,D,VITbCFI, YTO Bbl
cooTBeTCTBYETE Tp66OBaHVIﬂM.
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job fair /dzpb fear/
sipMapKa BaKkaHCUI1
An event where employers and job seekers meet to discuss job opportunities.

| met several recruiters at the job fair and got two interviews.
$1 BCTPETU HECKOJIbKO PEKPYTEPOB Ha ipMapKe BakaHCUIM W Nonyyun aBa cobeceqoBaHUs.

job offer /dzpb pfs/

npeanoXeHue paboTbl
a proposal from an employer to give someone a job, usually with details about salary and conditions

She received a job offer from a top law firm.
OHa nony4una npenoXxeHne paboTbl OT KPYMHOM IPULNYECKON PUPMBI.

job posting /dzob paustin/
06bsiB/IEHNE O BakaHCUU
a notice or advertisement that a company puts up to tell people that a job is available

She saw a job posting for a software engineer on the company website.
OHa yBunoena o6bsABNEHNE O BaKaHCUM MHXXeHepa-nporpaMMnCcTa Ha canTe KoOMmnaHuu.

job satisfaction /dzob setis'faekjon/

YAOBJIETBOPEHUE OT PaboThbl
the feeling of enjoyment or fulfillment that a person gets from their work

High job satisfaction often leads to lower employee turnover.
Bbicokas yooBneTBOPEHHOCTb PaboTOM YacTO MPUBOANT K MEHbLLEN TEKYYECTU KaapOB.

job specification /dzob spesifrkerfan/
AOMKHOCTHaA MHCTPYKLUA
A detailed description of the tasks, duties, and requirements for a particular job.

Before applying, read the job specification carefully to see if you meet the requirements.

Mepen nogaven 3asBneHns BHUMaTeNbHO I'IpOLIVITaIZTe OOJDKHOCTHYIO MHCTPYKLUMUIO, 4YTOObI y6e,D,VITbCFI, YTO Bbl
cooTBeTCTBYETE Tp66OBaHVIﬂM.

joint venture /dzomnt ‘ventfs/

COBMECTHOE npeanpusaTue

a business arrangement where two or more companies work together on a project, sharing risks and
profits

The two companies formed a joint venture to develop new software.
[1Be KOMNaHnK co3ganu COBMECTHOE NpennpuaTme ass paspaboTkm HOBOrro NporpaMMHoOro obecrnevyeHums.

jury duty /dzoeri dju:ti/
0653aHHOCTb MPUCSAXXHOIo
the obligation to serve as a member of a jury in a court of law

She received a summons for jury duty next month.
OHa nonyyumna noBecTtky Ha UCMOJTHEHUE ob6s3aHHOCTEN NMPUCAXHOIO B crnepyowemMm Mecqale.
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justification /dzastifrkerjon/

onpaspaHue
a good reason or explanation for something that may seem wrong

There is no justification for such rude behavior.
HeT onpaBpaHus TakoMy rpy6oMy nosegeHuio.

key performance indicator /ki: ps'f>:mans ‘indkerta/

Knio4yeBoMn nokasaTtesnb 3GPeKTUBHOCTU
A measurable value that shows how effectively a company or organization is achieving its main goals.

The company uses customer satisfaction as a key performance indicator.
KoMnaHua ncrnonb3yeT yooBNeTBOPEHHOCTb KJIMEHTOB B Ka4YECTBE KJI0YEBOro nokasatens appeKTUBHOCTU.

keyboard /ki:b>:d/

KnaBuaTtypa
A set of keys on a computer or other device that you press to type letters and numbers

She typed the document quickly on her wireless keyboard.
OHa 6bICTpO HamnevaTana OKYMEHT Ha 6ecnpoBOHON KnaBuaType.

knowledge transfer 'noiids ‘treensfs:

nepepava 3HaHuM
the process of sharing information, skills, or expertise from one person or organization to another

Effective knowledge transfer between departments improves overall productivity.
AddeKTMBHAA Nnepenaya 3HaHUI MeXxay oTaenaMm NoBbIWaeT 06Lyi0 NPON3BOAUTENbHOCTb.

labor agreement ‘lebar a'gri:mant

TpyooBoOe cornaweHue

A formal contract between employers and employees or their union that sets wages, hours, and
working conditions.

The union negotiated a new labor agreement that includes a 5% wage increase.
[Mpo@dcolos 3aknouun HoBoe TPYAOBOE cornalleHne, npegycMaTpmusaloLLee nosbllleHne 3apnnatbl Ha 5%.

labor law ‘leibs I

TpyAoBoe rnpaso
The area of law that deals with the rights and duties of workers and employers.

Labor law protects employees from unfair dismissal.
TpynoBoe npaBo 3awmwaeT paboTHUKOB OT HECMpaBen/IMBOro yBO/bHEHUS.

labor relations manager /ieibs rrleffanz 'manrdsa/

MeHep)Xep no TpyaoBbiM OTHOLLEHUAM

A person who manages the relationship between a company's management and its employees or labor
unions.

The labor relations manager negotiated a new contract with the union.
MeHenxep No TPy4oBbIM OTHOLLEHUSIM NPOBEN NeperoBopbl 0 HOBOM KOHTPaKTe C NPOodCO30M.
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labor relations specialist ‘leibs rrlerfanz 'spefsirst

crneuuanucT No TpyaoBbiM OTHOLLEHUAM
A person who works to maintain good relationships between a company's management and its
employees, especially regarding contracts, disputes, and working conditions.

The labor relations specialist helped negotiate a new contract between the union and the company.

CneumanucT nNo TPYLOBbIM OTHOLIEHNSAM NOMOTI JOrOBOPUTLCSH O HOBOM KOHTPAKTE MEXAy NpodCO30M U
KOMMNaHuen.

laptop /lz=ptop/
HOYTOYK
a portable computer that is small enough to use on your lap

She takes her laptop everywhere so she can work remotely.
OHa Be3ge 6epET HOYTOYK, 4TOOLI paboTaTb yaanéHHO.

learning and development specialist ‘is:nm and drvelapmant 'spefalst

cneuuanucT no o6y4yeHuIo n passuTuIo
A professional who designs and manages training programs to improve employees' skills and
knowledge.

The learning and development specialist created a new onboarding program for new hires.
Cneumanuct no o6yquM|o M pa3BUTUIO CO3aan HOBYIO NporpaMmMmy agantaunn ona HOBbIX COTPYOHUKOB.

learning management system 'iz:ni 'manidzmant 'sistam

cucTeMa ynpasneHust obyyeHuem
A software application for the administration, documentation, tracking, reporting, automation, and
delivery of educational courses, training programs, or learning and development programs.

The university adopted a new learning management system to handle online courses.
YHUBEPCUTET BHEAPWIT HOBYIO CUCTEMY YNPaBeHUs 00yyeHneM Anga NpoBeaeHNs OHNaNH-KYPCOB.

license ‘'lasans

nuueH3ud
An official document giving permission to do or own something

You need a driving license to drive a car.
nonga ynpasneHna aBToMObBuMNEM HY>XHbl BOOUTENIbCKNE NpaBa.

life insurance /laif infusrans/

CTpaxoBaHUe XXU3HU
a type of insurance that pays a sum of money to a named person when the insured person dies

He took out a life insurance policy to protect his family.
OH 0dopMMN NOAUC CTPAaXOBAHUSA XN3HU, YTOObI 3aLLUTUTL CBOKO CEMbIO.
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litigation /itrgerfan/ @
cyae6HbIn npouecc
the process of taking a case to a court of law so that a judgment can be made

The company faces litigation over its faulty products.
KoMnaHusa ctankmBaeTca ¢ Cy,D,GGHbIM pa36VIpaTeanTBOM 13-3a CBOeN HeVICI'IpaBHOVI npooykunn.

lockout /ipkavt/

nokayTt

a situation in which an employer prevents workers from entering their workplace until they agree to
certain conditions

The company imposed a lockout after the union rejected the pay cut.
KoMnaHua o6baBuna nokayT nocne Toro, Kak Npodcolo3 OTBEPr COKpaLLeHWe 3apnnaThbl.

loss /ios/

notepsa
the fact of no longer having something or having less of it; a financial deficit

The company reported a loss of two million dollars.
KoMnaHusa coobumna o6 ybbiTKe B ABa MUMTMOHA AO11apOB.

lunch room /iantf ru:m/

cTosioBasi
A room where people eat lunch, especially at work or school.

We usually eat in the lunch room at noon.
Mbl 06bI4HO 06efaeM B CTOIOBOW B NONAEHb.

manager /manidza/

MeHepXXep
a person who is in charge of a business, team, or group of workers

The manager approved the new project.
MeHenxep ogo6pu HOBbIN NPOEKT.

manager review /'maenid3a rr'vju:/

oLeHKa pykoBoauTenem
A formal meeting or process where a manager evaluates an employee's performance, progress, or
goals.

I have my manager review next Tuesday to discuss my quarterly performance.
Bo BTOPHWK Yy MEHS aTTecTaumsa ¢ pyKoBoguTeneMm, Ytobbl 06CyanTb pesynbTaThbl 3a KBapTa.

market rate /ma:kit reit/

pbIHOYHaA cTaBKa
the usual price or cost of something in a free market, determined by supply and demand.

They offered to buy the house at the current market rate.
OHU NpenioxXunm KynnuTb AOM MO TEKYLLEN PbIHOYHOM CTaBKe.
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maternity leave /ma'ts:nitiliv/

OTMYyCK No 6epeMeHHOCTU 1 pofaM
time off work for a mother after the birth of a baby

She is on maternity leave for six months.
OHa B OEeKpPeTHOM OTnyCKe Ha WeCTb MecALleB.

meal break /mi:l breik/

rnepepbiB Ha eQy
a period of time when you stop working to eat a meal

We get a 30-minute meal break in the middle of our shift.
Y Hac ecTb 30-MUHYTHbIN NEpPepbIB Ha ey B cepeanHe CMeHbI.

mediation /mi:diern/ @
nocpegHM4ecTBO
a process where a neutral person helps two sides in a disagreement to reach an agreement

The dispute was resolved through mediation rather than going to court.
Criop 6bIn yperynmpoBaH NyTéM nocpegHUYecTBa, a He Yepes Cya.

mediator /midierts/

nocpegHuk
a person who helps two sides in a disagreement to find a solution

The mediator helped the two companies reach an agreement.
Me,u,maTop noMor AByM KoMnaHMAM OOCTUYb cornalieHun4d.

meeting /mi:tm/
BCTpeya
an occasion when people come together to discuss something

| have an important meeting at two o'clock.
Y MeHs BaXKHOe coBellaHue B [iBa 4aca.

meeting room /mi:tm ru:m/

neperosopHasi
a room where people gather for a meeting, typically in an office or workplace.

The meeting room is on the second floor.
[MeperoBopHaa HaXo4UTCA Ha BTOPOM aTaxe.

mental health /men.tsl helo/

ncuxunyeckoe 3gopoBbe
the condition of a person's mind and emotions, especially relating to psychological well-being

Exercise is good for your mental health.
dunsnyeckne ynpa>KxHeHNA nones3Hbl Ana Bawero ncnxmyeckoro 3gopoBbA.
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mentor /ment>:/

HacTaBHUK
an experienced person who advises and helps a less experienced person over a period of time

She found a mentor who guided her through the early years of her career.
OHa Haluna HacTaBHMKA, KOTOPbIN NPOBEN €€ Yepes NepBble rofbl Kapbepbl.

mentoring /men.t:.rin/

HacTaBHMYECTBO
the activity of giving advice and support to a less experienced person, especially in a job or education

The company has a mentoring program for new employees.
B KoMnaHuu ecTb NporpaMMa HacTaBHMYECTBa 419 HOBbIX COTPYOHUKOB.

merger /ma:dzs/
cnusiHue
the combination of two companies or organisations into one

The merger between the two banks was approved by regulators.
Perynatopsl ogobpunu cnusaHue aByx 6aHKOB.

merit increase /merit 'in.kri:s/

nosbilLleHne 3a 3acnyru
a pay raise given to an employee based on good performance, not on seniority or cost of living.

She received a merit increase after exceeding her sales targets for the year.
OHa nony4yunna noBbllleHWe 3a 3aClyrn nocrne T1oro, Kak rnepesbinosiHKMNa I'OJZI,OBOVI nnaH npoaax.

microphone ‘markrsfoun
MUKPOGOH
An electrical device that converts sound into electrical signals, used for recording or amplifying sound

She nervously tapped the microphone to check it was working before her speech.
lMepen peybio OHa HEPBHO NMOCTYyYasna Nno MUKPOGdOHY, NpoBepsis, paboTaeT M OH.

milestone /mailstson/

BeXa
an important event or stage in the development of something

Graduating from university was a major milestone in her life.
OKOHYaHMe yHnBepcuTeTa 6b1N10 BaXXHON BEXOM B €€ XXU3HMU.

military leave /muiltorilizv/

BOEHHbIN OoTNnyCK

Time off from work given to someone who is a member of the military or to an employee who needs to
serve in the military.

He took military leave to attend a two-week training exercise.
OH B34/1 BOEHHbIN OTMYCK, YTO6bl y4acTBOBAaTb B ABYXHeAENbHbIX Y4ebHbIX cOopax.
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minimum wage 'minimam weids

MUHUManbHasa 3apnnarta
the lowest amount of money that an employer can legally pay a worker per hour or per month

The government raised the minimum wage to $15 per hour.
rlpaBI/ITeJ'IbCTBO NoBbICMTIO MUHUMATTbHYIO 3apnniaTty oo 15 [nonnapos. B 4Yac.

minutes ‘minits

MUHYTbI
units of time equal to 60 seconds

The meeting lasted 30 minutes.
BcTpeya gnnnacb 30 MUHYT.

mission /mijn/

Muccud
an important task or job, especially one sent on behalf of an organisation or government

The soldiers were sent on a dangerous mission.
Conpatbl 661K oTnpaB/eHbl Ha OnacHoe 3adaHune.

moderator /modareita/

MogeparTop
a person who controls a discussion or debate and makes sure it is fair

The moderator asked each candidate to speak for five minutes.
Mopgepatop nonpocu Ka)xgoro KaHanaaTa roBopUTb MO NATb MUHYT.

monitor 'monits

MOHUTOP
the screen of a computer or other electronic device

I need a larger monitor to work comfortably with spreadsheets.
MHe Hy>keH MoHUTOp 6onbliero pasmepa onsg koMbopTHoM paboTbl ¢ Tabnuuamu.

monitoring /mon.i.tarin/

HabnioaeHue
the act of watching and checking something over a period of time to see how it changes or develops

The monitoring of air quality is essential for public health.
MOHUTOPUHI KayecTBa BO3ayxa HEO6XoomMM ANF 300POBbsS HaceNneHus.

monthly /man6.li/

e)XXeMeCAYHbIN
happening or produced once a month

We receive a monthly report on sales figures.
Mbl nony4vyaem €)XXEeMECHAYHbIN OTYET O MoKasaTensax npopax.
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morale maral

MoparbHbI AyX
the level of confidence and enthusiasm of a person or group, especially in a work or military context

The team's morale was low after the defeat.
MOpaJ'IbeIVI OyX KOMaHAabl 6bI1 HN30K Mocne nopaxeHua.

mouse /mauvs/

MbILLb
a small furry animal with a long tail and sharp teeth

The cat caught a mouse in the garden.
KoT noMan Mbllb B cagy.

negotiator /nrgsufierts/

neperoBopLUnK
A person who discusses with others to reach an agreement, especially in business or politics.

The negotiator managed to secure a peace deal after weeks of talks.
rlepeFOBOpLLI,VIKy yAoanocChb 3aKNio4YnTb MUPHOE CcornaweHne nocne Hepenb NneperoBopos.

net zero net'zisrav @

YUCTbIN HOJb
a state in which the amount of greenhouse gases released into the atmosphere is balanced by the
amount removed, so that total emissions are zero

Many countries have pledged to achieve net zero by 2050.
MHorue ctpaHbl 0683an1Mcb JOCTUYb YNCTOrO HyNsA K 2050 rogy.

networking /net.ws:.kin/

HeTBOPKWUHI

the activity of meeting and talking to people to exchange information and develop professional
contacts

Networking is essential for career growth.
HeTBOPKWHI HEO6X0AMM AN KapbePHOro pocTa.

night shift ‘nar ift
HOYHad CMeHa

a period of work during the night, usually from around midnight to early morning

She works the night shift at the hospital.
OHa paboTaeT B HOYHYIO CMEHY B BOJIbHULLE.

non-disclosure agreement /non disklaszs o'gri:mant/

coriawieHue o HepasrnaweHuu
A legal contract that keeps certain information secret between parties.

Before discussing the project, we both signed a non-disclosure agreement.
I'Iepe,u 06CV)K,D,€HVIeM NpoeKTa Mbl o6a nognucanu cornalleHme o HepasrnaweHun.
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notice period /nsutrs prariad/

CpOK yBeaoMIieHus
The amount of time you must officially tell your employer that you are leaving your job before you
actually leave.

My contract requires a three-month notice period.
Mol KOHTpaKT TpebyeT TPEXMECAYHOrO CPOKa yBeOOMEHUS.

objectives /sbdzektvz/

uenu
something that you plan to achieve

The company's main objectives are to increase sales and expand into new markets.
OCHOBHbI€ LEenu KoMnaHmm — YBENNYNTL Npoda>ku n BbIMTW Ha HOBblE PbIHKW.

offer letter /ofs Jetar/

nMMACbMO C npeanoXxeHnem pa60Tb|

A formal document from an employer to a job candidate offering them a job, including details like
salary and start date.

She received an offer letter from the company and accepted it immediately.
OHa nonyyuna nMCbMoO C nNpensioxeHnem paGOTbI OT KOMMNaHUN 1 Cpasy XXe NnpuHdana ero.

office supplies /ofis ssplaiz/

odpUCHbIE NPUHAJNEXXHOCTU
Items used in an office, such as paper, pens, and staplers.

We need to order more office supplies before the end of the month.
HaM Hy>KHO 3aka3aTb 60Mblle 0DUCHbIX MPUHAONEXXHOCTEN A0 KOHLa MecsLa.

on-call /on 'ka:l/

DEeXYPHbIi
available to work if needed, especially in an emergency or outside normal hours

The doctor is on-call tonight.
Bpau cerogHsa Ha gexypcTBe.

onboarding specialist /onbo:din 'spefalist/

crneumanucTt Nno oH6o0pPANHTY
a person whose job is to help new employees become familiar with a company and their role

The onboarding specialist organized a welcome session for the new hires.
CneunanuncT no aganTtaumm opraHmsoBan NPUBETCTBEHHYIO BCTPEYY O/19 HOBbIX COTPYAHMKOB.

open enrollment ‘sspsn in'ravimant

OTKpbiTaa 3annchb
a period when people can sign up for a course, program, or insurance plan

The university's open enrollment for the fall semester starts in March.
OTKprTaH 3anncb B YHUBEPCUTET Ha OCEHHUM CeMecCTp Ha4ynHaeTCcd B MapTe.
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open office /5v.pan 'vf.is/

odunc OTKPbITOro TUNa
a large room or area where many people work at desks, without walls or separate offices

Our company moved to an open office to encourage collaboration.
Hawa koMnaHus nepeexana s Od)VIC OTKPbITOro Thna, 4TOObI NOOLWPATb COTPYOAHNYECTBO.

opt opt
BblGMpaTb

to choose one thing instead of another

Many employees opted for early retirement.
MHormne coTpyaHUKM BbiGpanv LOCPOYHbIN BbIXOL Ha MEHCUIO.

organizational change />:gsnarzeifansl tfeindz/

opraHn3aunoHHble U3MEeHEeHUs
The process of modifying an organization's structure, strategies, or operations to improve performance
or adapt to new conditions.

The company is undergoing major organizational change to become more efficient.
KomMnaHus nepexunBaeT cepbe3Hble OpraHN3auMOHHbIE NSMEHEHUA, 4yTObbI CTaTb 6onee 3¢¢eKTMBHOﬁ.

organizational development specialist />:gsnarzerfsnal drvelspmant 'spefslist/

cneynanucT no opraHM3aumMoHHOMY pPa3BUTUIO
a professional who helps organizations improve their effectiveness through planned changes in
processes, culture, and structure.

The organizational development specialist designed a training program to improve team
collaboration.

CneumanucT no opraHn3auMoHHOMY pa3BUTUIO pa3paboTan nporpaMMy o6yUYeHUs ans ynydlleHUs KoMaHOHOro
B3aMMOOENCTBUS.

orientation />:risn'terfon/

HarnpaBJ/IeHHOCTb
the type of beliefs or interests that a person has

The company has a strong customer orientation.
KoMnaHusa nmMeet CUNbHYIO OpUeHTauuio Ha KnneHTa.

out-of-pocket maximum /aot sv 'pokit 'maeksimam/

MaKCUMYM JIMYHbIX pacxoaoB

The most money you have to pay for covered medical services in a year, after which the insurance pays
100%.

Once you reach your out-of-pocket maximum, your insurance covers all further costs.
Kak TOnbKo Bbl LOCTUIHETE MaKCMMYyMa JIMYHbIX Pacxo[oB, CTpaxXoBKa NOKpPbIBAET BCe hanbHenwmne 3aTparThl.
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outcome /avtknm/

pesynbTaTt
the final result or effect of an action, meeting, or process

We are waiting to hear the outcome of the vote.
Mbl XXOéM pe3ynbTaToB roJioCoBaHuA.

output /avtpot/

BbIMYyCK
the amount of something that is produced

The factory has increased its output by 20%.
3aBof yBenuuu BbiMyck npogykumu Ha 20%.

outsourcing /avts>:sm/

ayTCOPCUHT
the practice of having work done by an outside company instead of your own employees

Many companies use outsourcing to reduce costs.
MHormne koMmnaHum MCNONb3YIOT ayTCOPCUHI ONA CHUXXEHNA pacXxonos.

overtime /sovstaim/

cBepxypo4yHas paboTa
Extra time that you work beyond your normal working hours

She worked overtime every day this week to meet the deadline.
Bclo 3Ty Hepento oHa paboTana CBEPXYPOUYHO, YTOObI yCNeTb K AeananHy.

overtime pay /svvataim per/

onsiata cBepXypo4yHou paboTbl
extra money paid to an employee for working more than the usual number of hours

Employees receive overtime pay for any hours worked beyond 40 per week.
CoTpyQHUKM Nony4vatoT onaTy 3a CBEPXYPOUHYI0 paboTy 3a Yackl, oTpaboTaHHble cBepXx 40 YacoB B Heferlo.

paid time off /peid taim b/

onnavymBaeMmblii OTNYCK
Time away from work that an employee is paid for, such as vacation days, sick leave, or holidays.

Employees receive 20 days of paid time off per year.
CoTpyaHuKM nony4atoT 20 gHen onnavyMBaeMoro oTnycka B rof.

panel interview /pzn.slmn.tovjuy/

co6ecepnoBaHue C KOMUcCCHen
a job interview where several people from the company ask questions together

| have a panel interview tomorrow with three managers.
Y MeHs 3aBTpa cobecefoBaHMe C KOMUCCUEN U3 TpéX MeHe[>Xepos.
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parental leave /paren.tal li:v/

OTMYCK MO yxoay 3a pe6EHKOM
time off work given to a parent to care for a new baby or adopted child

She took six months of parental leave after her daughter was born.
OHa B3f/1a WWeCTb MecsLEeB OoTnyCcKa no yxony 3a pe6éHKOM nocne poXneHna goyvepu.

part-time pa:ttam
HEenoJHbIN pabounin oeHb
working or done for only part of the usual working time

She has a part-time job at the library.
Y Heé paboTa ¢ HeMnosHbIM paboynM OHEM B BUbnMoTeke.

partnership /pa:tnajip/
napTHEPCTBO
a relationship between two or more people or organisations working together

The two companies formed a partnership to develop new technology.
[1Be KOMMaHuM cosganu I'IapTHépCTBO ona pa3paGOTKI/I HOBbIX TEXHOJTOTUN.

paternity leave /ps't:nati liv/

OTNYCK MO yxoay 3a pe6EHKOM ans oTua
Time off from work for a father after the birth of his child.

He took two weeks of paternity leave after his daughter was born.
OH B34N ABe Hepenn oTLO0BCKOro OTNyCKa nocne poxxpgeHma novepu.

pay grade /'pe1 grerd/

YpOBEHb onnathbl
a level of pay in a company or organization, often based on job rank or experience

She was promoted to a higher pay grade after completing the training.
Mocne npoxoxXxneHunaqa 06yHEHVIﬂ €é noBbICKKN 0O 6051ee BbICOKOro YPOBHA onnaTthbl.

pay period /'pel p1ariad/
pacuéTHbIN Nepuopn
The regular interval of time for which an employee is paid wages or salary.

Our pay period runs from the 1st to the 15th of each month.
Haw pac4éTHbin nepmog onntca ¢ 1 no 15 ymMcno Kaxxgoro Mecsua.

pay stub ‘per stab
PACUYETHbIN NUCTOK

a piece of paper or electronic document that shows how much money an employee has been paid and
what deductions (tax, insurance, etc.) have been taken out

| keep all my pay stubs in a folder for tax purposes.
4 XpPaHIo BCe CBOU paCHéTHble JNINCTKW B Nanke onaa Hanoros.
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payroll ‘perrsul

nnaTéxHasi BeAoOMOCTb
a list of employees and the money they are paid

The company has 500 people on its payroll.
B koMnaHuun 500 4yenoBek B WTaTe.

payroll manager /perravl maen.1.dzar/

MeHemkep No pacyéty 3apaboTHoM nNnaTbl

a person responsible for managing a company's payroll, including calculating wages, taxes, and
deductions.

The payroll manager ensured all employees were paid correctly on the last day of the month.

MeHemxep no pacyéTy 3apaboTHOM NnaTbl Npocnenus, YTobbl BCe COTPYAHUKM NONYYNIM 3aprniaTy NpaBuiibHO B
nocnegHun oeHb Mecsaua.

payroll specialist /perravl'spefsiist/

cneuuanucT no pacyéty 3apaboTHOM nNnaThbl
a person whose job is to manage and process employee salaries, wages, deductions, and taxes.

The payroll specialist ensured all employees were paid correctly and on time.

CreumanucT no pacyéTy 3apaboTHOM NyaThl NPOCeanmns, YTobbl BCE COTPYAHMKM NMOMYUYUIM 3apniaTy npaBuiibHO
1 BOBpPEMS.

peer review /pr rrvju:/
peueH3upoBaHue
the process of having experts in the same field evaluate a piece of work before publication

The article underwent peer review before being published.
CTaTbs NpoLuna peueH3npoBaHme nepen nyénmkaumen.

pension /penfan/
neHcusa
money paid regularly to someone who has retired from work or is disabled

She gets a good pension because she worked for the government for 30 years.
OHa nonyyaeT XopoLuyto NeHcuio, Tak kak 30 neT npopaboTana Ha rocynapcTBo.

performance management /ps'f>:mans 'meanidzmant/

ynpasneHue 3pPeKTUBHOCTbIO

The process of setting goals, reviewing progress, and giving feedback to employees to improve their
work.

The company introduced a new performance management system to boost productivity.
KoMnaHua BHegpwuna HOBYO CUCTEMY ynpaBneHUs adPeKTUBHOCTbIO /19 NOBbILIEHNS MPON3BOAUTENBHOCTU.
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performance management specialist /pa‘faozmans 'maenidzmant 'spefslist/

cneumanucT no ynpasneHuio 3¢pPeKTUBHOCTbIO
A person who specializes in evaluating and improving employee performance within an organization.

The performance management specialist designed a new appraisal system to boost productivity.

CreunanucT no ynpasneHuio 3hdeKTUBHOCTLIO pa3paboTasn HOBYIO CUCTEMY OLLEHKM LS MOBbILEHUS
NMPOV3BOANTENIbHOCTH.

performance review pa'f:mans rrvju:

oueHKa paboTbl
A meeting where a manager discusses an employee's work and gives feedback.

I have my annual performance review next week.
Ha cnegytowen Hegene y MeHs exxerogHas oLeHKa paboThl.

permanent ‘ps:manant

NMOCTOSIHHbIN
lasting for a very long time or forever; not changing

The damage to his hearing was permanent.
Yuwepb ero cnyxy 6b171 MOCTOSAHHbIM.

personal leave /ps:sanaili:v/

OTMYCK MO JINYHbIM OGCTOATENIbCTBaAM
time off from work for personal reasons, not for illness or vacation

| need to take a day of personal leave to deal with some family matters.
MHe HY>XHO B34Tb A€Hb OTMNyCKa Mo JIN4YHbIM O6CTOF|TeJ'IbCTBaM, 4yTOObI pPewnTb CEMENHbIE pena.

picketing ‘prkitin

nukeTunpoBaHue

the activity of standing outside a workplace to protest or persuade others not to enter, usually during
a strike

The union organized picketing outside the factory gates.
[Mpodcolo3 opraHM3oBan NMKeTUpoBaHWE Yy BOPOT 3aBOa.

piece rate /pis rert/

cpeljibHasa pacLueHKa
a fixed amount of money paid for each unit of work completed, instead of an hourly wage

The workers are paid on a piece rate, so the more they produce, the more they earn.
Paboune nonyyaloT caenbHylo onnaTy, No3ToOMy YeM B60onbLUe OHM NPOU3BOAAT, TEM Bonblue 3apabaTbiBatoT.

policy /'polisi/

nonnTuka
a set of plans or rules for doing something, especially in business or government

The company has a strict policy about punctuality.
B koMnaHun CTporaa NnonNnTnUKa B OTHOWEHUN NYHKTYaIbHOCTW.
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POS pi:asves

KaCcCOBbI TEpMUHAI
point of sale: the place where a transaction is completed

The POS system crashed during the sale.
Cuctema POS Bblilna n3 CTpos BO BPEMSA pacrnpogaru.

premium /'prizmiam/
CTpaxoBas npemMusi
an extra amount of money that you pay for something, especially insurance

The insurance premium is due every month.
CTanOBaFl npemuma BbinavynBaeTcd Kaxkoblh MecsL,.

presentation /prezn'terjn/

npeseHTauus
a formal talk to a group of people showing or explaining information

She gave a presentation on the new marketing strategy.
OHa cpenana npeseHTauuio o HOBOWM MapKeTVIHFOBOIZ cTpaTterumn.

preventive care /prrventw ke:/

npodunakTnyeckas NoMoLlb

medical care that focuses on preventing illness or detecting it early, rather than treating it after it
occurs.

Regular check-ups and vaccinations are important parts of preventive care.
Perynﬂprle OCMOTpPbI N BaKUMHaUNA ABNAIOTCA Ba>XHbIMU COCTaBNAOWNMHA HpOd)VIHaKTVIquKOVI rnomMoLin.

printer /printa/

npuHTEpP
a machine connected to a computer that produces text or images on paper

The printer ran out of ink just before the meeting.
anHTep KOHYUN YepHuna NpaMo nepen coselaHneM.

private office /pramwit s/

oTaeNbHbIN KabuHeT
a room in a company or organization that is used by one person, usually a manager or executive, and is
not shared with others.

The CEO has a private office on the top floor.
Y reHepanbHOro ANPEKTopa OTOENbHbIN KABUHET Ha BEPXHEM 3Taxe.

probation praberfsn

MChMbITaTeNbHbIA CPOK
a period of time when a criminal is allowed to stay out of prison if they behave well

He was sentenced to two years' probation.
Ero npuroBopu/Iv K AByM rogaM ncnbitatesibHOro Cpoka.
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probation period /praberjn prariady
ucnbiTaTenbHbIN CpPOK

A trial period at the start of a new job during which the employer evaluates the employee's
performance.

She was hired with a three-month probation period.
E€ npuHanu Ha paboTy ¢ TPEXMECHAYHbIM UCMbITaTENIbHbIM CPOKOM.

procedure /pra'si:dza/

npoueaypa
an official or established way of doing something; the steps taken to complete a task

There is a strict procedure for handling complaints in our organisation.
B Halueln opraHusaumm CyLecTByeT CTporas npolenypa paccCMoTpeHmns »anob.

productivity /prodaktiveti/

NPOU3BOAUTENIBHOCTb
the rate at which goods or work are produced, especially in relation to the time, money, and workers
needed

The new software increased our team's productivity by 30%.
HoBoe nporpaMmMmHoe obecrneyeHmne noBbICUIIO npon3BoaAnNTENIbHOCTb Halwen KoMaHabl Ha 30%.

professional development /pra'fefanal drvelapmant/

npodeccrnoHanbHoOe pa3BuUTue
The process of improving skills and knowledge related to one's job or career.

The company offers many opportunities for professional development.
KoMnaHua npepnaraeT MHOXeCTBO BO3MOXHOCTEN A5 NpodecCMOHanbHOro pasBnTms.

profit /profit/

npuoGbINb
money that you make by selling something for more than it cost you

The company made a profit of £5 million last year.
B npownomM rogy KoMnaHus nony4yuna npubbiib B 5 MUINMOHOB QYHTOB.

profit sharing /profit fearmny/
yyacTtue B NpuobINsax
a system where employees receive a share of the company's profits

The company introduced profit sharing to motivate its employees.
KoMnaHua BBena cnuctemy yyacTtus B npubbinax, 4Tobbl MOTUBMPOBAaTb COTPYAHUKOB.
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progressive discipline /pra‘gresiv ‘disiplin/ @

nporpeccuBHas gUcUUnInHa
A system of managing employee misconduct that uses increasingly severe penalties for repeated or
serious offenses.

The company uses progressive discipline, starting with a verbal warning and ending with
termination.

KoMnaHua ncnonb3yeT NporpeccuBHyo AUCUMUNINHY, Ha4YMHada C YCTHOrO NpenynpeXxneHus n 3akaH4neas
YBOJIbHEHNEM.

project /prodzekt/
NPoOeKT
a planned piece of work with a specific aim, usually involving several people

The team is working on a large construction project.
KomaHpa paboTaeT Haf KPYMHbIM CTPOUTESIbHBIM MPOEKTOM.

promotion /pra'maufan/

nosbileHne
a move to a higher rank or job; advertising or publicity for a product or cause

She worked hard and finally got a promotion to team leader.
OHa ycepoHo Tpyounacb 1 HaKOHeL, nony4yuna noebllWeHe 00 pyKoBoonuTenda KoMaHabl.

proposal /prapavzl/
npegnoxeHue
a plan or idea that is suggested for others to consider

The committee rejected the proposal to cut funding.
KoMUTET OTKNOHUA NPenoXeHne 0 CoKpaLLleHn pUHaHCUPOBaHUS.

qualifications /kwolifrkeranz/

KBanupukauusa
official records showing that you have completed a course of study or passed an exam

What qualifications do you need for this job?
Kakue gunnombl Hy>XHbI 15 9Ton paboTbl?

quality /kwoliti/

KayecTBO
how good or bad something is; a high standard

The quality of this product is excellent.
KauyecTBO 3TOro npogyKTa NpeBOCXOOHOe.

quantity /kwontti/

KonnyecTBoO
an amount or number of something

We need to buy large quantities of food for the party.
Ham HY>XHO KYyNUTb 00bLLIOE KONMMYECTBO eabl As BEYEePUHKMN.
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ranking ‘rankm

pPEeNTUHT
a position on a scale that shows how good someone or something is compared to others

The university has a high ranking in the world.
oToT YHUBEPCUTET 3aHMMaET BbICOKOE MeCTO B MMPOBOM peﬁTI/IHFe.

rating /rertiy/

PENTUHT
a measurement of the quality, value, or popularity of someone or something

The film received a five-star rating from most critics.
®OunnbM NoNy4YMn NATU3BE3OOYHbBIN PENTUHT OT 6ONBLUINHCTBA KPUTUKOB.

recognition /rekag'nifn/
yY3HaBaHue

the act of knowing someone or something because you have seen or heard them before; official
acknowledgement

She received international recognition for her research.
E& nccnepoBaHus nonyymnnn MexagyHaponHoe npunsHaHue.

recruiter /rkru:ta/

PekpyTep
a person whose job is to find and hire new employees for a company

The recruiter called me for an interview.
PekpyTep no3BoHWI MHe O/ cobecenoBaHus.

recruitment /rikru:tmant/

Habop nepcoHana
the process of finding and hiring new people to work for a company or organization

The company is expanding and has started a recruitment drive.
KomMnaHus pacwunpaeTca n Hadasla KaMnaHuto no Ha6opy nepcoHana.

reference /refarans/

CCblNIKa
a mention of someone or something; information that connects you to a source

Please make a reference to the original study.
MoxxanyncTa, COWNMUTECh HA OPUrMHaNbHOE UccnenoBaHme.

referral /rrfs:ral/

HanpaBJ/ieHne
the act of sending someone to a specialist or another doctor for treatment

The doctor gave me a referral to a cardiologist.
Bpay pan MHe HanpaBneHne K Kapgauonory.
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relocation assistance /rilsukerfon a'sistans/

noMollb C Nnepee3nom
Help or support provided to someone who moves to a new place for a job, including moving costs,
housing, or other services.

The company offers relocation assistance for employees moving to a different city.
KomMnaHus npennaraeT NoMoLlb C nepee3noM CoTpyaHMKaMm, nepee3xawnm B ,upyr0|7| ropon.

remote work /rimaot wak/

ynanéHHas pabota
work done from a location other than a central office, usually from home using technology.

Many companies now offer remote work options to their employees.
MHorve KoMnaHuu Tenepb nNpeagsaratoT CBOMM COTPYAHMKAM BO3MOXHOCTb YaanéHHoM paboTol.

report /rrpo:t/

OTYéT
a written or spoken account of a situation, event, or subject

The journalist wrote a report about the election.
XKypHanucT Hanucan penopTax o Bbibopax.

representative /reprizentstiv/

npencTaBuUTeslb
a person who speaks or acts on behalf of others

The company sent a representative to the conference.
KoMnaHua HanpaBuia CBoOero npeacTaBUTeNsa Ha KoHOepeHLuuto.

resignation /rezigneifon/
OTCTaBKa

The act of leaving your job or position formally; also the feeling of accepting something bad without

complaining

She handed in her resignation after the argument with her boss.
Mocne CCOpbl C Ha4YanbHMKOM OHa nofana 3adaBneHne o6 yxoge.

resignation letter /rezignerfon ‘lets/

3asBneHue 06 yBONIbHEHUU
A formal written statement informing an employer that you are leaving your job.

She handed in her resignation letter after the disagreement.
OHa nogana 3asiBneHne o6 yBOoNbHEHUW NMOCEe pa3Hornacus.

responsibility /risponsrbiliti/
OTBETCTBEHHOCTb
a duty to take care of or deal with something or someone

It is your responsibility to check the facts.
[MpoBepka pakToB — Balla OTBETCTBEHHOCTb.
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rest break ‘'rest breik

nepepbiB Ha OTAbIX
a short period of time when you stop working or doing an activity to rest

We get a 15-minute rest break in the morning.
Y Hac ecTb 15-MUHYTHbIV NepepbiB HAa OTObIX YTPOM.

restructuring ri-straktfarm

pecTpyKTypusauus
the act of changing the way a company or system is organized to make it more effective

The company underwent a major restructuring to reduce costs.
KoMnaHus npoLuna Yyepes KpyrHylo PeCTPYKTYpU3aLImMio AN COKPaLLEHNS PacXoLoB.

result /rzalt

pesynbtaTt
something that happens because of something else; an outcome

Hard work usually produces good results.
YNOpHbIN TPyA, Kak NpaBuio, DaéT Xxopolwne pesynbraThl.

resume /rr'zju:m/

BO306GHOBJIATb
To start doing something again after a pause or stop

Work on the project will resume next Monday.
Pa6oTa Hag NPOeKToM BO306GHOBUTCS B CNeayoLWnii MOHeAeNbHUK.

retaliation /ritalierfan/

Bo3Me3gune

the act of hurting someone or doing something harmful to them because they have hurt you or done
something harmful to you

The company threatened retaliation if the workers went on strike.
KomMnaHus npurposnia OoTBe€THbIMN MepaMu, ecnum pa6ow|e 06bABAT Sa6aCTOBKy.

retention /rrtenfon/ D)

yaep>xaHue
the act of keeping something or someone

The retention of talented employees is a priority for the company.
YoepXaHue TanaHTIMBbIX COTPYAHUKOB ABMSETCA NPUOPUTETOM A5 KOMMaHUU.

retirement /rtaremant/

neHcusa
the period of your life after you have stopped working permanently

She plans to travel during her retirement.
OHa nnaHnpyeT nytTewecTBoBaTb Ha NEHCUN.
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retreat rrtrit

oTCcTynaTb
To move back and away from a place, especially in order to escape from danger.

The enemy forces retreated after suffering heavy losses in the battle.
Cwunbl NMPOTUBHUMKA OTCTYyNUX nocne TAXKENbIX noTepb B CPpa>keHunn.

return on investment /ri'ts:n on in'vestmant/
OKYyNnaeMocCTb UHBECTULMUI

The profit or loss from an investment relative to its cost, usually expressed as a percentage.

The company expects a high return on investment from its new marketing campaign.

revenue /revinju:/

aoxopn
the money that a business or government receives

The company's revenue increased by 15% last year.
Bbipyyka KoMnaHuu ysenuumnach Ha 15% B npoLuiom roay.

right to work rait to wa:k

npaBo Ha TpyA
the legal or moral right of a person to have a job and not be prevented from working

The constitution guarantees every citizen the right to work.
KOHCTUTYUMS rapaHTUpYyeT KaXkgoMy rpaKgaHuHy npaBo Ha TPYA.

risk assessment /risk ssesmant/

oLeHKa pucka
the process of identifying possible dangers and deciding how likely they are to cause harm

The company conducts a risk assessment before starting any new project.
KomMnaHus npoBoaAuT OLEHKY PUCKOB nepen Ha4vyasioM no60oro HOBOro npoekTa.

risk management /risk manidzmant/
ynpaeneHue puckamm

KoMnaHusa o)xnoaeT BbICOKOW OKYMaeMoCTU MHBECTULMIN OT CBOEN HOBOWM MApPKETUHIOBOM KaMMnaHUW.

the process of identifying, assessing, and controlling threats to an organization's capital and earnings.

Effective risk management helps companies avoid financial losses.
OddeKTMBHOE ynpaBneHne puckamy noMoraeT KoMnaHmam naberatb PUHaAHCOBLIX NOTEPD.

risk manager /risk manidzs/

MeHep)Xep Nno pucKkam
a person whose job is to identify and reduce risks in a company or organization

The risk manager recommended updating the company's cybersecurity protocols.
MeHe,u,>Kep no puCkaM pekomMmeHpgoBan OBHOBUTb NPOTOKO/bI KVI6€p6630I'IaCHOCTM KOMMaHnn.
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risk mitigation /risk mitrgerfan/

CHUWXeHue pUCKoB
the process of reducing the likelihood or impact of a potential danger or problem

The company implemented several strategies for risk mitigation.
KomMnaHus BHe[Opuia HECKObKO CTpaTerl/IIZ 0na CHMXeHna puckos.

role-play /rsul pley

poneBasi Urpa
an activity in which people act out a situation or character for learning or training

The students did a role-play to practice ordering food in a restaurant.
CTyOeHTbl NpoBenn posneByio Urpy, YTo6bl MOMNPaKTUKOBATLCS B 3aKa3e efbl B pecTopaHe.

rotating shift /rov'tertin ift/

CMEHHbIN rpaduk
a work schedule that changes regularly, e.g., from day to night shifts

Nurses often work rotating shifts, including nights and weekends.
Me,D,CéCprI 4acTo paGOTa}OT no CMEHHOMY rpanVle, BKJ1loMaaA HOYHble CMEHbI N BbIXOOHbIE.

sabbatical /ssbetiksl/

TBOPYECKUM OTNYCK

a period of time when someone, especially a teacher, is allowed to stop their usual work in order to
study or travel

She took a sabbatical to write a book.
OHa B3sM1a TBOPYECKUM OTMNYCK, YTOObI HaNMMCcaTb KHUTY.

safety /serfti/

6e3onacHoOCTb
the state of being protected from danger or harm

The safety of our passengers is our top priority.
BesonacHoCTb HawWmMx nacca>xnpose — Hall rnaBHbIN NPUOPUTET.

safety manager /serfti'menidza/

MeHep)xep rno 6e3onacHoOCTU
A person whose job is to make sure that a workplace or activity is safe and follows safety rules.

The safety manager conducted a fire drill for all employees.
MeHep)xep no 6e3onacHOCTU MPOBEN NOXXAPHYIO TPEHUPOBKY ANS BCEX COTPYOHNKOB.

safety officer /serfti pfisa/

MUHCNEeKTOop no 6e3onacHocTH

a person whose job is to make sure that a workplace or activity follows safety rules and is not
dangerous

The safety officer inspected the construction site for hazards.
V|HCI'IeKTOp rno 6e3onacHocCTun npoBepun CTpouTeibHYIO NNowagKy Ha Hann4ne onacHocTen.
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salary /'seelari/

3apnnarta

the fixed amount of money that an employee receives regularly, usually monthly

She earns a good salary as an engineer.
Kak MH)>XeHep oHa nosy4yaeT XOpoLUyto 3apniary.

salary range /szl.srireindz/
avana3oH 3apnnaTt

the set of possible amounts of money that an employer will pay for a job, from the lowest to the highest

| The job advertisement listed a salary range of $40,000 to $55,000.

B o6baBneHnn o BakaHcuu 6bin ykasaH guanasoH 3aprnat ot 40 000 go 55 000 gonnapos.

scanner ‘skzns

CKaHep
a device that copies a document or image into a computer

| need to buy a scanner for my office.
MHe HY>XHO KynuTb cKaHep onsa opuca.

scheduling 'ledju:lin

nnaHnpoBaHue
the act of planning when events or tasks will happen

The scheduling of meetings is handled by the assistant.
CocTaBneHuve pacnncaHmA BCTped 3aHnMaeTcqa NOMOLWHUK.

screening /skri:nmn/
CKPUHUHT
a medical test to find out if someone has a particular disease or condition

Breast cancer screening is recommended for women over 50.
CKPUHUHI paka rpyon pekoMeHgyeTcs XeHwmrHaM ctaplue 50 ner.

seminar /semma:/

ceMUHap
a class at a university for a small group of students to discuss a subject

The professor will run a seminar on modern poetry next week.
Ha cnepyiowen Hegene npogeccop NpoBen&T CEMMHAP MO COBPEMEHHOM MO33UMN.

seniority /siniorati/
CTapLUMHCTBO
the fact of being older or higher in rank than someone else, especially in a job

Promotion is based on seniority, not ability.
[loBbIWeEeHWEe OCHOBAHO Ha CTapLlMHCTBE, a HE Ha CNnocobHOCTAX.
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settlement /setimant/

yperynmpoBsaHue
an official agreement that ends a dispute or legal case

The two companies reached a financial settlement out of court.
[Be KoMNaHuUW 0ocTUrnn GUHaHCOBOrO YperynmpoBaHUsa Bo BHecynebHOM nopsiake.

severance /sev.srans/

BbIXOAHOE noco6ue
money and benefits paid to an employee when they leave a company, usually because their job is no
longer needed

After the merger, all employees received a generous severance package.
[Mocne cnusaHUs BCce COTPYOHUKU MOYYUNu Weppoe BbixogHoe nocobue.

sexual harassment /sekjusl'harasmant/

CeKcCyajibHoe aoMoraTtes/ibCTBO

unwanted sexual behavior, such as touching, comments, or requests, that makes someone feel
uncomfortable or threatened, especially at work or school.

The company has a strict policy against sexual harassment.
B koMnaHumn ,D,eVICTBVET CTporaa NnonnTnkKa NpPpoTmnB CeKCyalibHbIX AOMOraTe/ibCTB.

shareholder feshsvlds

aKuunoHep
a person who owns shares in a company

The shareholders voted to approve the merger.
AKLMOHepbI NpOorosiocoBanu 3a ogobpeHne CImaHus.

shift work /fift wa:k/

CMeHHasa paboTa
a system of working in which employees work at different times of the day or night, often in rotation

Many nurses do shift work, including night shifts.
MHorue Me,EI,CéCprI pa60TaIOT NMOCMEeHHO, BKJ1tlo4ad HOYHbI€ CMEHbI.

shop steward /fop stju:ad/

npodcolo3HbI penerat

a worker elected by members of a trade union in a factory or office to represent them in discussions
with management

The shop steward negotiated a pay raise for the workers.
Mpodcolo3HbIN generat 4OroBOpMIICA O MNOBbIWEHMN 3apnnaThl 4na paboumx.

sick leave /s li:v/

60/1IbHUYHbIN
time off from work because of illness

She is on sick leave after her surgery.
OHa Ha 60/IbHNYHOM Noche onepauunn.
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skills skilz

HaBbIKU
the ability to do something well, usually because you have learned and practiced it

She has excellent writing skills.
Y Heé OT/INYHbIE HaBbIKW MUCbMa.

skype skap

3BOHUTb MO cCKauny
to communicate with someone using Skype, a software for video calls and voice calls over the internet

| skyped my sister last night.
S BUepa Be4YE€pPOM pa3roBapmBasl C CECTPOW Mo CKawnmy.

slack /sizk/ (e

cnabuHa
the state of not being tight; looseness

There is too much slack in the rope.
B BepéBKe CNULIKOM MHOIO cflabuHbl.

smart goals /sma:t gaulz/

SMART-uenu
goals that are specific, measurable, achievable, relevant, and time-bound; a framework for setting
effective objectives.

Our team set SMART goals for the project to ensure success.
Hawa koMaHga noctasuna SMART-Lenn onga npoekTta, YTobbl o6ecneymnTb yernex.

smoking cessation ‘smaukin se'serfon

npekpaiieHne KypeHusd
the act of stopping smoking cigarettes or other tobacco products

Many people seek professional help for smoking cessation.
MHoruve nogn obpatlLaoTcs 3a NPpodecCcUoHanbHOM MOMOLLbIO A5 NMPEKPALLEHUS KYPEHUS.

speakerphone /spi:ksfaon/

rpPoMKas CBA3b

A phone or device that allows you to talk and listen without holding it, using a built-in microphone and
loudspeaker.

She put the call on speakerphone so everyone could hear.
OHa BKNO4YMNIA FPOMKYIO CBA3b, 4YTOObI BCE MOIMW CNblWaThb.

specialist /spefalist/
cneunanucTt
a person with expert knowledge in a particular subject or job

You should see a specialist about that knee pain.
Bam cnepnyet 06paTVITbCF| K cneunanncTty no nosony 6051 B KONEHE.
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spot bonus /spot bavnas/
pa3oBas npemMusd

a special extra payment given to an employee for good performance, not as part of a regular schedule

The company awarded a spot bonus to the team for completing the project ahead of schedule.
KoMnaHus BeinnaTuna Pa3oBylo NpeMnio KOMaHae 3a 4OCPOYHOEe 3aBepLlleHne npoeKTa.

spouse spaus

cynpyr
a husband or wife

You may bring your spouse to the company dinner.
Bbl MOXXeTe NpMBECTM Cynpyra Ha KOPNopaTUBHbIN YXKMH.

standby /stzndbay
pesepsB
a person or thing kept ready to be used if needed; also a mode where a device uses minimal power

We bought standby tickets and hoped to get on the flight.
Mbl Kynunu ounetobl B pPexxnmMme oXxxnmpoaHna n Hageanncb NnonacTb Ha pel71c.

stationery ‘sterfonari

KaHLuengapckue ToBapbl
materials for writing and office work, such as paper, pens, envelopes, etc.

I need to buy some stationery for the new school year.
MHe HY>XHO KYNUTb KaHLUENAPCKNE NPUHALNEXHOCTN K HOBOMY y4YeBHOMY rogy.

stock options /stok ppfanz/
ONMUUOHbI Ha aKLUUUun

a right given to an employee to buy a certain number of shares in the company at a fixed price, usually

as a form of incentive or compensation.

The startup offered stock options to all early employees.
CTapTaI'I npennoXmn onunoHbl Ha akuMnM BCEM NepBbiIM COTPYAHUKaM.

strategic planning /strsti:dzik ‘plaenmny
CTpaTerndyeckoe niaHnpoeaHue

The process of defining an organization's direction and making decisions on allocating resources to
pursue this direction.

The company's strategic planning involves setting long-term goals and analyzing market trends.

CTpaTernyeckoe nnaHMpoBaHWe KOMMaHWM BKIIIOYaET NOCTAaHOBKY A0IFTOCPOYHbIX LLeNei N aHanmn3 pbiIHOYHbIX
TEHOEHUMNN.

strategy /strzt.s.dsi/

cTparerus
a plan of action designed to achieve a long-term goal

The company developed a new marketing strategy to increase sales.
KomMnaHus pa3pa60Tana HOBYIO MapKeTUHIroBylo CTpaTeruvio ona ysennvyeHmna nponax.
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stress management ‘stres manidzmant

ynpaBneHune cTpeccom
the set of techniques and strategies used to control and reduce a person's stress, especially chronic
stress, to improve everyday functioning.

Many companies offer stress management workshops to help employees cope with work pressure.

MHorve koMnaHuu npepiaraloT CEMUHaPbI MO YNpaBieHUIO CTPECCOM, 4TO6bI MOMOYb COTpyOoHMKaM cnpaBndaTbCca
C pa6oq|/|M naBJieHNEeM.

strike straik

yaapsaTb
To hit something or someone with force

Lightning struck the tree during the storm.
MonHua yoapuna B oepeBo BO BPEMS LWTOPMA.

succession planning /ssk'sef.an ‘plzen.m/
nnaHupoBaHUe NpeeMCcTBEHHOCTU
the process of identifying and developing new leaders to replace old ones when they leave or retire

The company's succession planning ensures a smooth transition when the CEO retires.

lMnaHnpoBaHWE NPEEeMCTBEHHOCTMN B KOMMNaHUU obecrnevnBaceT nnaBHbIN nepexon, korga reHepaanbM ONPEKTOopP
yXOoOuT Ha NeHCuIo.

SUpervisor /su:psvarza/
pykoBoauTesnb
a person whose job is to watch and direct the work of other people

Please report any problems directly to your supervisor.
O ntobbix NpobneMax cooblanTe HanNPsMyo BalleMy pPyKOBOAUTENIO.

sustainability /ssstemabilati/

YCTOMUYMBOCTb
the ability to continue over a long period of time without harming the environment or using up natural
resources

The company is committed to environmental sustainability.
KomMnaHus CTpPeMnUTCA K 3KON0rM4YecKom yCTOWWIBOCTI/I.

tactics /tek.tiks/

TaKTuUKa
the methods you use to achieve something, especially in a game or war

The team's tactics were excellent.
TakTuka koMaHgbl 6bin1a OTAUYHOWN.
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talent acquisition ‘txlant @kwrzifen

nog6op nepcoHana
the process of finding and hiring skilled workers for a company.

The company's talent acquisition team focuses on recruiting software engineers.
KomaHpa no I'IO,EI,GOpy nepcoHana KoMnaHuM cocpenoTovyeHa Ha Hanme MHXXeHepoB-NporpaMMnCTOB.

talent acquisition specialist ‘txlant akwrzifan 'spefalist

cneuuanucT no noa6opy nepcoHana
a person who finds and hires skilled workers for a company

The talent acquisition specialist interviewed several candidates for the engineering role.

CneunanuncT no nogbopy nepcoHana NpoBén cobecenoBaHme C HECKONbKUMN KaHAUA4AaTaMN Ha MHXKEHEPHYIO
OOJDKHOCTb.

talent management ‘tzl.ont 'man.idz.ment

ynpasneHue TanaHTamMmum
the process of finding, developing, and keeping skilled employees to help an organization succeed.

Effective talent management helps companies retain their best workers.
APPeKkTUBHOE yrpaB/ieHne TanaHTaMn NOMOraeT KOMMNaHWAM yaep>XXmuBaTth Jly4YlX COTPYOHUKOB.

task /ta:sk/

3apjava
a piece of work that must be done

Her main task is to prepare the reports.
EE rnaBHas 3apava — NoagroToBka OTYETOB.

team building /ti:m bildin/
TUMOUNOUHT

Activities designed to improve teamwork and communication among a group of people, especially in a
workplace.

The company organized a team building event at a local adventure park.
KomMnaHus opraHmn3oBana TUMOUNOVHI B MECTHOM napke I'Ipl/lKJ'IlOHGHMVI.

team lead /ti:m li-d/

pyKoBoauTenb KOMaHAbl
a person who leads a group of people working together on a project or task

She was promoted to team lead after two years in the company.
E& noBbicunn oo pykoBoguTens KoMaHbl Nocre aByX et paboTbl B KOMOAHUN.

teams /imz

KoMaHpaa
a group of people who play or work together

Our team won the match.
Hawa KOMaHAa Bblrpana Matu.
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telephone interview ‘tel.i.foon 'm.ta.vju:

TenedoHHOE UHTEPBLIO
a job interview conducted over the phone

I have a telephone interview for the marketing position tomorrow.
Y MeHs 3aBTpa TenquOHHoe co6ece,u,OBaHme Ha OOJHXKHOCTb MapKeTonora.

temporary ‘temparari
BPEeMEeHHbIN
Lasting for only a limited period of time; not permanent

He found a temporary job while he was looking for something permanent.
[Toka OH nckan NocTosiHHY PaboTy, OH HaLEN BPEMEHHYIO.

tenure /tenjs/

CpPOK MOJIHOMO4UM

the period of time when someone holds an important job, especially a political or academic position

During his tenure as CEO, the company's profits doubled.
3a BpeMda ero I'Ipe6bIBaHVIF| Ha NOCTY reHepasibHOro gnupeKTopa I'IpVI6bIﬂb KOMNaHWn yaBounacsh.

termination /ts:mrnein/
npekpaileHue
the act of ending something, especially a job or contract

The company announced the termination of his employment contract.
KoMnaHua o6baBuia 0 pacTOPXXEHUN ero TPYLOBOro Jorosopa.

termination letter /ts:.mrnetfon ‘let.ar/
nMcbMo 06 YBOJIbHEHUU

A formal letter from an employer to an employee stating that their employment is ended.

She received a termination letter after the company downsized.
OHa nonydyuna nnCbMo o6 YBOJIbHEHWN NOC1e COKpalleHNA WTaTa KoOMNaHunn.

test /test/

TecTt
a set of questions or practical tasks used to measure knowledge or ability

| have a maths test tomorrow.
3aBTpa Yy MEHS KOHTPOJIbHAas Mo MaTeMaTuKe.

time management /taim mznidzment/

TaliM-MEeHe)KMEHT
the ability to use your time effectively, especially at work

Good time management helps you meet deadlines and reduce stress.
XOpOLLIMVI TanM-MeHEeOYKMEHT NoMoraeT cobnonatb CPOKKM N CHMXXaTb CTpeccC.
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total rewards ‘tsutsl riwo:dz

COBOKYIMNMHOE BO3Harpa>xpeHue

the complete package of compensation and benefits that an employee receives from an employer,
including salary, bonuses, health insurance, retirement plans, and other perks.

The company's total rewards package includes a competitive salary, stock options, and flexible
working hours.

MaKkeT COBOKYMHOro BO3HarpaXaeH1us KOMMnaHnm BK/lo4YaeT KOHKYPEHTOCMOCOBHYIO 3apnnaTy, OnuMoHbI Ha
aKuum 1 rubknm rpaduk paboTsbl.

trainer ‘treins

TpeHep
a person who teaches skills to people or animals; (British English) a soft sports shoe worn for
exercising or casual use

Her personal trainer designed a fitness programme to help her lose weight.
E€ nuuHbI TpeHep paspaboTan PUTHEC-NPOrpaMMy, YTOOblI MOMOUb el MOXYOEThb.

training /'trernin/

obyuyeHue
the process of learning the skills you need for a job or activity

All new employees must complete safety training.
Bce HoBble COTPYOHUKW OOJIKHbI I'IpOIZTVI MHCTPYKTaX no 6e30mMacHoCTu.

training specialist /treinm 'spefsiist/
cneuuanucT rno oéy4yeHuio
a person whose job is to train employees or other people in specific skills

The company hired a training specialist to improve customer service skills.
KoMnaHusa HaHana cneunanucTa no o6yquvno ona ynyduweHna HaBblKOB 06CJ‘Iy>KVIBaHVIF| KJINEeHTOB.

transformation /trznsfomerfan/

TpaHcdopMauusa
a complete change in the appearance, form, character, or nature of something

The city has undergone a remarkable transformation over the past decade.
3a npouwepuee necatunetTne ropon nepexxunn samevyartesibHoe npeo6pa3OBaHme.

travel allowance /trav.al o'lav.ans/

KOMaHOMPOBOYHbIE
Money given by an employer to pay for travel costs related to work.

The company provides a travel allowance for employees who need to visit clients.
KoMnaHus npenocTaBnsgeT KOMaHAMPOBOYHbIE COTPYAHMKAM, KOTOPbIM HY>KHO MOoCeL,aTh KJIMEHTOB.
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tuition reimbursement /tju:1jon rizm'bs:smant/

KOMrMeHcauua 3a oby4yeHue
A benefit where an employer pays back some or all of the cost of an employee's education or training.

The company offers tuition reimbursement for employees who take job-related courses.

KomnaHus npegnaraeT KoMMeHcaumio 3a 06yyeHne CoTpygHMKaM, KOTOpble MPOXOAAT KYPChl, CBSI3aHHbIE C
paboTon.

turnover ‘'ts:npove

o6opoT
the total amount of money a company receives from sales in a particular period

The company reported a turnover of £10 million last year.
KoMnaHua coobwmna o6 o6opoTe B 10 MUANMOHOB GYHTOB B MPOLLIIOM roAy.

unemployment insurance /anm'phmsant infoarans/

CTpaxoBaHue no 6espaboTuLe
a government program that provides money to people who have lost their jobs

She applied for unemployment insurance after being laid off.
OHa nopana 3asiBfieHne Ha noco6bue no 6€3p360TMLI,e nocne yBo/ibHEHUA.

union /juznian/
npodgcoios
an organization of workers that aims to protect their rights and interests

The workers decided to join the trade union.
Paboune pewmnnm BCTYnNnTb B NpodCoios.

union representative ‘ju:njsn reprizentstv

npepcrtaBuTenb Nnpogcoiosa
a person chosen by workers to represent them in discussions with management about working
conditions, pay, etc.

The union representative negotiated a new contract with the company.
MpencrtaBuTenb Npodcolo3a NPOoBEN NEPEroBOPbl O HOBOM KOHTPAaKTE C KOMMaHUen.

vacation /akerfan/

oTnycK
A period of time when you are not working or studying; a holiday (mainly American English).

We're going on vacation to Florida next week.
Ha cnepyiowen Hepene Mbl e0eM Ha oTabix Bo Gnopuay.

vaccination /vaksinerfan/

BaKuUUHaUuA
the act of giving a vaccine to a person or animal to protect them from a disease

The government launched a mass vaccination campaign against the flu.
rlpaBI/ITeJ'IbCTBO 3anycTtnno MaccoByilo KaMnaHuIo No BakKuuHauun npoTuB rpunna.
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values ‘veelju:z

LLeHHOCTH
beliefs about what is right and wrong and what is important in life

Honesty is one of his core values.
YeCTHOCTb — OfHa N3 Ero OCHOBHbIX LLEHHOCTEMN.

variable Pay ‘vea.ri.a.bal per
nepemMeHHasa onnarta
pay that changes based on performance, sales, or company profits, not a fixed salary

The company offers a base salary plus variable pay tied to individual performance.

KoMnaHus npepnaraeT 6a30Bbliii OKNag, Niac NepeMeHHyio onnaTy, MPUBSI3aHHYI0 K MHAMBUAYaNbHbIM
pesynsTatam.

variance ‘ves.risns

pas3nunyue
the amount by which something changes or is different from something else

There is a wide variance in the quality of the products.
CylecTByeT 60/bLLIOE pa3nvyme B KayecTBe MPOaYKTOB.

vending machine /vendm maji:n/

TOproBblii aBTOMAT
a machine that sells small items like drinks, snacks, or tickets when you put money in it

| bought a chocolate bar from the vending machine.
fA Kynun wokonagky B TOProBoM aBTomMare.

video conferencing /vid.i.su ‘kon.faran.sm/

BUAEOKOHpEepPEeHUUs
the activity of having meetings in which people in different places can see and hear each other using
video screens and the internet.

Video conferencing has become essential for remote teams.
BupoeokoHdepeHLnn ctann HeobxoamMbl s yaoanéHHbIX KOMaHL,.

video interview /vid.iso n.ta.vju:/

BUOEOUHTEPBbIO
a job interview or media interview conducted via video call

| have a video interview for the marketing position tomorrow.
Y MeH4 3aBTpa BUAEOMHTEPBBLIO Ha AO/HKHOCTb MapKeTosiora.

visa sponsorship /vi:zs 'sponsafip/
CMOHCOPCTBO BU3bI

a situation where a company or organization supports a foreign worker's application for a visa to work
in a country

The company offers visa sponsorship for qualified candidates from abroad.
KoMnaHus npennaraet CroHCOPCTBO BU3bl O)1A KBaﬂVIdJI/ILI,VIpOBaHHbIX KaHOMnOaToB U3-3a py6e>Ka.
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vision 'VIZan
3peHue
The ability to see; an idea or image in your mind about the future

The company has a clear vision for the future.
Y KoMMNaHun ecTb YETKOE BUAEHMe Byayulero.

vision insurance /'vi3.an 1n'[va.rans/

CTpaxoBaHue 3peHuns

A type of insurance that covers part of the cost of eye exams, glasses, contact lenses, and other vision-
related expenses.

Does your employer offer vision insurance as part of the benefits package?

Baw paboTtogaTenb npenniaraet CTpaxoBaHUE 3PeHMSA KaK YacTb coumanbHOro naketa?

vp of hr vi:pi: av ertfa:

BULle-Npe3uaeHT no nepcoHany
a senior executive responsible for human resources in a company

The VP of HR announced a new employee wellness program.
Buue-npe3npgeHT No nepcoHany o6bsaBMI O HOBOM MporpaMMe 0300POBIIEHNS COTPYOAHUKOB.

wage /weids/

3apaboTHasa nnata
money paid regularly to someone for work, usually calculated by the hour or week

The minimum wage was raised to £10 per hour.
MuHuManbHasa 3apaboTHada nnata 6bina nosblweHa 0o 10 yHTOB B Yac.

waiver /werva/

oTKas3
a situation in which someone gives up a right or claim, or an official document that records this

He signed a waiver of liability before participating in the race.
OH nognucan oTkas OoT OTBETCTBEHHOCTM nepepn yd4actmneM B roHke.

water cooler /wo:ts ku:la/

Kynep ans soabl
a machine that cools and dispenses drinking water, often found in offices

| filled my bottle at the water cooler.
A HanonHuN By ThINIKY N3 Kynepa.

webcam ‘webkem

Beb6-Kamepa
a camera connected to a computer that sends images over the internet

We held the meeting over video call using our webcams.
Mbl npoeenn BCTpevy no sngeocsqa3n C NOMOLLbIO Be6—KaMep.
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weekend shift wikend fift

CMeHa B BbIXoaHble
a period of work that takes place on Saturday and/or Sunday

| have to work the weekend shift this Saturday.
B 3Ty cy660TYy MHE HY>XHO paboTaTb B BbIXOOHYIO CMEHY.

weight loss program wert Ios ‘pravgraem

nporpaMmMa noxygeHus
A structured plan of diet and exercise designed to help someone lose weight.

She joined a weight loss program at the local gym.
OHa 3anmcanach Ha NnporpamMMy NoxyoeHUs B MECTHOM crniopT3ane.

wellness ‘wel.nss

Xopollee caMovyyBCTBUE
the state of being healthy, especially when you actively try to achieve it

Yoga and meditation are part of her wellness routine.
l7lora M MeanTauus — vyacTb eé nporpamMmmbl No NogAnepP>KaHNIO 300P0BbA.

wellness coordinator /wsinss ksu'>:dmerta/

KoopaAUHaTOP MO 0340pPOBJIEHUIO
A person who plans and manages programs to improve the health and well-being of employees or
community members.

The wellness coordinator organized a weekly yoga session for the staff.
KoopaunHaTop no 0300pOBEHNI0 OPraHN30Ban eXXeHeneNbHble 3aHATUS MOron O/t COTPYOHUKOB.

wellness manager /wsinss manidza/
MeHeO)Kep No 03[,0POBJIEHUIO
A person who coordinates programs and services to promote health and well-being in an organization.

The company hired a wellness manager to organize fithess challenges and mental health
workshops.

KoMnaHua HaHana MeHeykepa Nno 0340P0BJIEHMIO AN1A OpraHu3aLuum q)VITHeC-'-Ie]'IJ'IeH,D,)KeVI n ceMnHapos no
NCNXM4eCKoOMy 300pO0BbIO.

wellness program /welnas ‘pravgraem/

nporpaMmma o3aopoBneHus
A set of activities or services designed to improve and maintain health and well-being.

Many companies offer a wellness program that includes gym memberships and health screenings.

MHorve KoMMnaH1m NpegnaraoT NPorpamMMy 0300POBIEHUS, KOTOpas BKIloYaeT abOHEMEHTbI B CMOPT3ar U
MeONLMHCKME OCMOTpbI.
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whistleblower /ws.|.blav.ar/
nHpopmaTtop

A person who tells the public or someone in authority about dishonest or illegal activities in an
organization.

The whistleblower provided evidence of corruption within the company.
MHpopmMaTop npenocTaBui AoKa3aTeNlbCTBa KOPPYMNLUUM BHYTPU KOMMAHUN.

work authorization ws:k >:6srarzerfsn

paspelueHune Ha paboTy
official permission for a foreign person to work in a country

She applied for work authorization before moving to Canada.
OHa nopgana 3asiBieHne Ha nony4YyeHune paspeLlleHns Ha paboTy nepepn nepeesnoM B KaHagy.

work-life balance /ws:k laif bal.ans/

6anaHc Mexxay paboToi U NMNYHOM XKU3HbIO
the division of time and energy between work and personal life so that neither is neglected

Many companies now offer flexible hours to improve work-life balance.

MHorve koMnaHuu cenyac npegnaraoT rMbKUN rpaduk onsa ynydleHus 6anaHca Mexxay paboTon 1 MMYHOM
YXM3HbIO.

workers' compensation /ws:ksz kompan'serjan/

KoMneHcauusi paboTHUKaM
insurance that provides money to employees who are injured or become ill because of their job

After the accident, he filed a claim for workers' compensation.
[Nlocne HecyacTHOro cny4ada OH nogan 3adaBneHne Ha nonyvyeHmne KoMneHcaunm paﬁOTHVIKaM.

workforce planning /'w3:kfa:s ‘plaenin/

nnaHnpoBaHue nepcoHana

the process of analyzing and forecasting the number and skills of employees needed to meet an
organization's goals.

Effective workforce planning helps companies avoid both staff shortages and surpluses.

AdPeKTMBHOE NNaHNPOBaHUE NepcoHana MoMoraeT KOMMNaHUSAM U36eXaTb Kak HEXBATKM, Tak U U36bITKa
COTPYLHUKOB.

workload /ws:k.lsvd/

pabouasi Harpy3ka
The amount of work that a person or organization has to do.

Teachers often complain about their heavy workload.
YuunTens 4acTo XKanylTcs Ha CBO 60/bLlyio paboyyto Harpysky.
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workshop ‘ws:kjop

ceMuHap
a meeting or class where people learn and practise a skill together

She attended a creative writing workshop over the weekend.
B BbIXxogHble OHa noceTuna CeMnHap nNo TBOpPYECKOMY NMUCbMY.

Zoom zu:m

MyaTbCSH
to move very quickly, or to make a camera lens show things closer or further away

The car zoomed past us at high speed.
MalumHa npoHecnacb MMMO Hac Ha 60MbLIO CKOPOCT!.
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Yek-rimcT camMmornpoBepkm

3aKpo NpaBylo KONMOHKY, BCMIOMHU NepeBof, — OTMETb BblyYEHHOE.
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accountability
acquisition
action items
action plan
activity-based working
administrator
advisor
affirmative action
agenda

alliance

analyst

annual

annual salary

applicant

applicant tracking system

appointment
appraisal
apprenticeship
approval
arbitration
assessment
assignment
assistant

associate
attendance

audit

authority
authorization
award

background check
balanced scorecard
base pay
behavioral interview
bell curve
beneficiary

benefits
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OTBETCTBEHHOCTb
npuobpeteHne
3apauun

njaH gencTeumn

paboTa Ha OCHOBE BUOOB OEATENTIbHOCTHU

agMUHUCTPATOP

COBETHUK

NMOo3NTMBHAaA OUCKPUMMHALUNA

noBecTKa OHS
coto3

aHaNUTUK
eXXerogHbin
roooBoK oknag

KaHoupaTt

CUCTeMa oTCcnexXxmBaHa KaHOonpaToB

BCTpeYa
OLeHKa
YyYEeHNYECTBO
opobpeHune
apbutpax
OoLeHKa
3ajaHue
MOMOLLHMK
accouummMpoBaTb
noceLLaemMocTb
ayouT

BNacTb
paspelueHne
Harpaga

npoBepka 6uorpadpun

C6aﬂaHCVIpOBaHHaF| cucrtema...

6a3oBas 3apnnaTta

noeegeH4YeCcKoe NHTEePBbIO

KOﬂOKOJ'IOO6pa3HaFI KpuBad

6eHedpuumap

BbIrogbl
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benefits analyst
benefits enrollment
bereavement leave
biometric screening
board of directors
bonus

break room

budget

bullying

business case
business continuity
business ethics
cafeteria

cafeteria plan
calendar

calendar year
candidate

carbon footprint
career fair

case study

cell phone allowance
CEO

certification

cfo

change management
chat

chief human resources officer
child

clerk

coach

coaching

cobra
code of conduct
coffee machine

cola

collective bargaining
commission

comp time
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company car
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aHanuUTUK No Nbrotam
3anucb Ha NbroThl

OTMYCK MO cry4alo cMepTn 6InM3Koro
ONOMETPUYECKUN CKPUHUHT
COBET OMPEKTOPOB

OOHYC

KOMHaTa oTgbiXa

GlooxXeT

TpaBsns
6unsHec-o60CcHOBaHME
HenpepbIBHOCTbL BU3Heca
Jenosas aTukKa

KadeTtepun

nnaH «kapetepmnn»
KaneHgoapb
KaneHgoapHbIN rof,
KaHguoat

YINEepPOaHbI Creq

sipMapKa BakaHCum

KeWnc

NMMUT Ha MOBUIBHBIY TenedoH
reHepanbHbI ANPEKTOP
cepTndukauns
GUHAHCOBbLIN OUPEKTOP
yrnpaBneHne N3MEHEHNSMHU
6onTaTb
ONPEKTOP NO NepcoHany
pe6EHOK

KNepkK

TpeHep

KOYYMHI

Kobpa

KOOeKC NoBefeHus
KodeMallnHa

Kona

KOJINEKTUBHbIE MEPErOBOPb
KoMumceus

oTryn

cny>ebHasa MalumnHa
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compensation

compensation analyst
compensation and benefits manager
compensation philosophy
competency-based interview
complaint

compliance

compliance audit
compliance officer

computer

conference

conference room
confidentiality agreement

conflict of interest

consultant
continuing education
contract

contractor

control

coo

coordinator

copier

corporate social responsibility
corporate wellness
cost

cost of living adjustment
cost-benefit analysis
counseling

cover letter
creativity

crisis management
critical thinking
cubicle

culture

cv

deadline

decision-making
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deductible
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consolidated omnibus budget reconciliation act

KoMneHcauma
aHanUTUK NO KOMMEeHcaUnaMm
MEeHeXep No KOMMNeHcaumaM U...
dnnocodpumnsa KoMneHcaumm
cobecefoBaHMe Mo KOMMNETEHLUAM
>xanoba

cobniofeHne

ayOouT COOTBETCTBUA
crieunanucT No KoMmnjaeHcy
KOoMMblOTEP

KoHbepeHumd

neperosopHasd
cornalweHmne o KoHbMaeHLNnanbHOCTH
KOHONUKT NHTEpecoB

COBRA

KOHCYNbTaHT

HenpepbIBHOE o6pasoBaHme
KOHTpaKT

noapsayunK

KOHTpPOJ1b

BOpKOBaTb

KoopauHaTtop

KOMMpoBanbHbIM annapar
KoprnopaTuBHasa colnanbHas...
KoprnopaTuBHOe 6naronony4vune
CTOUMOCTb

KOPPEKTUPOBKA CTOMMOCTU XN3HU
aHanus BbIrofd N N3fepxek
KOHCYNbTUPOBaHWE
conpoBoanTesibHoe NMCbMO
KpeaTUBHOCTb

aHTUKPU3UCHOE yrnpaB/ieHne
KPUTUYECKOE MblLUEHNE
KabunHka

KynbTypa

pes3iome

nennavH

MPUHATUE PELLEHUN

BblYMTaEMbIN
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deferred compensation
delegation

dental insurance

dependent

desktop

development

direct deposit

director

disability insurance

disaster recovery
disciplinary action
discrimination

diversity

diversity and inclusion officer
domestic partner
downsizing

effectiveness

efficiency

email

emergency response
employee assistance program
employee classification
employee of the month
employee referral program
employee relations manager
employee relations specialist
employee value proposition
employee wellness
employer branding
employment at will
empowerment

engagement

environmental policy

equal opportunity employer
equity

ethics officer

evaluation

execution
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exempt
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OTNOXEHHas KoOMMneHcaumsa
nenerauns

CTOMaTosorm4yeckas cTpaxoBka
3aBUCUMBbIN

pabo4nin cTon

pasBuTmne

npsaMoe 3aymcrneHmne

OVpeKTop

CTpaxoBaHMe No MHBaNMMOHOCTU
BOCCTaHOB/EHWE nocne cboes
OUCUMNNIMHAPHOE B3bICKaHWE
OVUCKPUMUHaLNA

pasHoobpasue

creumanucT rno pasHoobpasunio U...
rpaxgaHCKuM cynpyr

COKpalleHue WwraTta
30PEKTUBHOCTb

30PEKTUBHOCTb

3NEKTPOHHAadA NoyTa

pearnpoBaHue Ha Ype3BblYanHbIE. ..
nporpamMma nomoLm CoTpygHnKam
Knaccudukaumsa coTpyoHUKOB
paboTHUK Mecsua

nporpamMma peKkoMeHpaLuun. ..
MeHe[XXep no TPYLOBbIM OTHOLIEHUAM
creumanucT rno TpynooBbIM OTHOLIEHNAM
LLeHHOCTHOEe npensioxeHne ans...
6naronony4yne coTpyoHUKOB

O6peHp paboTopartens

HaéM Mo >enaHuio

paclmnpeHmne npaB 1 BOSMOXKHOCTEN
nomorsnBKa

3KOoMornyeckas noanTmkKa
paboTogaTtesnb, cobnofaloWwmin paBHsl...
aKLMOHEPHbIV KanuTan

creumanucT rno aTuke

oLueHKa

KasHb

OCBOOOXXOEHHbIN
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exit interview

expense

experience

external audit

external posting
facilitator

fair labor standards act
family and medical leave act
family leave

fax machine

feedback

final paycheck

fiscal year

fitness challenge
flexible hours

flexible spending account
flexible work arrangements
flu shot

follow-up

forced distribution
forecast

freelancer

full-time

goal setting

goals

golden parachute
green card

green initiative
grievance

grievance procedure
gym membership
handbook

handover

harassment
headhunter

headset

health fair

health insurance

health reimbursement arrangement

yetanotherenglish.com

BbIXOOHOE NHTEPBbIO

pacxopn

onbIT

BHELWHWIM ayouT

3apybexxHast KOMaHOMPOBKa
dacunmtatop

3aKoH O crpaBeanvBbIX TPYOLOBbIX...
3aKOH 0 CEMENHOM U MEAULIMHCKOM...
OTMNYCK MO CEMENHbBIM 0BCTOATENbCTBAM
dakc

obpaTHas cBsA3b

nocnegHa4 3apnnaTa
dnHaHCOBbLIN rof,
PUTHec-yenneHmox

rmbkmn rpaduk

rMOKMN CYET pacxomoB

rmékmm rpaduk paboThbl

npuBMBKa OT rpumnna
nocnepnyiolee HabnogeHme
NPUHYOAUTENbHOE pacnpeneneHne
NPOrHo3

dpunaHcep

NOMHbIN paboumnin oeEHb
nocTaHOBKa uenen

ron

30/10TOM NapaLuoT

rPUH-KapTa

3KOornyeckas nHuunaTmea
>xanoba

npoLenypa pacCMoTpeHUs Xanob
aboOHEeMEHT B criopT3an
CMpaBOYHUK

nepepava gen

npecnenoBaHue

xegxaHTep

rapHuTypa

fipMapKa 300poBbs

MeOULUMHCKasa CTpaxoBKa

nporpamMma BO3MeLLEHNS PacXOOoB H...
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health risk assessment
health savings account
high-deductible health plan
hiring

hmo

hostile work environment
hot desking

hourly rate

housing allowance

hr administrator

hr advisor

hr assistant

hr business partner

hr clerk

hr consultant

hr coordinator

hr director

hr generalist

hr intern

hr manager

hr specialist

human resources information system
hybrid work
implementation
incentive

inclusion

independent contractor
innovation

instant messaging
intern

internal audit

internal posting
internship

interview

interviewer
introductory period
investigation

job board

job description
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OLEHKa puUCKa ANns 300PoBbA
cbeperaTesibHbIM CYET Ha...
MeOVUMHCKasa CTpaxoBKa C BbICOKOW...
HaMm

opraHmsauusa MeguLMUHCKOrO...
BpaxkaebHaa paboyada cpepna
CUCTEMa He3aKpernnéHHbIX paboyunx...
novyacoBasd CTaBKa

XUNULLHOE rnocobue

CneunanunucT no KagpoBoMmy...
HR-KOHCYnbTaHT

NOMOLLHUWK OTAeNna Kagpos
HR-6u3Hec-napTHEP

COTPYOHUK OTAEena Kagpos
KOHCYNbLTaHT Mo rnepcoHany
KoopaMHaTop Mo nepcoHany
OVUPEKTOP Mo nepcoHany
HR-creuvanucT Wwmnpokoro npodund
CTa)kép B oTAeNe Kagpos

MeHeO)Kep Mo nepcoHany
crneumanucT rno Kagpam

CUCTEMa yrnpaBneHUs nepcoHanom
rmbpmnaoHasa pabota

BHeOpeHue

CTUMYN

BKJTIOYEHME

He3aBUCUMbIN NOOPAOYNK
WHHOBaLMSA

O06MeH MFHOBEHHbLIMU COOBLLEHUAMU
CTaXeép

BHYTPEHHUN ayauT

BHYTPEHHSS BaKkaHCUs

CTaXkMpoBKa

WHTEPBbIO

WHTEepBblOEpP

BBOLHbIN Mepuop,

paccnepoBaHue

[OCKa BaKaHCUM

OOJIDKHOCTHaA MHCTPYKLUA
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job fair

job offer

job posting

job satisfaction
job specification
joint venture
jury duty

justification

key performance indicator

keyboard

knowledge transfer

labor agreement

labor law

labor relations manager

labor relations specialist

laptop

learning and development specialist

learning management system

license

life insurance
litigation
lockout

loss

lunch room
manager
manager review
market rate
maternity leave
meal break
mediation
mediator
meeting
meeting room
mental health
mentor
mentoring
merger

merit increase

microphone
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sipMapKa BakaHcum

npeasioxeHne paboTbl
0b6bsIBIEHME O BaKaHCUKn
yOOBIETBOPEHME OT PaboThl
OOJIHKHOCTHAas MHCTPYKLUSA
COBMECTHOE NpeanpusaTmne
0643aHHOCTb MPUCSXXHOIO
onpaBsfaHue

KJloueBor nokasatenb 3aQPeKTUBHOCTHU
KnaBmaTypa

nepepava sHaHuUM

TPyLoOBOE cornalleHne

TpyooBoOe NpaBo
MeHeOyKep Mo TPYLOBbIM OTHOLLUEHUSM
CMeunanunucT No TPyOOBbIM OTHOLWEHUAM
HOYTOYK
CMEeLNanmcT no oby4YeHuto 1 pa3BUTHIO
cucTeMa ynpaBieHUs 06y4YeHneM
nnLeH3uns

CTpaxoBaHMe XN3HU

cynebHbIn npoLecc

nokayT

noteps

cTonoBas

MeHeOkep

OLEeHKa pyKoBoaMTENEM

pbIHOYHAs cTaBKa

OTMNYCK N0 6EPEMEHHOCTU U poaam
nepepbiB Ha eny

NMOCPEOHNYECTBO

NOCPEnHUK

BCTpeYa

neperoBopHas

NcuUxmyeckKoe 300pPoBbLE

HaCTaBHWK

HacTaBHNYECTBO

cnusiHne

NoBbILIEHWE 3a 3aCNyru

MUKPOGHOH
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milestone
military leave
minimum wage
minutes

mission
moderator
monitor
monitoring
monthly

morale

mouse
negotiator

net zero
networking
night shift
non-disclosure agreement
notice period
objectives

offer letter
office supplies
on-call
onboarding specialist
open enrollment
open office

opt

organizational change

orientation
out-of-pocket maximum
outcome

output

outsourcing

overtime

overtime pay

paid time off

panel interview
parental leave

part-time

000000000000 0b0bD0b0LbOLObOLbLOLOLbOLOLOOLOOLOOLOLOLOLbOLbOLOLOLOOOLOOBO

partnership
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organizational development specialist

Bexa
BOEHHbIN OTMYCK
MUWHMManbHaa 3apniaTa
MUHYTbI

Muccus

MoJepaTop

MOHUTOP

HabnoneHve

©)XeMeCSYHbIN

MOpanbHbIN OyX

MbILLb

neperoBOPLLNK

YUCTbIN HOJMb

HETBOPKWUHI

HOYHas CMeHa

cornalweHme o HepaarnaweHum
CPOK yBeOOMNEHUS

Lenm

MUCbMO C MPenJIoXXeHNEM PaboTbI
OdUCHbIE MPUHAONEXHOCTU
OEeXYPHbIN

creumanucTt rno oH6opauHry
OTKpbITas 3anuchb

odUC OTKPLITOrO TUNAa
BbIOMpaTh

OopraHn3aunoHHbIe UBMEHEHUA

cneunanncTt Nno opraHmn3auMoOHHOMY...

HampaB/IEHHOCTb
MaKCUMYM JINYHbIX PAaCXO40B
pesynbraT

BbIMYyCK

ayTCOPCUHI

CcBepxypoyHas paboTta

ornnarta CBepXypoyHOMn paboThl
onjlaymBaeMbli OTMYCK
cobecefoBaHne C KOMUCCUEN
OTMYCK Mo yxony 3a pe6EHKOM
HEMOJHbIN Pabovn OeEHb

MapTHEPCTBO
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paternity leave

pay grade

pay period

pay stub

payroll

payroll manager
payroll specialist
peer review

pension

performance management
performance management specialist
performance review
permanent

personal leave
picketing

piece rate

policy

pos

premium

presentation
preventive care
printer

private office
probation

probation period
procedure
productivity
professional development
profit

profit sharing
progressive discipline
project

promotion

proposal
qualifications

quality

quantity

ranking
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rating
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OTMYCK Mo yxofy 3a pebéHKOM Ons otua
YPOBEHb OnnaThl

pacyéTHbIN Nepunog,

PacYETHbIN INCTOK

nnatéxHas Be4OMOCTb
MeHeXep No pacyéTy 3apaboTHOMN...
creumanucT rno pacyéTy 3apaboTHOM. ..
peleH3npoBaHne

neHcus

ynpasneHme sapPeKTUBHOCTLIO
cneunanucT no ynpasnieHuio...
oueHKa paboTbl

NOCTOAHHbIN

OTMNYCK MO NIMYHbIM 06CTOATENBCTBAM
nUKeTUpoBaHue

coenbHaga pacLeHka

nonuTmnka

KaccoBbl TEPMUHas

CTpaxoBasi NnpeMus

npeseHTauns

npodunakTMyeckas noMoLLb
NpUHTEP

OTOENbHbIN KaOUHET
NCMblTaTeNbHbIA CPOK
MCnblTaTENbHbIN CPOK

npotenypa

NPOU3BOAUTENBHOCTb
npodeccnoHanbHoe pa3BuUTne
npuobbIb

yyvyacTue B NpubbIsax
nporpeccmBHas oUCUMUNINHA
NpoeKT

noBbILEHNE

npennoXxeHue

KBanunukauma

KayecTBO

KONM4ecTBO

PENTUHI

PENTUHI
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recognition
recruiter
recruitment
reference
referral
relocation assistance
remote work
report
representative
resignation
resignation letter
responsibility
rest break
restructuring
result

resume
retaliation
retention
retirement
retreat
return on investment
revenue

right to work

risk assessment
risk management
risk manager
risk mitigation
role-play
rotating shift
sabbatical
safety

safety manager
safety officer
salary

salary range
scanner
scheduling
screening

seminar
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y3HaBaHune

peKpyTep

Habop nepcoHana
CChblfiKa

HampaBneHue

MOMOLLb C MeEpee3nom
yoanéHHasa paboTta

OTYUET

npencraBuUTeNb

OoTCTaBKa
3aaBneHue o6 yBoNbHEHUM
OTBETCTBEHHOCTb
nepepbiB Ha OTObIX
pPecTpyKTypu3sauus
pesynbraT

BO306HOBNATb
BO3Me3ane

yOEepPXXaHue

neHcus

oTCTYynaTb

OKYMaeMoCTb UHBECTULUI
noxon

npaBo Ha TpyL4

OLEeHKa pucka
yrnpaBneHne puckamm
MeHeOykep rno puckam
CHM>XXEHME PUCKOB
ponesas urpa

CMEHHbIN rpaduk
TBOPYECKUI OTMYCK
6e3onacHoOCTb
MeHeOkep rno 6es3onacHocTn
MHCNEeKTOop Nno 6e30nacHOCTH
3apnnata

OunanasoH 3apnnaTt
cKaHep

niaaHMpoBaHue

CKPVHUHF

ceMuHap
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seniority
settlement
severance

sexual harassment
shareholder

shift work

shop steward

sick leave

skills

skype

slack

smart goals
smoking cessation
speakerphone
specialist

spot bonus

spouse

standby

stationery

stock options
strategic planning
strategy

stress management
strike

succession planning
supervisor
sustainability
tactics

talent acquisition
talent acquisition specialist
talent management
task

team building

team lead

teams

telephone interview
temporary

tenure
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termination

yetanotherenglish.com

CTapLUMHCTBO
yperynupoBaHue

BbIXOOHOe nocobue
CekcyarnbHoe 0OMOoraTenbCTBO
aKLWOHep

CMeHHasa paboTa
npodCcolo3HbIN generaT
OONIbHUYHBbIN

HaBbIKU

3BOHWUTb MO cKamny

cnabuHa

SMART-uenn

npekpaLeHne KypeHus
rpoMKas CBA3b

crneumanuct

pa3oBas npeMus

cynpyr

peseps

KaHLenspckue ToBapsbl
OMLMOHbI Ha aKumn
cTpaTermyeckoe nnaHnpoBaHme
cTpaTerus

ynpaBfieHne CTpeccom
yoapsaTb

niaHUpPoBaHWE MPEEMCTBEHHOCTH
pykoBoguTesnb

YCTOMYNBOCTb

TaKTUKa

nonbop nepcoHana
crieumanucT rno nogbopy nepcoHana
yrnpaBfieHue TaflaHTaMu
3apava

TUMONNONHT

PyKOBOOMTENb KOMaHObI
KoMaHpga

TenedoHHOE NHTEPBLIO
BPEMEHHbIN

CPOK NOSIHOMOYMNI

npekpatleHue
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termination letter
test

time management
total rewards
trainer

training

training specialist
transformation
travel allowance
tuition reimbursement
turnover
unemployment insurance
union

union representative
vacation
vaccination

values

variable pay
variance

vending machine
video conferencing
video interview

visa sponsorship
vision

vision insurance

vp of hr

wage

waiver

water cooler
webcam

weekend shift
weight loss program
wellness

wellness coordinator
wellness manager
wellness program
whistleblower

work authorization
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work-life balance
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NMMCcbMO 06 YBOJTIbHEHWUM

TecT

TanM-MEeHeoXXMeHT
COBOKYMHOE BO3HArpa)aeHne
TpeHep

oby4yeHune
CMeLnanucT no oby4yeHumio
TpaHchopMaLua
KOMaHONPOBOYHbIE
KoMneHcauumsa 3a obyvyeHne
obopoT
CTpaxoBaHue no 6espaboTuLe
npogcoio3

rnpencrasuTenb Npogdcosa
OTMyCK

BaKLMHaLMS

LEHHOCTU

nepemMeHHas onnarta
pasnuune

TOProBbIY aBTOMaT
BUOEOKOHDEpPeHLMs
BUOEOMHTEPBbIO
CMOHCOPCTBO BU3bI

3peHune

CTpaxoBaHue 3peHuns
BULLE-NPE3NAEHT MO NepcoHany
3apaboTHasa nnaTa

OoTKas

Kynep Os Bogbl

Beb-KaMepa
CMEHa B BbIXOLHbIE
nporpamMma noxyneHus
Xopollee caMoyyBCTBUE
KOopAnHaToOp Mo 0340POBJIEHNIO
MeHeO)Kep Mo 0300POBNEHNIO
nporpamMma 0340pPoBEHNS
MHpopMaTOop
paspelleHne Ha paboTy

6anaHc Mexay paboTon 1 NUYHOMN...
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workers' compensation
workforce planning
workload

workshop

00000

Zzoom
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KoMneHcaumsa paboTHMKaM
niaHMpoBaHMe nepcoHana
paboyas Harpyska
ceMunHap

MYaTbCA
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