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CrnoBd noa6opku

action item ‘zkjn artam

3afava
a task that needs to be done, often assigned during a meeting

We have three action items from today's meeting.
Y Hac ecTb TPW 3agayvyn No nToram CErogHsaLHen BCTpe4n.

action plan 'zkjsn plzen
nnaH nemcTBum
a detailed plan of the steps needed to achieve a goal

We created an action plan to improve customer service.
MbI co3ganu nnaH JJ.GVICTBMVI Ona ynydueHuna 06CJ‘Iy)KVIBaHVI$I KJIMEHTOB.

adjourn 2'dz3:n

npepbiBaTb
to stop a meeting, trial, or other event for a period of time and continue it later

The judge adjourned the trial until next week.
Cy,D,bﬂ OTNnoXun cnywaHue gena no CJ'Ie,EI,YIOLLI,eVI Hepennm.

agenda odzends

noBecTKa AoHA
a list of things to be discussed at a meeting; a set of aims or goals

The first item on the agenda was the company's financial performance.
rlepBbIM NMYHKTOM NOBECTKWN OHA Oblno CDI/IHaHCOBoe Nnofio>XkeHne KoMnaHuu.

agenda item /s'dzends 'artam/

MNYHKT NOBECTKU AHSA
a specific topic or point to be discussed at a meeting

The first agenda item is the budget report.
ﬂepBbIM MYHKTOM NMOBECTKN OHA ABNAETCA OTYET 0O boaXxkeTe.

agree />'griv/
cornawartbcyd
to have the same opinion as someone else; to say yes to something

| agree with you completely.
A NONHOCTLIO C TOGOW CornaceH.

attend /stends

nocewaTtb
to go to or be present at an event, meeting, or place regularly

How many students attend this school?
CKOJMbKO YYEHNKOB XOOAT B 3TY LUKONY?
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ballpark figure /'bo:l.pazk 'fig.ar/
npuénuauTtenbHas uudpa
A rough estimate or approximate number, not exact.

Can you give me a ballpark figure for the cost of the project?
Mo)keTe Ha3BaTb NPUMEPHYIO CTOMMOCTb NPOEKTa?

big picture /big piktfes

ob6lwasa KapTuHa

the most important facts about a situation and the way it affects things in general, rather than the
small details

We need to look at the big picture and not get bogged down in minor issues.
HaM Hy>XHO CMOTpeTb Ha 06LLYI0 KapTUHY, a HE YBA3aTb B MENKUX AeTansx.

bottom line /botam Jain/

nTorosasi CTpokKa
the final total of an account, balance sheet, or other financial document; net income or loss.

The company's bottom line improved by 15% this quarter.
YucTaa npubbinb KOMNaHUM Beipocra Ha 15% B aToOM KBapTarne.

brainstorming /bremnsto:min/

MO3roBoM LWITYPM
a method of group discussion in which people suggest many ideas quickly without judging them

The team held a brainstorming session to come up with new marketing ideas.
KoMaHpa npoBena MO3roBow WTYPM AN FreHepauny HOBbIX MapKETUHIOBbIX MAEWN.

breakout session /breikaut sefon/

ceccud B ManbliX rpynnax
a small group discussion or workshop that is part of a larger conference or meeting, where
participants split into smaller groups to focus on a specific topic.

After the keynote speech, attendees joined breakout sessions on various topics.
[locne ocHOBHOro goknaga YYaCTHUKU NpUcCoegnHUInNCb K ceCCnaM B ManbiX rpynnax no pas3inyHbiM TeMaMm.

bring up /brin ap/

BOCMUTbIBaTb
to take care of and teach a child until adulthood

She was brought up by her grandparents.
Eé BocnuTanun 6abylwka v gegyLika.

budget /badzit/

GlooxeT
a plan of how much money you have and how you will spend it

We need to stay within our budget this month.
B aToM Mecsue HaMm HY>XHO YNOXNTbCA B OlooKeT.
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cancel /kznsol/

OTMEHSTb
To decide that a planned event or activity will not happen.

The concert was cancelled due to heavy snow.
KOHLI,epT Obl/1 OTMEHEH N3-3a CUJIbHOIO CHeronaga.

chairperson /tjesps:san/

npepceparesib
a person who controls a meeting, committee, or organization

The chairperson called the meeting to order.
Mpencenatens OTKPbIN cobpaHme.

circle back /ss:kl bak/

BEpPHYTbCSH K TeMe
to return to a topic or issue later, especially in a conversation or meeting

Let's circle back to that point after we review the budget.
[aBanTe BepHEMCS K 3TOMY BOMPOCY Mocsie TOro, Kak pacCMOTPUM B1oaxXeT.

clarify /kizrifay

NPOSACHUTb
To make something easier to understand by explaining it more clearly

Could you clarify what you mean by that statement?
He mornu 6ol Bbl YTOYHUTb, YTO NMEHHO Bbl UMeeTe B BUAOY 3TUM BblCKa3blBaHNEM?

Compromise ‘kompramaiz

KoOMnpomMucc
an agreement where both sides give up something they want in order to reach a solution

After long discussions, they reached a compromise that satisfied both parties.
[Mocne ponrux NeperoBopoB OHW NPULLIY K KOMAPOMUCCY, YOOBNETBOPUBLLEMY 06€ CTOPOHbI.

conference call /konfarans ko:l/

KOHpepeHL-CBA3b
a telephone call in which three or more people can talk to each other at the same time

We have a conference call with the New York office at 3 PM.
Y Hac KOH®EepPEHL-CBA3b C HblO-MOPKCKMM 0PUCOM B 3 Yaca OHS.

confirm /ken'fz:m/

noaTeepXxpaTtb
to say or show that something is definitely true or will definitely happen

Please confirm your booking by sending an email.
MoxanyncTa, nogTeepauTe 6poHMpPOBaHME, OTNPaBUB MUCBMO.
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CONSENSUS /kan'sensas/

KOHCEeHcyC
a general agreement among a group of people

The committee reached a consensus on the new policy.
KomuTteT goctur KOHCeHCYyCa no HOBOW NOSNTUKE.

deadline /dedlam/

aennanH
A date or time by which something must be finished or done

We have to submit the report before the deadline on Friday.
Mbl LOMKHbI CAATh OTYET 40 KPaHEero cpoka B MATHULLY.

decision /dr'sizan/

peweHue
a choice you make after thinking about the options

It was a difficult decision to leave her job.
370 6bI5I0 TPYAHOE peLleHne — yuTu ¢ paboThl.

demonstrate /demanstrert/

OeMOHCTpPUupoBaTb
to show or prove something clearly, or to explain how something works

She demonstrated how to use the new software.
OHa NnokKasala, Kak nonb3oBaTbCA HOBbIM MPOrpaMMHbIM obecnevyeHneM.

disagree /disa'gri:/
He cornawartbcs
To have a different opinion from someone; to not agree

We often disagree about politics, but we still respect each other's opinions.
MbI YacTo pacxoonMmca BO MHEHUAX MO NONIMTUYECKNM BOMNpoCaM, HO BCE PaBHO yBa>XaeM MHEeHUA Opyr gpyra.

dive into /daw 'intuv

norpyxartbcs
to start doing something with great enthusiasm or to examine something thoroughly

Let's dive into the details of the proposal.
[aBanTe yrnybumcs B getann NnpeanoxeHus.

elaborate 1ixbarst

CNOXXHbIN
very detailed and complicated

They made an elaborate plan for the party.
OHM coCcTaBUNKM CNOXKHbIN NNaH BEeYepPUHKHN.
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follow-up ‘flsv ap

nocnepyiouiee HabniogeHue
a visit or check after medical treatment to see how the patient is doing

She has a follow-up with the surgeon next week.
Ha cnegyiouen Hepene y Heé KOHTPOJIbHbINM OCMOTP Y XUpypra.

game plan /geim plen/
nnaH urpsbl
A plan or strategy for achieving success, especially in business, politics, or sports.

We need to come up with a solid game plan before the meeting.
HaM Hy>kHO pa3paboTaTb HagEXHbI NAaH OeNCTBUIA 00 BCTPEUN.

get down to business /get davn ta 'biznas/

NPUCTYNUTb K geny
to start doing the important work that needs to be done, especially after a period of delay or socializing

We've had enough small talk. Let's get down to business.
XBaTuUT 6onTaTth. [laBanTe NPUCTYNUM K Oeny.

go over gou'suve

npocMaTpuBaTb
to review or check something carefully

Let's go over the main points again.
[aBalnTe eLlé pa3 NoOBTOPMM OCHOBHbIE MOMEHTbI.

handout /hz=ndast/

paspaToyHbIii MaTepuan
a document given to people at a class, lecture, or meeting, containing information about the topic

The professor gave us a handout summarising the key points of today's lecture.
npO(DeCCOp pa3nan HaM MaTepuman, KpaTko M3naratloLwmm Knio4eBbl€ MOMEHTbI CEFOOHALIHEN NEKLNN.

kick off Lk 'of

BBECTU MAY B UTPYy
to start a game of football (soccer) by kicking the ball

The match kicks off at 3 p.m.
MaTty HauynHaeTca B 3 Yaca OHS.

meeting /mi:tm/
BCTpeya
an occasion when people come together to discuss something

I have an important meeting at two o'clock.
Y MeHs BaXKHOe coBellaHue B [Ba 4aca.
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milestone /marlstaon/

Bexa
an important event or stage in the development of something

Graduating from university was a major milestone in her life.
OKOHYaHMe yHuBepcuTeTa 6b1S10 BaXXHON BEXOM B €€ XXU3HMU.

minutes ‘minits

MUHYTbI
units of time equal to 60 seconds

The meeting lasted 30 minutes.
BcTpeya gnnnacb 30 MUHYT.

motion /maujan/

ABWXeHune
the act or process of moving or the way something moves

The motion of the waves made her feel seasick.
Kauka BOJIH Bbi3Basia y He€ MOpPCKYlo 60/e3Hb.

negotiate /nrgsufiert/
porosapuBaTbcs
To talk with someone in order to reach an agreement about something

The unions are negotiating a new pay deal with the company.
Mpodcoio3bl BeoyT NeperoBopbl C KOMMNAHMEN O HOBOM cornaiwieHnm o6 onnate Tpyaa.

next steps nekst steps

cnepylowue waru
the actions that will be taken after a meeting or event

Let's discuss the next steps for the project.
[aBanTte o6cyauM criegytowme warm no npoekTy.

objective /ob'dzek.tiv/

Lesib
something you are trying to achieve; a goal or aim

The main objective of the project is to reduce costs.
[naBHasa uenb NpPoeKTa — CHU3UTb 3aTpaThbl.

outcome /avtknm/

pesynbTaTt
the final result or effect of an action, meeting, or process

We are waiting to hear the outcome of the vote.
Mbl XXOéM pe3ynbTaToB roJioCoBaHuA.
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participate /pa:tsipert/
y4yacTBOBaTb
to take part in an activity or event

Everyone is encouraged to participate in the discussion.
Bcem npennaraeTcda NpuHATb y4actmue B Oﬁcy)K,D,EHVII/I.

pitch /puty/

none
an outdoor area of ground used for playing sports

The football pitch was muddy after the rain.
®yT60bHOE Nosne 6bIN0 FPA3HbIM NOoCce fOXAS.

point out point aot

yKasbiBaTb
to make someone aware of something, often by showing or mentioning it

She pointed out the mistake in the report.
OHa ykasana Ha owunbKy B OTYETE.

postpone ps'spsun
OTKJ/lagbiBaTb
to arrange for something to happen at a later time than originally planned

The meeting has been postponed until next Monday due to the snowstorm.
BcTpeua nepeHeceHa Ha cneaylowmin NoHeaenbHUK U3-3a MeTenu.

present /prezont/

HacTosALWMN
existing or happening now; at this time

What is the present situation?
KakoBa HbIHELWHAA CUTYyauua?

presentation /prezn'terjn/

npeseHTauus
a formal talk to a group of people showing or explaining information

She gave a presentation on the new marketing strategy.
OHa coenana npeseHTaumio 0 HOBOM MapKeTUHIOBOW CTpaTerum.

progress report /pragres ripa:t/

OTUET O Xoae paboThl
A document or spoken update that describes what has been done on a project or task.

The manager asked for a progress report on the new software.
MeHe,u,>Kep nonpocun OTYET 0 Xone paGOTbI Han HOBbIM NPOrpaMMHbLIM obecneyeHneM.
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projector /pra'dzek.tar/

npoeKTop
a device that projects images or video onto a screen

The teacher used a projector to show the presentation.
YuuTenb Ucrnonb3oBars NPOEKTOop, YTOObI NOKa3aTb npeseHTayuio.

proposal /prapavzl/
npegnoxeHue
a plan or idea that is suggested for others to consider

The committee rejected the proposal to cut funding.
KoMUTEeT OTKNOHMA NPenoXeHne 0 CoKpaLLeHn GUHaHCUPOBaHUS.

put on the table /puton 5 'terbal/

BbIHOCUTb Ha 06cyXxaeHue
to present something for discussion or consideration, especially in a meeting or negotiation

We put several new proposals on the table during the meeting.
MbI BbIHECI HECKOBbKO HOBbIX I'IpEJJ,I'IO)KeHVIVI Ha o6cy>K,|:|,eHV|e BO BpeM4dA BCTpe4n.

recess rrses

rnepeMeHa
a short break between classes at school

The children played outside during recess.
[eTn urpanu Ha ynuue Bo BpeMA NepeMeHbI.

reschedule rijedju:l

nepeHecTu
to change the time or date of a planned event

We had to reschedule the meeting because of a conflict.
Ham NpUWNoCh NepeHecTn BCTpedy n3-3a Haknagku.

FSVP /a:resvi: 'pi/
noaTBepauTb yyacTtue
to reply to an invitation, saying whether you will attend or not

Please RSVP by Friday.
MoxxanyncTa, NOATBEPOUTE yYacTue 00 MATHULbI.

run through ‘rn6ru:

NPOroHATb
to practice or repeat something quickly from beginning to end

Let's run through the presentation one more time.
[aBanTe NporoHMM npes3eHTaumio eLé pas.
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scope  sksup

ob6nactb
The range of subjects, areas, or activities that something deals with or affects

The scope of the project is broader than we expected.
MacwTtab NpoeKTa Wwunpe, 4eM Mbl OXXnaanu.

second /sekand/

BTOpOM
coming after the first one in order; the one that comes number two

She came second in the race.
OHa npuLuia BTOPOW B FOHKE.

slide /slad/

CKOJ1Ib3UTb
to move smoothly across a surface

The children slid down the hill on their sledges.
[eTtn cbexanu c rOPKM Ha CaHKax.

status update ‘stertas apdert

o6HoBNeHue cTaTtyca
a short message or post on social media telling people what you are doing, thinking, or feeling

| posted a status update about my vacation.
A ony6nnkoBan o6HOB/IEHME cTaTyca O CBOEM OTMYCKe.

summarize /samaraiz/

pes3iomMupoBaTtb
To give a short account of the main points of something, leaving out the details

Can you summarize the main findings of the report in a few sentences?
MoxeLb KPAaTKO N3NT0XNTb OCHOBHbIE BblBOLbI O0K/1aAa B HECKOJIbKUX I'Ipe,D,J'IO)KeHMﬂX?

table /tembal/

cTon
a flat surface with legs used for eating, working on, or putting things on

We sat around the table for dinner.
MbI cenun BOKpYr CTona K Y>XXUHY.

takeaway ‘terkower

efa HaBblHOC

a meal that you buy already cooked from a restaurant to eat at home; also the shop selling such food
(BrE)

Let's get a Chinese takeaway tonight instead of cooking.
[laBan cerogHsi BO3bMEM KMTaVICKyIO ey HaBblIHOC BMeCTO TOro, 4TOObI FOTOBUTD.
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think outside the box 6k avt'sard 85 boks

MbICNIUTb HeCcTaHOapTHO
to think creatively, not limited by traditional or conventional ideas

To solve this problem, we need to think outside the box.
YTO6bI peWwnTb 3Ty NPOBNEMY, HAM HY>XXHO MbICIIUTb HECTAHOAPTHO.

timeline /taimlain/

BpeMeHHas WKana
a line that shows the order of events in time

The timeline shows the major events of the 20th century.
Ha BpeMeHHOM LwKane nokasaHbl OCHOBHbIE COObITMSA XX BeKa.

touch base t( bers

cBsi3aTbcA
to make contact with someone to discuss something briefly

Let's touch base next week to see how things are going.
[aBan cBSXXeMcCSl Ha criefylolen Hegene, Ytobbl y3HaTb, Kak ngyT oena.

video conference /vid.isu kon.farans/
BuaeoKOoHpepeHUus

a meeting where people in different places use video and audio technology to communicate with each

other

We had a video conference with our colleagues in Tokyo.
MbI npoBenn BUAEOKOHPEPEHLMIO C HALWNMMKU KoneramMmm B TOKKMO.

vote /vaut/

ronocoBaTtb
to show your choice officially, for example in an election

Did you vote in the last election?
Tbl ronocoBan Ha NnocnegHnx Bbl60an?

Wrap up /raep ap/
3aBepLuaTb
to finish or complete something, especially a meeting or event

Let's wrap up the meeting before lunch.
[aBanTe 3aBepLlUMM BCTpeYy Ao obena.

zoom in oNn /zu:min on/

npuénuxatb
to make an image or view appear larger and closer by adjusting a camera lens or screen

The photographer zoomed in on the bird to capture its feathers.
®oTorpad npnbnnann nsobpaxeHne NTuLbl, YTO6bl 3anevaTtneTb eé nepbs.
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Yek-rimcT camMmornpoBepkm

3aKpol NpaBylo KOMOHKY, BCMOMHW MepeBo — OTMETb BblyUYeHHOE.

action item
action plan
adjourn
agenda
agenda item
agree

attend
ballpark figure
big picture
bottom line
brainstorming
breakout session
bring up
budget

cancel
chairperson
circle back
clarify
compromise
conference call
confirm
consensus
deadline
decision
demonstrate
disagree

dive into
elaborate
follow-up
game plan

get down to business
go over
handout

kick off

meeting

0000000000 0b0b0b0Lb0LbLbOLbOLOOLOLOObOLbOLbOLbOLbLOOO OO

milestone
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3ajava
nnaH oencTBum
npepbIiBaTb
noBecTKa OHSA

MYHKT NOBECTKU OHSA
cornaiwaTbes

nocewiatb
npmbnusnTenbHasa undpa
obuLasa KapTuHa
NTOroBasi CTpoka
MO3rOBOW LWTYPM
ceccus B ManbIx rpynnax
BOCMUTbIBATb

oooxeT

OTMEHSATb
npepcepatenb
BEPHYTbCH K TEME
NPOACHUTb

KoMnpoMucc
KOH}EepEeHL-CBA3b
NMOATBEPXOATb
KOHCEHCYC

nepnnanH

peleHue
O0EMOHCTPMpPOBaTb

He cornawarbcs
norpy>aTbcs

CINOXXHbIN

nocnepyouwee HabnogeHue
naaH urpbl
NPUCTYNUTb K geny
npocMaTpuBaTb
pasfaToyHbI MaTepuan
BBECTU MAY B UTpy
BCTpeya

BeXa
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minutes
motion
negotiate

next steps
objective
outcome
participate
pitch

point out
postpone
present
presentation
progress report
projector
proposal

put on the table
recess
reschedule
rsvp

run through
scope

second

slide

status update
summarize
table

takeaway

think outside the box
timeline

touch base
video conference
vote

wrap up

0000000000 0b0b0b0bLbLOUOOUOOLbOLOLOOOLbOLbOLOOLbOLOLOOOLOBOBO

zoom in on
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MUHYTbI
OBWXKEHNe
LoroBapuBaTbCs
cnepyiolme warm
Lenb

pesynbraT
y4yacTBOBaTb

none

yKasblBaTb
OTK/agbiBaTh
HacToALLNN
npeseHTauuns
OTYET 0 Xofe paboThl
NpPoeKTop
npepnoXxeHme
BbIHOCUTb Ha 0OCY>XXAEHNE
nepemeHa
nepeHecTu
NMOATBEPOUTL yyacTue
NPOroHATb

obnacTb

BTOpPOW

CKOMb3UTb
o6HOBNEHMe cTaTyca
pesoMmMpoBaThb

cTon

€[a HaBbIHOC
MbICINTb HECTAHAAPTHO
BPEMEHHas LWKana
cBA3aTbCA
BUOEOKOHDEpPEHLMS
ronocoBaTtb
3aBepLuaTb

npnénunxatb
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